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CHECK LIST OF REQUIRED DOCUMENTS

Failure to provide the following items, as checked, SHALL result in your bid being disqualified.  These are MANDATORY requirements of this bid package:

	
	
	
	Initials

	Bid Proposal Forms 
	(
	
	

	Hard copy of bid proposal on the proposal forms contained in bid package with supporting documentation 
	(
	
	

	Bid Bond (Cashier, Certified Check) Deposit
	
	
	

	Consent of Surety (Letter of Bonding Capability)
	
	
	

	Acknowledgement of Addenda (as applicable)
	(
	
	

	Affirmative Action Certification
	(
	
	

	Equal Employment Opportunity
	(
	
	

	Americans With Disabilities Act
	(
	
	

	Disclosure of Ownership
	(
	
	

	Prevailing Wage Certification of Compliance
	(
	
	

	Contractor Listing (as applicable)
	(
	
	

	Disclosure of Investment Activities in Iran
	(
	
	


Failure to provide the following items, as checked, MAY result in your bid being disqualified or a request for clarification issued.  These items are REQUESTED of this bid package:

	
	
	
	Initials

	Checklist of Required Documents, signed below 
	(
	
	

	Responsible Bidder Certification
	(
	
	

	False Statement Penalties Certification
	(
	
	

	CD Rom copy of bid proposal on the proposal forms contained in bid package and supporting documentation formatted in PDF
	(
	
	

	Two (2) Year Work History in Excel Format on Disk
	
	
	

	Affidavit of Non-Collusion
	(
	
	

	Responsible Bidder Checklist
	(
	
	

	Experience, Performance, and Financial Capability Questions 
	
	
	

	Insurance Certification
	(
	
	

	Financial Statement Release
	
	
	

	Taxpayer Identification (W-9)
	(
	
	

	Reference Interview Questions
	
	
	

	Equipment Certification
	(
	
	

	Debarment Certification
	(
	
	

	Project Work Schedule
	
	
	

	Responsibility Acknowledgement (Post Contract Award)
	(
	
	


PRIOR to award of the contract the following items, as checked, will be required: 

	
	
	
	Initials

	Public Works Contractor Certification
	(
	
	

	Business Registration Certificate(s) (contractors and subcontractors)
	(
	
	


AFTER award of the contract the following items, as checked, will be required: 

	
	
	
	Initials

	Signed Contracts
	(
	
	

	Performance Bond
	
	
	

	Certification of Insurance for the length of the project Service Projects Only
	(
	
	

	Affirmative Action AA302 or Certificates
	(
	
	

	Initial Project Workforce Report (AA201)
	(
	
	


Prior to final payment being made the following items, as checked, must be submitted:

	
	
	
	Initials

	List of Subcontractors
	(
	
	

	Final Certified Payroll
	(
	
	

	Maintenance Bond
	
	
	

	As Constructed Drawings
	
	
	

	Warrantees 
	(
	
	

	Affidavit of Release of Liens
	(
	
	


EACH REQUIRED ITEM MUST BE INITIALED ON THIS FORM IN THE SPACE PROVIDED.  THIS CHECKLIST MUST BE SIGNED AND SUBMITTED WITH THE BID PACKAGE.

	
	
	

	COMPANY / BIDDER’S NAME
	
	AUTHORIZED SIGNATURE

	
	
	

	
	
	

	DATE
	
	NAME (PRINT)

TITLE


ACKNOWLEDGEMENT OF aDDENDA

Receipt of Changes to Bid Documents Form

Pursuant to N.J.S.A. 40A:11-23.1a, the undersigned hereby acknowledges receipt of the following notices, revisions, or addenda to the bid advertisement, specifications or bid documents.  By indicating date of receipt, bidder acknowledges the submitted bid takes into account the provisions of the notice, revision or addendum.  Note that the local unit’s record of notice to bidders shall take precedence and that failure to include provisions of changes in a bid proposal may be subject for rejection of the bid.

Note

Clarifications issued in response to Q&A are NOT considered addenda as they do not substantially change the bid documents, and NOT required to be reported on this form.  Directives in the “Technical Specifications” requiring submittals are not mandatory UNLESS they are included in the “Checklist of Required Document” Pages Q-1&2.

	
	
	
	
	
	
	

	
	Addendum Number
	
	How Received
(mail, fax, pick-up, etc.)
	
	Date Received
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Company/Bidder:
	

	By Authorized Representative:
	

	Signature:
	

	Printed Name and Title:
	

	Date:
	


AFFIRMATIVE ACTION CERTIFICATION

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this contract, one of the following three documents as forms of evidence:

(a)  A photocopy of a valid letter that the Contractor is operating under an existing Federally approved or sanctioned affirmative action program (good for one year from the date of the letter);


OR

(b)  A photocopy of a Certificate of Employee Information Report approval, issued in accordance with N.J.A.C. 17:27-4;


OR

(c)  A photocopy of an Employee Information Report (Form AA302) provided by the Division and distributed to the public agency to be completed by the Contractor in accordance with N.J.A.C. 17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the contracting unit during normal business hours.

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and Equal Employment Opportunity in Public Contracts (Division).  The Public Agency copy is submitted to the public agency, and the vendor copy is retained by the vendor. 
The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27 and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said Contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

	
	
	

	Company / Bidder’s Name
	
	Authorized Signature

	
	
	

	
	
	

	Telephone
	
	Name (print)


Title

	
	
	

	
	
	

	
	
	Date


(REVISED 4/10)

EQUAL EMPLOYMENT OPPORTUNITY

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)

N.J.A.C. 17:27

construction contracts

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not 
discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, up‑grading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all 
solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants 
will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.


Initials ______________

When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to employ 
minority and women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. l7:27-7.2; provided, however, that the Division may, in its discretion, exempt a contractor or subcontractor from compliance with the good faith procedures prescribed by the following provisions, A, B and C, as long as the Division is satisfied that the contractor or subcontractor is employing workers provided by a union which provides evidence, in accordance with standards prescribed by the Division, that its percentage of active "card carrying" members who are minority and women workers is equal to or greater than the targeted employment goal established in accordance with N.J.A.C. l7:27-7.2.  The contractor or subcontractor agrees that a good faith effort shall include compliance with the following procedures:

(A)
If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor shall, within three business days of the contract award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it fulfills its affirmative action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et. seq., as supplemented and amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain said assurances from the construction trade union at least five business days prior to the commencement of construction work, the contractor or subcontractor agrees to afford equal employment opportunities minority and women workers directly, consistent with this chapter.  If the contractor's or subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurances, indicates a significant possibility that the trade union will not refer sufficient minority and women workers consistent with affording equal employment opportunities as specified in this chapter, the contractor or subcontractor agrees to be prepared to provide such opportunities to minority and women workers directly, consistent with this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees to take said action immediately if it determines that the union is not referring minority and women workers consistent with the equal employment opportunity goals set forth in this chapter.

(B)
If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering to the procedures of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor agrees to take the following actions:

(l) To notify the public agency compliance officer, the Division, and minority and women referral organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers;

(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies;


Initials ______________

(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers to fill job openings, provided the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade;

(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, provided the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade, the State Training and Employment Service and other approved referral sources in the area;

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted in compliance with the equal employment opportunity and non-discrimination standards set forth in this regulation, as well as with applicable Federal and State court decisions;

(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor or subcontractor:

(i) The contactor or subcontractor shall interview the referred minority or women worker.

