
 

MEETING AGENDA OF MAYOR AND COUNCIL 

OF HIGH BRIDGE BOROUGH 

 
MEETING DATE August 13, 2015 MEETING TIME 7:30PM 

MEETING PLACE High Bridge Firehouse 7 Maryland Ave. 

 

Actual meeting may contain discussion of items not mentioned on the agenda and alternatively any 

items specifically listed may be omitted. 

 

1. CALL TO ORDER:  

 Mayor calls meeting to order and makes the following statement:  “Pursuant to the Open Public Meetings 

Act, notice of 2015 Meeting Dates was published in the Hunterdon County Democrat on January 1, 2015, 

Noticed in the Express Times on January 15, 2015, and posted on the bulletin board at Borough Hall.  Action 

may be taken.”  

 

2. FLAG SALUTE:  Led by Mayor or Presiding Officer. 

 

3. ROLL CALL:  

Roll Call Vote  P=Present A=Absent 

Hughes  Scarcia  Shipps  Stemple  Strange  Zappa  Mayor Desire  

 

4. READING AND APPROVAL OF MINUTES: - None at this time. 

  

5. VISITORS:   

A. Jay Palmer, High Bridge Hills 

 

6. PUBLIC COMMENTS:  

It is the policy of the Borough Council that all public comments on an issue shall be limited to five (5) 

minutes per person and no person may make more than one (1) comment per subject.  Comments may be 

made on any subject pertaining to Borough issues. Comments pertaining to Public Hearings should be saved 

for that section of the agenda.  No debating between residents.  Comments should be addressed to Mayor and 

Council at the public microphone. 

 

7. CONSENT AGENDA: 

All matters listed under the Consent Agenda are considered to be routine by the Borough Council and will 

be enacted by one motion in the form listed below.  There will be no separate discussion of these items.  

If discussion is desired, that item will be removed from the consent Agenda and will be considered 

separately. 

 

RESOLUTION #153-2015 Authorizing Shared Service with Hunterdon County 

RESOLUTION #154-2015 Approve Land Use application and fees 

RESOLUTION #155-2015: Ch 159:Click it or Ticket Grant 

RESOLUTION #156-2015: Water Utility Connection Refund-159 West Main St 

RESOLUTION #157-2015 Award of Contract-Firehouse Roof 

RESOLUTION #158-2015 Amend Professional Service Agreement-Maser Consulting 

RESOLUTION #159-2015 Refund Overpayment of Taxes – B2 L19 

RESOLUTION #160-2015 Adjustment to Taxes in Lieu of Improvements 

RESOLUTION #161-2015 Refund Overpayment of Taxes – B8 L7 

RESOLUTION #162-2015 Ch 159:Plan Conformance Grant-Stormwater Mgmt Plan 

RESOLUTION #163-2015 Accept Resignation of David Gilliam and Appoint Mike 

Steinwand from Part-time to Full-time 

RESOLUTION #164-2015 Approval of Water and Sewer Hook up for Block 37 Lot 16 

Elm St  

RESOLUTION #165-2015 Approval of Police Department Fee Schedule 



RESOLUTION #166-2015 Dedication by Rider Donations for Cultural and Heritage 

RESOLUTION #167-2015 Emergency Budget Appropriate for the Water Utility. 

RESOLUTION #168-2015 RFP-for Excavation Services, Auditor, Borough Engineer 

RESOLUTION #169-2015 Authorize McDonald St. Parking Lot Mural 

RESOLUTION #170-2015 Approval of Firemen 

RESOLUTION #171-2015 Authorize Wine Tasting and Special Affairs Permit for 

Paint-out Rain Date 

Motion to Approve Resolutions 153- 

171: 

 

 
Second:  

Roll Call Vote Y=Yes; N=No; A=Abstain; At=Absent 

Hughes  Scarcia  Shipps  Stemple  Strange  Zappa  

 

8. COUNCIL COMMITTEE AND SPECIAL ASSIGNMENT:  

 

Councilman Zappa PLANNING & ENGINEERING  

Councilwoman 

Hughes 
PUBLIC HEALTH, ENVIRONMENTAL, SOLID WASTE / 

RECYCLING, OPEN SPACE, & CULTURAL & HERITAGE  

Councilwoman 

Scarcia 
INFORMATION, ECONOMIC DEVELOPMENT, EVENTS  

Councilman Strange EMERGENCY SERVICES, EDUCATION & MUNICIPAL COURT-   

Councilwoman 

Shipps 
DEPARTMENT OF PUBLIC WORKS & RECREATION 

Councilman Stemple FINANCE & GOLF 

John Gregory ADMINISTRATOR’S REPORT:   

Mayor Mark Desire EXECUTIVE SERVICES   

 

9. WRITTEN COMMUNICATIONS: 

A. Month End Tax/Finance Reports 

 

10. NEW BUSINESS: 

 

11. UNFINISHED BUSINESS:   

  

12. NEW ORDINANCES –  

A. Amend Land Use Ordinance 405 adding subsection 12   

 

Mayor Desire asks for a motion to introduce Ordinance #2015-29 

 

ORDINANCE 2015-29 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Ordinance 2014-16 Section 405. Regulations for DB, Downtown Business 
 

Motion to Introduce 

2015-29: 
___________________ Second: ____________________ 

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

 

Mayor Desire states that Ordinance #2015-29 shall be published in summary in the Express Times and/or the 

Hunterdon County Democrat along with the Public Hearing date of September 10, 2015. 



 

B. Amend Ordinance 244-7 and 244-9 Noise 

Mayor Desire asks for a motion to introduce Ordinance #2015-30 

 

ORDINANCE 2015-30 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Chapter 244-7 Section 1 (B) Subsection (2) (c) and 244-9 Section A Enforcement, 

Violations etc. 
 

Motion to Introduce 

2015-30: 
___________________ Second: ____________________ 

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

 

Mayor Desire states that Ordinance #2015-30 shall be published in summary in the Express Times and/or the 

Hunterdon County Democrat along with the Public Hearing date of September 10, 2015. 

 

C. Amend Chapter 74 Police Department 

Mayor Desire asks for a motion to introduce Ordinance #2015-30 

 

ORDINANCE 2015-31 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Chapter 74 Police Department adding Section 74-5 Special Police Officers  
 

Motion to Introduce: 

2015-31 
___________________ Second: ____________________ 

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

 

13. PUBLIC HEARING:  2
ND 

READINGS. None 

 

14. DISCUSSION ITEMS: 

 

15. PUBLIC COMMENTS:  

It is the policy of the Borough Council that all public comments on an issue shall be limited to one minute (1) 

per person. No debating between residents.  Comments should be addressed to Mayor and Council at the 

public microphone. 

 

16. LEGAL ISSUES:   

NONE 

 

17. BILL LIST: 

Approval of Bills as signed and listed on the Bill Payment List.  

 

Total Amount: $    

 

Motion to Approve:  Second:  

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  



 

18. EXECUTIVE SESSION: None 

RESOLUTION #     -2015: 
 

Motion to Move into 

Executive Session: 
 Second:  

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

  

Motion to Return to 

Open Session: 
 Second:  

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

 

19. ADJOURNMENT:  

Mayor Desire or presiding officer asks if there is any further business.  If none,  

Motion to Adjourn:  Second:  

Roll Call Vote  Y=Yes; N=No; A=Abstain; At=Absent 

Hughes   Scarcia  Shipps  Stemple  Strange  Zappa  

 

Next Council Meeting, September 10, 2015 REGULAR MEETING,7:30PM, Fire House, 7 Maryland 

Ave., High Bridge, NJ. 

 

EXECUTIVE SESSION ITEMS:  (space for members of council and clerk to take notes on each item) 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Authorize the Continuance of the Animal Control Shared services with the County 

Of Hunterdon 

 

NUMBER: 153-2015      ADOPTED: August 13,  2015  

 

WHEREAS, the County of Hunterdon has requested a response whether the Borough wishes to 

continue with the Animal Control Agreement with the County, and 

 

WHEREAS, the agreement has been satisfactory to date 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby wishes to continue with 

the shared service agreement for Animal Control with the County of Hunterdon..  

 

 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Approval Of Planning Board Applications For Various Projects 

 

NUMBER: 154-2015      ADOPTED: August 13,  2015  

 

WHEREAS, the applications currently available are not current or user friendly, and 

 

WHEREAS, a new application was developed to increase efficiency and avoid confusion 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby approves the new 

Planning Board Application as attached.  

 

 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Resolution Requesting Approval of Items of Revenue Appropriation 

NJS 40A:4-87 
 

NUMBER: 155-2015    ADOPTED: August 13, 2015  

 
WHEREAS, NJS 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount thereof was not determined at the time of the adoption of the budget; 
and  
 
WHEREAS, the Director may also approve the insertion of an appropriation for the 
equal amount; 
 
NOW, THEREFORE, BE IT RESOLVED, that the Borough Council of the Borough 
of High Bridge, in the County of Hunterdon, New Jersey, hereby requests the Director of 
the Division of Local Government Services to approve the insertion of an item of revenue 
in the budget of the year 2015 in the sum of $1,900.00, which is now available as a 
revenue from Miscellaneous Revenues Section F: Public and Private Revenues Offset 
with Appropriations: Click It or Ticket Grant Fund.  Pursuant to the provision of the 
statute, and 
 
BE IT FURTHER RESOLVED that the like sum of $1,900.00 is hereby appropriated 
under the caption Public and Private Programs Offset by Revenues: Click It or Ticket 
Grant Fund. 

 



 

 

3638687.1 

RESOLUTION  

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

WATER UTILITY CONNECTION REFUND REQUEST 

159 WEST MAIN ST 

 

NUMBER: 156 -2015                       ADOPTED: August 13, 2015  

  

WHEREAS, Mr. Russell Congleton of 159 West Main Street, Clinton Township, has requested 

connection to the Borough of High Bridge water system; and  

WHEREAS, Mr. Russell Congleton has submitted the Residental Sewer/Water Connection 
application and paid the appropriate water connection fee of $2360.00; 
 
WHEREAS, Mr. Russell Congleton has decided to abort said connection and has requested a 
refund of the connection fee; 

 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of High 
Bridge, County of Hunterdon, State of New Jersey, that approval of the water connection fee 
refund is granted. 



