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Borough of High Bridge 
Title VI Plan 2024 

I. Non-Discrimination Policy Statement 

It is the policy of the Borough of High Bridge that no person shall on the grounds of race, 
color, national origin, sex, disability, or age, be excluded from participation in, be denied 
the benefits of, or be subjected to discrimination in any operation of the Borough of 
Highbridge as provided by Title VI of the Civil Rights Act of 1964 and related statutes. 
 
This policy applies to all operations of the Borough of High Bridge, including its contractors 
and anyone who acts on behalf of the Borough of High Bridge. This policy also applies to 
the operations of any department or agency to 
which the Borough of High Bridge extends federal financial assistance. Federal financial 
assistance includes grants, training, use of equipment, donations of surplus property, and 
other assistance. 
 
Prohibited discrimination may be intentional or unintentional. Seemingly neutral acts that 
have disparate impacts on individuals of a protected group and lack a substantial legitimate 
justification are a form of prohibited discrimination. Harassment and retaliation are also 
prohibited forms of discrimination. 
 
Examples of prohibited types of discrimination based on race, color, national origin, sex, 
disability, or age include: Denial to an individual any service, financial aid, or other benefit; 
Distinctions in the quality, quantity, or manner in which a benefit is provided; Segregation or 
separate treatment; Restriction in the enjoyment of any advantages, privileges, or other 
benefits provided; Discrimination in any activities related to highway and infrastructure or 
facility built or repaired; and Discrimination in employment. 
 
Title VI compliance is a condition of receipt of federal funds. The Title VI Coordinator is 
authorized to ensure compliance with this policy, Title VI of the Civil Rights Act of 1964, 
42 U.S.C § 2000d and related statutes, and the requirements of 23 Code of Federal 
Regulation (CFR) pt. 200 and 49 CFR pt. 21. 
 
 
If information is needed in another language, please contact Borough Hall at (908) 638-6455. 
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II. Organization, Staffing, and Structure 
 

The Borough Administrator is ultimately responsible for assuring full compliance with the 
provisions of Title VI of the Civil Rights Act of 1964 and related statutes and has directed 
that non-discrimination is required of all agency employees, contractors, and agents 
pursuant to 23 CFR Part 200 and 49 CFR Part 21. 
 
The Borough of High Bridge has created the position of Borough Administrator to 
perform the duties of the Title VI Coordinator and ensure implementation of agency’s 
Title VI program. The position of Borough Administrator is located within Borough Hall 
Administration. 
 
The Title VI Coordinator is responsible for: 
 
● Submitting a Title VI plan and annual reports on the agency’s behalf; 
● Developing procedures for the prompt processing and disposition of complaints; 
● Investigating complaints, compiling a complaint log, and reporting to NJDOT. 
● Developing procedures for the collection and analysis of statistical data. 
● Developing a program to conduct Title VI reviews of program areas; 
● Conducting annual Title VI assessments of pertinent program areas; 
● Developing Title VI information for dissemination; 
● Establishing procedures for resolving deficiency status and reducing to writing the 

remedial action agreed to be necessary. 
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III. Title VI Complaint Procedures 
 

The Borough of High Bridge will investigate complaints that have been filed by any person or 
class of persons who believe they have been subjected to discrimination or retaliation based 
on race, color, sex, age, national origin, low income or disability. 
 
To file a complaint, an individual or his/her representative should: 
 
• Complete and sign the complaint on the agency’s Title VI Complaint Form.  Include the 

complainant’s name, address and telephone number. 
• Initiate the filing no more than 180 days after the date of the alleged act of 

discrimination; the date when the individual(s) became aware of the alleged 
discrimination; or where there has been a continuing course of conduct, the date that the 
conduct was discontinued or the latest instance of conduct. 

• A person may also file a complaint directly with: 
Title VI Program Coordinator 
Borough of High Bridge 
97 West Main Street, High Bridge, New Jersey 08829 
Brett Bartman, Borough Administrator 
(908) 638-6455 (p) | (908) 638-9374 (f) 
administrator@highbridge.org 

 
   OR 
 

Federal Highway Administration (FHWA) 
U.S. Department of Transportation 
Office of Civil Rights 
1200 New Jersey Avenue 
SE 8th Floor E81-105 
Washington, DC 20590 

 
The Borough Administrator will acknowledge in writing the receipt of every complaint filed 
within 10 business days of receiving it.  If additional information is required, the Borough 
Administrator will extend the response time by ten business days.  If the complaint is rejected, 
the Borough Administrator will inform the complainant of the appropriate appeal authority 
and set up a timeline for an appeal. 
 