(ii) If said individuals have never previously received any document or certification signifying a level of qualification lower than that required in order to perform the work of the construction trade, the contractor or subcontractor shall in good faith determine the qualifications of such individuals. The contractor or subcontractor shall hire or schedule those individuals who satisfy appropriate qualification standards in conformity with the equal employment opportunity and non-discrimination principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least possesses the requisite skills, and experience recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the Division. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who qualify as trainees pursuant to these rules. All of the requirements, however, are limited by the provisions of (C) below.

(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be considered for employment as described in (i) above, whenever vacancies occur. At the request of the Division, the contractor or subcontractor shall provide evidence of its good faith efforts to employ women and minorities from the list to fill vacancies.

(iv) If, for any reason, said contractor or subcontractor 
determines that a minority individual or a woman is not qualified or if the individual qualifies as an advanced trainee or apprentice, the contractor or subcontractor shall inform the individual in writing of the reasons for the determination, maintain a copy of the determination in its files, and send a copy to the public agency compliance officer and to the Division.


Initials ______________
(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contract, on forms made available by the Division and submitted promptly to the Division upon request.

(C) 
The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or 
subcontractor from complying with the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement or union hiring hall arrangement, and, where required by custom or agreement, it shall send journeymen and trainees to the union for referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement. However, where the practices of a 
union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities and women consistent with the targeted county employment goal, the contractor or subcontractor shall consider for employment persons referred pursuant to (B) above without regard to such agreement or arrangement; provided further, however, that the contractor or subcontractor shall not be required to employ women and minority advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as a percentage of the total workforce for the construction trade, which percentage significantly exceeds the apprentice to journey worker ratio specified in the applicable collective bargaining agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where applicable, employ minority and women workers residing within the geographical jurisdiction of the union.

After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance officer and the Division an initial project workforce report (Form AA 201) electronically provided to the public agency by the Division, through its website, for distribution to and completion by the contractor, in accordance with N.J.A.C. 
17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this contract to the Division and to the public agency compliance officer.

The contractor agrees to cooperate with the public agency in the payment of budgeted funds, as is necessary, for on‑the‑job and/or off‑the‑job programs for outreach and training of minorities and women.

(D)
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Public Contracts Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter l0 of the Administrative Code (N.J.A.C. 17:27).


Initials ______________

AMERICANS WITH DISABILITIES ACT

Equal Opportunity for Individuals with Disabilities

The Contractor and the Borough of High Bridge do hereby agree that the provision of Title II of the Americans With Disabilities Act of 1990 (the “ADA”) (42 U.S.C. Section 12101 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs and activities provided or made available by public entities, and the rules and regulations promulgated pursuant thereunto, are made a part of this contract.  In providing any aid, benefit or service on behalf of the Borough pursuant to this contract, the Contractor agrees that the performance shall be in strict compliance with the ADA.  In the event that the Contractor, its agents, servants, employees or subcontractors violate or are alleged to have violated the ADA during the performance of this contract, the Contractor shall defend the Borough in any action or administrative proceeding commenced pursuant to this ADA.  The Contractor shall indemnify, protect and save harmless the Borough, its agents, servants and employees from and against any and all suits, claims, losses, demands or damages of whatever kind or nature arising out of or claimed to arise out of the alleged violation.  The Contractor shall, at its own expense, appear, defend and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith.  In any and all complaints brought pursuant to the Borough grievance procedure, the Contractor agrees to abide by any decision of the Borough which is rendered pursuant to said grievance procedure.  If any action or administrative proceeding results in an award of damages against the Borough or if the Borough incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the Contractor shall satisfy and discharge the same at its own expense.

The Borough shall, as soon as practicable after a claim has been made against it, give written notice thereof to the Contractor along with full and complete particulars of the claim.  If any action or administrative proceeding is brought against the Borough or any of its agents, servants, and employees, the Borough shall expeditiously forward or have forwarded to the Contractor every demand, complaint, notice, summons, pleading or other process received by the Borough or its representatives.

It is expressly agreed and understood that any approval by the Borough of the services provided by the Contractor pursuant to this contract will not relieve the Contractor of the obligation to comply with the ADA and to defend, indemnify, protect, and save harmless the Borough pursuant to this paragraph.

It is further agreed and understood that the Borough assumes no obligation to indemnify or save harmless the Contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this agreement.  Furthermore, the Contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the Contractor’s obligations assumed in this agreement, nor shall they be construed to relieve the Contractor from any liability, nor preclude the Borough from taking any other actions available to it under any other provisions of this agreement or otherwise by law.


Initials ______________
DISCLOSURE OF OWNERSHIP

Contractor's Statement of Experience and Financial Condition Disclosure of Ownership N.J.S.A. 52:25-24.2

Failure to submit the required information is cause for automatic rejection.

Check One

 FORMCHECKBOX 

I certify that the list below contains the names and addresses of all owners who own an interest of 10% or more in the Applicant.

 FORMCHECKBOX 

I certify that no one owner owns an interest of 10% or more in the Applicant.

LEGAL NAME OF APPLICANT:  _______________________________________________

Check which business entity applies:

	 FORMCHECKBOX 
 Limited Partnership
	 FORMCHECKBOX 
 Corporation (for-profit)  
	 FORMCHECKBOX 
 Limited Liability Company

	 FORMCHECKBOX 
 Limited Liability Partnership 
	 FORMCHECKBOX 
 Corporation(non-profit)
	 FORMCHECKBOX 
 Sole Proprietorship  

	 FORMCHECKBOX 
 Partnership
	 FORMCHECKBOX 
 Other
	


Complete if the Applicant is a for-profit or non-profit corporation:

	Date Incorporated:
	
	Where Incorporated:
	

	Tax ID Number:
	
	Date Business Formed: 
	


	Has there been any change in control of the company within 
the past two years? (If yes, explain on separate signed page.) 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Is the company or its owners connected with other companies as a subsidiary, parent, holding or affiliate
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please list the names of said companies and the relationship with the Applicant: 

	

	


Business Address:

	

	Street Address



City



State

Zip

	

	

	Telephone #


Fax#



Email


	Business Registration Certificate
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Public Works Contractor Certification
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Affirmative Action Certificate (AA302) 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Has the firm and/or its executive officers and/or owners ever Registered for Public Works (PWCR)with the New Jersey Department of Labor and Workforce Development under a different name or different certificate number? 
	 FORMCHECKBOX 
  Yes, List Below
	 FORMCHECKBOX 
  No

	Has the firm and/or its executive officers and/or owners ever been granted a licensed in New Jersey under a different name or different Business Registration Certificate (BRC) number? 
	 FORMCHECKBOX 
  Yes, List Below
	 FORMCHECKBOX 
  No

	If yes, list all name(s) and Certificate number(s), attach additional sheets if necessary: 

	

	


Listed below are the names and addresses of all owners who own an interest of 10% or more in the Applicant.  Disclosure shall be continued until the names and addresses of every owner exceeding the 10% ownership criteria established in N.J.S.A. 52:25-24.2 has been listed. (Not to be completed by non-profit corporations.)

