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Article | Establishment of police department rulesand requlations

Section 1:

1:1.1 Police department authority

The Police Department of the High Bridge Borouglestablished pursuant to
N.J.S.A. 40A:14-118 and High Bridge Borough Ordicea@5-1. The High Bridge
Borough Police Department shall after this be dalle "department.”

Section 2

Department rules

1:2.1 Rules and Regulations Established

The appropriate authority of the Borough of Highdge hereby adopts and promulgates
the department Rules and Regulations, known allitjte Bridge Borough Police
Department Rules and Regulations and after thisctc#he "rules.”

1:2.2 Right to Amend or Revoke

In accordance with N.J.S.A. 40A:14-118, the rightaserved by the appropriate
authority to amend or to revoke any of the rulestamed herein.

1:2.3 Previous Rules, Policies and Procedures

All rules previously issued, and policies and pohaes that are contrary to the rules
contained herein, are hereby revoked to the extiegmy inconsistency. All other policies
and procedures shall remain in force.

1:2.4 Application

These rules are applicable to all police officdrthe department and to all civilian
employees of the department where appropriate.

1:2.5 Distribution

One copy of these rules shall be distributed tt esxployee of
the department.
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1:2.6 Responsibility for Maintenance

It is the continuing responsibility of each empleye maintain a current copy of the
rules, including all additions, revisions and anmaedts as issued.

1:2.7 Familiarization

Employees shall thoroughly familiarize themselvéththe provisions of the rules.
Ignorance of any provision of these rules will beta defense to a charge of a violation
of these rules. It is the continuing responsibitifyeach employee to seek clarification
through the chain of command for any rule whichasfully understood.

Article Il. Definitions

Section 1

2:1.1 Authority - The right to issue orders, give commands, enfobagli@nce, initiate
action and make necessary decisions commensuriditeank or assignment as
provided for in the department rules, policies pratedures. Authority may be
delegated by those so designated. Acts perfornithdut proper authority or
authorization shall be considered to be in violabf the rules.

2:1.2 Appropriate Authority — As established in High Bridge Borough 75-1. Statyt
authorization, in accordance with N.J.S.A. 40A: 181

2:1.3 Chain of command Vertical lines of communication, authority and
responsibility within the organizational structufethe department.

2:1.4 Day Off -Those days determined by the appropriate supereisavhich a given
employee is excused from duty.

2:1.5 Detective -A police officer, designated by the title of deteet assigned to
conduct criminal and other investigations whileivilian clothes. The
assignment of detective in the High Bridge Boro&gitice Department is not a
rank, but an assignment made and changed at thefuhle Chief of Police.

2:1.6 Department —High Bridge Borough Police Department.

2:1.7 Detail —A temporary assignment of personnel for a speadlactivity.

2:1.8 Directive- A document detailing the performance of a speeittivity or method
of operation.

2:1.9 Employee -All Employees of the Police Department whether swaolice
officers, crossing guards or civilian employees.
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2:1.10 Function —The general activity of a subdivision of the dépemnt.

2:1.11 General order -Broadly based directive dealing with policy andgadure and
affecting one or more organizational subdivisiohthe department.

2:1.12 Headquarters —The police building(s) that houses the staff araners of the
department.

2:1.13 Incompetence The inability to satisfactorily perform police des.

2:1.14 Insubordination —Failure or deliberate refusal of any member or leyge to
obey a lawful order given by a superior officeridiBuling a superior officer of
his order, whether in or out of his presence. &ipectful, insolent, or abusive
language directed toward a superior officer.

2:1.15 Lawful Order — Any written or oral directive issued by a supeodficer to any
subordinate or group of subordinates in the coafgmlice duty which is not in
violation of any law, ordinance, or departmengerait regulation.

2:1.16 Leave of absence Fhe period of time an officer is excused from wogk either
with or without pay.

2:1.17 May/Should -As used herein words "may" and "should" mean tthatction
indicated is permitted.

2:1.18 Member —All employees of the police department, includawgprn regular
police officers, special law enforcement officesd EO), and civilian employees.

2:1.19 Memorandum —-Written directive designed to facilitate and paevidirection for
the operation of the department.

2:1.20 Military Leave —The period of time during which an officer is eged from
duty by reason of serving in the armed forces efullnited States in an active
capacity as provided by law.

2:1.21 Misconduct —Any conduct which violates any department rulesgulation,
ordinance of the Borough, or any State or Fedavabr statute of a criminal or
guasi-judicial nature.

2:1.22 Neglect of Duty -Failure to perform or give suitable attentionhe t
performance of duty.

2:1.23 Off Duty —The status of a member during the period he isffaea the
performance of specified duties.
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2:1.24 Officer —Any duly appointed Police Officer or Special Lawf&cement Officer
(SLEO) of the department.

2:1.25 Officer-in-Charge —Any member designated by the Chief of Police or his
designee to assume a leadership role in the absétive appointed leader. In the
absence of such specific designation, the senianlmee on duty by virtue of rank
or seniority.

2:1.26 On Call —That period of time when an officer has been ddflginotified that he
must be available in a reasonable period of tionettive duty, upon call from
headquarters, on duty officer(s) and/or superificer(s).

2:1.27 On Duty —The status of a member during the period of thevdzen he is
actively engaged in the performance of his duties.

2:1.28 Order - Any written or oral directive issued by a supeovi® any subordinate or
group of subordinates in the course of duty.

2:1.29 Personnel order A directive initiating and announcing a changé¢hia
assignment, rank or status of personnel.

2:1.30 Police Vehicle -All vehicles under the control of the departmehether marked
or unmarked, with or without radio equipment.

2:1.31 Policy -A statement of department principles that provithesbasis for the
development of procedures and directives.

2:1.32 Probationary Patrolman —any member of the department serving for a time
period prior to permanent appointment.

2:1.33 Procedure A written statement providing specific directiar performing
department activities. Procedures are implemethieadigh policies,
directives and memorandums.

2:1.34 Rules and Regulations Bepartment legislation consisting of detailed diresxs
binding members and employees of all ranks in $esfrauthority, responsibility
and conduct.

2:1.35 Seniority —Seniority in the department is established figstdnk and second by
date of rank. Members having identical datesaaky seniority shall be
determined by the lower badge number. In sitagti@quiring decision or
control, where the officers are of equal rank,démeior will make the decision
and exercise control unless, directed otherwisa bigher ranking superior or
supervisory officer.
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2:1.36 Shall/Will - The words "shall" and "will" as used herein, shradlicate that the
action required is mandatory.

2:1.37 Sick Leave The period of time when an employee is excuseu fiotive duty
by reason of illness or injury.

2:1.38 Special order A directive dealing with a specific circumstancesgent that is
usually self-canceling.

2:1.29 Special Law Enforcement Officers (SLEO) Person vested with special police
authority and hired pursuant to N.J.S.A. 40A:14-186lso designated as Class
Il officers and special officers.

2:1.40 Standard Operating Procedure (SOP) Written directive issued by the Chief
of Police. Standard Operating Procedures remadiulliforce and effect until
amended, superseded, or canceled by the ChieflicEP®epartment Standard
Operating Procedures establish policy and proceglawerning matters which
have broad application and usually affect the erttepartment. They are the
most authoritative directive issued in the depaniha@md may be used to amend,
supersede or cancel any other order.

2:1.41 Special Duty -Police service, the nature of which requires thatmember be
excused from the performance of his regular duties

2:1.42 Subordinate -A member holding a lower supervisory, command rank
position.

2:1.43 Superior Officer —A member holding a higher supervisory, command @n
position.

2:1.44 Supervisor Employee assigned to a position requiring the @gerof
immediate supervision over the activities of otbeployees.

2:1.45 Training Bulletin — Documents published and designed to keep emplmfees
the department abreast of current police techsique procedures. The
bulletins and their presentation act as a contisumaining program and as
stimulus for further study.

HIGH BRIDGE BOROUGH POLICE DEPARTMENT — RULES AND REGULATIONS -
Page 13 of 54



Article lll. General duties and responsibilities

Section 1:Code of Ethics

3:1.1 AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve

31.2

313

314

mankind; to safeguard lives and property; to praednnocent against deception, the
weak against oppression or intimidation, and tfeecetil against violence or disorder;
and to respect the Constitutional rights of all todiberty, equality and justice.

| WILL maintain courageous calm in the face of dangemnsaw ridicule;
develop self-recording; and be constantly mindfihe welfare of others. Honest in
thought and deed in both my personal and offitaall will be exemplary in obeying
the laws of the land and the regulations of my adegent. Whatever | see or hear of
a confidential nature, or that is confided to meny official capacity, will be kept ever
secret unless revelation is necessary in the penfae of my duty.

I WILL never act officiously or permit personal feelingsiejudices,
animosities or friendships to influence my deosi®Vith no compromise for crime
and with relentless prosecution of criminals, | efiforce the law courteously and
appropriately without fear or favor, malice or Will, never employing
unnecessary force or violence and never accepatgtes.

| RECOGNIZE the badge of my office as a symbol of public faithg | accept

it as a public trust to be held so long as | ame to the ethics of the police
service. | will constantly strive to achieve theebjectives and ideals,
dedicating myself before God to my chosen praiessiaw enforcement.

Law enforcement is an honorable calling. Senditieis field demands a professional
rather than an occupational philosophy. Persamarha desire for professional status,
and devotion to service above self are the matiietr compel a police officer to
discharge his or her responsibility in full measutepolice officer’s life is one of self-
sacrificing service to a high ideal, based upomwtiger recognition of the responsibilities
entrusted to him or her and the belief that ldareement is an honorable vocation.

