























10.

by the applicant. Failure of the Board to act within the prescribed time period shall
constitute approval of the application; provided that any preliminary major site plan or
preliminary major subdivision application which includes any requested variance relief
shall be acted upon within one-hundred and twenty (120) days or within such further time
as may be consented to by the applicant.

Any proposed application for development determined by the Board to be creating,
imposing, aggravating or leading to the possibility of an adverse effect upon either the
property in question or upon any adjacent properties, shall be required to be revised to
mitigate any adverse effect(s) prior to further review or approval by the Board, or, where
the remaining portion of the original tract is sufficient to be subdivided or further
developed, the applicant shall be required to submit a sketch of the entire portion of the
tract to indicate a feasible plan whereby the applied for subdivision or development,
together with subsequent subdivision(s) or development(s}, that may be submitted that
will not create, impose, aggravate or lead to any such adverse effect. Such information
shall be included and discussed in the Environmental Impact Statement (see Section 604).
All hearings held on applications for preliminary major subdivision approval and
preliminary major site plan approval shall require public notice of the hearing. The
Board shall set the date, time and place for the public hearing and shall inform the
applicant of this at least fourteen (14) days prior to said hearing date. Notice of the
hearing shall be given by the applicant at least ten (10} days prior to the date of the
hearing in accordance with Section 602.C. of this Ordinance.

The recommendations of those agencies and officials to whom the preliminary plat or
plan was forwarded shall be given careful consideration in the final decision on the
development application. If the County Planning Board or the Borough Engineer
approves the preliminary submission, such approval shall be noted on the plat or plan. If
the Board acts favorably on the preliminary plat or plan, the Borough Engineer and the
Chairman and Secretary of the Board (or the acting Chairman or Secretary, where either
or both may be absent) shall affix their signatures to at least ten (10) copies of the plat or
plan with the notification that it has been approved. The applicant shall farnish such
copies to the Board.

Should minor revisions or additions to the plat or plan be deemed necessary, the Board
may grant preliminary approval subject to specified conditions and receipt of revised
plans within thirty (30) days from the date of said approval. Should substantial revisions
be deemed necessary, the Board shall require that an amended plat or plan be submitted
and acted upon as in the case of the original application. If the preliminary approval
included a section or staging plan and such plan is subsequently changed, the applicant
must submit the revised plan to the Borough Engineer who may approve the change or
direct the applicant to return to the Planning Board for reapproval.

If the Board, after consideration and discussion of the preliminary plat or plan,
determines that it is unacceptable, a notation shall be made by the Chairman of the Board
to that effect on the plat or plan and a resolution adopted in accordance with Section
602.E. of this Ordinance setting forth the reasons for such rejection. One (1) copy of the
plat or plan and said resolution shall be returned to the applicant within ten (10) days of
the adoption of said resclution.

Effect of Preliminary Approval.

Preliminary approval shall confer upon the applicant specific rights and extensions of the approval
under certain conditions as described in the Municipal Land Use Law C.40:55D-49. When the
applicant wishes to start site disturbance pursuant to an approved preliminary subdivision or site
plan, the applicant shall apply to the Borough Engineer to request an affirmation that all of the
conditions of the preliminary approval have been satisfied, and the plan may be signed. No such
work may be undertaken until the plan or plat has been signed and any other required permits have
been obtained.
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Section 607. Submission of Final Major Subdivision Plats and Final Major Site Plans.

A

Procedure for Submitting Final Plats and Final Plans.

L.

A final plat or final plan shall be submitted to the Administrative Officer within three (3)
years afier the date of preliminary approval or any authorized extension thereof. The
applicant shall submit to the Administrative Officer at least fourteen (14} days prior to the
regular meeting of the Board: twenty-two (22) copies of the final major subdivision plat
or final major site plan; twenty-two (22) copies of the appropriate application(s), which
includes the checklist included in Section 608.D of this Ordinance; and the application
fee pursuant to Article 7 of this Ordinance.