	

	
Name



Address



Shared (%) Owned

	

	

	
Name



Address



Shared (%) Owned


CONTINUED ON ADDITIONAL SHEET (IF NECESSARY):  YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

Corporate Officers, Partners, Proprietor, Owners, Supervisors:  not listed above who have decision making capability, not necessarily those who own more than 10% who will be in charge of project being bid.

	Name
	Position
	Years w/Firm
	% of Ownership

	
	
	
	

	
	
	
	

	
	
	
	


I/We hereby allow Borough of High Bridge to contact the government agencies enclosed to discuss my work performed under another agencies contract. 

	Signed: 
	
	

	Name/Title: 
	
	

	Date: 
	
	


	
	
	

	Company / Bidder’s Name
	
	Authorized Signature

	
	
	

	
	
	

	Date
	
	Name (print)


Title


PREVAILING WAGE
CERTIFICATION OF COMPLIANCE

I hereby certify as follows:

1.
I am the duly authorized agent or Owner of to make this certification on behalf of  the Contractor.

2.
I am compliant with N.J.S.A. 34:11-56.25 et seq. (Prevailing Wage Rate).

3.
I have reviewed the prevailing wage rate located at: 
http://lwd.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html

4.
All contractors and subcontractors performing public works construction projects must follow payroll reporting requirements according to amended rules and regulations of the New Jersey Prevailing Wage Act.  Certified payroll records must be submitted, within 10 days of the payment of wages, to the government entity that contracted for the construction.  Contractors and subcontractors who fail to provide these records are subject to administrative penalties of up to a maximum of $250 for a first violation and up to $500 for subsequent violations.

5.
I have read this statement and I know the contents and know the same to be true to my own knowledge.

6.
I, therefore, certify that the bid submitted herewith is in compliance with the Prevailing Wage Act.

7.
I further certify that should the bid be less than the County Prevailing Wage rate found at, http://lwd.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html the certified payrolls shall reflect the current prevailing rate and be the amount paid to all employees.

	Bidder’s Name

	

	Authorized Signature

	

	Print Name

	

	Title

	Telephone


CONTRACTOR LISTING

	GENERAL CONTRACTOR’S NAME


LIST OF SUBCONTRACTORS with Name, Address, Phone, & Fax Numbers:

	1.
PLUMBING CONTRACTOR

	2.
ELECTRICAL CONTRACTOR

	3.
STEEL CONTRACTOR 

	4.
HVAC CONTRACTOR

	List any other Subcontractor for the base bid and all alternates:

	4.

	5.

	6.

	7.

	8.

	9.

	10.


RESPONSIBLE BIDDER CERTIFICATION

A copy of this certification must be included with the Bid and must be fully completed, signed by at least one general partner, owner, or officer authorized to legally obligate the Applicant and notarized. 

The Bidder recognizes that the information submitted in the questionnaire herein is for the express purpose of inducing the Borough to award a contract to the Bidder. The Bidder has read and understands the requirements of this Bid, and has read and understands the instructions for completing the Bid. The Bidder acknowledges that he/she is duly authorized to provide the information contained in this Bid and that answering the questions in this bid is entirely within his/her control. 

DECLARATION 
I, _______________________________________________________________ am the 
                (print name) 
___________________________________________________________ of Applicant.  
                     (title) 

I certify that I have read and understood the questions contained in the attached bid, and that to the best of my knowledge and belief all information contained herein and submitted concurrently or in supplemental documents with this bid is complete, current, and true. I further acknowledge that any false, deceptive or fraudulent statements on the bid may result in non-award of contract. I authorize the Borough to contact any entity named herein, or any other internal or outside resource, for the purpose of verifying information provided in the questionnaire or to develop other information deemed relevant by the Borough. 

	
	
	

	Print Name
	
	Signature

	
	
	

	Sworn and subscribed to before me on 

this ________ day of
	
	

	_______________________, 20____
	
	Signature of Notary

	
	
	

	
	
	

	
	
	

	Notary ID# and Expiration Date
	
	Notary Print Name


FALSE STATEMENT PENALTIES certification

N.J.S.A. 40A:11-34

Any person who makes or causes to be made, a false, deceptive or fraudulent statement in the statement or answers in response to the questionnaire, or in the course of any hearing hereunder, shall be guilty of a misdemeanor, and upon conviction shall be punishable by a fine of not less than $100.00 nor more than $1,000.00, and shall be permanently disqualified from bidding on all public work or contracts of the contracting unit which submitted the questionnaire; or, in the case of an individual or an officer or employee charged with the duty of responding to the questionnaire for a person, firm, co-partnership, association or corporation, by such fine or by imprisonment, not exceeding 6 months, or both.

	
	
	

	Print Name
	
	Signature

	
	
	

	Sworn and subscribed to before me on 

this ________ day of
	
	

	_______________________, 20____
	
	Signature of Notary

	
	
	

	
	
	

	
	
	

	Notary ID# and Expiration Date
	
	Notary Print Name


AFFIDAVIT OF NON-COLLUSION

The undersigned, being duly sworn according to law, deposes and says:

	1. 
	I reside at
	

	
	
	

	
	
	

	
	
	

	2. 
	The name of the within bidder is
	


3. I execute the said bid on behalf of the bidder with full authority to do so.

4. The bidder has not directly or indirectly entered into any agreement, participated in any collusion or otherwise taken any action in restraint of free competitive bidding in connection with the contract.

5. All statements contained in the Qualification Statement and Bid and in this Affidavit are true and correct and were made with the full knowledge that the Borough of High Bridge, County of Hunterdon, its officers and employees, relies upon the truth of the statements therein made in awarding the contract.

6. I further warrant that no person or selling agency has been employed or retained to solicit or service such contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bonafide employees of or bonafide established commercial selling agencies maintained by the bidder.

	
	
	

	Print Name
	
	Signature

	
	
	

	Sworn and subscribed to before me on 

this ________ day of
	
	

	_______________________, 20____
	
	Signature of Notary

	
	
	

	
	
	

	
	
	

	Notary ID# and Expiration Date
	
	Notary Print Name


DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the Department of the Treasury as a person or entity engaging in investment activities in Iran.  If the Director finds a person or entity to be in violation of the principles which are the subject of this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the person or entity. 

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to bid/renew:

 FORMCHECKBOX 
 is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran; AND
 FORMCHECKBOX 
 is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or more, if that person or entity will use the credit to provide goods or services in the energy sector in Iran.

In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or affiliates has engaged in the above-referenced activities, a detailed, accurate and precise description of the activities must be provided in part 2 below to the Division of Purchase under penalty of perjury.  Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

PART 2:  PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

You must provide, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

	Name:
	
	Relationship to Bidder/Offeror:
	

	Description of Activities:
	
	
	

	Duration of Engagement:
	
	Anticipated Cessation Date:
	

	Bidder/Offeror Contact Name:
	
	Contact Phone Number:
	


Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of my knowledge are true and complete.  I attest that I am authorized to execute this certification on behalf of the above-referenced person or entity.  I acknowledge that Borough of High Bridge is relying on the information contained herein and thereby acknowledge that I am under a continuing obligation from the date of this certification through the completion of any contracts with the Borough to notify the Borough in writing of any changes to the answers of information contained herein.  I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s) with Borough of High Bridge, New Jersey and that the Borough at its option may declare any contract(s) resulting from this certification void and unenforceable.