 

RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

AWARD OF CONTRACT FOR FIREHOUSE ROOF 

 

NUMBER:  157-2015    ADOPTED: August 13, 2015 
 

WHEREAS, Ordinance 2015-20 adopted May 7, 2015 appropriated $13,200 for the 
purchase of a new roof at the Firehouse, and 
 
WHEREAS, quotes were received as follows: 
 

Deegan Brothers    $13,000.00 
A & M Roofing Company  $18,500.00 
Stevens Roofing   Non-Responsive 

 

 

NOW, THEREFORE, BE IT RESOLVED that the Borough Council of the Borough of 
High Bridge, in the County of Hunterdon and State of New Jersey approve that the 
contract be awarded to Deegan Brothers at a cost of $13,000.00 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

AMENDMENT OF PROFESSIONAL SERVICE CONTRACT 

 

NUMBER: 158-2015     ADOPTED: August 13,  2015  

 
 

 

 

WHEREAS, a professional service contract was awarded to Maser Consulting, P.A.  by 
Resolution #9-2015 on Jan 5, 2015 in the amount of $1,500.00, and amended by Resolution 
#125-2015 on May 11, 2015 in the amount of $2,000.00; and 
 
WHEREAS, additional planning services are to be incurred in the estimated amount of 
$1,150.00 for matters related to COAH Declaratory Judgment Filing; and 
 
WHEREAS, a certification of funds available has been completed by the CFO for said project. 
 
NOW THEREFORE BE IT RESOLVED that the Borough Council of the Borough of High 
Bridge, in the County of Hunterdon and State of New Jersey that the contract originally awarded 
to Maser Consulting, P.A. shall hereby be amended to not exceed $4,650.00 
 
 
 
I, Bonnie Ann Fleming, Chief Financial Officer of the Borough of High Bridge, do hereby 
certify funds are available for this contract from: Acct #711333. 
 

 
Bonnie Ann Fleming 
Chief Financial Officer  
  
 
 



BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

 

AUTHORIZING REFUND OF OVERPAYMENT ON TAXES 

 

NO.  159-2015                                 ADOPTED: August 13, 2015 
 

 

WHEREAS, the High Bridge Tax Collector has received excess funds for the 2015 tax 
payment; and 
 
WHEREAS, a reduction in the valuation of the property has resulted in an overpayment 
for taxes due in 2015; 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of High Bridge in the County of Hunterdon that the Tax Collector is hereby authorized to 
issue said refund of overpayment as follows: 
 
 
Block  Lot Qualifier Amount Issued To:    
2  19   $2,773.24 Evangelos & Antholus Gustave 

 
 



BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

 

AUTHORIZING ADJUSTMENT ON TAXES IN LIEU OF IMPROVEMENTS 

 

NO.  160-2015                                 ADOPTED: August 13, 2015 
 

 

WHEREAS, Resolution #133-2015 approving application of High Bridge Village LLC 
for five year tax exemption pursuant to NJSA 40a:21-1 et seq. for property located at 38 
Main Street, Block 8, Lot 7 was adopted on June 25, 2015; and  
 
WHEREAS, Ordinance #2015-28  authorizing tax exemption and payment in lieu of 
taxes pursuant to NJSA 40a:21-1 et seq. in connection with the construction of 
improvements at property located at 38 Main Street, Block 8, Lot 7 was adopted on July 
15, 2016; and 

 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of High Bridge in the County of Hunterdon that the Tax Collector is hereby authorized to 
adjust the amounts due in lieu of improvements as follows: 
 
 

 3rd Qtr 2015 4th Qtr 2015 Total Adjustment In 
Lieu of Improvements 

County Tax -$650.91 -$650.91 -$1,301.82 

Library Tax -$66.06 -$66.06 -$132.12 

Open Space Tax -$64.12 -$64.12 -$128.24 

Local School Tax -$3,427.45 -$3,427.45 -$6,854.90 

Regional School Tax -$1,119.17 -$1,119.17 -$2,238.34 

Municipal Tax -$1,873.05 -$1,873.05 -$3,746.10 

Total -$7,200.76 -$7,200.76 -$14,401.52 

 
 
 
 



BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

 

AUTHORIZING REFUND OF OVERPAYMENT ON TAXES 

 

NO. 161-2015                                             ADOPTED: August 13, 2015 
 

 

WHEREAS, the High Bridge Tax Collector has received excess funds for the 2015 tax 
payment; and 
 
WHEREAS, a reduction in the valuation of the property has resulted in an overpayment 
for taxes due in 2015; 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of High Bridge in the County of Hunterdon that the Tax Collector is hereby authorized to 
issue said refund of overpayment as follows: 
 
 
Block  Lot Qualifier Amount Issued To:    
8  7   $6,198.69 High Bridge Village LLC 

 
 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Resolution Requesting Approval of Items of Revenue Appropriation 

NJS 40A:4-87 
 

NUMBER: 162-2015    ADOPTED: August 13, 2015  

 
WHEREAS, NJS 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount thereof was not determined at the time of the adoption of the budget; 
and  
 
WHEREAS, the Director may also approve the insertion of an appropriation for the 
equal amount; 
 
NOW, THEREFORE, BE IT RESOLVED, that the Borough Council of the Borough 
of High Bridge, in the County of Hunterdon, New Jersey, hereby requests the Director of 
the Division of Local Government Services to approve the insertion of an item of revenue 
in the budget of the year 2015 in the sum of $15,000.00, which is now available as a 
revenue from Miscellaneous Revenues Section F: Public and Private Revenues Offset 
with Appropriations: Plan Conformance Grant – Stormwater Management Plan.  
Pursuant to the provision of the statute, and 
 
BE IT FURTHER RESOLVED that the like sum of $15,000.00 is hereby appropriated 
under the caption Public and Private Programs Offset by Revenues: Plan Conformance 
Grant – Stormwater Management Plan. 

 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Accept Resignation of David Gilliam, move Part-Time Employee Michael Steinwand 

to Full-Time Status, authorize advertising for a Part-Time Temp employee 

 

NUMBER: 163-2015      ADOPTED: August 13,  2015  

 

WHEREAS, the Borough received a resignation letter from David Gilliam a full-time 

employee in the Public Works Department, and 

 

WHEREAS, this creates a vacancy in the Public Works Department 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby accepts the resignation 

of David Gilliam, and 

 

BE IT FURTHER RESOLVED, Michael Steinwand showing proficient skills, solid work 

ethic, and reliability be moved from Part-Time to Full-Time at the same salary until he has 

received his Commercial Driver’s License from the State of New Jersey, at which time he will 

be reviewed for a commensurate rate increase.  

 

BE IT FURTHER RESOLVED the administrator is authorized to place an advertisement for a 

Part-Time Temporary Public Works Employee. 

 

 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Authorize Block 37 Lot 16 Elm Street to Connect to the Water and Sewer System. 

 

NUMBER: 164-2015      ADOPTED: August 13,  2015  

 

WHEREAS, a request has been made to hook up water and sewer Block 37 Lot 16, and 

 

WHEREAS, the Borough has sufficient capacity to allow this property to connect to the 

system. 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby authorizes the owners 

of Block 37 Lot 16 on Elm street to connect to the Borough’s Water and Sewer utility provided 

all permits are filed, fees paid, and application approved by the Planning Board.  

 

 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Approval Of Police Department Fees 

 

NUMBER: 165-2015      ADOPTED: August 13,  2015  

 

WHEREAS, there has been a need to update fees charged by the Police Department to reflect 

the actual cost 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby approves the new 

Police Department Fee Schedule as attached.  

 

 



BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

RESOLUTION REQUESTING PERMISSION FOR THE DEDICATION BY 

RIDER FOR HISTORIC PRESERVATION REQUIRED BY NJS 40A:5-29 

 

NUMBER: 166-2015      ADOPTED: August 13, 2015  

 

WHEREAS, permission is required of the Director of Local Government Services 

approval as a dedication by rider of revenues received by a municipality when the 

revenue is not subject to reasonably accurate estimates in advance, and 

 

WHEREAS, NJS 40A:5-29 provides for receipt of donations for historic preservation by 

the municipality to provide for the operating costs to administer this act; and, 

 

WHEREAS, N.J.S.A. 40A:4-39 provides the dedicated revenues anticipated from the 

Historic Preservation Trust Fund are hereby anticipated as revenue and are hereby 

appropriated for the purpose to which said revenue is dedicated by statute or other legal 

requirement:  

 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of High Bridge 

Borough, County of Hunterdon, State of New Jersey as follows: 

 

1. The Mayor and Council hereby request permission of the Director of the 

Division of Local Government Services to pay expenditures for the Historic 

Preservation Trust, NJS 40A:5-29. 

2. The municipal clerk of High Bridge Borough is hereby directed to forward 

two certified copies of this resolution to the Director of the Division of Local 

Government Services. 

 



 

 

RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

EMERGENCY APPROPRIATION FOR REPAIR OF MULTIPLE WATER MAIN 

BREAKS-WEST MAIN STREET  

 
 

NO. 164-2015       ADOPTED:  August 13, 2015  

 

WHEREAS, an emergency has arisen with respect to extraordinary expenses incurred due to  
multiple water main breaks on West Main Street August 4-5, 2015, requiring emergency repairs 
and no adequate provision was made in the 2015 Water Utility budget for the aforesaid purpose, 
and NJSA 40A:4-46 provides for the creation on an emergency appropriation for the purpose 
mentioned above, and; 
 
WHEREAS, the total amount of the prior emergency appropriations created is $0, and the 
appropriation to be created by this resolution is $8,000.00 and three (3) percent of the total 
operating appropriations in the budget for 2015 is $129,790.81 and; 
 
WHEREAS, the foregoing appropriation together with the prior appropriations does not exceed 
three (3) percent of the total operating appropriations (including utility operation appropriations) 
in the budget for 2015; 
 
NOW, THEREFORE, BE IT RESOLVED, (by not less than 2/3 of all governing body 
members affirmatively concurring) that in accordance with NJSA 40A:4-48: 
 
 1. An emergency appropriation is hereby made for the emergency repair of multiple 
water main breaks on West Main Street within the Water Utility Operating Budget in the amount 
of $8,000.00. 
 2. That said emergency appropriation shall be provided for in full in the 2016 Water 
Utility budget, and  
 3. That two (2) certified copies of this resolution be filed with the Director of the 
Division of Local Government Service. 
 