All plans and plats filed with the Borough for review and approval pursuant to this
Article shall contain or be accompanied by the information required by the checklist. At
the time the final plat is submitted for signature by the municipal officials, the applicant
shall submit a CAD-generated data file, prepared by a New Jersey-licensed land
surveyor, directly translatable into an identical image of the final plat. The file shall be
submitted on a standard 3.5" floppy disk or standard compact disk in accordance with the
following requirements:
a. The format shall be either:
(1) An AutoCAD drawing; or
[#)] A DXF-extension file, compatible with the latest release of AutoCAD.
b. The file must be drawn at its real New Jersey Plane Coordinate System NADS3
(or the most current State-Plane coordinate system) position, and the view must
be unrotated so that the NJPCS North points orthographically up (vertical) in the
screen. The drawing shall identify, at a minimum, three (3) monument markers
distributed around the corners of the tract. These monument markers shall be
identified in US Survey Feet,
C. The information required in the data file shall be as follows:
n All required information submitted on the final plat shall appear on
separate layers of the drawing, including text.
2 Site-description information shown on the Preliminary Plat and/or Site
Plan, Environmental Impact Statement, and any data given by the
applicant after the initial plans are submitted. This data shall include,
but not be limited to, the following information as deemed applicable

by the Planning Board:

(a) State-approved wetlands and transition areas;
(b) Ponds, lakes;

(c) Vegetated areas;

(d) Endangered species habitat and critical habitat;
(e) Steep siopes;
H Floodplains;

(g) Conservation easements and open space;
(h) Streams and stream corridors; and
(1) Distinctive scenic and/or historic features.
d. All dimensions of the exterior boundaries of any subdivision shall be balanced

and closed to a precision of 1:5,000 and the dimensions of all lot lines to within
1:10,000. All dimensions, angles and bearings must be tied to at least two (2)
permanent monuments not less than three hundred (300) feet apart, and all
information shall be indicated on the plat. At least one corner of the subdivision
shall be tied horizontally to the New Jersey State Grid Coordinate System and
vertically to the U.S. Geodetic Survey System, NAVDS8, with the data on the
plat as to how the coordinates and bearings were determined.
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B. Action by the Borough,

1. The Board shall review the aforesaid application for the purpose of determining, within
forty-five (45) days of its submission, whether said application is complete, or whether
any waivers should be granted from the checklist requirements. Thereafter:

a If said application is found to contain all of the information required herein, the
Board shall certify that said application is complete.

b, If said application is found to lack some of the information required herein, the
Board shall either:

{1 Cause the applicant to be notified, in writing, that said application is
incomplete, specifying the deficiencies in the application; or

(2} If the Board reasonably concludes that the missing items of information
are not necessary for it to make an informed decision on the
application, the Board may waive the requirement that said items be
supplied as a prerequisite for completeness and certify that the
application is complete notwithstanding the missing items.

c. An applicant who has been notified that his application is incomplete may
request waiver of one (1) or more of the submission requirements set forth
herein and said request shall be granted or denied by the Board within forty-five
(45) days.

d. In the event the Board fails to act within forty-five (45) days of the date of
submission of the application, said application shall be deemed complete as of
the forty-sixth (46™) day following its submission,

2. On the date the aforesaid application is certified complete, or on the forty-sixth (46™) day
following the submission of the application, in the event the Board fails to make a
determination of completeness, as the case may be, the applicable time period within
which the Board must act upon the application shall commence. In any case, the
applicant is obliged to prove that he or she is entitled to approval of the application. The
Board may subsequently require correction of any information found to be in error, may
require submission of additional information not specified in this Ordinance, and/or may
require such revisions in the application documents as are reasonably necessary to make
an informed decision as to whether the requirements for approval of the application have
been met, provided that the application shall be deemed incomplete for lack of any such
additional information or revisions.

3. Promptly after certification of completeness, the application documents shall be
distributed by the Administrative Officer to the following:
a. Planning Board Members — 9 copies.
b. Hunterdon County Planning Board — 3 copies.
c. Planning Board Attorney - 1 copy.
d. Borough Engineer — 1 copy.
€. Borough Planner — : 1 copy.
f Borough Environmental Commission — 1 copy.
g Zoning Officer (if not on the Board) ~ 1 copy.
h. Construction Official — 1 copy.
i. Borough Environmental Consultant — 1 copy.
J- Borough files — 3 copies.
k. At the direction of the Board, additional copies of the final plat or plan shall be

sent by the applicant to other Borough, County or State agencies or Borough
consultants as may be designated by the Board.