	Full Name (Print):
	
	Signature:
	

	Title:
	
	Date:
	


RESPONSIBLE BIDDER’S CHECKLIST

The following are screening statements which shall be used to determine whether or not a prospective applicant is responsible to enter into a contract with the Borough of High Bridge. 

Refusal to answer or omission of response to any question in this checklist shall be considered a fatal flaw and shall result in disqualification of the Bidder. 

A NO answer to any statement below shall require the bidder to explain that answer to the Borough Council prior to award of contract.  

	1. I am bidding as the prime contractor. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	2. I am appropriately licensed and bondable. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	3. I have completed at least three (3) public works construction projects within the last five (5) years as a Prime Contractor. (“Public Works Construction Projects” is defined as facilities built for government agencies including Public Schools, County, Community College’s, Municipalities, Special Districts, county, state and federal agencies requiring prevailing wages rates paid to workers.) 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	4. I am eligible to bid on a Public Works contract as per New Jersey Prevailing Wage Act, N.J.S.A. 34:11-56.25 et. seq. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	5. I meet the minimum safety requirements specified by the Borough’s Safety Program as follows: 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	a. No willful violations of any occupational safety or health standard. 
	
	

	6. I have a liability insurance policy with a policy limit of at least $1,000,000 per occurrence and $3,000,000 aggregate. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	7. I have a workers’ compensation insurance policy as required by the New Jersey Department of Labor. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	8. I have attached a copy of my most recent audited Financial Statements, including accompanying notes and supplemental information. 
NOTE: The Accountant’s/Auditor’s Report must be dated within the last twelve (12) months. 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	9. I have attached a Letter of Bonding Capability, from a New Jersey admitted Surety Company with at least an A-rating. 
The letter shall be provided by the surety company or an authorized agent. The letter shall include both single and aggregate bonding capacity totals. A letter from an authorized agent must include a notary acknowledgment.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


A YES answer to any statement below shall require the bidder to explain that answer to the Borough Council prior to award of contract.  

	1. In the last five (5) years, has your firm, or any key Person in your firm, been convicted of a crime involving the awarding of a contract of a government (local, state or federal) construction project, or the bidding or performance of a government contract? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	2. In the last five (5) years, has your firm, or any key Person in your firm, been “defaulted” or “terminated” by an owner (other than for convenience of the project owner) or has your surety completed a contract for your firm? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	3. At the time of submitting this bid form, is your firm or any key Person in your firm, ineligible to bid on or be awarded any public works contract, or perform as a subcontractor on a public works contract? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	4. Has your firm, or any key Person in your firm, ever been found guilty in a criminal action, for making any false claim or material misrepresentation to any public agency or entity? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	5. In the last ten (10) years, has your firm, or any key Person in your firm, ever been convicted of a crime involving any federal, state or local contracts? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


INSURANCE CERTIFICATION

	Do you currently have a liability insurance policy with a policy limit of at least $1,000,000 per occurrence and $3,000,000 aggregate? 
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


Please provide a Current Certificate of Insurance as verification 
	Amount of Insurance 
	$
	Years with Ins. Co.: 
	

	
	
	
	
	

	Insurance Company Name:
	

	Address: 
	

	Contact Name: 
	

	Contact Phone
	
	Contact Fax:
	


TAXPAYER IDENTIFICATION

[image: image2.png]Form W'g

(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the RS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

[:] Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner.
D Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
D S Corporation E] Partnership

|:] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes anply only tc
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any;

l:l Trust/estate

Exemption from ~ATCA reporting
code (if any)

(Appiies to accounts maintamned outside tie U.S.j

5 Address (number, street, and apt. or suite no.)

Reguester's name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a I
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other

| Social security number

entities, it is your empioyer identification number (EIN). If you do not have a number, see How to get a ;

TIN on page 3.

or

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number

guidelines on whose number to enter.

T T
i
i
|

Partll Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or () the IRS has notified me that i am

no longer subject to backup withholding; and

3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement {iRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person »

Date >

General Instructions

Section references are 1o the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)

s Form 1099-DIV (dividends, including those from stocks or mutual funds)

» Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

» Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

* Form 1099-S (proceeds from real estate transactions)

» Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student ioar: interest;, 109&-T
(tuition)
* Form 1099-C (canceled debt)
e Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), 10
provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? or. page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are 2 U.S. exempt payee. I
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not sutject to the
withholding tax on foreign partners' share of effectively connectad income, and

4. Certify that FATCA code(s) entered on this form (if any) ingicating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W/~9 (Rev. 12-2014;




EQUIPMENT CERTIFICATION

The undersigned Bidder hereby certifies as follows:

The Bidder owns or controls all the necessary equipment required to accomplish the work described in the specifications. 

	
	
	

	Company / Bidder’s Name
	
	Authorized Signature

	
	
	

	
	
	

	Date
	
	Name (print)


Title


DEBARMENT CERTIFICATION

CERTIFICATION REGARDING THE DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION - 
LOWER TIER COVERED TRANSACTIONS

I am the ___________________________ of the firm of _________________________________, 

 
(your title)





(name of your organization)

located at _______________________________________________________________________.



 (complete address of your organization)

CHOOSE ONE OF THE FOLLOWING

	(   )
	A.
	I hereby certify on behalf of
	

	
	
	
	(organization name)
	

	
	
	that neither it nor its principals are debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.

	(   )
	B.
	I am unable to certify to any of the statements set forth in this certification.  I have attached an explanation to this form.

	
	
	
	
	


	

	Authorized Signature

	

	Print Name

	

	Title

	Date 


RESPONSIBILITY ACKNOWLEDGEMENT

POST CONTRACT AWARD

The undersigned hereby acknowledges that the following documents must be submitted to the Borough within 10 days after receiving a Notice to Award by the Borough Purchasing Agent on the above-named project.

Performance Bond

· In accordance with Borough requirements of “Bonds or Security Required” 

Certification of Insurance

· In accordance with Borough requirements of “Insurance” 

Signed Contracts

· In accordance with Borough requirements of “Notification of Award” 
Initial Project Workforce Report

· In accordance with Borough requirements of “Required Affirmative Action Evidence” 
	Company/Bidder:
	

	By Authorized Representative:
	

	Signature:
	

	Printed Name and Title:
	

	Date:
	


GENERAL INFORMATION FOR BIDDER

DEFINITIONS

Addenda - Published written instructions issued to Bidders prior to Bid Opening: These become part of the Contract at time of execution, Addenda receipt’s having been acknowledged by Bidder on his Bid Forms.
Assessed Liquidated Damages - Shall mean any funds withheld due to a contract exceeding the amount of time allotted.  The Liquidated Damages do not need to be paid or collected to be assessed.

Clarification – Written response to bidder questions that do not substantially change the specifications or their intent.  Written Clarifications are not formal and will be distributed to all plan holders through the most expeditious means possible; email, fax, etc.  Written clarifications DO NOT need to be acknowledged by the bidder on the bid forms.

