BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ELECTION OF COUNCIL PRESIDENT FOR YEAR 2025

RESOLUTION: 001-2025 ADOPTED:

WHEREAS, the Borough of High Bridge Council takes nominations and elects a
Council President annually; and

WHEREAS, having taken nomination at this Reorganization Meeting and votes were
counted.

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of High
Bridge do hereby approve the nomination of as Council President for the
year 2025.
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BENEFIT ADMINISTRATOR
BOROUGH OF HIGH BRIDGE
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Metropolitan Life Insurance Company
4150 N Mulberry Drive, Suite 300
Kansas City, MO 64116
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November 21, 2024

Attn: Benefits Administrator

BOROUGH OF HIGH BRIDGE
97 WEST MAIN STREET
HIGH BRIDGE, NJ 08829

Subject: Revised Renewal Rate Analysis For BOROUGH OF HIGH BRIDGE - Group # 05383163

Dear Benefits Administrator:

We would like to take this opportunity to thank you for your continued business. Each year Metropolitan
Life Insurance Company conducts an evaluation of your company’s composition — analyzing industry
trends, age, gender, salary and where applicable, utilization patterns — to determine your group renewal
rates.

After careful review, we have prepared the group renewal rates for your Dental coverage.

Renewal Effective Date:

Billing statements as of January 1, 2025 will reflect the renewal rates listed in the Renewal Rates section.
Any additional group coverages not specifically mentioned in this letter that are active at the time of the
renewal will have their rates continued through the coming year.

Complementary Employee Paid Benefits:

MetLife offers a range of products and services designed, priced and administered to help satisfy all
types of benefit plan objectives and the diverse needs of employees. Providing access to valuable
employee-paid benefits is a smart, easy and cost effective way to enhance overall satisfaction with your
company’s benefit package and help attract and retain employees.

MetLaw — MetLife’s Legal Services plan, helps employees navigate important moments in their life by
providing convenient, full-service access to local attorneys at a competitive monthly rate. Employees can
meet with attorneys face-to-face or over the phone on an unlimited number of personal matters such as
buying a home or creating a will. Our network contains nearly 14,000 attorneys who meet established
criteria and have an overall average of 25 years of experience.

Add More Value to Your Benefits Plan

Optimize your benefits investment by adding a MetLife group Life and Disability plan to your benefits
program. Our unmatched product suite, exceptional service and results driven enrollment programs can
help you build a benefits program that’s right for you and your employees.

If you have any questions, please contact your Broker or MetLife Sales Representative.

We look forward to continuing to provide quality benefit solutions to you and your employees.
Sincerely,

MetLife Renewal Underwriting



cc: PETER SNEDEKER
cc: CHRIS WIRTH
ccC: New Jersey Sales Office



Renewal Rates effective January 1, 2025

*Specific group coverages not listed below will be renewed at current rates

Dental

Employee Only

Employee +
Spouse

Employee +
Child(ren)

Employee +
Family

Total Lives

$47.86
$98.69

$110.16

$172.55

$51.21
$105.60

$117.87

$184.63

20

$32,007.12

7.0%




Like most group insurance policies and benefit programs, insurance policies and benefit programs offered
by Metropolitan Life Insurance Company and its affiliates contain certain exclusions, exceptions, waiting
periods, reductions of benefits, limitations and terms for keeping them in force. Please contact MetLife
for complete details.

If you are a customer with employees working in the State of Connecticut, please review the “"CT
Employee Terminations™ topic found in MetLife’s Administration Manual. Choose the appropriate
coverage section (Reporting Changes and Terminations tab, then click Connecticut Insured
Terminations). https://www.metlifeadminmanual.com/sm-administration-manual/

Request to Notify Alaska Residents of Impending Coverage and/or Premium Changes

Under Alaska Statute 21.36.225, covered individuals residing in Alaska must be notified of impending
coverage and/or premium changes, as applicable. If you have employees residing in Alaska who are
covered under MetLife’s Disability, Dental, Vision or Accidental Death and Dismemberment policies, we
ask that you provide them with written notice at least 45 days in advance of the effective date of the
renewal, notifying them that coverage and/or premiums may change. Once renewal details are finalized,
a second notice must be provided setting forth the details of the coverage premium change. If you would
like wording for these notices, please contact your MetLife service team.

Some services in connection with the coverage may be performed by our affiliate, MetLife Services and
Solutions, LLC. These service arrangements in no way alter Metropolitan Life Insurance Company’s
obligations. Coverage will continue to be administered in accordance with Metropolitan Life Insurance
Company’s policies and procedures.

Group legal plans and Family Matters are provided by Hyatt Legal Plans, Inc., a MetLife company,
Cleveland, OH. In certain states, group legal plans and Family Matters are provided through insurance
coverage underwritten by Metropolitan Property and Casualty Insurance Company, Warwick, RI. Payroll
deduction required. Like most group benefit programs, benefit programs offered by MetLife and its
affiliates contain certain exclusions, exceptions, reductions, limitations, waiting periods, and terms for
keeping them in force. For costs and complete details of the coverage, call or write the company.



4 MetLife

U.S. Business Intermediary and Producer Compensation Notice

Metropolitan Life Insurance Company, Metropolitan Tower Life Insurance Company, MetLife Consumer Services, Inc. and
Metropolitan General Insurance Company (collectively herein called “MetLife”), enters into arrangements concerning the
sale, servicing and/or renewal of MetLife group insurance and certain other group-related insurance and non-insurance
products (“Products”) with brokers, agents, consultants, third party administrators, general agents, associations, and other
parties that may participate in the sale, servicing and/or renewal of such products (each an “Intermediary”). MetLife may pay
your Intermediary compensation, which may include, among other things, base compensation, supplemental
compensation and/or a service fee. MetLife may pay compensation for the sale, servicing and/or renewal of products, or
remit compensation to an Intermediary on your behalf. Your Intermediary may also be owned by, controlled by or affiliated
with another person or party, which may also be an Intermediary and who may also perform marketing and/or
administration services in connection with your products and be paid compensation by MetLife.