 



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Authorize Issuance of an RFP for services 

 

NUMBER: 168-2015      ADOPTED: August 13,  2015  

 

WHEREAS, the Borough of High Bridge is in need of the following services, and 

 

WHEREAS, the estimated cost of the service will be below bid threshold but could exceed the 

Pay to Play threshold, or is exempt from bidding in accordance with NJSA 40A:11-5 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the Borough of High 

Bridge, in the County of Hunterdon and the State of New Jersey, hereby authorizes the 

Administrator to issue Request for Proposals for the following services: 

 

• Excavation and Repair Services For Utilities 

• Borough Auditor 

• Borough Engineer 



 

 

RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

AUTHORIZE MCDONALD ST. PARKING LOT MURAL 

 

NUMBER: 169-2015             ADOPTED: August 13, 2015  

 

WHEREAS, the Mayor and Council are desirous of beautification efforts for our town, and 

 

WHEREAS, the McDonald St. mural project meets one of the goals of both the Cultural & 

Heritage and the Environmental Committees, and 

 

WHEREAS, Eileen Bonacci will volunteer to paint the mural free of labor charges, and 

 

WHEREAS, Eileen Bonacci will be reimbursed from Environmental Committee funds for paint 

supplies purchased for this project, and 

 

WHEREAS, the Mayor and Council, as a condition of approval, request a waiver be signed to 

provide the Borough with a level of liability protection; and  

 

WHEREAS, the Environmental and Cultural & Heritage Committees will be providing 

oversight throughout this project. 

 

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of 

High Bridge in the County of Hunterdon and in the State of New Jersey hereby approves the 

McDonald St. Mural Project. 

 

        



RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Authorization for Timothy R. Hinson and James M Regan To Be Members of The 

Firemen’s Association 

 

NUMBER: 170-2015     ADOPTED: May 7,  2015  

 

WHEREAS, Timothy R. Hinson of 128 East Main St, High Bridge, New Jersey; and 

James M Regan of 49 West Main St., High Bridge NJ have made application to be a 

member of the NJ. State Firemen’s Association, and 

 

WHEREAS, the candidates have undergone the required physical examination. 

 

NOW, THEREFORE, BE IT REOLVED by the Mayor and Council of the 

Borough of High Bridge, in the County of Hunterdon and the State of New Jersey, 

that Timothy R. Hinson and James M. Regan be admitted to active membership in the 

NJ State Firemen’s Association 

 

 



 

 

RESOLUTION 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

AUTHORIZE Special Events to Apply for a Social Affairs Permit from New Jersey 

Division of Alcohol Beverage Control for Paint Out Rain Date of October 4, 2015 

 

NUMBER: 171-2015             ADOPTED: August 13, 2015  

 

WHEREAS, the Special Events Committee has scheduled an art event, “Plein Air Paint out Art 

Exhibition and Silent Auction” at Riverside Liquor’s parking lot, 45 Main Street, High Bridge, 

NJ, and 

 

WHEREAS, Riverside Liquors has graciously agreed to sponsor a wine tasting at their facility 

on October 3
rd
 with a rain date of October 4

th
, and  

 

WHEREAS, if rain occurs on the rain date of October 4
th
, the entire event will be moved to the 

Solitude House.   

 

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of 

High Bridge in the County of Hunterdon and in the State of New Jersey hereby Authorizes the 

holding of the Art Exhibition and Silent Auction and Riverside Liquors’ wine tasting at the 

Solitude House on October 4
th
, if needed, and approves the Special Events Committee to file for 

a Social Affairs Permit for “Plein Air Paint out Art Exhibition and Silent Auction” rain date, paid 

for from the Trust Fund, set aside for these events. 

 



Introduction  August 13, 2015  

Publication (summary)  

Planning Board  August 17, 2015 (Tentative) 

Adoption  September 10, 2015 (Tentative) 

Publication (Title)  

 

Ordinance 2015-29 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Ordinance 2014-16 Section 405. Regulations for DB, Downtown Business  

 

WHEREAS, Ordinance 2014-16 Section 405; (B), subsection 11 allows for; mixed use 

structures with a combination of two (2) or more of the permitted principal uses within the DB 

Zone. and 

 

WHEREAS, this section presently does not provide for mixed use Owner-Occupied in the DB 

Zone; 

 

NOW, THEREFORE, BE IT ORDAINED by the Mayor and Council of the Borough of High 

Bridge in the County of Hunterdon and State of New Jersey that Subsection 12 Live-Work Units 

be added to section 405.B. to include Section 12 as follows: 

 

12. Live-work units, which are buildings that provide residential and work space 

within the same structure typically with work space on the ground floor and 

residential above.   

a) The work space shall comprise of no less than Fifteen percent (15%) of the 

principal building’s 1
st
 floor square footage.   

b) The building shall be owner-occupied.  Employees shall include the property 

owner and may include non-residents. 

c) The owner shall file an application with the Planning Board prior to converting 

to a Live-Work unit. 

d)  The owner shall comply with all current Borough and State; land, building, and 

fire codes.  

e) The “work” portion of the unit shall contain permitted non-residential uses 

listed under  Section 405.B.  Uses not mentioned in Section 405.B.are strictly 

prohibited. 
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Ordinance 2015-30 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Chapter 244-7 Section 1 (B) Subsection (2) (c) and 244-9 Section A 

Enforcement, Violations etc. 

 

WHEREAS, Chapter 244-7 Section 1 (B) Subsection (2) (c) states:  No vehicle should brake or 

downshift to produces a sound level in excess of 100 dBA at 25 feet  

 

NOW, THEREFORE, BE IT ORDAINED by the Mayor and Council of the Borough of High 

Bridge in the County of Hunterdon and State of New Jersey hereby amends Chapter 244-7 

Section 1 (B) Subsection (2) (c) to read:  Engine Braking is Strictly Prohibited on all Borough 

Maintained roads.  

 

BE IT FURTHER RESOLVED that Chapter 244-9 Section A is amended to include 244-7: 

1(B) Subsection 2 (c) as enforceable by the High Bridge Borough Police Department. 
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Ordinance 2015-31 

BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

 

Amend Chapter 74 Police Department adding Section 74-5 Special Police Officers  

 

WHEREAS, there is a need to have the flexibility to have available Special Police Officers 

 

NOW, THEREFORE, BE IT ORDAINED by the Mayor and Council of the Borough of High 

Bridge in the County of Hunterdon and State of New Jersey that Section 74-5 be added to read: 

 

74-5 Special police officers 

A.  The Mayor, with the advice and consent of the Council, shall appoint such number as may be 

approved of special police officers available for assignment  to active police duty subject to 

eligibility criteria and limitations set forth in the Special law Enforcement Officers’ Act, N.J.S.A. 

40A:14-146.8 et. Seq. 

B.  Classification of special police officers.  There shall be the following class of special police 

officers pursuant to law: 

 (1) Class one:  Officers of this class shall be authorized to perform routine traffic details, 

 spectator control and similar duties.  Class One officers shall have the power to issue 

 summons for disorderly persons and petty disorderly persons offenses, violations of 

 borough ordinances and violations of Title 39 of the Revised Statutes.  The use of a 

 firearm by an officer of this class shall be strictly prohibited.  No Class One officer shall  be 

assigned any duties which may require the carrying or use of a firearm. 

(2)  Class two:  Officers of this class are authorized to exercise full powers and duties of a 

regular police officer.  The use of a firearm by such officer may only be authorized upon 

successful completion of training and instruction as required by law. 

C.  Compensation.  Each special police officer shall receive compensation as provided for in the 

salary ordinances of the Borough. 

D.  Not members of Police Department.  No special police officer, by virtue of his appointment 

as such, shall be or become a member of the Police Department. 

E.  Use of firearms and equipment limited.  No special police officer shall wear the police 

uniform except while actually on duty, nor shall any special police officer carry any police 

equipment in a private vehicle unless reporting to or returning from duty. 

F.  Use of private vehicle restricted.  No special police officer shall use his private vehicle on 

official police business unless directly ordered to do so by the Chief of Police, or one acting on 

his behalf. 

G.  Compliance with rules and regulations.  Every special police officer, while on duty, shall 

abide by all the rules and regulations of the Police Department.  Any violation of the rules and 

regulations where the penalty for a police officer is a suspension or dismissal, may result in the 

immediate dismissal of the special police officer. 
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HUNTERDON COUNTY SHARED SERVICES AGREEMENT 

FOR SHARING HUNTERDON COUNTY ROAD EQUIPMENT 

AND PERSONNEL BETWEEN HUNTERDON COUNTY 

MUNICIPALITIES AND THE COUNTY OF HUNTERDON 

 

 

 

AGREEMENT 
 

 AGREEMENT, made this ______ day of __________________, 201___, by and 
between the County of Hunterdon (hereinafter referred to as the “County”) and any municipality 
in Hunterdon County that adopts a similar Hunterdon County Road Shared Services Agreement 
Resolution, hereinafter referred to as the “Designated Municipalities.” 
 
 

WITNESSETH: 

 

 WHEREAS, Hunterdon County desires to occasionally share County owned Road 
department equipment with other municipalities to perform necessary services for the public in 
accordance with the terms of this Agreement; and, 
 
 WHEREAS, the Uniform Shared Services & Consolidation Act, N.J.S.A. 40A:65-1 et 
seq., authorized and empowers the County to enter into the Agreement. 
 
 NOW, THEREFORE, BE IT AGREED AS FOLLOWS: 
 

1. Scope of Services 

 
 The County agrees to occasionally lend equipment from the County to municipalities 
during emergencies, as backup in case of breakdowns, as secondary support equipment for extra-
large projects and for efficiency and effectiveness of operations. 
 
 The equipment that the County is willing to lend is listed in “Schedule A” which is 
attached to the Agreement.   
 
 It must be clearly understood by all parties concerned that the County equipment must be 
available for County projects whenever needed.  Therefore, the equipment listed on “Schedule 
A” attached will only be available whenever not in use or scheduled to be used for a County 
project and then, it will only be made available at the sole discretion of the Hunterdon County 
contact person.  
 

2. Term 

 
 This Agreement shall extend from __________________, 201__ to ________________, 
201__.  Either party may cancel this Agreement upon thirty (30) days’ written notice to other. 
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3. Contact Person 

  
 The Municipality agrees to appoint a person to act as a liaison to serve as the Contact 
Person with the County in order to support and facilitate the orderly and efficient distribution of 
equipment requests and related information to the County’s Road Supervisor or designee.  An 
attached Equipment/Personnel Request Form shall be submitted by the Municipal Contact 
Person for scheduling purposes to the County Road Supervisor or designee. 
 

4. Effective Date 

 
 This Agreement shall become effective as of ___________________, 201__, upon 
passage of any authorizing resolution by the Municipality. 
 

5. Level of Service 

  
 The County agrees to provide all services in a professional and workmanlike manner and 
the Municipality agrees to use the equipment in a careful and proper manner.  The Municipality 
shall comply with all laws, ordinances and regulations which relate to the possession, use or 
maintenance of the equipment.  The Municipality warrants and represents that the operator of the 
equipment will be fully trained and competent in its use. 
 