Contract - The Contract initially consists of but is not limited to, the following Documents: Instructions to Bidders, Bid Forms, Bid Bond, Contract (Performance, Payment, Completion, and Maintenance) Bond, Insurance Certificate’s, Agreement, General Conditions, Drawings, Specifications, and Addenda, if any.  After the Contract is executed, then later Owner-approved Change Orders, if any, become integral parts of the Contract Documents.

Contractor - A person, partnership, firm, corporation, or other legal entity, including its agents, servants, and employees, with which a Contract is made by the Owner.

Key Person - Shall mean the Owner, Partner, Corporate Officer, and/or any other individual who would be making decisions on a contracted project.

Lowest Responsible Bidder or Vendor - means the bidder or vendor:  (a) whose response to a request for bids offers the lowest price and is responsive; and (b) who is responsible.

Not Substantially Experienced – shall mean the bidder as made three (3) or more “Unwarranted Requests”. Bidders deemed “Not Substantially Experienced” may have their bid declared Not Responsive and disqualified due to the failure to follow directions.

Unwarranted Requests – shall mean written requests where the answer is clearly stated in the bid documents and due to the bidders’ failure to read the documents makes a request for information or makes verbal requests when noticed that ALL questions shall be in writing and continues to make requests despite being noticed to read the documents.

Owner - Borough of High Bridge, 71 Main St., High Bridge, NJ 08829

Owners Representative - Shall mean the Purchasing Agent or his/her designee. 

Prime Contractor - Shall mean the individual or firm who has entered into a contractual relationship to provide goods or services.

Public Work - means building, altering, repairing, improving or demolishing any public structure or facility constructed or acquired by a contracting unit to house local government functions or provide water, waste disposal, power, transportation, and other public infrastructures.

Purchasing Agent - means the individual duly assigned the authority, responsibility, and accountability for the purchasing activity of the contracting unit, and who has such duties as are defined by an authority appropriate to the form and structure of the contracting unit, and P.L.1971, c.198 (N.J.S.A. 40A:11-1 et seq.).

Responsible - means able to complete the contract in accordance with its requirements, including but not limited to requirements pertaining to experience, moral integrity, operating capacity, financial capacity, credit, and workforce, equipment, and facilities availability. N.J.S.A. 40A:11-1 et seq.) .

Responsive - means conforming in all material respects to the terms and conditions, specifications, legal requirements, and other provisions of the request.

Subcontractor or Supplier - A person, partnership, firm, or corporation, or other legal entity supplying equipment and materials and/or only labor for work at the Project site for and under separate contract or agreement with the Contractor and for which that Contractor is solely responsible.

Work - Includes all materials and equipment to be incorporated in the intended construction, and all labor and management and other services necessary to produce the construction intended by the specific Contract described in the Project Contract Documents. This definition is the common one in use by the Architectural and Engineering Professions and the Construction Industry.

RESPONSIBLE bIDDER INFORMATION

Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.) requires the governing body of any municipality to award a contract to the lowest “Responsible and Responsive” bidder.  In accordance with Local Public Contracts Law, all bidders shall complete these bid documents in their entirety. 

A person who is knowledgeable and duly authorized to attest to the past and present operations of the bidder and its policies must complete the bid. All questions must be answered. Disclaimers, general statements with global qualifications, or notations of “Not Applicable” are not acceptable. Any pages containing supplemental information, and other documentation which the bidder submits to ensure full disclosure, shall be attached to the bid. 

The Applicant must provide current, accurate, and complete information. Incomplete or inaccurate documentation shall result in a non-curable defect in the bid documents. The Borough reserves the right to verify the information submitted by the bidder, in any related documents, or by supplemental information or data as necessary. If it is determined that false or misleading information or data was submitted in conjunction with the Application, the Borough shall consider the bid fatal and deny award. 

RECEIPT OF BID

1. Bids shall be received in accordance with public advertisement as required by law, a copy of said notice being attached hereto and made a part of these specifications.

2. Each bid shall be submitted on the proposal forms attached, in a sealed envelope addressed to the Purchasing Agent bearing the name and address of the bidder on the outside, and clearly marked "BID" with the name of the item(s) and contract number being bid.

3. It is the Bidder's responsibility to see that bids are presented to the Purchasing Agent at the time and place designated. Bids may be hand delivered or mailed; however, it is bidder’s responsibility for the delivery of the bid.  Bids received after the designated time and date will not be considered.
4. The Borough reserves the right to postpone the date for opening of bids and will give written notice of any such postponement to each prospective bidder as required by law.

BID FORM

Bids must be submitted on the "Bid Proposal" form included in the bid package.  All blank spaces must be filled in.  All proposals shall be typewritten or written in ink on the forms.  Unit prices and totals must be inserted in the space provided. Insert “N/A” in the blanks if “not applicable”, N/A is not acceptable on pages Q-3 through Q-32.  Proposals showing any erasure, alteration or interlineations must be initialed by the bidder in ink.  Failure to comply may be cause for rejection of the bid.  Where discrepancies occur between the unit price and the extension, the unit price will prevail.  If the amount shown in words and its equivalent figures do not agree, the written words shall be binding.  Ditto marks are not considered writing or printing and shall not be used.  If there is an error of the summation of the extended totals, the computation by the Borough of the extended totals shall govern.

SIGNATURE ON BID FORM

If the bidder is an individual, the bid must be signed by the individual.  If the bidder is not an individual, the bid must be signed by a person authorized to sign on behalf of the bidder.

BONDS OR SECURITY REQUIRED

1. BID SECURITY:  When required by the bid documents, the bidder shall submit bid security required for the attached proposal.  If so, the bidder shall submit with the bid a certified check, cashier's check or bid bond in the amount of ten percent (10%) of the total price bid, but not in excess of $20,000, payable unconditionally to the Borough of High Bridge.  All bonds will be written by a surety company licensed to do business in the State of New Jersey and approved by the Borough attorney.  The bid security shall be returned to unsuccessful bidders as prescribed by law.  The check or bond of the bidder to whom the contract is awarded shall be retained until a contract is executed and the required performance bond or other security is submitted.  The check or bond of the successful bidder shall be forfeited if the bidder fails to enter into a contract pursuant to statute. Failure to submit required guarantee shall be cause for rejection of the bid.
a. Language that limits the Bid Bond to the “DIFFERENCE: between bid amount and such larger amount for which the Borough could contract, SHALL not be acceptable and shall be considered in non-compliance and as such will cause the entire bid to be non-responsive and be thrown out.

2. PERFORMANCE BONDS:  When required by the bid documents, the bidder shall submit a performance bond for the attached proposal within ten (10) days after the award of the contract, obtain, pay for and deliver to the Borough of High Bridge a performance bond for one hundred percent (100%) of the contract sum satisfactory to the Borough and executed by a surety company licensed to do business in the State of New Jersey.  The performance bond shall assure fulfillment of the contract in all respects and shall provide for payment in the event of the Contractor's failure to perform all of its obligations according to the contract and make full reimbursement to the Borough of High Bridge for all expenses incurred in making good any default.  The performance bond shall also contain a waiver of notice for alternations, additions, deductions, extensions of time or other modifications of the contract.  

3. MAINTENANCE BONDS:  When required by the bid documents, the bidder shall submit a maintenance bond for the attached proposal in a sum equal to fifteen percent (15%) of the contract price.  The bond and the surety corporation shall be satisfactory to the Borough of High Bridge and the bond shall remain in full force for a period of two (2) years.