4, The Board shall take action on final site plan and final subdivision applications within
forty-five (45) days after the application has been certified complete or within such
further time as may be consented to by the applicant. Failure of the Board to act within
the prescribed time period shall constitute approval of the application, provided that any
final site plan or final subdivision application which includes any requested variance
relief shall be acted upon within one-hundred and twenty (120) days or within such
further time as may be consented to by the applicant,
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3. The recommendations of those agencies and officials to whom the final plat or plan was
submitted shall be given careful consideration in the final decision on the development
application. If the County Planning Board or the Borough Engineer approves the final
submission, such approval shall be noted on the plat or plan. If the Board acts favorably
on the final plat or plan, the Borough Engineer and the Chairman and Secretary of the
Board (or the acting Chairman or Secretary, where either or both may be absent) shall
affix their signature to at least ten (10) paper copies of the plat or plan with the
notification that it has been approved, The applicant shall furnish such copies to the
Board for signing, along with an electronic file of the plat or plan in accordance with
Section 607.A.2. Moreovet, in the case of final subdivisions only, the applicant shall
include for signing one (1} cloth copy or equivalent and at least two (2) mylar copies of
the approved plat in addition to the ten (10} paper copies.

6. After approval of the final plat or plan by the Board, the Administrative Officer shall
retain one (1} paper copy of the signed plat or plan and shall furnish other copies to each
of the following within ten (10) days from the date of the adoption of a resolution in
accordance with Section 602.E. of this Ordinance:

8. Borough Engineer — one (1) paper copy and, in the case of subdivisions only,
one (1) mylar copy drawn to the Tax Map scale of one (1) inch equals one
hundred (100} feet or one (1) inch equals four hundred (400) feet and CAD-
generated data file, as directed by the Borough Engineer.

b. Construction Official — one (1) paper copy.

c. Borough Tax Assessor — one (1) paper copy.

d Municipal Clerk — one (1} paper copy.

e. The applicant — one (1) copy and, in the case of subdivisions only, one (1) mylar
copy.

f. Such other Borough, County or State agencies and officials as directed by the
Board — paper copies.

7. Within ninety-five (95) days of the date of execution by the Board of a final subdivision

plat, the applicant shall file a copy of same with the County Recording Officer. In the
event of failure to file within said ninety-five (95) days, the approval of the major
subdivision shall expire and any further proceedings shall require the filing of a new
application as in the first instance. The Board, for good cause shown, may extend the
filing deadline for an additional ninety-five (35) days. The Board may extend the initial
or subsequent ninety-five (95) day period if the applicant proves to the reasonable
satisfaction of the Board that the applicant was barred or prevented, directly or indirectly,
from filing because of delays in obtaining legally required approvals from other
governmental or quasi-governmental entities and that the applicant applied promptly for
and diligently pursued the required approvals. The length of the extension shall be equal
to the period of delay caused by the wait for the required approvals as determined by the
Board. The applicant may apply for an extension either before or after the original
expiration date.

g, If the Board, after consideration and discussion of the final plat or plan, disapproves the
submission, a notation to that effect shall be made by the Chairman of the Board on the
plat or plan. The Administrative Officer, within ten (10) days of such adoption, shall
notify the applicant of such disapproval and forward the applicant a copy of the adopted
resolution setting forth the reason for the disapproval.

Effect of Final Approval.

Fina) approval shall confer upon the applicant specific rights and extensions of the approval under
certain conditions as described in the Municipal Land Use Law C.40:55D-32.

120



Section 608. Checklists.

A

Checklist of Details Required for Variance Applications.
The following items must be submitted with the written application:

Certification from the Borough Tax Collector that all taxes and assessments are paid to
date.

Certification from the Borough Utilities Collector that all municipal utilities are paid to
date,

Completed application form (15 copies).
Application and escrow fees per Section 701.
Certification of ownership or authorization to file application.

A list of names of all adjacent property owners within two hundred (200) feet of the tract
as they appear on the most recent Tax List prepared by the Borough Tax Assessor,
Names should also appear on the project plan.

Copies of certified mail receipts and a copy of the letter showing that notice of the
application was sent to all property owners within two hundred (200) feet of the tract.

A copy of the public notice in the official newspaper of the Borough.

Deed descriptions, including metes and bounds, easements, covenants, restrictions, and
roadway and sight triangle dedications (can be submitted after approval),

The Board reserves the right to require additional information such as an EIS before
granting approval when unique circumstances affect the tract and/or when the application
for development poses special problems for the tract and the surrounding area; provided,
however, that no application shall be declared incomplete for lack of such additional
information.