6. Power and Authority of County 

 
 The County, in performing the services under this contract, shall have full power and 
authority to undertake any ancillary operation reasonably necessary or convenient to carry out its 
duties, responsibilities and obligations under the contract. 
 

7. Other Agreements 
 
 The County reserves the right to enter into any other contracts with other public or 
private entities for the performance of any services which may be included within the scope of 
services provided in this Agreement. 
 
 

8. Indemnification 

 
 Each Municipality and the County hereby indemnifies and holds the other harmless 
against all losses, claims or liabilities of any kind (including reasonable attorney’s fees and costs) 
for personal injury or property damages arising out of the actions taken by either party pursuant 
to this Agreement. 
 

9. Insurance 

 
 During the term of this Agreement, the Municipality will keep in force at its expense, (i) 
public liability insurance including contractual liability, with carriers authorized to do business in 
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New Jersey with minimum limits of $1,000,000.00 on account of bodily injuries or death of one 
person and $1,000,000.00 on account of bodily injuries or death of more than one person as the 
result of any once accident or disaster; and (ii) property damage insurance for loss or damage of 
$100,000.00.  The limits of liability shall be combined single limits.  The Municipality shall 
provide the County with a Certificate of Insurance naming the County as additional insured and 
stating that said policy cannot be cancelled except on thirty (30) days’ notice to the County.  
(Certificate of Insurance - Schedule B) 

 

10. Inspection and Damage to Equipment 

 
 The Municipality shall inspect the equipment prior to taking possession.  The County 
does not provide any warranties, express or implied, as to the condition of the equipment or its 
operability for any specific purpose.  The Municipality shall make no alterations to the 
equipment. 
 

11. Repairs 
 
 If the equipment is damaged or must be repaired as a result of the use by the 
Municipality, the Municipality shall repair the equipment.  Prior to undertaking any such repairs, 
the Municipality shall contact the designated Emergency County Contact or Director of Public 
Works for authorization to have the repairs made.  The cost of such repairs will be borne by the 
Municipality unless another cost allocation is agreed to by the County Administrator or designee, 
due to the need for repair being borne by both the County and Municipality. 
 

12. Governing Law 

 
 This Agreement shall be governed by and construed in accordance with the law of State 
of New Jersey. 
 

13. Entire Agreement 

 
 This Agreement sets forth the entire understanding of the parties hereto with respect to 
the transactions contemplated herein.  No change or modification of this Agreement shall be 
valid unless the same shall be in writing and approved by the Hunterdon County Board of 
Chosen Freeholders. 
 

14. Severability 

 
 If any clause, sentence, paragraph, section or part of this Agreement shall be adjudged to 
be invalid by any Court of competent jurisdiction, such judgment shall not affect, impair or 
invalidate the remainder thereof, but shall be confined in its operation to the clause, sentence, 
paragraph, section or part thereof directly involved in the controversy in which such judgment 
shall have been rendered. 
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 IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and 
year first above written. 
 
 

 

ATTEST: THE COUNTY OF HUNTERDON 

  BOARD OF CHOSEN FREEHOLDERS 

 
_______________________________ ____________________________________ 
DENISE B. DOOLAN, CLERK     , Director 
 
Date: __________________ 
 
 
 

ATTEST: (MUNICIPALITY) 
 
 
________________________________ ____________________________________ 
  SIGNATURE 
 
Date: ___________________  
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SCHEDULE A 

Hunterdon County Vehicle Equipment List 
for Municipal Shared Service 

 
          Description                                                                        Year___________________                   
 
 
1.  
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SCHEDULE B 

Certificate of Insurance 
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HUNTERDON COUNTY 

EQUIPMENT REQUEST FORM 

 

Municipality: Date: 

 

_________________________________ ______________________ 

_________________________________ ______________________ 

_________________________________ ______________________ 

 

Person Requesting Equipment: Purpose: 

 

_________________________________ ______________________   

Phone#       

 

Equipment Requested:  Rate: 

   w/Operator 

   _______________________ 
_________________________________  
_________________________________ 
 
 

Dates for Request: 

 

FROM:  

 (Month/Day/Year) 

 

TO:   

 (Month/Day/Year) 

 
 
 

Distribution Location:  Delivery Location: 

  Garage: Time:  
     
Time:     
     
 

NOTE:  For damage to any piece of equipment signed out, it will be the Municipality’s 

responsibility to reimburse the County for repairs 

 
 
 
 
_______________________________________ ______________________________ 
Signature of Municipal Authority  Signature of County Road Supervisor 
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HIGH BRIDGE BOROUGH POLICE 
DEPARTMENT 

 

 

VOLUME: 10 CHAPTER: 06  # OF PAGES: 3 

 

 

SUBJECT: Fees For Reports/Storage & Fingerprinting 
 

EFFECTIVE DATE: 
September 29, 1995 

 

ACCREDITATION 
STANDARDS: 

 

 

REVISION DATE PAGE # 

July 10, 2015                            All 

BY THE ORDER OF:  

Brett J. Bartman 

Chief of Police 

SUPERSEDES ORDER #: 

 

 

POLICY: 

 

The High Bridge Borough Council adopted an ordinance setting fees for reports, photos, video's, 

statements and storage and fingerprinting pertaining to the police departments' operations. Most requests 

for these items will be handled through the Chief of Police or his designee.  However, all personnel will 

make themselves aware of the fee structure and whenever releasing any of the items listed follow this 

policy. 

 

PROCEDURE: 

 

I. FEE STRUCTURE 

 

A. Copies of Police Reports made pursuant to the Open Public Records Act commonly 

referred to as “OPRA”, will be subject to the following fee schedule in accordance with 

High Bridge Borough Ordinance #2010-13 ( Photo static copies of any document 8.5 x 11 

inches or 8.5 x 14 inches): 

 

                                            (1) $.03 per page 

           (2) $.03 per page for photographs 

           (3) $.54 per DVD 

           (4) $.34 per CD 

                       

 B.    Mailed reports: above fee schedule plus current postage fees: 

 

1. Types of reports would include the following:  Arrest reports,                                                           

accident reports, investigation  reports, incident reports, etc.    
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 C. Discovery requests will be subject to the following fee schedule in accordance with 

Rule7:7-7(i)(1) discovery fees : 

 

 1. $.05 letter size per page. 

2. $.07 legal size per page. 

            3. $.34 per CD disc. 

  4. $.54 per DVD disc 

5. Shipping & Handling for mailed reports in a flat rate envelope provided by the United 

States Postal Service will be charged at the current rate as determined by the United 

Postal Service.  In the event postage exceeds or is less then this amount the cost of such 

postage will be charged to the overall discovery cost (Rule 7:7-7(i)(2)). 

   

 D.  Crash Report requests not pursuant to the Open Public Records Act i.e. requests by 

insurance companies will be subject to the following fee schedule in accordance with 

N.J.S.A 39:4-131 (requests made other than in person): 

 

1. Crash reports $5.00 for the first three pages.  An additional $1.00 per page may be 

charged thereafter to cover any administrative costs. 

 

 E. Local Background checks:   

 

  1. $5.00 per individual. 

   

II RELEASE OF REPORTS AND ITEMS 

 

A. Release of reports/records will be in accordance with the respective law(s) or guideline(s) 

applicable to such request made i.e. Open Public Records Act (OPRA), Common Law 

Rights of Access, Discovery, etc. 

         

           B.    Applicant(s) will submit in writing their request on the appropriate form if applicable. 

 

C. The officer releasing the report(s)/record(s) that are approved will collect the scheduled 

fee.  

  

D.     All fees collected will be forwarded to the Chief of Police or his designee, who will turn 

over said fees to the Borough Finance Office. 

 

III STORAGE 

 

 A. All storage items will be directed to the Chief of Police or his Designee. 

 

 B. Storage of Property, Vehicles and Large Equipment: 

 

  1. Any property held by the High Bridge Police Department, upon notice to the owner 

that the property can be released, will be held for a maximum of ten calendar days 

free of charge. Beginning on the eleventh calendar day a storage charge will be 

assessed. The maximum storage charge will be $20.00 per day for outside storage 

and $25.00 per day for inside storage. The maximum storage charge will be 

assessed for the storage of vehicles. 
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IV.    FINGERPRINTING 

 

 A.  Fingerprinting for all Borough residents for a work related need will be a charge of  

$10.00 as per Borough Ordinance 99-#6.  A copy of Borough Ordinance 99-#6 can be 

found with this policy. 

 

 B. Fingerprinting Borough residents for immigration or adoption will remain a free service to 

all Borough residents. 

 

      C.   Fingerprinting of non-Borough residents will be a cost of Twenty Dollars,($20.00), per 

appointment 
 



 
www.highbridge.org Mayor Mark Desire 908-638-6455 

Municipal Land Use Office 
     
 
 
 
 
 
 
 

PLANNING/ZONING BOARD APPLICATION 
 
 
 
 
 

Application to be filled out for: 

� Minor Site Plans 

� Preliminary Site Plans 

� Final Site Plans 

� Major subdivisions 

� Minor Subdivisions 

� Conceptual Plans 
 
 
 
 
 
 

The application is to be submitted with all required documents and fees to: 
The Administrative Officer in Planning and Zoning Office 
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CONCEPT, SITE PLAN AND/OR SUBDIVISION APPLICATION 
 

Block:       Lot:       Zone:       

Location:       

Total area:        Number of lots proposed:       

Present use:       

       

Proposed construction/use:       

       
 

Application is hereby made to the Planning Board for site plan/subdivision review as shown and 
described on the attached application, documents and plans. 
 

Applicant:       Phone:       
  Please � if unlisted  

Address:       Fax:       
    

Owner:       Phone:       
  Please � if unlisted  

Address:       Fax:       
    

Attorney:       Phone:       

Address:       Fax:       

Plans prepared by:       Phone:       

Address:       Fax:       

        

Applicant's signature  Date  
 

Authority of Property Owner (must be completed if Applicant does not own property) 
 

I,      , the owner of the subject property have reviewed this application and accompanying information 
and do hereby grant _      permission to file this application with the High Bridge Borough Municipal 
Land Use Officer. 
 

        

Signature  Date  
 

For Office Use Only 

Fees paid:  Case number:  



 
www.highbridge.org Mayor Mark Desire 908-638-6455 

Municipal Land Use Office 

 

APPLICANT OWNER DISCLOSURE STATEMENT 
 
 
The Municipal Land Use Law requires that in certain circumstances an applicant for the Planning Board, 
Board of Adjustment or the governing body seeking developmental approval, make disclosure about 
ownership if the applicant is a partner or corporation.  A principal purpose of such disclosure is to avoid 
potential conflicts of interest.  Approval may not be granted unless this kind of disclosure is made. 
 