A police officer fully accepts his or her respoitigés to defend the right, to protect the
weak, to aid the distressed, and to uphold thal@wblic and in private living. A police
officer accepts the obligation to report facthfuly and to testify without bias or display
of emotion, and to consider all information comagis or her knowledge by virtue of his
or her position as a sacred trust, to be useffi@igurposes only.

A police officer gives his or her loyal and faithattention to the identification and
apprehension of criminals, being equally alentatept the innocentand prosecute  the
guilty. He or she performs the function of hier office without fear, favor, or prejudice
and does not engage in unlawful or improper peactitle or she does not disclose to
unauthorized person any information concerninglipgn matters which might be
prejudicial to the interests to the State, Boraddtigh Bridge, or the department.
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315

316

31.7

A police officer does not seek to benefit perdpbglany confidential information which
has come by virtue of his or her assignment. Hb@is respectful and courteous to all
citizens. He or she is faithful and loyal to hier organization, constantly striving to
cooperate with and to promote better relations \aithregularly constituted law
enforcement agencies and their respective in siafterutual interest and obligation.

Rigid adherence to the principles set out aboveaisdatory for anyone accepting a
position with the High Bridge Police Departmentcéptance of these principles should
not be perfunctory, it should be weighed carefuliitizens are quick to criticize any
misconduct of members of the department; the coritynpleces a trust in police officers
and expects them to conduct themselves as tathigetiist. Members should be proud
to hold a position that demands so much.

There must be a moral philosophy and strong apfioeoof the need for service in any
profession. Unwavering adherence to such a nol@qphy will earn for police officers
the respect and support of the public. Each meohtiex High Bridge Police Department
shall conform to the Law Enforcement Code of Ethsgontained herein.

Section 2: Job Descriptions

321

3:2.2

3:2.3

3:24

3:2.5

3:2.6

3:2.7

Chief of Police —Pursuant tiN.J.S.A. 40A:14-118nd municipal ordinance, the
Chief of Police shall be the head of the Police @apent and shall be directly
responsible to the Appropriate Authority for thé@éncy and day to day
operations of the department. Pursuant to polestgblished by the Appropriate
Authority, the Chief of Police will adhere to thatks detailed in the established
job description of his position:

Sergeant of Police Refer to established job description.
Detective -Refer to established job description.
Police Officer —-Refer to established job description.

Special Law Enforcement Officer (SLEO) -Refer to established job
description.

Crossing Guard —-Refer to established job description.

Civilian Employee —Refer to established job description.
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Article IV Rules of Conduct:

Section 1:

4:1.1

4:1.2

4:1.3

4:1.4

Loyalty — (Class 3 Violation)

Loyalty to the department and to associates isrgoitant factor in department
morale and efficiency. Employees shall maintaiyalty to the department and
their associates consistent with the law and paisgthics.

Truthfulness — (Class 1 Violation)

All employees shall be completely truthful at athes.

Abuse of Authority — (Class 1 Violation)

Willful misuse of police powers or authority, inyamanner, is prohibited.

Conduct unbecoming a police officer (Class\Ziolation)

Due to the nature of police work, the need foraargational cohesion and
cooperation, the awesome power of public trust tgdarpolice officers, the

autonomy they often work under the credibility neg¢do sustain effective law
enforcement; police officers must be held to thghest standard in order for a
police department to carry out it's law enforcenrargsion.

Accordingly, police officers shall conduct thenms at all times, both on and off
duty, with high ethical standards, so as not taddiscredit upon themselves as
police officers or upon the Police Department. dan unbecoming a police
officer is grounds for disciplinary action and s$ha¢ defined as any improper
conduct which tends to weaken public respect orfidemce in the police
department or which adversely impacts the confidemamongst fellow officers.
This conduct includes but is not limited to:

e Unlawful, disorderly, immoral, deceitful, dishonest unethical conduct by a
police officer that adversely affects the moraféciency, or good order of the
police department or damages the reputation obffieer or department.

e Cowardly or other dishonorable conduct by a patiffeeer that injures or puts
at risk any person or which tends to lower pubbafeence in the officer or
police department or the mutual confidence amoniggofficers.

e Slander, false reporting or any means of retatiabg a police officer against
any department employee for their official acts.

e The willful violation of the code of conduct as skirth in the Police
Department manual including the Law EnforcementeCafEthics.

HIGH BRIDGE BOROUGH POLICE DEPARTMENT — RULES AND REGULATIONS -

Page 16 of 54



4:1.5 Conduct unbecoming an employee in the public senadClass 2 Violation)

Civilian employees shall conduct themselves dirakks, both on and off duty, with

high ethical standards so as not to bring discrguiin themselves as employees of

the Police Department or upon the department itself

e Unlawful, disorderly, immoral, deceitful, dishonest unethical conduct by a
civilian employee that adversely affects the mqraféciency or good order of
the police department, or that damages the repatati credibility of the police
department, is conduct unbecoming an employeeeiptiblic service and shall
constitute grounds for disciplinary action.

e Slander, false reporting or any means of retahalip an employee against any
employee for their official acts is conduct unbegmman employee in the
public service and shall constitute grounds focigigary action.

4:1.6 Assistance — (Class 2 Violation)

All employees shall assist members of this andrdtéwe enforcement agencies in
with official law enforcement agency duties andegkiyes in accordance with these
rules and regulations.

4:1.7 Chain of Command — (Class 4 Violation)

1. All employees shall be aware of their relative posi within the
department, to whom they are immediately respoasibnd who is
accountable to them. The Chain of Command of tigt Bridge Police
Department shall be as follows:

a.

b.

Chief of Police

Sergeant

Police Officer / Detective

Special Law Enforcement Officer (SLEO)
Civilian Employees

Crossing Guards
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4:1.8

4:1.9

Supervision of Subordinates (Class 3 Violati)

Employees shall properly monitor, instruct, couns&lpervise, direct, and
discipline the personnel assigned to their commamdl enforce all department
rules, regulations, policies, procedures, direstiand orders issued by competent
authority. Employees are required to promptly repany unsatisfactory
performance or violations through official channeEmployees are responsible
for attempting to create a positive attitude amémgr subordinates and, in so
doing, must endorse the policies, directives, axsibns of their superiors.

Responsibilities — (Class 3 Violation)

Members of the department are always subject tg. dthey shall at all times
respond to the lawful orders of superior or sumemy officers and other proper
authorities, as well as to calls for assistancenfi@tizens. Proper police action
must be taken whenever required. The administrategation of the enforcement
of certain laws and ordinances to particular subiixs of the department does not
relieve members of other subdivisions from the wespbility of taking prompt
effective police action within the scope of thos#&vd and ordinances when the
occasion requires. Members assigned to specigsdarte not relieved from taking
proper action outside the scope of their specidlassignment.

4:1.10 Neglect of Duty — (Class 2 Violation)

Employees shall faithfully and diligently carry aalt of the duties and fulfill all of
the obligations of their office. Failure to takgpeopriate action on the occasion of
a crime, disorder, or other incident or conditi@serving of police attention, or any
other omission in which an employee representsbamadonment of their duties,
obligations, or assignments, constitutes neglectldl. Employees shall not
commit any act, nor shall they be guilty of any ssion, that constitutes neglect of
duty.

4:1.11 Performance of Duty — (Class 3 Violation)

All employees shall perform their duties as reqliive directed by law, department
rule, policy, directive, or by order of a superarsupervisory officer. All lawful
duties required by competent authority shall bdgpered promptly as directed,
notwithstanding the general assignment of dutielsragponsibilities.

4:1.12 Questions Reqgarding Assignment — (Class 50lation)

Employees in doubt as to the nature or detail @f thssignment or order shall seek
clarification from their immediate supervisor.
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4:1.13 Insubordination — (Class 2 Violation)

Members and employees shall promptly obey any lawfders of a superior,
supervisory officer or another person in lawfulreuity. Members and employees
shall not make any disrespectful, insolent, or aleumnguage or action toward a
superior or supervisory officer.

4:1.14 Circulating False Information — (Class 3 Viation)

Employees shall not make false or misleading mtatds about department
activities, including, but not limited to, policiggvestigations, disciplinary actions
and personnel decisions; when such statementsngmeded to or may tend to
adversely affect the morale or good order of thpadenent, or undermine the
authority of any supervisory officer.

4:1.15 Knowledge of Laws and Requlations — (Class\Aolation)

Every employee is required to thoroughly familiarthemselves with their current
assignment and is required to establish and mai@tavorking knowledge of all
laws, ordinances, rules and regulations, poli@es, procedures of the High Bridge
Police Department. Employees shall observe and/ atle In the event of
improper action or breach of discipline, it will peesumed that the employee was
familiar with the law, rule, or written directiva guestion.

4:1.16 Criticism of Official Acts or Orders — (Clas 3 Violation)

Employees shall not criticize the official actiomsstructions, or orders of any other
employee in a manner which is defamatory, obscanl@wful, or which tends to
impair the efficient operation, image, authorityyeputation of the department.

4:1.17 Conduct Toward Members and Employees — (Clagl Violation)

All employees shall treat all other employees witbpect. They shall be courteous
and civil at all times in their relationships witme another. When on duty, and
particularly in the presence of others, employeesll sdemonstrate a positive
attitude, refrain from using sarcastic remarks of &ind, and shall address
members by rank.