Licenses, Permits and Other Approvals Required by Law. The applicant shall list all
known licenses, permits and other forms of approval required by law for the development
and operation of the proposed project. The list shall include approvals required by the
Borough, as well as agencies of the County, State and Federal governments. Where
approvals have been granted, copies of said approvals shall be attached. When approvals
are pending, a note shall be made to that effect.

Plans shall show or include the following:

Plats or plans (15 copies) signed and sealed by a N.J.P.L.S. or N.J.P.E., or Registered
Architect, if required by law, in one (1) of the following four (4) standard sheet sizes (8
127 % 13”157 x 21™; 24" x 36"; or 30" x 42™), and folded into eighths (Bths) with title
block revealed.

Scale (written and graphic) of not less than one (1) inch equals one hundred (100) feet.

Key map based on tax map at no less than one (1) inch equals one thousand (1,000) feet.
Title block,

Name of subdivision or development, High Bridge Borough, Hunterdon County.
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Existing block and lot number(s} of the lot(s) as they appear on the Borough Tax Map.
Name, title, address and telephone number of developer.

Name, title, address and license number of the professional or professionals who prepared
the plot or plan.

Name, title and address of the owner or owners of record.

Date of original preparation and of each subsequent revision thereof and a list of specific
revisions entered on each sheet.

Acreage to the nearest 0.01 acre (both with and without areas within public rights-of-
way) for each lot.

Reference meridian (north arrow) using NADE3,
Approval signature lines.
Subdivision or development boundary line (heavy solid line).

The locations of existing and proposed property lines (with bearings and distances),
streets; structures (with their numerical dimensions and an indication as to whether
existing structures will be retained or removed); parking spaces; loading areas,
driveways; watercourses; railroads; bridges; culverts; drain pipes; any natural features
such as critical areas, rock outcroppings, wooded areas and individual trees greater than 8
inches dbh; and any historic features such as family burial grounds and buildings more
than fifty (50)-years old, both within the tract and within two hundred (200) feet of its
boundary.

The location and width of all existing and proposed easements, the uses(s) for which they
are intended, and the manner in which the easements will be controlled and maintained.

Zoning districts affecting the tract, including district names and requirements.

Proposed buffers and landscaped areas, if applicable.

Contours as shown on the Borough’s GIS web site with areas of steep slopes delineated.
Wetlands, transition areas, streams, and floodplains, including floodway and flood fringe
areas, within the tract and within one hundred (100} feet thereof. If wetlands or transition
areas are present on the tract, then the applicant must submit a copy of a Letter of

Interpretation from the NJDEP.

Grading Plan and Soil Erosion and Sediment Control Plan in accordance with Article 8,
Section 813.

Road right-of-way dedication and improvements, as applicable.
Existing and proposed sight triangle easements, as applicable,

I certify that I prepared this checklist and have indicated the items for which a waiver is requested.

Signature and Title of person who prepared checklist Date
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Checklist of Details Required for Minor Subdivision Plats and Minor Site Plans.

Certificate from the Borough Tax Collector that all taxes and assessments are paid to
date.

Certificate from the Borough Utilities Collector that all municipal utilities are paid to
date.

Completed applicaﬁon form (20 copies).

Application and escrow fees per Section 701.

Certification of ownership or authorization to file application.

Plats or plans (20 copies) signed and sealed by aN.J.P.L.S, or N.J.P.E, as required, in one
(1) of the following four (4) standard sheet sizes (8 1/2” x 137; 157 x 217, 24” x 36", or
30" x 42", and folded into eighths (8ths) with title block revealed.

Scale (written and graphic) of not less than one (1) inch equals one hundred (100) feet
and north arrow.

Key map based on tax map at no less than one (1) inch equals one thousand (1,000) feet.
Title block.

Name of subdivision or development, High Bridge Borough, Hunterdon County.

Name, title, address and telephone number of developer.

Name, title, address and license number of the professional or professionals who prepared
the plat or plan.

Name, title and address of the owner or owners or record.

Acreage to the nearest 0.01 acre (both with and without areas within public rights-of-
way) for each lot,

Reference meridian (north arrow) using NADS3.

Date of original preparation and each subsequent revision thereof and a list of specific
revisions entered on each sheet.

Approval signature lines.

Existing block and lot numbers(s) of the lot(s) to be subdivided or developed as they
appear on the Borough Tax Map.

Subdivision or development boundary line (heavy solid line).
In the case of a Minor Subdivision:

Plats prepared by a New Jersey licensed professional land surveyor based on the New
Jersey Plane Coordinate System NADS3 with the following certification:
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