Please fill out the following disclosure statement and have it signed before a Notary Public.  Cross out 
words which are not applicable. 
 
State of New Jersey, County of _____     _____, __________     __________ 
 (name of person making affidavit) 

of full age, being duly sworn according to law on his/her oath, deposes and says: 
 

1. I am a partner, shareholder , or owner of ________     _______, a 
(name of applicant on application)   

___     ___ corporation or partnership with offices at ____________     ______  
(State business is in)        (business address) 

 
_______________________________________________________________________ 

 
2. The names and addresses of all persons owning 10% or more of the stock of the corporation, or a 

10% or greater ownership interest in the partnership are:  

      

      

      

      

 
 
 
 
 
 
 
 
Sworn to and signed before me  
On this ____     ___ day ___     ___, 20      

  
      

_________________________________  (name of deponent) 
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6-6.2  PRE-APPLICATION CONCEPT PLAN 

PLAT DETAILS AND REQUIREMENTS CHECKLIST 
 
 
NA Yes No Item#  Description 

   (1)  One (1) signed original of complete application and seven (7) copies. 

   (2)  Correct Filing Fee received. 

   (3)  Required variance or conditional use application. 

   (4)  Certification that property tax payments are current. 

   (5)  Ownership disclosure statement where required by law.  If a corporation 
or partnership, names and addresses of all officers, stockholders and/or 
partners with more that ten percent (10%) interest. 

   (6)  All plans submitted shall be folded individually with signature block 
positioned in lower right adjacent to title block (to be visible when 
folded).  Space for approval block signatures shall be adjacent to title 
block.  Space for approval block signatures of Chairman, Secretary of 
Planning Board and Borough Engineer (except concept). 

   (7)  When drawings are re-submitted, provide 17 copies and revision date 
marked on each copy of each revised map and cover sheet. 

   (8)  Location of tract to be subdivided in relation to entire tract. 

   (9)  Key map at 1" = 2000' showing general location of tract with reference 
to surrounding properties, streets, zoning districts and municipal 
boundaries within 500' and date of current survey. 

   (10)  Tax map sheet, block/lot number of site. 

   (11)  Total acreage of site. 

   (12)  Name and address of owner and applicant. 

   (13)  Name, signature, license number, seal, address and telephone number of 
engineer, land surveyor, architect, planner, landscape architect, and/or 
other as applicable in preparation of plat. 

   (14)  North Arrow and graphic and numeric scale not smaller than 100' for 
concept plan review. 

   (15)  Identification of property owners located within 200' located on the 
most recent tax map sheet and on the most recent tax records. 

   (16)  General location of all existing/proposed structures, driveways and 
sidewalks on tract to be subdivided.  Type of building proposed. 

   (17)  General location of all streets, rights-of-way and easements. 

   (18)  Copy and/or delineation of any existing deed restrictions or covenants.  
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NA Yes No Item#  Description 

   (19)  General location of all watercourses, ponds, lakes, wetlands, flood 
hazard areas and other environmentally sensitive areas on and within 
200' of the site. 

   (20)  Location and acreage of all land and/or easements reserved for or to be 
dedicated to public use and/or all open space areas. 

   (21)  Zoning districts and location of zoning boundaries, list of bulk 
requirements including lot area, width at street line and setback, front, 
rear and side yard setbacks, depth, coverage, floor area ratio, etc. and 
variances and/or waivers required. 

   (22)  Maximum density permitted and proposed density.  Number of units 
proposed. 

   (23)  Topographical features of subject property for USGS mapping. 

   (24)  Seventeen (17) copies of plans. 
 

6-6.3 SITE PLAN SUBMISSION DETAILS AND 

REQUIREMENTS CHECKLIST 
 
Scale: 1" = 10'; 20'; 30'; 40'; 50' 
Plan Legibility: Satisfactory     Unsatisfactory   
 
NA Yes No Item#  Description 

   (1)  One (1) original and seven (7) copies of a complete application signed 
by applicant and owner. 

   (2)  Application fee and escrow deposit. 

   (3)  Proof that soil erosion and sediment control filing has been made, if 
required. 

   (4)  Required variance or conditional use application. 

   (5)  Certification that property taxes, sewer fees and assessments where 
applicable, are current. 

   (6)  Proof that filing has been made with Hunterdon County Planning Board. 

   (7)  Ownership disclosure statement where required by law.  If a corporation 
or partnership, names and addresses of all officers, stockholders and/or 
partners with more that ten percent (10%) interest. 

   (8)  All plans submitted shall be folded individually with signature block 
positioned in lower right adjacent to title block (to be visible when 
folded).  Space for approval block signatures shall be adjacent to title 
block.  Space shall be provided for signatures of Chairman, Secretary of 
Planning Board and Borough Engineer. 
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NA Yes No Item#  Description 

   (9)  When drawings are re-submitted, to comply with comments of the 
Administrative Officer for completeness, provide seventeen (17) copies 
of complete plans with revision date on each revised plan and on the 
cover sheet. 

   (10)  Name, title, address of owner and applicant, including telephone 
numbers and signatures. 

   (11)  Name, telephone number, signature, license number, seal and address of 
engineer, land surveyor, architect, planner and/or landscape architect, as 
applicable in preparation of plat. 

   (12)  North arrow and scale. 

   (13)  An index sheet showing each sheet's location in relation to the overall 
project and list of attached drawings. 

   (14)  Type of application (minor, preliminary or final site plan), current tax 
map sheet, block/lot number (in the title block), street address, 
municipality and county of the premises affected. 

   (15)  Proof of ownership; if applicant is not owner, consent of owner to 
submit application. 

   (16)  Key map at 1" – 2000 ' scale, showing location of tract with reference to 
surrounding properties, streets, zoning districts and municipal 
boundaries within 500' and date of current survey. 

   (17)  Identification of property owners located within 200' located on the 
most recent tax map sheet and on the most recent tax records. 

   (18)  Date of original preparation/date of revisions, tract name, north arrow, 
reference meridian, graphic and numeric scale, on each drawing and on 
cover sheet, if present. 

   (19)  Acreage of entire tract to nearest one-hundredth (0.01) acre. 

   (20)  List of zone district bulk requirements and proposed bulk requirements, 
including lot area, width at setback and street line, front, side, rear 
setbacks, lot and building coverage, FAR, parking spaces, etc. and 
variances and/or waivers required. 

   (21)  Location on the plan of all existing/proposed principal and accessory 
structures showing setback. 

   (22)  Location, size, nature of property and contiguous property owned by the 
applicant or in which the applicant has direct or indirect interest. 

   (23)  All lot line dimensions and area of lot based on accurate survey certified 
by licensed NJ surveyor. 

   (24)  Complete building elevation and floor plan drawings of proposed 
structure(s). 
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NA Yes No Item#  Description 

   (25)  The location, type, size of all existing/proposed pathways, driveways, 
fences, retaining walls, outdoor storage areas, and trash receptacle areas.  
All off-street parking and loading areas, dimensions, schedules and 
associated parking and loading calculations.  All ingress and egress 
areas and dimensions. 

   (26)  Location of all existing/proposed rights-of-way, easements on and 
within 200' of the tract. 

   (27)  Sight triangles, text of deed restrictions or other encumbrances, which 
may affect premises, location, size and description of lands 
contemplated for dedication to Borough. 

   (28)  Location of proposed vehicular and pedestrian circulation patterns. 

   (29)  Location, size, widths of all existing/proposed streets and sidewalks 
abutting premises, property. 

   (30)  Road and paving cross sections and profiles and traffic sight distances.  
Cross sections to show: existing grade, proposed grade at centerline, 
topsoil depth, side slopes, earth berm, cut, fill, stripping incut, stripping 
infill and topsoiling quantities, drainage facilities, depth of base and 
pavement, guardrails. 

   (31)  Existing/proposed topographical features of site, contours at two foot 
intervals, on and within 50 feet of property.  The elevation datum is 
NAVD 1988. 

   (32)  Steep slopes by the following categories: 0-7.99%, 8-14.99%, 15-
19.99%, 20-25% and above 25%.  Slope categories shall be 
differentiated on a separate sheet through the use of diagonal and cross 
hatch lines with an appropriate key provided.  Acreage of steep slopes 
within each category shall be provided.  If no steep slopes are present on 
the tract, a note to that effect shall be placed on the cover sheet of the 
plan set. 

   (33)  Spot and finished elevations at all property corners, corners of all 
structures or dwelling and existing and proposed first floor elevation. 

   (34)  Location of all watercourses, ponds, lakes, wetlands, swamps, wooded 
areas, and environmentally sensitive areas or significant natural terrain 
features on and within 200' of the site.  Watercourses identified as trout 
production or trout maintenance as applicable with buffer as required by 
ordinance shown.  Classification of watercourse as per NJDEP. 

   (35)  Location of all individual existing trees noted for preservation within the 
area of development and thirty (30) feet beyond the limit of disturbance.  
Trees over six (6) inches in diameter, as measured above the existing 
ground level, shall be located and identified by name and diameter. 

   (36)  Sign details, showing existing and proposed signs, location on site, their 
size, type of construction, lettering detail, proposed illumination, if any, 
and proposed colors.  
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   (37)  Lighting plan showing the location of existing and proposed lighting, 
including size, height, area, direction of illumination, lumen power, 
including building security lighting plan and 0.2 and 0.5 isofootcandle 
curves. 

   (38)  Storm Water Management Plan: Existing system of drainage of subject 
site and any larger tract or basin of which it is part.  The location, type, 
size of all existing catch basins, all utilities, above and below ground.  
Drainage area map and drainage calculations, as per ordinance. 

   (39)  Soil Erosion & Sediment Control Plan. 

   (40)  Soil Removal Application (where applicable). 

   (41)  Traffic Impact Statement (where required by Board). 

   (42)  Environmental Impact Study (where required by Board). 

   (43)  Community Impact Study (where required by Board). 

   (44)  Landscape Plan, including information required under Section 5-7. 

   (45)  Tree Removal Permit. 

   (46)  Location and limits of flood plain. 

   (47)  Solid Waste Management Plan including location, size and details of 
garbage/recycling facilities. 

   (48)  Location and extent of drainage and conservation easements and stream 
encroachment lines. 

   (49)  Location and acreage of all land reserved for or dedicated to public use. 

   (50)  Location of wetlands, transition areas and letter of interpretation from 
NJDEP. 

   (51)  Location and limits of flood plain. 

   (52)  Septic testing, design and location, date.  Results of perc and soil log 
tests with NJ licensed engineer. 