4:1.18 Reasonable caution in performance of duty (€lass 3 Violation)

Employees shall exercise reasonable and prudetgment and care in the
performance of duty so as to minimize the riskrgéiny and / or damage to all
persons and / or property.
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4:1.19 Manner of Issuing Orders

1. Orders from superior or supervisory officers to@dimates shall be in clear,
understandable language, civil in tone, and issngulrsuit of department
business(Class 5 Violation)

2. When conveying policies, directives, orders, etaperiors and supervisors
shall adopt a positive approach and impart therinédion in a manner most
likely to gain acceptance and complian€&ass 4 Violation)

4:1.20 Unlawful Orders — (Class 2 Violation)

No superior or supervisory officer shall knowinglsue any order that is in
violation of any law, ordinance, or departmentatdiive.

4:1.21 Obedience of Unlawful Orders — (Penalty badef offense/violation)

Obedience to an unlawful order is never a defenlsearo unlawful action.
Therefore, no employee is required to obey an otllatr is contrary to federal,
state, or local law. Responsibility for refusaloioey rests with the employee. He
or she shall be required to justify his or herati

4:1.22 Obedience to Unjust or Improper Orders

Employees who are given orders that they feel tarlpest or contrary to the rules
and regulations or written directives of the Highdge Police Department, but not
unlawful, must first obey the order to the best of their abilitfthey then may

proceed to appeal as provided below. Failure Hloviothe order prior to appeal
may result in a charge of insubordination.

4:1.23 Conflicting Orders — (Class 5 Violation)

Upon receipt of an order conflicting with any praw order or instruction, the
employee affected will advise the person issuing skecond order of this fact.
Responsibility for countermanding the original mostion then rests with the
individual issuing the second order. If so dird¢tthe latter command shall be
obeyed first. Orders will be countermanded, orflatimg orders will be issued,

only when reasonably necessary for the good of dbpeartment. Notice of

countermanded or conflicting order is to be givethie officer issuing the original
order by the countermanding officer.
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4:1.24 Reports and Appeals — (Class 5 Violation)

An employee who has received an unlawful, unjusii;nproper order shall, at first
opportunity report in writing to the Chief of Pai¢hrough official channels. This
report shall contain the facts of the incident #relaction taken. Appeals for relief
from such orders may be made at the same time.

4:1.25 Soliciting Gifts, Gratuities, Fees, Loanste — (Class 3 Violation)

Employees shall not under any circumstances, tiirecindirectly, solicit any gift,
gratuity, loan, discount or other fee for their opgrsonal gain where there is any
connection between the solicitation and their depemt membership or
employment.

4:1.26 Acceptance of Gifts, Gratuities, Fees, Loanstc. — (Class 2 Violation)

1. Pursuant to the provisions of N.J.S.A. 2C:27-10pleyees shall not
accept, either directly or indirectly under theazabf their office, any gift,
gratuity, loan, fee, or any other object of valuesiag from or offered
because of police employment.

2. No employee shall receive any gift or gratfriom other members or
employees junior in rank, the acceptance of wmght tend to influence,
directly or indirectly, the actions of said emyse or other employee in any
matter of police business; without the expregsrdission of the Chief of
Police.

3. Any employee who is found to have accepted monany other thing of
value to influence his actions in connection viih employment will be
subject to termination of employment.

4:1.27 Rewards — (Class 4 Violation)

Employees shall not accept any reward in money therocompensation for
services rendered in the line of duty except lawgalary and any other
compensation that may be authorized by law.

4:1.28 Other Transactions — (Class 4 Violation)

Employees are prohibited from buying or sellingtamg of value from or to any
complainant, suspect, witness, defendant, prisamesther person involved in any
case which has come to their attention or whiclsarout of their department
employment except as may be specifically authoriethe Chief of Police.
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4:1.29 Disposition of Unauthorized Gifts, Gratuities — (Class 4 Violation)

Any unauthorized gift, gratuity, loan, fee, rewaod,other object coming into the
possession of any employee shall be forwardedeimtiice of the Chief of Police
together with a written report explaining the cimgtances.

4:1.30 Intercession — Soliciting — (Class 4 Violatn)

Employees shall not seek influence or interventuith the Chief of Police, Mayor,
Borough Administrator, or members of the Boroughu@ml in relation to
promotion, assignments, disposition of pending @bsyror findings in a department
hearing or other related matter.

4:1.31 Persons and Places of Bad Reputation — (C$a4 Violation)

Employees shall not frequent places of bad reutatior associate with persons of
bad reputation, except as may be required in theseoof police duty.

4:1.32 Withholding Information — (Class 2 Violation)

Employees shall not, at any time, withhold from th@per law enforcement
authorities any police-related information whicte temployee knows, or should
know, would be desired or needed by those autbsriti

4:1.33 Reporting Violations of Laws and Ordinances- (Class 3 Violation)

Members who have been cited for violating crimirgalasi-criminal (ordinances
and all regulations, including but not limited tousing code violations, health
regulations, New Jersey Administrative Code reguiat etc.), and motor vehicle
laws shall report same in writing to the Chief ofi€e through official channels.

Non-member employees who have been cited for uiglairiminal, quasi-criminal
(ordinances and all regulations, including but miotited to housing code
violations, health regulations, New Jersey Admraiste Code regulations, etc.), or
any other law that has bearing upon their assoaatiith the High Bridge Police
Department shall report same in writing to the Clak Police through official
channels. Non-member employees who are in doulid aghether the citation
requires notification shall report same.

4.1:34 Reporting Violations of Laws, Ordinances, Ries, or Orders of Others (Class 3
Violation)

Employees knowing of other employees violating amah quasi-criminal

(ordinances and all regulations, including but riotited to housing code
violations, health regulations, New Jersey Admiaiste Code regulations, etc.),
and motor vehicle laws shall report same in writinghe Chief of Police through
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the Chain of Command. If the employee believesrtfttgmation is of such gravity
that it must be brought to the immediate persotiahtion of the Chief of Police,
official channels may be by-passed.

4.1.35 Driver’s License — (Class 2 Violation)

Employees required to operate department vehicl#ei performance of their duty
shall maintain a valid New Jersey Driver's Licens&/henever an employee’s
driver's license has been suspended or revokedertidoyee shall immediately
notify their immediate supervisor and give a futicaunt of the reason for the
suspension or revocation in writing.

4:1.36 Address and Telephone Numbers — (Class 5 Y&tion)

1.

Employees shall record their correct residence emséss and telephone
numbers with the Chief of Police or, the officesid@ated to collate such
information.

Employees are required to have telephone contatable in the place
where they reside. The availability can be eithed line or cellular means.

Changes in address or telephone number shall beteddo the appropriate
officer within twenty-four (24) hours of the chang&his notification shall
occur in writing and within the specified time, wiher the employee is
working or on leave.

Employees shall not disclose the phone number airead of other
employees.

4:1.37 Drug Testing; Attorney General's Law Enforcenent Drug Testing Policy

1.

The Attorney General's Law Enforcement Drug Testiwlicy, last revised
May 2012, and as from time to time may be furtletised or amended, is
hereby adopted in its entirety as if set fortreagth herein.

This policy applies to:

a. All applicants for a position as a law enforcemefiicer who, if
appointed, will be responsible for the enforcemanthe criminal
laws of this State and will be authorized to caarfirearm under
N.J.S.A. 2C:39-6;

b. Law enforcement officer trainees subject to thadeolraining Act
while they attend a mandatory basic training cquasd
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C. Sworn law enforcement officers who are responsitde the
enforcement of the criminal laws of this State, eoomder the
jurisdiction of the Police Training Act and are lawized to carry a
firearm under N.J.S.A. 2C:39-6;

3. Copies of the policy are available from the ChiefPolice.

4:1.38 Actions While Off-Duty — (Class 3 Violation)

While off duty, members shall take appropriate aactin any police matter that
comes to their attention within their jurisdictias authorized by New Jersey law
and departmental policy.

4:1.39 Payment of Debts (Class 5 Violation)

Employees shall promptly pay all debts and legdlilities incurred by them.
Section 2:

GENERAL CONDUCT ON DUTY

4:2.1 Prohibited Activity on Duty

Employees are prohibited from engaging in the Wailhg activities while on duty
and are not directly related to their official esti

l. Sleeping, loafing, or idlingClass 2 Violation)

2. Recreational reading (except at me#Shass 5 Violation)

3. Conducting private busineg€lass 2 Violation)

4. Gambling, unless to further a law enforcememnppse.(Class 2 Violation)
5. Smoking in non-designated arg@3ass 5 Violation)

6. Sexual activity of any kindClass 2 Violation)

7. Leaving the Borough without justificatiofClass 3 Violation)

4:2.2 Alcoholic Beverages and Drugs

1. No employee shall appear for duty, or be on dutygeu the influence of
alcohol or drugs to any degree or be unfit for caggause of their use. No
employee shall report for duty with the odor of aooholic beverage on
their breath or emanating from their pers@iass 2 Violation)
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2. Employees shall refrain from drinking intoxicatingeverages for a
reasonable period of time prior to going on dutypiider to eliminate odors,
impairment, or any other effect an intoxicating &&ge may creat€Class
2 Violation)

3. Employees shall not drink any kind of intoxicatipgverage while on duty,
nor take any drugs not duly prescribed and necgdsathealth while on
duty, except on special assignment authorized &ythief of Police(Class
2 Violation)