4. ALL BONDS will be written by a surety company licensed to do all business in the State of New Jersey in a form approved by the Borough Attorney.  If any surety shall become insolvent, or come under the control of a receiver, trustee or other fiduciary, or cease to do business at any time prior to final payment under this contract, the Contractor shall promptly obtain, pay for and deliver to the Borough, at the sole expense of the bidder or Contractor, a replacement for the bond.  Until such replacement bond is delivered, the Borough shall make no further payments to the Contractor.

CONSENT OF SURETY

If a performance bond is required, the Bidder shall submit with the bid a Consent of Surety for the full amount of the bid price from a surety company licensed to do all business in the State of New Jersey in a form approved by the Borough attorney stating that it will provide said bidder with a Performance Bond in the full amount of the bid. The Consent of Surety shall be obtained in order to confirm that the bidder to whom the contract is awarded will furnish Performance bonds from an acceptable surety company pursuant to statute.  Failure to submit Consent of Surety shall be cause for rejection of the bid.

QUESTIONS/CHALLENGES REGARDING PLANS AND SPECIFICATIONS

Should any bidder be in doubt as to the intent of the plans and/or specifications, they should immediately notify the Purchasing Agent, in writing, who will then send written addenda or clarification to all bidders covering the point in question.  Bidders may not rely on oral responses to inquiries.  In order to comply with statutory notice requirements, all challenges must be received by the Purchasing Agent no later than ten (10) business days prior to the bid opening date.  Questions/Challenges filed after that time shall be considered void and having no impact on the contracting unit or the award of the contract.

Bidders are cautioned that responses may not be issued were it is determined the specifications clearly and concisely provide the answer to the question.  In these situations the bidder will receive a page number to the appropriate section of the technical specifications.  Continued requests (Unwarranted Requests) for information which is available in the Bid Documents shall result in responses being held and the bidder being put on notice that they may be deemed “Not Sufficiently Experienced” and their bid being considered fatally flawed due to the bidder being “Not Responsive” and be thrown out.
INTERPRETATIONS AND ADDENDA

1. The bidder is responsible for understanding all of the bid documents that have been provided by the Borough.
2. Bidders are expected to examine the specifications and related documents with care and observe all their requirements. Ambiguities, errors or omissions noted by bidders should be promptly reported in writing, to the Purchasing Agent.  If the bidder fails to notify the Borough of such ambiguities, errors or omissions, the bidder shall be bound by the bid.

3. No oral interpretation of the meaning of the specifications will be made to any bidder.  Every request for an interpretation shall be in writing, addressed to the Purchasing Agent. Email is the preferred method for asking questions, Questions should be sent to purchasing@High Bridge.nj.us.  In order to be given consideration, written requests for interpretation must be received at least ten (10) calendar days prior to the date fixed for the opening of the bids.  The Purchasing Agent will utilize two methods to handle questions.  Any questions that require a substantial change in the bid document due to errors or omissions will be in the form of written addenda to the specifications and will be distributed to all prospective bidders in accordance with statute.  All addenda so issued shall become part of the contract documents, and shall be acknowledge by the bidder in the bid.  Questions that do not arise to the level of addenda will be issued as clarification to the bid documents and be delivered in the most expeditious way possible, email or fax to all bidders that have picked up bid documents, The Borough’s interpretations or corrections thereof shall be final.

BRAND NAMES, STANDARDS OF QUALITY, PATENTS (N.J.A.C. 5: 34-9.1)

1. Only manufactured and farm products of the United States, wherever available, shall be used on this contract, pursuant to statute.
2. Brand names and or descriptions when used in this bid are to acquaint bidders with the type of commodity desired and will be used as a standard by which alternate or competitive materials offered will be judged.  Competitive items must be equal to the standard described and be of the same quality of work.  Variations between materials described and the materials offered are to be fully explained by the bidder on a separate sheet and submitted with the proposal form.  Vendor's literature will not suffice in explaining exceptions to these specifications. 

3. Brand names for which equivalency will not be accepted shall be noted in the appendix with a description as to why only the brand name will be accepted.  Use of brand names when no alternative will be accepted shall comply with Local Public Contracts Law.

4. It is the responsibility of the bidder to demonstrate the equivalency of item(s) offered.  The Borough reserves the right to evaluate the equality of any exceptions.
5. Wherever practical and economical to the Borough, recycled or recyclable products should be provided.  Please indicate when recycled products are being offered.

EQUAL OR TIE BIDS

The Borough of High Bridge reserves the right to award the project, in its discretion, to any of the tie bidders that serve the best interest of the Borough.

WITHDRAWING A BID

A written request for the withdrawal of a bid will be granted if the request is received by the Purchasing Agent prior to the specified time of the bid opening.  Bids for Public Works may be withdrawn in accordance with N.J.S.A. 40A:11-23.3 as described in Local Finance Notice 2011-12 which may be found at http://nj.gov/dca/divisions/dlgs/resources/lfns_2011.html.  Bids not for Public Works Projects cannot be withdrawn after the time set for receiving bids, nor can any changes in price or other details be made by letter, telefax, electronic mail or verbal statement.

REJECTION OF BIDS

The Borough reserves the right to reject bids and to waive any minor informality in any bid should it be deemed in the best interest of the Borough to do so in accordance with N.J.S.A. 40A:11-13.2.  Bids shall be rejected in accordance with the Checklist of Required Documents.

PROCEDURES ON AWARD OF CONTRACT

The Borough of High Bridge awards contracts or rejects all bids within 60 days, unless, in accordance with N.J.S.A. 40A:11-24, which provides in part that “any bidders who consent thereto may, at the request of the contracting unit, have their bids held for consideration for such longer period as may be agreed.”  All prospective bidders are advised of this schedule since all proposals must be firm when bid, and must remain so for 60 days or such longer period as the Borough and the bidders may agree.  This contract will be awarded to the lowest responsible/responsive bidder submitting a proper bid. 

NOTIFICATION OF AWARD

1. Upon adoption of a Borough Council Resolution awarding the contract, the Purchasing Agent will forward three (3) sets of contract documents to the successful bidder for execution and delivery.  Within ten (10) days of the date of the award of the contract, the successful bidder shall return three (3) sets of the contract documents to the Purchasing Agent with a proper performance bond and insurance certificates, if required - refer to Checklist of Required Documents.  On receipt of the contract documents duly executed by the bidder, the contract documents will be submitted to the Borough Attorney for review and approval.

2. If approved as to form and execution, the contract documents will then be submitted to the Mayor and Municipal Clerk for execution on behalf of the Borough.  A fully executed copy will be returned to the successful bidder by the Borough.  No Resolution of Award will become binding on the Borough before the contract documents have been executed by the Mayor and Municipal Clerk.  

3. Should the successful bidder fail to execute the contract within ten (10) days of notification of award, the Borough will be free to award the contract to another bidder, and the Borough will have the right to proceed against the bid bond.

ASSIGNING THE CONTRACT

The contract shall not be sublet, assigned, pledged, hypothecated or sold, in whole or in part, without the written permission of the Borough.

MULTI YEAR CONTRACTS

If applicable, “Multiple Year Contracts” shall have rate increases and decreases set in accordance with the “Index Rate” published by the Department of Community Affairs, Division of Local Government Services for the average of the last four (4) quarters published of the current or subsequent contract year.