   (53)  Location of test holes accurately designated and evidence of personal 
inspection of test holes by Borough Health Officer. 

   (54)  Historic sites designated in the Master Plan. 

   (55)  Development stages or staging plans. 
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   (56)  Residential cluster details, including: 
a) Amount of common open space to be provided. 
b) Location of common open space to be provided. 
c) Location of any common facilities to be provided. 
d) Description of any common facilities to be provided. 
e) Description of organization to be established for ownership of 

any common open space. 
f) Description of organization to be established for ownership of 

any common facilities. 
g) Description of organization to be established for maintenance 

of any common open space. 
h) Description of organization to be established for maintenance 

of any common facilities. 

   (57)  List of municipal, county, state and/or federal approvals or permits 
required. 

   (58)  Seventeen (17) copies of plans. 

   (59)  Any/all other information/dates necessary to meet any requirement of 
the Land Development Ordinance not listed above. 

 (  
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6-6.4 MINOR SUBDIVISION PLAT 

DETAILS AND REQUIREMENTS 
 
Plan Accuracy & Legibility Sufficient for Review: Yes       No  
Plat Size: Satisfactory    Unsatisfactory  
Scale:  Satisfactory    Unsatisfactory  
 
NA Yes No Item#  Description 

   (1)  One (1) signed original application form by the owner and applicant and 
seven (7) copies 

   (2)  Application and escrow deposit. 

   (3)  Proof of filing has been made, if appropriate, for soil erosion and 
sediment control. 

   (4)  Required variance or conditional use application. 

   (5)  Certification that property taxes, sewer fees and assessments are current. 

   (6)  Proof that filing has been made with the Hunterdon County Planning 
Board. 

   (7)  Ownership disclosure statement where required by law.  If a corporation 
or partnership, names and addresses of all officers, stockholders and/or 
partners with more then ten percent (10%) interest. 

   (8)  All plans submitted shall be folded individually with signature block 
positioned in lower right adjacent to title block (to be visible when 
folded).  Space for approval block signatures shall be adjacent to title 
block.  Space shall be provided for signatures of Chairman, Secretary of 
Planning Board and Borough Engineer. 

   (9)  When drawing are re-submitted, to comply with comments of the 
Administrative Officer for completeness, provide seventeen (17) copies 
of sealed plans with revision date on each revised plan and the cover 
sheet. 

   (10)  Name and address of owner(s), applicant(s) and subdivider(s), including 
telephone numbers and signatures. 

   (11)  Name, signature, license number, seal, telephone number and address of 
engineer, land surveyor. 

   (12)  An index sheet showing each sheet's location in relation to the overall 
project and list of attached drawings. 

   (13)  Proof of ownership; if applicant is not owner, consent of owner to 
submit application. 

   (14)  Key map at a scale not smaller that 1" = 2000', showing location of tract 
with reference to surrounding properties, streets, zoning districts and 
municipal boundaries within 500' and date of current survey. 
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   (15)  Location of tract to be subdivided in relation to entire tract and acreage 
of entire tract to nearest one-hundredth (0.01) acre. 

   (16)  Type of application, current tax map sheet, block/lot number, street 
address, municipality and county shown in the title block. 

   (17)  New block/lot numbers confirmed with local assessor. 

   (18)  Identification of property owners located within 200' located on the 
most recent tax map sheet and on the most recent tax records. 

   (19)  Date of original preparation/date of revisions, tract name, north arrow, 
reference meridian, graphic and numeric scale on each drawing. 

   (20)  Map to be drawn at a scale not smaller than 1" = 100' 

   (21)  Location and limits of flood plain. 

   (22)  Location of all existing/proposed structure, driveways and sidewalks on 
tract to be subdivided and within 200' of entire tract. 

   (23)  Location of all existing and proposed streets, rights-of-way, easements 
and sight triangles, restrictions of each easement, text of restrictions. 

   (24)  List of zone district bulk requirements and minimum proposed bulk 
measurements including lot area, width at setback and street line, front, 
side, rear setbacks and variance or waivers required. 

   (25)  Building envelope with front/rear, side yard setback lines dimensioned 
for newly proposed and existing lots. 

   (26)  Road profiles and traffic sight distances (where required by Board). 

   (27)  Location of all watercourses, ponds, lakes, wetlands, swamps and other 
environmentally sensitive areas or significant natural terrain features on 
and within 50' of the site.  Watercourses identified as trout production or 
trout maintenance as approved with buffer or required by ordinance 
shown.  Classification of watercourse as per NJDEP. 

   (28)  Location and acreage of all land reserved for or dedicated to public use. 

   (29)  Wetlands letter of interpretation from NJDEP. 

   (30)  Topographical features of subject site, contours at two-foot intervals, on 
and within 50 feet of the site.  The datum is to be referenced and shall be 
NAVD 1988, unless otherwise approved by the Borough Engineer. 

   (31)  Steep slopes by the following categories:  0-7.99%, 8-14.99%, 15-
19.99%, 20-25% and above 25%.  Slope categories shall be 
differentiated on a separate sheet through the use of diagonal and cross 
hatch lines with an appropriate key provided.  Acreage of steep slopes 
within each category shall be provided.  If no steep slopes are present on 
the tract, a note to that effect shall be placed on the cover sheet of the 
plan set. 

   (32)  Location and limits of flood plain. 
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   (33)  Septic testing, design and location, date.  Results of perc and soil log 
tests (1 per lot) with NJ licensed engineer's signature and seal. 

   (34)  Location of test holes accurately designated. 

   (35)  Evidence of personal inspection of test holes by Board of Health or its 
designated agents. 

   (36)  List of municipal, county, state and/or federal approvals or permits 
required. 

   (37)  Seventeen (17) copies of plans. 

   (38)  One (1) copy of application signed by owner and applicant. 
 

6-6.5 PRELIMINARY MAJOR SUBDIVISION 

PLAT DETAILS AND REQUIREMENTS CHECKLIST 
 
Prepared by P.E or L.S.   Yes      No  
 
General Information to be Contained in Application Package 

NA Yes No Item#  Description 

   (1)  One (1) signed original application form by the owner and applicant.   
NOTE:  All signatures must be in blue ink to insure originality. 

   (2)  Ownership disclosure statement where required by law. 

   (3)  If applicant is not owner, one (1) copy of owner's consent with original 
signature.  NOTE:  Signatures must be in blue ink to insure originality. 

   (4)  One (1) signed original variance application form where required.   
NOTE:  All signatures must be in blue ink to insure originality. 

   (5)  Application and escrow deposit, provided by separate checks made 
payable to Borough of High Bridge.  Applicant may include $10.00 fee 
for preparation of certified property owner's list with application fee. 

   (6)  One (1) copy of the soil erosion and sediment control application that 
has been filed with the Hunterdon Union Soil Conservation District. 

   (7)  One (1) copy of the application that has been filed with the Hunterdon 
County Planning Board, or a letter of non-applicability from the 
Hunterdon County Planning Board. 

   (8)  Written documentation from the Borough Tax Collector that property 
taxes, sewer fees and assessments are current. 

   (9)  Written confirmation from the Borough Tax Assessor that proposed 
block and lot numbers are acceptable. 
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   (10)  Six (6) individually bound sets of plans in standard D or E size that have 
been folded to fit within an 8.5" x 14" file folder.  NOTE:  Any 
applications that include plans that have not been folded correctly will 
be rejected out of hand and thereby deemed incomplete.  Any plans that 
are not bound in complete sets will also be rejected out of hand and 
thereby deemed incomplete.  Plan sets comprised of more that twenty-
five (25) individual sheets may be bound in two separately folded 
subsets.  All plan sheets in plan set must be of the same size. 

   (11)  Two (2) copies of a Stormwater Management Plan prepared in 
accordance with Article XII of the Borough Land Development 
Ordinances, including a maintenance and repair plan for any related 
improvements that are to be privately maintained. 
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NA Yes No Item#  Description 

Information to be contained on face of folded plan set 

   (12)  Signature block for Board Chairperson, Board Secretary and Borough 
Engineer. 

   (13)  Project title block which includes the following information: 
a) Applicant's name 
b) Street address of property that is the subject of application 
c) Type of application 
d) Tax map block and lot number of property that is the subject 

of the application 

 

Information to be contained on Cover Sheet of plan set 

   (14)  Name, mailing address, telephone number and signature of property 
owner and applicant.  NOTE:  original signature must be in blue ink to 
insure originality.  Original signature may not be present for 
completeness review, but must be present on plan sets that are to be 
endorsed by Chairman. 

   (15)  If applicant is not owner, one (1) copy of owner's consent with original 
signature.  NOTE:  signatures must be in blue ink to insure originality.  
Original signature may not be present for completeness review, but must 
be present on plan sets that are to be endorsed by Chairman. 

   (16)  Name, mailing address, telephone number, professional license number, 
professional seal and signature of professional in responsible charge of 
preparation of the plans. 

   (17)  Index of all sheets in plan set in order presented. 

   (18)  Key map at a scale not smaller than 1" = 2000' showing the location of 
the property in question with reference to surrounding properties, rights 
of way, zoning districts and municipal boundaries for a distance of 500' 
beyond the tract boundary.  Key map should also include north arrow 
and written and graphic scale. 

   (19)  List of all sections of the Borough Land Development Ordinances for 
which variances are sought and descriptions of variances. 

   (20)  List of all outside agency approvals required as part of project. 

   (21)  Date of original preparation and date of all subsequent revisions. 

   (22)  Identification of all property owners located within 200" of the tract 
based upon the most recent records of the Borough Tax Assessor. 

   (23)  List of all Borough zone district bulk requirements, existing conditions 
and proposed conditions upon completion of the project. 
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   (24)  For residential subdivisions, provide the following information with 
regard to the Residential Site Improvement Standards: 

a) Certification of compliance endorsed by the professional in 
responsible charge of preparation of the plans. 

b) List of all sections of the standards the applicant is 
proposing to exceed. 

c) List of all sections of the standards for which the applicant 
is seeking exceptions. 

   (25)  All additional plan sheets are to include the professional title block 
currently required under state law. 

   (26)  All plan sheets to be numbered sequentially utilizing whole numbers 
and referencing total number of drawings in plan set. 

   (27)  Outbound survey used in preparation of subdivision to be included in 
plan set. 

   (28)  Final plat prepared in accordance with most recent version of the New 
Jersey Map Filing Law to be included in plan set. 

   (29)  North arrow with reference on all sheets containing plan views. 

   (30)  Numeric and graphic scale. 