4 No employee shall operate a Borough vehicle dfi@ing consumed
alcoholic beveragegClass 2 Violation)

5. Intoxicating beverages shall not be consumed oricgotiepartment
property.(Class 3 Violation)

6. No member of the department shall, at any time wheamniform or any
part thereof, except in the performance of hisesrduty, enter any place in
which intoxicating liquor is served or sold, unleaghorized by a superior
or supervisory officer. This prohibition includeseal breaks at licensed
liquor establishmentanless the area in which the intoxicating liquors are
served is separated from the dining area by a ghlygartition which
blocks the view between the two arg&dass 3 Violation)

7. Members shall not bring any intoxicating liquor difcit drugs onto
department property except when necessary in ttferpgance of a police
task. Liquor or drugs brought onto department pgemin the furtherance
of a police task shall be properly identified anwred according to
department policy. Non-member employees shalbring any intoxicating
liquor or illicit drugs onto department properflass 3 Violation)

8. Superior officers shall not assign to duty any eweé who is in an unfit
condition due to the use of intoxicants. Supeviticers shall immediately
relieve of duty any employee and remove the serweapon of any
member found on duty in such condition. The swapeofficer shall then
submit a written report of the incident to the Ghié Police. (Class 2
Violation)

9. Any employee who has a reasonable suspicion t@Jeelihat a fellow
employee is under the influence of an intoxicatiiggor or drugs must
immediately report such fact to his or her immedistipervisor(Class 2
Violation)

10. Employees shall not take any medication which mayirdsh their
alertness or impair their senses prior to or afégorting for duty. An
employee taking a prescription drug, and later,levian duty, suffers
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4:2.3

4:2.4

4:2.5

4:2.6

4:2.7

4:2.8

illness, may at the discretion of the superior opesvisory officer, be
excused without disciplinary actiofClass 3 Violation)

Reporting For, and Absence From, Duty- (Clas8 Violation)

Any member who, without proper authorization, faédsappear for duty at the date,

time, and place required is “absent without leavBtich absence shall be reported
in writing to the superior or supervisory officenmediately. Absences without

leave must also be reported in writing to the Chfd®olice.

Fitness for Duty - (Class 5 Violation)

Members shall maintain good physical and mentatitiom so that they can handle
the physical and mental situations often requirfeal law enforcement officer.

Loitering — (Class 5 Violation)

Members on duty or in uniform shall not loiter apablic establishment unless in
furtherance of a police-related task. Loiteringurch locations is forbidden.

Use of Tobacco Products — (Class 5 Violation)

Use of all tobacco products, including non-tradiéibdevices such as e-cigarettes,
personal vaporizers, electronic nicotine deliveysteams and other similar devices,
are prohibited in all Borough facilities. Borougiwned vehicles and public and

private places within the Borough Facilities ardaoco free environments.

Employees may only use tobacco products in auttdrazeas. Employees shall
not use tobacco products while in direct contath wie public.

Relief — (Class 3 Violation)

Employees are to remain at their assignments amhlitgruntil properly relieved by
other employees or until dismissed by competercaity.

Suspending Patrol for Meal or Coffee Break {Class 4 Violation)

1. Members will be permitted to suspend patrol, subgtc all times to
immediate call for duty for the purpose of havirjg)aneal break(s) during
their shift.

2. Only that amount of time reasonably necessary ¥e hameal is allowed to

be taken for a meal break.

3. Members shall have their portable radios turnedaowl, shall monitor the
radio at all times, while taking a meal break.
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4., Members shall arrange meal and coffee breaks astimmen not more than
one unit is at any one location at the same tinmégss authorized by a
superior or supervisory officer.

4:2.9 Training — (Class 3 Violation)

Members shall attend in-service training in theotljeand practice of law
enforcement at the direction of the Chief of Pobicénis designee. Such attendance
is a duty assignment and is therefore mandatory.

4:2.10 Inspections — (Class 4 Violation)

The Chief Executive Officer may call for dresspestions. Members directed to
attend such inspections shall report in the unifgmmascribed and carrying the
equipment specified. Unauthorized absence frorh sigpection is chargeable as
“absence without leave.”

4:2.11 Courtesy — (Class 5 Violation)

When meeting in public while on duty, members sbaiiform to normal courtesy
standards and refer to each other by rank.

4:2.12 Harassment in the Work Place — (Class 3 Vition)

Employees are prohibited from any acts in the waidg that would constitute
harassment, sexual or otherwisee(policy VO6CO05).

Section 3:

UNIFORMS, EQUIPMENT, AND APPEARANCE

4:3.1 Requlation Uniforms Required — (Class 4 Viokson)

Members shall maintain regulation uniforms, whiblalsbe neat, clean, and well-
pressed at all times.

4:3.2 Manner of Dress on Duty — (Class 4 Violation)

Members shall wear the duty uniform during theurtof duty. However, superior
or supervisory officers may permit other uniforni@ifaing as required by the
nature of the duty to which a particular membexsisigned or based upon authority
given to the superior or supervisor by the ChielPolice, such as during inclement
weather, the night shift, etc.
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4:3.3

4:3.4

4:3.5

4:3.6

4:3.7

4:3.8

Alternating Style of Uniform — (Class 4 Violéon)

Uniforms shall be made of the material and styésgprbed in relevant High Bridge
Police Department directives. Such style shall bmtaltered or changed in any
manner whatsoever unless authorized by the Chieblide.

Civilian Clothing - Manner of Dress — (Clas€ Violation)

1. Male employees permitted to wear civilian clothihgring a tour of duty
shall wear either a business suit or sport coatséauks. A dress-type shirt
with tie shall be worn. Other clothing when neeggdo meet a particular
police objective may be permitted by the Chief ofi¢e.

2. Female employees permitted to wear civilian clajhshall conform to
standards normally worn by office personnel in @@ business firms,
unless otherwise directed. Any exceptions musiuikorized by the Chief
of Police.

Equipment — (Class 3 Violation)

Employees are responsible for the proper care pdrti®ent equipment assigned to
them. All equipment must be clean, in good workorgler, and conform to

department specifications. Employees are proldbitem using department

equipment for personal business. Department earipns the property of the

Borough of High Bridge and is therefore subjedn&pection without notice.

Uniform and Equipment Damage Claim

Any claims for damage to clothing and equipmentseduin the performance of
duty shall be made in accordance with current deygant procedures and current
collective bargaining agreements. An employeeituria to promptly and in
accordance with this procedure may cause for slagin ¢o be denied.

Damaged or Inoperative Equipment — (Class 4ivlation)

Employees shall immediately report in writing, atgss of or damage to
department property assigned to or used by therhe ifhmediate supervisory
officer shall be notified of any defects or hazarslconditions existing in any
department equipment or property. Damaged or posperty may subject the
responsible employee to reimbursement chargesiaaiglthary action.

Personal Appearance — (Class 5 Violation)

Every employee of the department, while on dutysthai all times be neat and
clean in person, their clothes cleaned and pressebtheir uniform in conformity
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with the Rules and Regulations of this departmérite Grooming Standards will
not be deviated from without the written permissidthe Chief of Police.

1. Male Employees

a. Hair shall be neatly trimmed, combed, or brushédshall be cut to
present a tapered appearance and when combednsh#lll over the
ears or eyebrows, or extend over the shirt or collér when standing
with the head in a normal position. The hair shall interfere with the
proper wearing of any authorized uniform headgeatJnusual,
outrageous, faddish haircut is strictly prohibitddinnatural hair coloring
is prohibited.

b. Mustaches shall be trimmed and clean. No gohall extend below
the corners of the mouth, or one-half inch beydmel ¢orners of the
mouth. Mustaches shall not be twirled or curled.

c. Sideburns shall be straight and of even widtt {lared) and end in a
clean-shaven horizontal line. The sideburns shatlextend below a
point level with the middle of the ear opening.

d. Other Facial Hair — Facial hair below the tgp bn the chin, or below
the sideburns on the jaw, is not permitted.

2. Female Employees

a. Hair length, bulk, or appearance of naturat bhall not be excessive,
ragged, or unkempt. The hairs shall be neatly geaband shall not be
worn longer than the bottom of the shirt collathegt back of the neck when
standing with the head in a normal posture. Haallde groomed in front
so that it does not fall below the band of propevbyrn uniform headgear.
The hair may be worn over the ears, but in no shaél the bulk or length
of the hair interfere with the proper wearing ofthauized uniform
headgear. Long ponytails or platted hair is notniteed. A bun or twist
will be permitted on the top or back of the heamvated it is worn in a neat
manner and does not interfere with the wearingnifiorm headgear. No
ribbons or ornaments shall be worn in the hair pictor neat,
inconspicuous bobby pins or conservative barrettesh blend with the
hair color. Hair coloring, if used, must appeaunal.

3. All Personnel

a. Cosmetics, if worn, cosmetics shall be subdu€glse eyelashes are not
permitted.
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b. Fingernails shall be clean and trimmed. Nstiall not extend beyond
the tips of the fingers. Fingernail polish, if wmpshall be clear or pale.
French manicure is permitted.

c. Tattoos, Scarifications, Branding — Definitions

e Tattoo — the act or practice of marking the skithvdesigns, forms,
figures or art.

e Scarification — the act of intentional cutting dfet skin for the
purpose of creating a design, form, figure or art.

e Branding — the act of intentional burning of thénslor the purpose
of creating a design, form, figure or art.