TERMINATION OF CONTRACT

1. DEFAULT:  Non-performance of the Contractor in terms of specifications shall be a basis for termination of the contract by the Borough.  The Borough may terminate in accordance with the provisions of Paragraph 5, below.  The Borough shall not pay for any services and/or materials which are unsatisfactory.  The Contractor may be given a reasonable opportunity before termination to correct the deficiencies.  This, however, shall in no way be construed as negating the basis for termination for non-performance, in the event the deficiencies are not adequately corrected.

2. UNCONDITIONAL TERMINATION FOR CONVENIENCE:  The Borough may terminate the resultant contact for convenience by providing sixty (60) calendar days advance notice to the Contractor.

3. TERMINATION FOR DEFAULT:  If the Contractor fails to meet deadlines, or fails to provide the agreed upon services, and or material altogether, a termination for default will be issued, but only after the Borough has determined the Contractor has failed to remedy the problem after being forewarned.
4. SUSPENSION OF WORK - CONTRACTOR AT FAULT:  The Owner shall have the right to suspend the work wholly or in part, when in the opinion of the Engineer, the Contractor is not doing the work in accordance with the provisions of the Contract Documents.  If it should become necessary to stop the work, the Contractor shall, at the Contractor's expense, repair all streets, sidewalks, etc. that have been excavated so that they are in such a condition that the traveling public may safely pass.  All materials shall be stored so as not to obstruct or impede traffic.  The Contractor shall make no claims for delays caused by this suspension.  No extension will be granted by the Owner, and once the work is allowed to continue again, the Contractor shall complete the work in this Contract.

5. TERMINATION BY THE BOROUGH:  If the Contractor should be adjudged bankrupt or should make a general assignment for the benefit of its creditors, or if a receiver should be appointed on account of its insolvency, the Borough may terminate the contract immediately.  If the Contractor should persistently or repeatedly refuse or should fail, except in cases for which extension of time is provided, to provide enough properly skilled workers or proper materials, or persistently disregard laws and ordinances, or not proceed with work or fail to meet any other provisions of this contract, the Borough shall give the Contractor fifteen (15) calendar days written notice.  Upon receipt of such termination notice, the Contractor shall be allowed seven (7) calendar days to cure such deficiencies.
6. DISPUTE RESOLUTION:  Any disputes arising under the Contract shall be resolved in accordance with and subject to the limitations contained in N.J.S.A. 40A:11-50.

PAYMENT

The contract price shall be payable either in one lump sum or as indicated in the bid specifications at the first regular monthly meeting of the governing body following satisfactory completion of the contract and presentation of a properly executed purchase voucher.  The Borough shall not approve requests for payments for “stored” goods.  All goods and services shall be received and certified by the authorizing officer before payment request are processed.

INVOICES

The Borough of High Bridge will not honor any invoices submitted for work performed other than that stipulated by these specifications unless previously authorized by a written change order from the Borough.  All invoices shall be accompanied by certified payroll.

THE CONTRACT

The following shall be deemed to be part of the Contract:

· Contract 

· Notice to Bidders

· Information to Bidders

· Specifications (General, Special, Supplementary & Detail)

· Proposal

· Constructions Drawings

· Modifications

· All addenda issued by the Borough prior to the receipt of bids

PURCHASING AGENTS CONTROL

The Purchasing Agent shall retain complete control over the bid process and bid documents.  Required documents spelled out in the check list no matter what may or may not be in the technical specifications is the only documentation the bidder is required to provide.  Directives by Borough consultants are not valid unless approved by the Purchasing Agent or their designee.  Approval shall be noted by the initial of the Purchasing Agent or their designee on the Consultant’s document.  In no case shall the bidder be obligated to provide more that what is required in the check list of required documents.  Specifications are provided for the bidder so they may understand the scope of the project, not to provide instructions on submittals relating to the bid opening.

The enumeration in the contract documents of particular instances in which the opinion, judgment or direction of the Borough shall control the work, or which work shall be performed to the satisfaction, approval or inspection of the Borough , shall not imply that only matters similar to those enumerated shall be so governed and performed under the control of the Borough.  Without exception, all work under the contract documents shall be under the direct control and authority of the Borough.

NEW JERSEY PREVAILING WAGE ACT

1. Pursuant to N.J.S.A. 34:11-56.25 et seq., contractors on projects for public work shall adhere to all requirements of the New Jersey Prevailing Wage Act.

2. The Contractor shall be required to submit a certified payroll record. Such certified payroll record must be submitted within ten (10) days of the payment of the wages.  The Contractor is also responsible for obtaining and submitting all subcontractors' certified payroll records within the aforementioned time period. The Contractor shall submit certified payrolls as required in N.J.A.C. 12:60-6.2(c).  It will be the Contractor's responsibility to obtain any additional copies of the certified payroll form to be submitted by contacting the Office of Administrative Law, CN 049, Trenton, New Jersey 08625 or the New Jersey Department of Labor, Division of Workplace Standards.
THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT
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No contractor/subcontractor is permitted to bid on or engage in any contract for public work, as defined in section 2 of P.L. 1963, c.150 (N.J.S.A. 34:11-56.26), unless that contractor/subcontractor is registered with the New Jersey Department of Labor. Public bodies will request production of a certificate from those bidding on or engaging in public works projects.

"Contractor," is defined as, "a person, partnership, association, joint stock company, trust, corporation or other legal business entity or successor thereof who enters into a contract which is subject to the provision of the "New Jersey Prevailing Wage Act," P.L. 1963, c.150 (N.J.S.A. 34:11-56.25, et seq.) for the construction, reconstruction, demolition, alteration, repair or maintenance of a public building regularly open to and used by the general public or a public institution, and includes any subcontractor or lower tier subcontractor as defined herein.

For Further Information Contact:

Contractor Registration Unit, New Jersey Department of Labor, Division of Wage & Hour Compliance, P.O. Box 389, Trenton, N. J. 08625-0389, Telephone: (609) 292-9464, Fax: (609) 633-8591, E-Mail: contreg@dol.state.nj.us

BUSINESS REGISTRATION CERTIFICATE

N.J.S.A. 52:32-44 requires that each bidder (contractor and subcontractor) provide proof of business registration in response to a request for bids at the time of award and must be dated prior to bid opening.  Failure to submit a proper certificate is considered a fatal defect and shall render the bid proposal unresponsive and cannot be cured by the governing body. Proof of registration shall be a copy of the bidder’s Business Registration Certificate (BRC).  A BRC is obtained from the New Jersey Division of Revenue.  Information on obtaining a BRC is available on the internet at www.nj.gov/njbgs or by phone at (609) 292-1730.  N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods or perform services for a contractor fulfilling this contract: 

1) The contractor shall provide written notice to its subcontractors and suppliers to submit proof of business registration to the contractor; 

2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the contacting agency an accurate list of all subcontractors or attest that none was used; 

3) During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify all subcontractors and their affiliates that they must collect and remit to the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false business registration information shall be liable to a penalty of $25 for each day of violation, not to exceed $50,000 for each business registration not properly provided or maintained under a contract with a contracting agency.  Information on the law and its requirements is available by calling (609) 292-9292.