   (31)  Building envelope with front, rear and side yard setback lines with 
typical dimensions for all newly proposed lots and all existing lots 
adjacent to property that is subject of application.  Delineation and area 
(s.f.) of unconstrained lot area and delineation of lot circle for all newly 
proposed lots. 

   (32)  Location of all existing/proposed elements of circulation system 
including driveways, sidewalks, rights of way, roads, traffic control and 
direction signs, railroads and all associated easements on tract to be 
subdivided and within 200' 

   (33)  Location of all property owned or reserved by the Borough, County, 
State or any other not for profit organization within 200' of tract. 

   (34)  Location of all existing/proposed elements of utility infrastructure 
including sanitary sewer, water, stormwater management, telephone, 
electric, gas and cable TV and all associated easements on tract to be 
subdivided and within 200'. 

   (35)  Location of all watercourses, ponds, lakes, wetlands, swamps and other 
environmentally sensitive areas or significant natural terrain features on 
and within 200' of the site. 

   (36)  Location and limits of flood plain, wetlands and transition areas for 
property and within 200' of tract. 

   (37)  Topographical features of subject site, contours at two-foot intervals for 
property and within 200' of tract.  Datum is to be NAVD 1998. 



 
www.highbridge.org Mayor Mark Desire 908-638-6455 

Municipal Land Use Office 

 

NA Yes No Item#  Description 

   (38)  Steep slopes in the following categories:  8-14.99%, 15-19.99%, 20-
25% and above 25%.  Slope categories shall be differentiated on a 
separate sheet through the use of diagonal and cross hatch lines with an 
appropriate key provided.  Acreage of steep slopes within each category 
shall be provided.  If no steep slopes are present on the tract, a note to 
that effect shall be placed on the cover sheet of the plan set. 

   (39)  Grading plan showing proposed contours at two-foot intervals, spot 
elevations at corners of all existing/proposed structures and dwellings 
and proposed first floor and garage floor elevations.  Datum is to be 
NAVD 1988. 

   (40)  Plans and profiles of all proposed roads including existing and proposed 
grade along centerline, edge of pavement and right-of-way line and 
existing and proposed underground utilities.  All profiles drawings to be 
at a scale of 1" = 5' vertical and 1" = 50' horizontal.  Plans to be at a 
scale of 1" = 50'. 

   (41)  Proposed sanitary and storm sewer profiles to be drawn at a scale of 1" 
= 5' and 1" = 50' horizontal. 

   (42)  Detailed plans of any off-site and off-tract improvements. 

   (43)  Soil Erosion & Sediment Control Plan. 

   (44)  Landscaping plan. 

   (45)  Work zone safety plan and detour plans prepared in accordance with the 
Manual for Uniform Traffic Control Devices for any work proposed 
within existing Borough rights-of-way. 

   (46)  For lots that are to be serviced by individual subsurface sewage disposal 
systems, provide the locations and results of all tests conducted as part 
of the design/suitability investigation along with written approval of the 
final design by a representative of the Borough Health Department or its 
designated representative. 

   (47)  Phasing plan when the project is proposed to be developed in phases. 

   (48)  Seventeen (17) copies of an Environmental Impact Statement prepared 
in accordance with Article 6 of the Borough Land Development 
Ordinances. 

   (49)  For all proposed developments generating 100 or more peak hour trips 
during the morning and evening as analyzed using the most recent 
edition of the Trip Generation Handbook of the Institute of 
Transportation Engineers, or if otherwise required, seventeen (17) 
copies of a Traffic Impact Statement prepared in accordance with 
Article 6 of the Borough Land Development Ordinances. 

   (50)  Seventeen (17) copies of a community Impact Statement prepared in 
accordance with Article 6 of the Borough Land Development 
Ordinances. 
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NOTE:  Once the applicant receives notification of completeness from the Borough Administrative 
Officer, they are required to immediately furnish the Board with seventeen (17) copies of the complete 
plan set for distribution.   
 

6-6.6 FINAL MAJOR SUBDIVISION 

PLAT DETAILS AND REQUIREMENTS CHECKLIST 
 
Prepared by P.E or L.S.   Yes      No  
 

General Information to be Contained in Application Package 

NA Yes No Item#   

   (1)  One (1) signed original application form by the owner and applicant.  
NOTE: all signatures must be in blue ink to insure originality. 

   (2)  Ownership disclosure statement where required by law. 

   (3)  If applicant is not owner, one (1) copy of owner's consent with original 
signature.   NOTE:  Signatures must be in blue ink to insure originality. 

   (4)  One (1) signed original variance application form where required.  
NOTE:  all signatures must be in blue ink to insure originality. 

   (5)  Application and escrow deposit, provided by separate checks made 
payable to the Borough of High Bridge.  Applicant may include $10.00 
fee for preparation of certified property owner's list with application fee. 

   (6)  One copy of the soil erosion and sediment control application that has 
been filed with the Hunterdon Union Soil Conservation District. 

   (7)  One (1) copy of the application that has been filed with the Hunterdon 
County Planning Board, or a letter of non-applicability from the 
Hunterdon County Planning Board. 

   (8)  Written documentation from the Borough Tax Collector that property 
taxes, sewer fees and assessments are current. 

   (9)  Written confirmation from the Borough Tax Assessor that proposed 
block and lot numbers are acceptable. 

   (10)  Six (6) individually bound sets of plans in standard D or E size that have 
been folded to fit within an 8.5” x 14” file folder.  NOTE:  Any 
applications that include plans that have not been folded correctly will 
be rejected out of hand and thereby deemed incomplete.  Any plans that 
are not bound in complete sets will also be rejected out of hand and 
thereby deemed incomplete.  Plan sets comprised of more that twenty-
five (25) individual sheets may be bound in two separately folded 
subsets.  All plan sheets in plan set must be of the same size. 
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   (11)  Two (2) copies of a Storm-water Management Plan prepared in 
accordance with Article XII of the Borough Land Development 
Ordinances, including a maintenance and repair plan for any related 
improvements that are to be privately maintained. 

   (12)  One construction cost estimate of all municipal improvements 
associated with the project. 

Information to be contained on face of folded plan set 

   (13)  Signature block for Board Chairperson, Board Secretary and Borough 
Engineer. 

   (14)  Project title block which includes the following information: 

a) Applicant's name. 

b) Street address of property that is the subject of the 
application. 

c) Type of Application. 

d) Tax map block and lot number of property that is the subject 
of the application. 

 

Information to be contained on cover sheet of plan set 

   (15)  Name, mailing address, telephone number and signature of property 
owner and of applicant.  NOTE:  original signature may be in blue ink to 
insure originality.  Original signature must not be present for 
completeness review but must be present on plan sets that are to be 
endorsed by Chairman. 

   (16)  If applicant is not owner, one (1) copy of owner's consent with original 
signature.  NOTE:  Signatures must be in blue ink to insure originality.  
Original signature may not be present for completeness review, but must 
be present on plan sets that are to be endorsed by Chairman. 

   (17)  Name, mailing address, telephone number, professional license number, 
professional seal and signature of professional in responsible charge of 
preparation of the plans. 

   (18)  Index of all sheets in plan set in order presented. 

   (19)  Key map at a scale not smaller than 1" = 2000' showing the location of 
the property in question with reference to surrounding properties, rights 
of way, zoning districts and municipal boundaries for a distance of 500' 
beyond the tract boundary.  Key map should also include north arrow 
and written and graphic scale. 

   (20)  List of all sections of the Borough Land Development Ordinances for 
which variances are sought and descriptions of variances. 

   (21)  List of all outside agency approvals required as part of project. 

   (22)  Date of original preparation and date of all subsequent revisions. 
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   (23)  Identification of all property owners within 200" of the tract based upon 
the most recent records of the Borough Tax Assessor. 

   (24)  List of all Borough zone district bulk requirements, existing conditions 
and proposed conditions upon completion of the project. 

   (25)  For all residential subdivisions, provide the following information with 
regard to the Residential Site Improvement Standards: 

a) Certification of compliance endorsed by the professional in 
responsible charge of preparation of the plans. 

b) List of all sections of the standards the applicant is 
proposing to exceed. 

c) List of all sections of the standards for which the applicant 
is seeking exceptions. 

   (26)  All additional plan sheets are to include the professional title block 
currently required under state law. 

   (27)  All plan sheets to be numbered sequentially utilizing whole numbers 
and referencing total number of drawings in plan set. 

   (28)  Outbound survey used in preparation of subdivision to be included in 
plan set. 

   (29)  Final plat prepared in accordance with most recent version of the New 
Jersey Map Filing Law to be included in plan set. 

   (30)  North arrow with reference on all sheets containing plan views. 

   (31)  Numeric and graphic scale. 

   (32)  Building envelope with front, rear and side yard setback lines with 
typical dimensions for newly proposed and all existing lots adjacent to 
property that is subject of application.   

   (33)  Location of all existing/proposed elements of circulation system 
including driveways, sidewalks, rights of way, roads, traffic control and 
direction signs and railroads and associated easements on tract to be 
subdivided and within 200' 

   (34)  Location of all property owned or reserved by the Borough, County, 
State or any other not for profit organization within 200' of tract. 

   (35)  Location of all existing/proposed elements of utility infrastructure 
including sanitary sewer, water, stormwater management, telephone, 
electric, gas and cable TV and all associated easements on tract to be 
subdivided and within 200'. 

   (36)  Location of all watercourses, ponds, lakes wetlands, swamps and other 
environmentally sensitive areas or significant natural terrain features on 
and within 200' of the site. 

   (37)  Location and limits of flood plain, wetlands and transition areas for 
property and within 200' of tract. 
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   (38)  Topographical features of subject site, contours at two-foot intervals for 
property and within 200' of tract.  Datum is to be NAVD 1998. 

   (39)  Steep slopes in the following categories:  8-14.99%, 15-19.99%, 20-
25% and above 25%.  Slope categories shall be differentiated on a 
separate sheet through the use of diagonal and cross hatch lines with an 
appropriate key provided.  Acreage of steep slopes within each category 
shall be provided.  If no steep slopes are present on the tract, a note to 
that effect shall be placed on the cover sheet of the plan set. 

   (40)  Grading plan showing proposed contours at two-foot intervals, spot 
elevations at corners of all existing/proposed structures and dwellings 
and proposed first floor and garage floor elevations.  Datum is to be 
NAVD 1988. 

   (41)  Plans and profiles of all proposed roads including existing and proposed 
grade along centerline, edge of pavement and right-of-way line and 
existing and proposed underground utilities.  All profiles drawings to be 
at a scale of 1" = 5' vertical and 1" = 50' horizontal.  Plans to be at a 
scale of 1" = 50'. 