The following tattoos, scarifications and brands @mohibited:

e Any tattoo, scarification or brand located on tleadh face or neck.

e Depictions of nudity or violence; sexually expli@t vulgar art
work, phrases or profane language; symbols likelpftend other
members, employees, or members of the public, swgastikas,
pentagrams or similar symbols; initials, acronymshombers that
represent criminal or historically oppressive oigations, or any
street gang names, numbers and/or symbols; orlaamguage or
depiction that may impair or disrupt the operatioot the
department, or is inconsistent with the missiothefdepartment.

The Chief of Police retains the right to have amployee cover visible tattoos
while on duty.

d. Eyeglasses worn by sworn police personnel vamleuty or in uniform
shall be conservative in design. The wearing gfadornments attached
to any part of the head, with the exception of &&sgs is prohibited.
Sunglasses may be worn providing they are not extramental.

e. Employees will not wear wigs or hairpieces imfarm except for
cosmetic reasons to cover natural baldness or gaiydisfiguration.
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Section 4:
DEPARTMENT PROPERTY AND VEHICLES

4:4.1 Control of Property and Vehicles

Employees are responsible for the proper care mdrti@ent property and vehicles.
Damaged or lost property and damaged vehicles majyed the responsible
individual to reimbursement charges and appropdes&plinary action.

All department property, including but not limiteéd computers, email systems,
lockers, work areas, and vehicles are the prop#rtile Borough of High Bridge
and are therefore subject to inspection withouteot

4:4.2 Care of Department Buildings — (Class 3 Viotaon)

Employees shall not mar, mark, or deface any sarfacany police department
building or property. No material shall be affixed any way to any wall in
department buildings without specific authorizatitom the Chief of Police.

4:4.3 Notices — (Class 3 Violation)

Employees shall not mark, alter, or deface anygabsiotice of the department.
Notices or announcements shall not be posted otetibulboards without
permission of the Chief of Police, except thoseasr@esignated as Police Union
bulletin boards. Under no circumstances will regicpictures, etc. be posted that
are degrading, obscene, or considered detrimentaétgood order.

4:4.4 Use of Department Vehicles While Off Duty - Class 4 Violation)

Employees shall not use any department vehicleewbif duty without the
permission of the Chief of Police.

4:45 Qperation of Motor Vehicles — (Class 4 Violan)

1. Employees shall not violate the traffic laws whgremting any vehicle,
departmental, personal, or otherwise. They slealaa example for other
persons in the operation of their vehicles.

2. It shall be the responsibility of any member opatpta departmental
vehicle to properly park the vehicle off of theviebed portion of the
roadway at a crime scene, fire, etc., unless saetiichke is being used to
light the scene, in a roadblock, or other extemgatircumstances.
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4:4.6

4:4.7

4:4.8

4:4.9

Emergency Calls and Use of Emergency Light$id Siren — (Class 3 Violation)

Members driving any department vehicle shall esergudgment and care, with

due regard for safety and property, when respondirgnergency calls. They shall

slow down at all street intersections to such dedgnat when crossing same they
are certain that the motoring public and pedestniafiic are not placed at risk.

They shall follow department procedure when respundo emergency calls or

when engaged in a pursuit.

Transporting Citizens — (Class 5 Violation)

Citizens shall be transported in department vebidaly when necessary to
accomplish a police purpose. Such transportatiball sbe performed in
conformance with department procedure or at thection of a Chief of Police or
immediate supervisor.

Reporting Crashes — (Class 3 Violation)

On-duty crashes involving department personnel praperty/equipment shall
immediately be reported to the superior or superyisfficer, in accordance with
applicable procedures and law. It shall be thg déithe supervisor to investigate
the crash and notify the Chief of Police.

Presumption of Responsibility

When Borough property or vehicles are found beaewvigence of damage which
has not been reported, it shall be prima-facieeawd that the last person using the
property or vehicle was responsible.

4:4.10 Responsibility for Appearance and Maintenane— (Class 5 Violation)

An employee shall be responsible for the generptagmance and maintenance of
the vehicle assigned to him or her. This respdlitgilncludes, but is not limited
to, ensuring that the vehicle is cleaned insidearichnd that the Chief of Police or
his designee is made aware of all maintenancedssue

4:4.11 Surrender of Property Upon Resignation or Temination

Employees are required to surrender all departrpespierty in their possession
upon separation from the department. Failure tiarmeall department property as
requested may result in the filing of criminal aies.
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4:4.12 Surrender of Property While Under Suspension

Any member under suspension shall immediately sdaetheir badge, handgun,
and all other department equipment to the Chiéfadice pending disposition of the
case. Any employee under suspension shall imnedgiatirrender all department
or Borough property in their possession to the fasfi€olice.

4:4.13 Firearms — (penalty dependent upon offenseviblation)

All members shall strictly adhere to all appli@baws, New Jersey Attorney
General Guidelines and High Bridge Police Departnpaticies and procedures
(see policy V04C02).

Section 5:

45|

4:5.2

4:5.3

4:5.4

455

COMMUNICATIONS AND CORRESPONDENCE

Restrictions — (Class 3 Violation)

Employees shall not:

1. Use department letterhead stationery for prigateespondence.
2. Send correspondence on behalf of the departmatitout proper
authorization.

Forwarding Communications to Higher Commands- (Class 3 Violation)

Any employee receiving a written communication foansmission to a higher
command, shall, in every case, forward such comaation.

Private Use of Department Address — (Class\4olation)

Employees shall not use the department as a maiidgess for private purposes.

Telephones — (Class 4 Violation)

Department telephone equipment may not be usdtiédaransmission of messages
involving toll charges unless the Chief of Policemulgates other regulations.

Radio Discipline — (Class 4 Violation)

All members of the department operating police aadshall strictly observe
regulations for such operation as set forth in depent orders and by the Federal
Communications Commission.
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Section 6:

4:6.1

4:6.2

4:6.3

4:6.4.

4:6.5

4:6.6

PUBLIC ACTIVITIES

Conduct Toward the Public — (Class 4 Violatin)

Employees shall be courteous and orderly in theadidgs with the public. They
shall perform their duties quietly, avoiding harsiiglent, profane, or insolent
language and shall always remain calm regardlesgrafocation. They shall
attend to requests from the public quickly and estely, avoiding unnecessary
referral to other parts of the department.

Professional Demeanor — (Class 4 Violation)

Employees shall avoid giving the appearance thaty tlare evading the

performance of their duty or are disinterestedrimbfems of persons who may be
referred for service. Employees shall not belilleseemingly trivial request,

complaint, or piece of information.

Impartiality — (Class 3 Violation)

All members, even though charged with vigorous ancelenting enforcement of
the law, must remain completely impartial towardl @érsons coming to the
attention of the department. Violations of the @ against the people of the state
and not against the individual officer. All citize are guaranteed equal protection
under law. Exhibiting partiality for or againstparson because of race, creed, or
influence is conduct unbecoming an officer. Unaated interference in the
private business of others when not in the interefjustice is conduct unbecoming
an officer.

Request for Identification — (Class 5 Violabn)

Upon request, and as soon as practical, employeesquired to provide their
name and badge numbers, if applicable, in a coustemanner.

Disparaging Comments — (Class 3 Violation)

Employees shall not use words which humiliate, atiage, demean, degrade,
ridicule, or insult a person because of race, Greeldr, national origin, ancestry,
disability, sex, marital status, sexual orientgtigender identity, or expression.

Use of Derogatory or Antagonizing Language (€lass 3 Violation)

Employees shall not:

l. Speak disparagingly of any person based on meshipe or perceived
membership in any of the groups listed above iti@ed:6.5, nor refer to
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them in insolent or insulting terms of speech, Wwhetprisoners or
otherwise.

2. Use uncomplimentary terms of speech when refgri® any prisoner or
other person or willfully antagonize any personhwithom the member or
employee comes in contact.

4:6.7 Public Statements — (Class 2 Violation)

Employees shall not make public statements conugriie work, plans, policies,
or affairs of the department that may impair oruj the department’s operation.
Employees shall not make public statements that @vecene, unlawful,

defamatory, or otherwise prohibited by rule or tentdirective.

4:6.8 Subversive or Radical Organizations — (Clas? Violation)

No employee shall knowingly become connected witia subversive or radical
organization or any person or organization whichvoadtes or which is
instrumental in fostering hatred, prejudice, or r@spion against any racial,
religious, or government group, except when necgssahe performance of duty
and then only under the direction of the Chief ofi¢e.

4:6.9 Affiliation with Certain Organizations Prohibited — (Class 3 Violation)

1. Members may become a member of an organizationasiatfire company,
auxiliary corps, or a first aid unit provided suofembership does not
interfere with their obligation as a police officer

2. Members shall not affiliate themselves with any amigations whose
constitutions impose provisions that might in anyywexact prior
consideration and prevent the proper and effidienttioning of the High
Bridge Police Department. This prohibition does apply to the active
military or naval services of the United Statesobthis State, in time of
war, in an emergency, or during any period of trgnor pursuant to or in
conjunction with the operation of any system oéstle service.

3. Members shall not affiliate themselves with anyamigation or activity that
would create a conflict of interest with the offisesworn duties or the
mission of the High Bridge Police Department.

4:6.10 Commercial Testimonials — (Class 4 Violatidn

1. No employees shall use High Bridge uniformsmes, equipment, or
insignias to endorse any product or service withpauimission of the Chief
of Police.
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2. No employees shall endorse any product oricgeia their capacity as a
High Bridge Police employee without permissionta Chief of Police.