REFERENCES
Contractors bidding on the Project shall submit with bid proposal references for work on similar projects listing the name, address, contact person and telephone number.

Failure to provide an itemized list for a full two (2) years’ work history may result in your bid being disqualified.  List shall be in EXCEL format showing Contract Owner, Location, Dates of Service, Reference Contact, and Reference Phone Number.  List shall be in a separate file located on the CD-ROM to be provided under the check list of Required Documents.

AFFIDAVIT OF NON-COLLUSION

The Non-Collusion Affidavit, which is part of these specifications, shall be properly executed and submitted intact with the proposal.

NON-DISCRIMINATION
There shall be no discrimination against any employee engaged in the work required to produce the commodities covered by any contract resulting from this bid, or against any applicant to such employment because of race, religion, sex, national origin, creed, color, ancestry, age, marital status, affectional or sexual orientation, familial status, liability for service in the Armed Forces of the United States, or nationality. This provision shall include, but not be limited to the following: employment upgrading, demotion, transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and selection for training, including apprenticeship. The Contractor shall insert a similar provision in all subcontracts for services to be covered by any contract resulting from this bid.

REQUIRED AFFIRMATIVE ACTION EVIDENCE

Each contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following three documents:

1. A photocopy of a valid letter that the contractor is operating under an existing Federally approved or sanctioned affirmative action program (good for one year from the date of the letter); or
2. A photocopy of a Certificate of Employee Information Report approval, issued in accordance with N.J.A.C. 17:27-4; or
3. A photocopy of an Employee Information Report (Form AA302) provided by the Division and distributed to the public agency to be completed by the contractor in accordance with N.J.A.C. 17:27-4.

WORKER AND COMMUNITY RIGHT TO KNOW ACT

The manufacturer or supplier of a substance or mixture shall supply the Chemical Abstracts Service number of all the components of the mixture or substance and the chemical name to assure that every container bears a proper label. Further, all applicable Material Safety Data Sheets (MSDS), also known as hazardous substance fact sheet, must be furnished to the Borough.
STATEMENT OF OWNERSHIP

N.J.S.A. 52:25-24.2 provides that no corporation or partnership shall be awarded any Borough contract for the performance of any work or the furnishing of any materials or supplies, unless, prior to the receipt of the bid or accompanying the bid of said corporation or partnership, there is submitted a statement setting forth the names and addresses of all stockholders in the corporation or partnership who own ten per cent or more of its stock or any class, or of all individual partners in the partnership who own a ten percent or greater interest therein. Form of Statement shall be completed and attached to the bid proposal.

ACQUISITIONS, MERGER, SALE AND/OR TRANSFER OF BUSINESS, ETC.

If during the life of the contract, the Contractor disposes of his/her/its business concern by acquisition, merger, sale and/or transfer or by any means convey those interest(s) to another party, all obligations pursuant to this contract are transferred to that new party. In this event, the new owner(s) will be required to submit, when required, a performance bond in the amount of the open balance of the contract.
INDEMNIFICATION

The Contractor agrees to indemnify and save harmless the Borough, its officers, agents and employees, hereinafter referred to as indemnities, from all suits, including attorney's fees and costs of litigation, actions, loss damage, expense, cost of claims, of any character; or on account of any act, claim or amount arising or recovered under Workers’ Compensation law, or arising out of failure of the Contractor or those acting under Contractor to conform to any statutes, ordinances, regulations, law or court decree.  It is the intent of the parties to this contract that the indemnities shall, in all instances, except for loss or damage resulting from the sole negligence of the indemnities, be indemnified against all liability, loss or damage of any nature whatever.

POLITICAL CONTRIBUTIONS

Starting in January, 2007, business entities are advised of their responsibility to file an annual disclosure statement of political contributions with the New Jersey Election Law Enforcement Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000 from public entities in a calendar year.  

Business entities are responsible for determining if filing is necessary.  Additional information on this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us.

DISPUTES

Disputes arising under this agreement shall be submitted to a process of resolution pursuant to alternative dispute resolution practices, such as mediation, binding arbitration or non-binding arbitration, as required by P.L. 1997, c. 371 (N.J.S.A. 40A:11-50), pursuant to industry standards, prior to being submitted to a court for adjudication. The specific type of alternate dispute resolution to be utilized shall be selected by the Borough and the costs payable to the mediator or arbitrator(s) shall be borne equally by the Borough and the contractor.

Nothing in this Article shall prevent the Borough from seeking injunctive or declaratory relief in court at any time.

The alternative dispute resolution practices require by this Article shall not apply to disputes concerning the bid solicitation or award process, or to the formation of contracts or subcontracts to be entered into pursuant to P.L. 1971, c 198 (N.J.S.A. 40A11.1, et seq.) 2.34.4.  The joiner of parties to any dispute hereunder shall be governed by the provision of N.J.S.A. 40A:11-50.

SAMPLE CONTRACT

“General Information For Bidders” As Part Of The Contract

The terms and provisions set forth under the heading “GENERAL INFORMATION FOR BIDDERS” are hereby made a part of the terms and conditions of the proposed contract. 

This agreement is made on Month, Day, Year between the Borough of High Bridge, Municipal Corporation of the State of New Jersey, 71 Main St., High Bridge, NJ 08829 (hereinafter referred to as the "Borough") and

CONTRACTOR 

(Hereinafter referred to as the "Contractor").

RECITALS.

1. A bid for Project (hereinafter referred to as the “Project”) were received from the Contractor by the Borough on Bid Date; and

2. The Contractor was thereafter awarded a contract by the High Bridge Borough Council for the Project.

AGREEMENT

The Contractor and the Borough, for and in consideration herein specified, hereby agree as follows:

1. The Contractor shall undertake and complete the Project as indicated on the Bid Proposal and in strict and entire conformity with the Contract Documents.

2. Signed contract and all required bonds, surety, and certification must be returned in 10 days to the Purchasing Agent.

3. The Borough shall compensate the Contractor for the Project in accordance with the Contract Documents in the amount not to exceed Total Contract Dollars.
4. The Contract Documents and any approved change orders (if applicable), are hereby made a part of this Contract.

5. The Contractor shall hold harmless and defend the Borough against any and all suits and assume liability for the use of any patented process, device or article forming a part of the apparatus or any appliance furnished under this Contract.

6. This Contract shall be binding on the Contractor and the Borough, and their respective successors and assigns.

IN WITNESS WHEREOF, the Borough has caused this instrument to be signed by its Mayor, attested by its Borough Clerk or designee and its seal to be affixed pursuant to the resolution of the Borough Council passed for that purpose, and the Contractor has signed, sealed and delivered this Agreement or has caused this Agreement to be signed by its proper corporate officers and its corporate seal to be affixed pursuant to authority conferred by its Board of Directors on the date and year first above written.

	
	
	FOR THE BOROUGH:

	
	
	

	
	
	

	ATTEST:
	
	Mayor

	
	
	

	Adam Young 

Deputy Borough Clerk
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	SIGNATURE

	
	
	

	
	
	

	
	
	DATE

	WITNESS/ATTEST:
	
	

	
	
	

	PRINT NAME

SECRETARY/ASSISTANT SECRETARY 
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	(If corporation, affix corporate seal)
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