   (42)  Proposed sanitary and storm sewer profiles to be drawn at a scale of 1" 
= 5' and 1" = 50' horizontal. 

   (43)  Detailed plans of any off-site and off-tract improvements. 

   (44)  Soil Erosion & Sediment Control Plan. 

   (45)  Landscaping plan. 

   (46)  Work zone safety plan and detour plans prepared in accordance with the 
Manual for Uniform Traffic Control Devices for any work proposed 
within existing Borough rights-of-way. 

   (47)  For lots that are to be serviced by individual subsurface sewage disposal 
systems, provide the locations and results of all tests conducted as part 
of the design/suitability investigation along with written approval of the 
final design by a representative of the Borough Health Department or its 
designated representative. 

   (48)  Phasing plan when the project is proposed to be developed in phases. 

 

NOTE:  Once the applicant receives notification of completeness from the Borough Administrative 
Officer, they are required to immediately furnish the Board with seventeen (17) copies of the complete 
plan set for distribution.   
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7-2.1 APPLICATION FEES AND ESCROW DEPOSITS 
 

The following schedule of fees and escrow deposits for filing applications shall be paid to the Borough.  
Such Payment shall be made in two separate checks made payable to the Borough of High Bridge 
and shall be submitted to the Administrative Officer at the time of filing the application, unless 
exempted as provided elsewhere in this Article. 

Type of Application Application Charge  Initial Deposit to Escrow Account 

Concept plans: $250  $500.00 

1) Subdivisions:    

 a. Minor Plat $1000.00  $1,200 

 b. Major Preliminary Plat $950 plus $250 per lot 
provided a minimum 
$1,000 shall be deposited 

 $400.00 for each of lot, first 10 
lots; $75 per of lot thereafter; 
minimum deposit of $2000.00 

 c. Major Final Plat $700 plus $100 per lot  $100.00 per lot; minimum deposit 
of $600.00 

2) Informal Review    

a. Without Professional 1 
appearance only 30 min max 

$0  $0 

b. With Professional     

    1. Minor Plat $160 (to be credited to 
Application fee for Minor 
Plat Subdivision) 

 $600 

    2. Major Plat $200 (to be credited to 
Application fee for Major 
Plat Subdivision) 

 $1000 Minimum 

3) Lot Line Adjustment $200  $600 

4) Site Plans:    

 a. Minor Plans For Change of 
use only 

$250.00  $600 

 a. All other Minor Plans $700  $1000 

 b. Preliminary Plan $250.00  $150 per acre or part or part 
thereof and thereof and $5 per 
dwelling, provided a minimum of 
$2,000 shall be deposited 

 c. Final Plan $200.00  $25 per acre or part thereof and $3 
per dwelling, provided a minimum 
of $2,000.00 shall be deposited 

5) Major Site Plans    

 a. Preliminary Plan $900  $1000 or $2000 if > 5000 sq ft G.F.A. 
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 b. Final Plan $600.00  $500 or $1000 if > 5000 sq ft G.F.A 

    

6) Informal Review    

a. Without Professional 1 
appearance only 30 min max 

$0  $0 

b. With Professional     

    1. Minor Plat $160 (to be credited to 
Application fee for Minor 
Plat Subdivision) 

 $600 

    2. Major Plat $200 (to be credited to 
Application fee for Major 
Plat Subdivision) 

 $1000 Minimum 

7) Variances    

 a. Appeals (40:55D-70a) $200.00  $600.00* 

             Appeal of Tree Removal 
Permit 

$100  $600 

 b. Interpretation (40:55D-
70b) 

$50.00  $600.00* 

 c. “c” variance (40:55D-70c) $150.00  $400.00 

New Construction $120.00  $800 or $2,000 if engineering 
review required Existing Single Family $70.00  

 d. “d” variance (40:55D-70d) $220.00  $1,500.00 

 e. Conditional Use Permit  
(40:55D-34 & 35) 

$200.00  $2000.00 

8) Appeals to Borough Council 

9) Proof of Nonconformity 

$200.00 

$150.00 

 $1000 

$500.00 

10) Certified list of property owners $.025 per name or $10, 
whichever is greater 

 None required 

11) Copy of transcripts As provided in resolution or 
ordinance adopted pursuant 
to N.J.S.A. 47:1A-1 

 None required 

12) Copy of minutes or decision N.J.S.A. 47:1A-1  None required 

13) Zoning Permits    

a. For principle structure or 
retaining wall 

$70  $1000 for retaining walls > 4ft 

b. for a use $50   

C. For an accessory Structure, 
fence, or deck 

$40   



 
www.highbridge.org Mayor Mark Desire 908-638-6455 

Municipal Land Use Office 

 

14) Special Meeting (2hrs) if 
scheduled by the Board at the 
request of the applicant in 
addition to a regular meeting 

$300  $1200 

15) Soil Erosion and Sediment 
Control 

Plan Certification and Inspections 

   

a. Single or two family dwellings 
on single lot 

$50  $1000* 

b. Single Family Sub-Division $50  $1000 plus $300 per Lot* 

c. Multi-Family Dwellings $50  $1200 plus $170 per ½ acre 
disturbed* 

d. Commercial Site Plans $50  $1200 plus $170 per ½ acre 
disturbed* 

*  Includes Inspection Fees.  Additional Escrow may be requested when more inspections or recertification 
is required. 

16) Grading Permit $80  $1000 if required 

17) Sign Permit $70  None 

18) Driveway Permit    

a. Repave Existing Driveway $0   

b. Modification to Existing 
Driveway 

$50  $300 (if required) 

c. New Driveway $150  $600 

19) Wireless telecommunications applications:    

 a. No tower proposed $5,000.00  $2,500.00 

 b. Tower proposed $10,000.00  $5,000.00 

*Amount required will not exceed $500.00; if expenses are less, the difference will be refunded. 

The application charge is a flat fee to cover direct administrative expenses and is nonrefundable.  The 
escrow account is established to cover the costs of professional services including engineering, 
legal, planning and other expenses for the review of the application and for the preparation of 
required legal documents.  Sums not utilized in this process shall be returned to the applicant.  If 
additional sums are deemed necessary, the applicant shall be notified of the required additional 
amount and shall add such sum to the escrow within 14 days of such notice.  Statements of the 
escrow balance shall be available upon request not more often than monthly at a cost of ten 
($10.00) dollars each. 

Where one application for development includes several approved requests, the sum of the individual 
required fees shall be paid. 

1.  In accordance with this subsection, each applicant for subdivision or site plan approval shall pay all 
reasonable costs for professional review of the application and for preparation of any required legal 
documentation, including a mandatory Developer’s Agreement, plus costs incurred with any 
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informal review of a concept plan which may have preceded the submission of a preliminary 
application.  Additionally, each applicant shall pay all reasonable costs for the municipal inspection 
and testing of the improvements during installation and/or as constructed. 
2. All costs for review and for the preparation of all required legal documentation must be paid 
before any approved plat, plan or deed is signed; all costs for inspections must be paid before any 
construction permit is issued; and any remaining costs must be paid before any occupancy of the 
premises is permitted or a certificate of occupancy is issued. 

If an Applicant desires a Court Reporter, the cost of taking testimony and transcribing it and providing 
a copy of the transcript to the Borough shall be at the expense of the Applicant, who shall arrange 
for the Reporter’s attendance. 

The fees and escrow accounts provided for in this section shall be required with respect to any 
application for development certified as complete on or after November 9, 1987.  No other fees for 
the services described above in paragraph B shall be charged to the proponents of any such 
application. 

Resubmission or extension of preliminary plat: 
Resubmission:  Ten percent (10%) of the original preliminary application fee but, provided 

that it encompasses the same land as the original submission and further provided that the 
resubmission is filed within six (6) months of the date of the last Planning Board action 
on the previous submission or if there was no Planning Board action then within six (6) 
months of the previous submission. 

Extension:  Ten percent (10%) of the original preliminary application fee for each extension. 

  Resubmission of final plat:  Ten percent (10%) of the original final application fee if it encompasses 
the same land as the original final subdivision plat and provided that the resubmission is filed 
within three (3) years of the preliminary approval of the Planning Board. 

Certificate of approval and release of two-year maintenance bond:  $25.00 fee for each lot shown on 
plat. 

Special meeting:  Special meetings of the Planning Board or Zoning Board of Adjustment made at the 
request of any applicant or applicant’s authorized representative shall require a fee of $250.00 to 
defray the costs of scheduling and holding such special meeting.  This fee shall be in addition to all 
other fees and charges heretofore or hereafter established. 

Request to amend zoning map.  Any person requesting a zone change shall do so on a Zone Change 
Request form, available in the Borough Clerk’s office, accompanied by a fee of $250.00.  Any such 
request shall be submitted to the Borough Clerk.  Attached to the request shall be an appropriate 
scaled map identifying the area to be rezoned in specific relation to the neighborhood and to the 
entire Borough.  Zone boundary lines shall be provided for an area within 1,500 feet of the 
proposed zone change area.  Other information to be submitted shall include the rationale why a 
zone change is requested and the basis for the change. 

In the event that the Planning Board or Board of Adjustment finds it necessary to obtain the advice or 
testimony of specialists or consultants in connection with an application, such specialists or 
consultants shall be compensated by the Applicant as reasonably required by the Board.  Advice or 
testimony of such consultants shall be given at the hearing with full right of cross examination 
afforded to the Applicant. 
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(Ord. No. 2000-839 § 1; Ord. No. 2001-849 § 3)   
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ESCROW FUND AGREEMENT 
 
 
 

 
I/we ________________________________________ authorize the Borough of High Bridge to utilize 
review and/or inspection funds to satisfy either review or inspection charges.  This will only become 
necessary in the event that charges arise near the completion of the review process and or inspection 
process, and one of the accounts has a balance to cover the charges. 
 
 
 
 
 
_____________________________________________________ 
Print Name 
Person Authorizing Agreement 
 
 
____________________________________________________ 
Signature     Date 
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SITE INSPECTION 

 

 

Re: Lot  __________ in Block __________ 

 

 

I, ______________________________, the undersigned property owner, do here authorize High 
Bridge 

Borough Officials and Board Members to inspect the property owned by  

________________________________________ at ________________________________________  

High Bridge Borough, New Jersey, in connection with our application to the Board of  

Adjustment/Planning Board for this property. 

 

              

       Print (Property Owner or Authorized Agent) 

 

       ______________________________________ 

       Signature   Date 

        

              

       (Title) 

 

Email __________________________ 

 

Telephone:     
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FORM W-9 ATTACHED HERE 
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