4:6.11 Public Appearance Requests — (Class 4 Viata)

All requests for public speeches, presentationd,tha like will be routed to the
Chief of Police for approval and processing. Emeés directly approached for
this purpose shall suggest that a party submitohiker request to the Chief of
Police.

4:6.12 Publicity — (Class 5 Violation)

Employees shall not seek personal publicity incdwerse of their employment.

4:6.13 Preferential Treatment — (Class 2 Violation)

No employee shall seek the influence or interventbany person, either outside
of the High Bridge Police Department or inside &g tHigh Bridge Police
Department, for purposes of preferential treatmeadyantage, transfer, or
advancement.

4:6.14 Availability — (Class 3 Violation)

Employees on duty shall not conceal themselvespeyregsuant to a bona fide law
enforcement purpose. Employees on duty shall bmednately and readily
available to the public when on duty.

4:6.15 Responding to Calls — (Class 3 Violation)

Members shall respond without delay to all calls dgsistance from citizens or
other members. Emergency calls take precedencawever, all calls shall be
answered as soon as possible consistent with nsafetly precautions and vehicle
laws. Failure to answer a call for police assisgapromptly, without justification,
will be considered misconduct. Except under the stmextraordinary
circumstances, or when otherwise directed by coempeduthority, no member
shall fail to answer any call directed to them. eThember will inform the radio
dispatcher when the member is off of the airwaveslteen the member returns to
duty status.
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Section 7:

4:7.1

4:7.2

4:7.3

4:7.4

4:7.5

4:7.6

POLITICAL ACTIVITIES

Participating In Political Activities — (Class 2 Violation)

1. No member shall, at any time when in uniform or past thereof, except in
the performance of duty, participate in any formpafitical activity or
display any political material on any governmenbparty or on their

person.

2. No member shall directly or indirectly use or séekise their authority or
official influence to control or modify the polit actions of another
person.

3. No member shall use the influence of their statisadaw enforcement

officer for political reasons.

Election to Public Office — (Class 2 Violatio)

Members shall not be candidates for or hold ofiicelective public positions or
political organizations within or inclusive of ti&orough of High Bridge unless
authorized to do so by the county prosecutor.

Off Duty Political Activities — (Class 3 Vioation)

Members may engage in off duty political activiteecept when such activities
will harm or impair the operation or discipline tife department, or where it
undermines the public’s confidence in their prof@sal objectivity, and the
objectivity of the police department.

Soliciting Prohibited — (Class 2 Violation)

Employees shall not solicit contributions for poli purposes while on duty, nor
shall they interfere with or use the influenceldit office for political reasons.

Contributions — (Class 3 Violation)

Employees may contribute funds or any other thihggadue to candidates for
public office subject to the provisions of law gavieg such contributions.

Polling Duties — (Class 3 Violation)

Members shall not engage in any polling duties eviih-duty. Any member
working at a polling place while off duty shall nbave an exposed firearm or
exhibit ANY evidence of his employment as a pobdicer.
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4:7.7 Displaying of Political Material — (Class 3 \blation)

Employees shall not display any political mateaalany government property or
on their person while on duty or in uniform.

Article X RESPONSIBILITIES OF OFFICERS ASSIGNED TO SPECIAL
DUTIES:

Section 1:

5:1.1 _Assignments

The Chief of Police may at any time reassign ofideom special duties to other
duties or regular patrol duties.

5:1.2 Duties and Responsibilities

The duties and responsibilities of members assigoedpecial duties shall be
outlined and explained to the member prior to tfiear being assigned to such
duties. The Chief of Police may from time to timeodify the duties and
responsibilities as they deem necessary.

5:1.3 Compensation

There shall be no additional compensation for memhbassigned to special duties,
unless specified in the current collective bargajragreement.

Section 2:

INVESTIGATIONS

5:2. Investigations — (Class 3 Violation)

All employees involved in any official investigatiowill adhere to any and all
policies and procedures of the High Bridge Poliep&tment.

5:2.2 Release of Information at Crime Scene — (Clas Violation)

Unauthorized persons, including members of thesprekall be excluded from
crime scenes. Information which will not hindermailify an investigation may be
given to the press by the Chief of Police or hisigigee, in accordance with
department procedures.
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5:2.3 Confidential Information — (Class 2 Violation

5:2.4

1.

Employees shall not reveal any confidential businethe department.
They shall not impart confidential information tayane except those for
whom it is intended or as directed by a superi@upervisory officer.

a. “Information” as used herein shall include, butnist limited to,
technical, economic, private, or personal data iwithe custody
and/or control of the High Bridge Police Departmetdta and/or
details pertaining to all forms and types of finahcbusiness,
criminal, and civil actions, strategic and depantr@ans, financial
information, records, reports, recommendationsicpgbrocedures,
findings, evaluations, forms, computer programs addta,
specifications, methods, processes, research anelogenent
efforts, and all other “information” in the broatlesense of the
word, whether stored, compiled, or memorialized sutgily,
electronically, digitally, photographically, or writing.

b. “Information” as used herein shall be interpreteabily.

Employees shall not make known to any persond@martment order that
they may receive unless so required by the nafutesarder.

Contents of any record or report filed with thiggh Bridge Police

Department shall not be exhibited or divulged ty person other than a
duly authorized police officer, except on appraviathe Chief of Police, or
under due process of law, or as permitted undearttepnt regulations.

Employees shall not take photographs or filmsawy kind (cell phone

camera, personal camera, etc.) of any person osegrye encountered on
duty and/or during official business unless sucbtpiraphs or fiims are

made strictly in furtherance of an official duty.

Employees shall not disseminate photographsirmos fof any kind (cell
phone camera, personal camera, etc.) of any peosorany scene
encountered on duty and/or while on official busgeunless such
photographs or films are disseminated strictlyurtHerance of an official
duty.

Compromising Criminal Cases — (Class 2 Violain)

Employees shall not interfere with the proper adtviation of criminal justice.

Employees shall neither attempt to interruptldegal process, except where
a manifest injustice might otherwise occur, nortipgrate in or be
concerned with any activity that might interfereétwthe process of law.

HIGH BRIDGE BOROUGH POLICE DEPARTMENT — RULES AND REGULATIONS -

Page 39 of 54



2. Employees shall not attempt to have any tradficomons or notice to
appear voided or stricken from the calendar ex@epaccordance with
established court procedures.

3. Any employee having knowledge of such action, ahg ¥ails to inform a
superior or supervisory officer of it, shall be gab to disciplinary action.

Section 3:

5:3.1

5:3.2

5:3.3

534

5:3.5

ARRESTS AND PRISONERS

Arrests — (Class 1 Violation)

In making arrests, members shall strictly obsetve kaws of arrest and the
following provisions:

Assisting Criminals — (Class 1 Violation)

Employees shall not communicate any informationciwhmight assist persons
guilty of criminal or quasi-criminal acts to escageest or punishment or which
may enable them to dispose of or secrete evidehaalawful activity or money,
merchandise, or other property unlawfully obtained.

Reports and Bookings — (Class 1 Violation)

No employee shall knowingly falsify any officialpert or enter or cause to be
entered any inaccurate, false, or improper infoilenatn records of the department.

Recommending Attorneys and Bail Bond BrokersProhibited — (Class 3

Violation)

Employees shall not suggest, recommend, adviseptloerwise counsel the
retention of any specific attorney or bail bondKaroto any person coming to their
attention as a result of police business. Any @engquesting this information
shall be referred to the telephone directory.

Acting as Bailor Prohibited — (Class 2 Violabn)

Employees shall not act as bailers for any personustody except immediate
relatives and in no case where any fee, gratuityeward is solicited or accepted.
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Section 4:

5:4.

5:4.2

5:4.3

5:4.4

5:4.5

5:4.6

JUDICIAL AND INVESTIGATIVE ACTIONS, APPEARANCES, A ND
TESTIFYING

Court Appearance — (Class 3 Violation)

Attendance at a court or quasi-judicial hearingeggiired by subpoena, resulting
from department employment, is an official duty igssent. Permission to
suspend, delay, or vacate this duty must be olatdnoen the prosecuting attorney
handling the case or other authorized court officia

Testifying for the Defendant — (Class 3 Viotan)

Any employee subpoenaed to testify for the defemsay trial, hearing, or against
the Borough of High Bridge or department in anyrimeggor trial, shall notify Chief
of Police upon receipt of the subpoena.

Truthfulness — (Class 1 Violation)

Employees are required to be truthful at all tinvadsether or not under oath.

Civil Action, Acting As An Expert Withess, Cairt Appearance — Subpoena —
(Class 4 Violation)

An employee shall not volunteer to testify as apegwitness in civil actions and
shall not testify unless legally subpoenaed. Ewgg®#s shall accept all subpoenas
legally served. If the subpoena arises out of deat employment, or if the
member or employee is informed that they are g/para civil action arising out of
department employment, they shall immediately wotifie Chief of Police.
Employees shall not enter into any financial un@eding for appearances as
witnesses prior to any trial, except in accordamitle current procedure.

Civil Depositions and Affidavits — (Class 4 Wlation)

Employees shall confer with the Chief of Policednefhonoring a deposition or
affidavit in a civil case. .