With the complainant’s consent, and in the best interest of all parties involved in the 
complaint, attempts may be made to resolve the matter informally.  However, if the 
complainant is dissatisfied with the Borough’s decision, he or she may bring the matter to the 
attention of the FHWA, US Department of Transportation (USDOT) and the US Department 
of Justice (USDOJ). 
 
If the complaint has merit, the Title VI Nondiscrimination Coordinator will supervise a 
thorough investigation and submit a written Report of Findings. 

https://form.jotform.com/242424350068047
mailto:administrator@highbridge.org
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Within 60 days of the receipt of the complaint, the Borough Administrator will notify the 
complainant of the Borough’s findings, the proposed disposition of the matter, the avenues 
available for appeal and the timeline to appeal if there is dissatisfaction with the Department’s 
decision.  The proposed remedy will include the actions necessary to correct and prevent 
future occurrences. 
 
The Borough Administrator will issue letters of findings for all investigations processed or 
develop informal settlements for all complaints processed.  In accordance with regulations at 
23 CFR 200, the Borough will forward a copy of the complaint and a copy of the Borough’s 
report of the investigation to the FHWA Division Office within 60 days of the date the 
complaint was received.  The FHWA may grant an extension of an additional 60 days for 
justifiable reasons.  The Borough has the responsibility to periodically inform the FHWA 
Division Office of the status of all complaints. 
 
The FHW maintains guidance, Questions and Answers for Complaints Alleging Violations of 
Title VI of the Civil Rights Act of 1964, that provides information on the laws, regulations 
and guidance that govern administrative complaints under Title VI and the eligibility 
considerations, procedures, routing processes and time frames for reviewing complaints, and 
key definitions. 
 
The FHWA maintains a Procedures Manual for Processing External Complaints of 
Discrimination. 

 
 
VI. Data Collection 
 

https://data.census.gov/profile/High_Bridge_borough,_New_Jersey?g=160XX00US3431320 
 
 
VII. Public Participation 
 

• The Borough of High Bridge utilizes U.S. Census Data as well as Hunterdon County 
Board Elections Voter demographic information to identify minority populations for 
outreach.   

• The Borough of High Bridge provides outreach communication to residents through 
the Borough website https://highbridge.org/, a digital Public Service Announcement 
(PSA) system via email that anyone may register directly through the Borough 
Website, digital newsletters, town hall and council meetings. 

• Communication outreach to Limited English Proficient individuals is done through the 
communication methods previously list with translated forms as availability and need 
determines. 

• The Borough of High Bridge as a subrecipient of funding provides for under our 
Limited English Proficient plan to provide for language assistance.  As community 
stakeholder’s minority populations when needing language assistance have methods as 
provided under our Limited English Proficient Plan to provide for language assistance 

https://www.fhwa.dot.gov/civilrights/programs/title_vi/titleviqa.cfm
https://www.fhwa.dot.gov/civilrights/programs/title_vi/titleviqa.cfm
https://www.fhwa.dot.gov/civilrights/programs/finalcomplaintmanual110410.cfm
https://www.fhwa.dot.gov/civilrights/programs/finalcomplaintmanual110410.cfm
https://data.census.gov/profile/High_Bridge_borough,_New_Jersey?g=160XX00US3431320
https://data.census.gov/profile/High_Bridge_borough,_New_Jersey?g=160XX00US3431320
https://highbridge.org/
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to communicate any input to borough officials. 
 
 

VIII. Notice of Rights 
 

Your Rights Against Discrimination under Title VI of the Civil Rights Act of 1964 
 

The Borough of High Bridge operates its programs and services without regard to race, 
color, national origin, sex, age, and disability. Anyone who believes they have been 
excluded from participation in, denied the benefits of, or otherwise subjected to 
discrimination under any the Borough of High Bridge program or activity because of 
their race, color, national origin, age, sex, or disability may file a discrimination 
complaint with the Borough of High Bridge or the New Jersey Department of 
Transportation. 
 
To file a Title VI discrimination complaint, contact: 
 
Brett Bartman, Borough Administrator 
(908) 638-6455 
administrator@highbridge.org 

 
IX. Limited English Proficiency Program 
 

See Limited English Proficiency Program Plan – Borough of High Bridge 
 

X. Environmental Justice in Minority and Low-Income Populations 
 

In accordance with Executive Order 12898, “Federal Actions to Address Environmental 
Justice in Minority Populations and Low-Income Populations”, the Borough of High Bridge 
will develop strategies to address disproportionately high and adverse health or environmental 
effects on minority and low-income populations to promote nondiscrimination in Federal-Aid 
programs substantially affecting human health and the environment, and to provide minority 
and low-income communities access to public information and an opportunity for public 
participation in matters relating to human health or the environment. 

 
 

mailto:administrator@highbridge.org
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