Civil Cases

Members shall not serve civil process or assistivit cases unless the specific
consent of the Chief of Police is obtained. Thegllshvoid entering into civil
disputes, particularly while performing their p@liduties, but shall prevent or abate
a breach of the peace or crime in such cases.
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Section 5:

PERSONNEL REGULATIONS

5:5.1 OATH OF OFFICE

All members, before their assignment to duty anor o their promotion to higher
ranks, shall be required to take an oath of offieollows:

“l, (state name), do solemnly swear (or affirm) ttHawill support the
Constitution of the United States and the Constitutof the State of New
Jersey, that | will bear true faith and allegiartoe the same and to the
governments established in the United States anthis State, under the
authority of the people; and that | will faithfullympartially, and justly perform
all the duties of the office of (name office) addiog to the best of my ability.
(So help me God.).”

The individual taking oath may include or exclude phrase “So help me God”
as desired.

5:5.2 PROBATIONARY PERIOD

Appointment of a Patrolman to the High Bridge PsliDepartment is for a
probationary period of one (1) year from the ddtemgpointment in accordance
with High Bridge Borough Ordinancés-19.

5:5.3 OUTSIDE EMPLOYMENT — (Class 3 Violation)

Employees may engage in secondary or outside emplaty consistent with
department and the current collective bargainirrgegent. gee policy VO1C15).

5:5.4 Hours of Duty

l. Members of the department shall have regularsiassigned to them for
active duty. When off duty, they shall, nevertls|ebe subject to duty as
needed.

2. The fact that members may technically be offydsiall not relieve
members from the responsibility of taking propetigao action on any
matter coming to their attention at any time.
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5:5.5

5:5.6

55.7

5:5.8

5:5.9

Scheduled Days Off

Employees are entitled to days off which are pursua the current collective
bargaining agreement and are taken according tchedsle established by the
Chief of Police or his designee.

Vacation Leave

Employees are entitled to vacation days off pursaanthe current collective
bargaining agreement, department policy and praeedand approval of the
vacation schedule established by the Chief of Barchis designee.

Sick Leave / Workman’s Compensation — (ClasasViolation)

A. Employees are entitled to sick days off pursuemtthe current collective

bargaining agreement and department policy ancegwoes.

B. Employees will adhere to department policy aratedure regarding attendance.

C. Employees will not exceed their allotted sickvie.

D. Employees who exceed their allotted leave asemthwithout leave.

E. Employees will not pretend illness or injury]stly report themselves or a
family member to be injured or ill, or otherwisecdeve or attempt to deceive a
supervisor or the Borough physician as to theitthea the health of any other
person.

Other Leave
Employees are entitled to other leave as providedirf the current collective
bargaining agreement, by law and by departmentyalnd procedures, subject to

approval of the schedule established by the CHiEbbce or his designee.

Suspension of Leave

Any vacation leave, scheduled day off, or othevdeaf absence may be suspended
when an emergency which reasonably could not haee foreseen is declared by
the Chief of Police or his designee and which updiigrupts the operations of the
agency.

5:5.10 Absence from Duty for Five Days Continuously (Class 1 Violation)

Except as otherwise provided by law, any permamarhber who shall be absent
from duty without just cause or leave of absencafoontinuous period of five (5)
days shall cease to be a member of the High BrRigiece Department. Sge
N.J.SA. 40A:14-122).

HIGH BRIDGE BOROUGH POLICE DEPARTMENT — RULES AND REGULATIONS -

Page 43 of 54



5:5.11 Sick or Injured on Duty — (Class 2 Violatiol

Employees who fall sick or become injured on dinglisreport this to the Chief of
Police and shall remain on duty until relieved, essl otherwise excused by a
superior officer. The exception to this rule wobklwhere the sickness or injury is
disabling to the point of preventing compliance.

5:5.12 Unauthorized Absence —(Class 2 Violation)

Employees who absent themselves in an improper enasimall be subject to
disciplinary action. Unauthorized absence occursrmemployees:

1. Feign illness or injury.

2. Deceive the physician in any way as to theg tandition.

3. Are injured or become sick as a result of impragpnduct.

4. Violate any provisions concerning the reportigickness or injury.

5:5.13 Grievance Procedures

The Chief of Police shall recognize and deal whlke members of the police
department for the adjustment of any grievanceshvimmay arise in accordance
with the appropriate contract. Those employeessabject to contract guidelines
shall be governed in accordance with Borough policy

5:5.14 Resignations

Resignations of employees must be in writing araf ltiee signature of the person
resigning. Employees shall provide the Chief olid@onot less than fourteen (14)
days written notice of their resignation.

5:5.15 Resignation Prohibited While Charges are P&ling

Employees are prohibited from resigning while ckargre pending against them
unless permission is granted by the Chief of Police
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ARTICLE XI DISCIPLINARY REGULATIONS

Section 1:

DISCIPLINARY ACTION

6:[.1 Disciplinary Action

Members, regardless of rank, shall be subjectsalinary action for:

1) Violating their oath and trust by committing @ffense punishable
under the laws or statues of the United StabtesState of New
Jersey, or municipal ordinances; or

2) Failure, either willfully or through negligemor incompetence, to
perform the duties of their rank or assignment; o

3) For violation of any special order, generaesy or rule of the
department; or

4) For failure to obey any lawful instructionder, or command of a
superior or supervisory officer. Disciplinarytiaa in all cases shall
be decided on the merits of each case.

6:1.2 Establishing Elements of Violation

Existence of facts establishing a violation of lda®, ordinance, or rule is all that is
necessary to support any allegation of such a lbaswisciplinary action. Nothing
in these Rules and Regulations prohibits discipgniemployees or charging
members merely because the alleged act or omidsesinot appear herein.

6:1.3 Penalties

The following penalties may be assessed againstremgber of the department as
disciplinary action:

A. Minor Discipline — no entitlement to a hearing
1. Training
2. Counseling
3. Oral reprimand
4. Written reprimand
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B. Major Discipline — entitlement to hearing

1. Voluntary surrender of time off in lieu of othection
2. Monetary fine

3. Suspension with pay

4, Suspension without pay

5. Loss of promotion opportunity

6. Demotion

7. Dismissal

6:1.4 Grading of Violations

The following information is intended assistingadministering fair and uniform
punishment for all employees of the department.e fldcommended penalties shall not
limit the penalty that the Appropriate Authority ynanpose.

A. Class 1 Violation -  Violation of any rule dgsated as a Class 1
Violation may result in the following disciplry
action:

T Violation - Dismissal

B. Class 2 Violation -  Violation of any rule desajed as a Class 2
Violation may result in the following disciplry
action:

T Violation — 3 Day suspension to Dismissal
2 Violation — 10 Day suspension to Dismissal
3% Violation or subsequent - Dismissal

C. Class 3 Violation -  Violation of any rule desaged as a Class 3
Violation may result in the following disciplry
action:

T Violation — reprimand to 6 months suspension
2 Violation — 3 Day suspension to Dismissal
3% Violation or subsequent - Dismissal
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D. Class 4 Violation -  Violation of any rule desaded as a Class 4
Violation may result in the following discipbry
action:

T Violation — reprimand to 30 day suspension

2 Violation — reprimand to 6 months suspension

3% Violation or subsequent — 20 day suspension to
Dismissal

E. Class 5 Violation - Violation of any rule dgisated as a Class 5
Violation may result in the following disciphry
action:

T Violation — reprimand to 5 day suspension

2 Violation — reprimand to 30 day suspension

3% Violation or subsequent - 5 day suspension to
Dismissal

Section 2

6:2.1

6:2.2

6:2.3

DEPARTMENT AUTHORITY TO DISCIPLINE

Oversight By Chief of Police

Within the limitations set forth in_N.J.S.A10A:14-147 through I51 as well as
applicable Borough ordinances and the New Jerseymiy General’'s Guidelines,
department disciplinary authority and responsipifiéest with the Chief of Police.
All department discipline shall be reviewed andrappd by the Chief of Police.

Counseling Not To Be Considered Discipline

Superior or supervisory officers may, when necgssaounsel” a subordinate for
any reason in an effort to improve the subordisat&howledge and/or
performance. Although counseling is a componerthefdisciplinary process, it
shall not be considered a disciplinary measpee se. Counseling shall be
documented on a Performance Notice.

Authorized Actions of Superior or SupervisoryOfficers

Superior or supervisory officers may independetatke the following disciplinary
measures. Final disposition shall be subjectedChief of Police’s approval.

1. Oral Reprimand

A verbal admonishment given to a subordinate bypesor or supervisory
officer. Written documentation is to be made aswvbrded to the Chief of
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3.

4.

Police via the normal chain of command. This fasimdiscipline shall
remain in the member’s file for a period of six (@pnths unless another
oral reprimand is given that member during thismebnth period.

Written Reprimand

A written notice of violation of rules, regulatiopplicies, procedures or
special orders given to a subordinate by a superisupervisory officer. It
is to be written on an official police departmenscgplinary form and

forwarded to the Chief of Police via the normaliohaf command. This
form of discipline shall permanently remain in the.

Emergency Suspension

Written Recommendations for Other Penalties

6:2.4 Emergency Suspensions

A.

Any superior officer shall have the authority tmpose emergency
suspension against a member until the next busueg when the superior
officer determines one of the following exist:

1. The employee is unfit for duty; or

2. The employee is a hazard to any person if o remain on
the job; or

3. An immediate suspension is necessary to maistdety, health,

order or effective direction of public services;

4. The member has been formally charged withraecof the first,
second or third degree, or a crime of the fode@ree on the job or
directly related to the job.

In Accordance with N.J.S.A. 40A:14-149.1 Ndtwtanding any other law
to the contrary, whenever any municipal policecgffiis charged under the
law of this State, another state, or the UnitedeStavith an offense, said
police officer may be suspended from performingduises, with pay, until
the case against said officer is disposed ofalt trntil the complaint is
dismissed, or until the prosecution is terminapedyided, however, that if
a grand jury returns an indictment against said@ff or said officer is
charged with an offense which is a high misdemeanarhich involves
moral turpitude or dishonesty, said officer mayshepended from his
duties, without pay, until the case against higisposed of at trial, until
the complaint is dismissed or until the prosecuisoierminated. The Chief
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of Police shall immediately submit a report exglagnsuch action to the

Appropriate Authority.

6:2.5 Follow-up After Emergency Suspensions

A member receiving an emergency suspension shaledpgired to report to the
Chief of Police on the next business day at 090@ssnotherwise directed by
competent authority. The superior or supervisdficer imposing the suspension
shall also report to the Chief of Police at the sdime.

6:2.6 Reports of Disciplinary Action Taken or Recormended

Whenever disciplinary action is taken or recommendewritten report must be
submitted immediately containing the following infwation:

1.

The name, rank, badge number of the member loisoglined, along with
their signature of notification.

The date and time of the misconduct.

The location of the misconduct.

The section number of the violated rule and commame of the infraction.
A complete statement of the facts of the misaohd

The punishment imposed or recommended.

The written signature, badge number, and rartkepreparing officer and
their position in relation to the member being igikced.

6:2.7 Distributions of Reports of Disciplinary Action

Reports shall be distributed as follows by theceffiimposing or recommending
the disciplinary action:

1. Oiriginal to the Chief of Police through the ¢chaf command.

2. Copy retained by officer imposing or recommengdime action.
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6:2.8

6:2.9

Endorsement and Forwarding of Disciplinary Reorts

Each level in the chain of command must endorsef@mehrd reports bearing on
disciplinary matters. Such endorsement may beobrapproval, disapproval, or
modification. No member shall alter or cause toaliered or withdrawn any
disciplinary report except by the officer initiaginthe report. The initiating officer
shall have the affected member initial the repamticating they have full
knowledge of the change or withdrawal as soon astipal. Disciplinary reports in
transit through the chain of command shall not &layed, but must be reviewed,
endorsed, and forwarded as soon as possible. phyiscy reports shall be filed in
accordance with current department directives.

Informing the Person Being Disciplined

The member being disciplined shall be informed e tharges, in writing, as
provided by N.J.S.A. 40A:14-147.

6:2.10 Hearing

A. The disciplinary hearing shall be scheduledrduthe business day, but no
sooner than ten (10) days and no later than t{8@y days after said notice
is personally served upon said member, subjecbofse to the granting of
reasonable requests for postponements.

B. Where a disciplinary hearing has been postppeading the determination
of criminal or quasi-criminal charges filed on thasis of the same factual
situation which gave rise to the departmental gémr said departmental
hearing must be held within thirty (30) days atte department receives
notice of such disposition. The duty to advise tepartment that said
judicial determination has been made is that efréspective member.

C. Personal service is actual service upon anyl®m@ as well as actual
service upon any member of the employee’s houdethar eighteen (18)
years of age residing in the residence of said@yap.

D. All disciplinary hearing shall be closed to theblic unless the defendant
officer requests an open hearing. In such chsegépartment reserves the
right to petition the hearing officer to conductchsed hearing if a
legitimate reason exists for such request.

E. Every member formally charged with a violatiohdepartment rules and
regulations shall have the opportunity to testifjris own defense, produce
relevant evidence in support of his defense, predwmpetent witnesses to
testify to relevant matters in support of his defe and cross-examine any
witness who has testified against him.
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F. The Chief of Police may prosecute the complaintself or request the
Borough to appoint a qualified representativersent the case.

G. The Appropriate Authority shall be the hearwifjcer charged with the
responsibility of conducting the necessary hearimgth respect to the
aforementioned charges. The Appropriate Authortypy appoint a
qualified representative to serve as hearing @ffio prepare findings of
fact and recommendations as to violations and tquamand type of
punishment, if any.

H. In order that all parties may be afforded a &id equal opportunity to be
heard and that the hearing officer may be comlgleteormed in the matter
and enabled to render a proper determination besedll the facts and
applicable laws and rules, all hearings shall dedacted in an informal
manner, without reference to any formal rules progtedure.

l. The hearing officer may, at their discretiotear the hearing room of all
persons, including witnesses not under examinatidestifying. When the
evidence pertains to scandalous or indecent commdwany sort, or is such
that its public disclosure would not be in thetbeterest of the public and
might do irreparable harm to any person or persartsa party to the
hearing, the hearing officer may exclude all persot having a direct
interest in the matter being heard.

J. The hearing officer shall admit all testimonyihg reasonable, probative
value, but shall exclude immaterial, irrelevant wnduly cumulative
testimony.

K. The hearing officer shall give effect to thuaess of privilege as provided by
law, but no person shall be excused from testjfyin presenting evidence
on the ground of possible self-incrimination widgard to an administrative
disciplinary matter.

L. The member is presumed innocent and the buwtiproof is upon the
department to prove the member’s guilt by a prdpaance of the credible
evidence presented during said hearing.

M. All hearings may (in the discretion of the resfive hearing officer) be
recorded by:

1. A certified shorthand report; or

2. Stenographers, duly sworn to make an accstat®graphic
recording of the proceeding; or
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3. Sound recording device to be operated un@esupervision and
direction of the hearing officer.

After considering all the evidence in suppard & defense of the particular
charge of misconduct, the respective hearingaffihall consider same and
render his verdict as soon as practical thereafter

Although the verdict may be verbal at the timk the hearing, the
determination must be reflected upon a finaleceotif disciplinary action
that must be personally served upon the respeatember as soon as
practical after the termination of said discipiynaearing.

6:2.11 Appeals from Penalties

Appeals from penalties imposed as disciplinary messmay be taken as provided
in N.J.S.A. 40A:l4-147 to I5l inclusive, the New rdey Attorney General's
Guidelines, and department procedures.

1.

Any officer who has had a sustained finding of disciplinary charge or
charges may obtain review in the Superior CouHufterdon County.

Such review shall be obtained by serving a writtestice of the
application therefore upon the Appropriate Authowithin ten (10) days
after the written notice to the member of the dunsth finding. The
Appropriate Authority shall transmit to the courtapy of the record of
such sustained finding and of the charge or chdrges which the matter
stems.

The court shall hear the cadenovo on the record below and may either
affirm, reverse, or modify such conviction. If teember shall have been
removed from his position, the court may directt theey be restored to
such position along with all their rights pertaigitnereto, and may issue
such other orders or judgments as said court dealin proper.

Either the Borough or the member may supplementrdword with
additional testimony subject to the rules of evizken

Members shall also have the rights conferred byS\NAJ 40A:14-209 et
seq., including but not limited to arbitration.

6:2.12 Misconduct Observed by Police Personnel

Whenever any superior or supervisory officer obserer is informed of the
misconduct of another member which indicates tteelier disciplinary action they
shall take authorized and necessary action.
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6:2.13 Polygraphs

No employee shall be ordered or asked to submnatgolygraph (lie detector) test
for any reason. Such test may be given, howelverquested by the employee. If
an employee demands a polygraph test, and the §loroiuHigh Bridge agrees to
permit a polygraph test, both entities must agre® o the test that the results of
such test will be used during the disciplinary@cti

Section 3:

6:3.1

6:3.2

6:3.3

6:3.4

CITIZEN COMPLAINTS AGAINST POLICE PERSONNEL

Complaints by citizens against members of the deant shall be processed in
accordance with the following rules:

Channeling of Complaints

All complaints shall be forwarded to the Interndfafts Officer. Investigation of
complaints shall be conducted as outlined in thpadment's Internal Affairs
Investigation directive.

Internal Complaint Form

The Internal Complaint Form shall be completed by adficers who field
complaints.

Serious Complaints or Allegations

If, in the opinion of the supervisory officer, tmeident is of sufficient gravity, they
shall notify the Internal Affairs Officer and Chief Police regardless of the hours.
In addition, they shall take any immediate actiecassary to preserve the integrity
of the department until the arrival of the InterA#fiairs Officer or Chief of Police.

Investigation of Alleged Misconduct

1. The member assigned to the investigation ofll@gexd act of misconduct
on the part of a member shall conduct a thoroughaagurate investigation
with due regard to the procedures set forth in Nlesv Jersey Attorney
General's Guidelines.

2. Such investigation shall include signed statdmeinom all parties
concerned when necessary and pertinent, the gaghanid preservation of
any physical evidence pertaining to the case, dhatler information
bearing on the matter.
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6:3.5 Reports and Investigation of Alleged Acts dlisconduct

An alleged act of misconduct shall be investigatetl the results of the
investigation shall be submitted in a written reépdihe investigating member shall
summarize the pertinent facts including:

l. A summary of the complaint or alleged act of enisduct.
2. Pertinent portions of the statements of allieatb the incident.

3. A description of the incident, physical evidgn@nd other evidence
important to the case.

4, The observations and conclusions of the invatstig member.

All police procedures heretofore employed by the Hjh Bridge Borough Police
Department which conflict with this order are hereby rescinded. Supervisors shall
be held accountable for the enforcement and applit@n of this order. All members
of the High Bridge Borough Police Department are rgquired to follow this order as
applicable. Violations of this order subject membes to disciplinary action.
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