Base compensation, which may vary from case to case and may change if you renew your products with MetLife, may be
payable to your Intermediary as a percentage of premium or a fixed dollar amount. MetLife may also pay your Intermediary
compensation that is based upon your Intermediary placing and/or retaining a certain volume of business (number of
products sold or dollar value of premium) with MetLife. In addition, supplemental compensation may be payable to your
Intermediary for eligible Products. Under MetLife’s current supplemental compensation plan (SCP), the amount payable as
supplemental compensation may range from 0% to 9% of premium or fees. The supplemental compensation percentage
may be based on one or more of: (1) the number of products sold through your Intermediary during a one-year period, or
other defined period; (2) the amount of eligible new or renewal premium or fees with respect to products sold through your
Intermediary during a one-year period; (3) the persistency percentage of products inforce through your Intermediary during
a one-year period; (4) the block growth of the products inforce through your Intermediary during a one-year period; (5)
eligible new or renewal premium or fees growth during a one-year period; or (6) a flat amount, fixed percentage or sliding
scale of the premium or fees for products as set by MetLife. The supplemental compensation percentage will be set by
MetLife based on the achievement of the outlined qualification criteria and it may not be changed until the following SCP
plan year. As such, the supplemental compensation percentage may vary from year to year, but will not exceed 9% under
the current supplemental compensation plan.

The cost of supplemental compensation is not directly charged to the price of our products except as an allocation of
overhead expense, which is applied to all eligible group insurance products, whether or not supplemental compensation is
paid in relation to a particular sale or renewal. As a result, your rates will not differ by whether or not your Intermediary
receives supplemental compensation. If your Intermediary collects the premium or fees from you in relation to your
products, your Intermediary may earn a return on such amounts. Additionally, MetLife may have a variety of other
relationships with your Intermediary or its affiliates, or with other parties, that involve the payment of compensation and
benefits that may or may not be related to your relationship with MetLife (e.g., insurance and employee benefits
exchanges, enrollment firms and platforms, sales contests, consulting agreements, participation in an insurer panel, or
reinsurance arrangements).

More information about the eligibility criteria, limitations, payment calculations and other terms and conditions under
MetLife’'s base compensation and supplemental compensation plans can be found on MetLife’'s Website at
www.metlife.com/business-and-brokers/broker-resources/broker-compensation. Questions regarding Intermediary
compensation can be directed to ask4dmet@metlifeservice.com, or if you would like to speak to someone about
Intermediary compensation, please call (800) ASK 4MET. In addition to the compensation paid to an Intermediary, MetLife
may also pay compensation to your representative. Compensation paid to your representative is for participating in the
sale, servicing, and/or renewal of products, and the compensation paid may vary based on a number of factors including
the type of product(s) and volume of business sold. If you are the person or entity to be charged under an insurance policy
or annuity contract, you may request additional information about the compensation your representative expects to receive
as a result of the sale or concerning compensation for any alternative quotes presented, by contacting your representative
or calling (866) 796-1800.

Non-U.S. Coverage

When providing you with information concerning an eligible group insurance policy issued or proposed to your affiliate or
subsidiary outside the United States by a MetLife affiliate or by other locally licensed insurers that are members of the
MAXIS Global Benefits Network (MAXIS GBN), New York insurance law requires the person providing the information to be
licensed as an insurance broker. In this capacity, the information provided to you will only be on behalf of such insurers and
not on behalf of MetLife or any other insurer that is not a member of MAXIS GBN. Please note that while MetLife is a
member of MAXISGBN and is licensed to transact insurance business in New York, the other MAXIS GBN member
insurers are not licensed or authorized to do business in New York. The group insurance policies they issue are for
coverage outside the United States and are governed by the laws of the country they were issued in. These policies have
not been approved by the New York Superintendent of Financial Services, are not subject to all of the laws of New York,
and are not protected by the New York State Guaranty Fund.

L0824042390[exp1025][All States][DC,GU,MP,PR,VI]



HIGH BRIDGE BOROUGH POLICE DEPARTMENT

Phone (908) 638-6500
Fax (908) 638-4315

Brett J. Bartman
Chief of Police

Serving Since 1947

99 West Main Street
High Bridge, NJ 08829

December 12, 2024

Mayor Michele Lee
Members of High Bridge Council

Dear Mayor and Council,

I would like to inform the Governing Body of Police Officer Stephan Stein’s employment
anniversary on January 5", 2024. Officer Stein has demonstrated satisfactory performance levels
through his continued service to the Borough of High Bridge. I request Officer Stein to be
elevated to 5™ Class in accordance with the current PBA 188 Collective Bargaining Agreement
with any salary retroactive to January 4, 2025.

Sincerely,

Bt Bartman, C’&% % Polioa

Brett J. Bartman
Chief of Police

Cc:  Stephan Stein, Police Officer
Clerks Office
File



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
TEMPORARY BUDGET

RESOLUTION: 002-2025 ADOPTED:

WHEREAS, NJSA 40A:4-19 provides that temporary appropriations be made for the purposes and
amounts required in the manner and time therein provided; and

WHEREAS, the date of this resolution is within the first thirty days of 2025; and

WHEREAS, the total appropriations in the 2024 Budget, less appropriations for Capital Improvement
Fund, Debt Service and Public Assistance are as follows:

General $5,769,178.55
Water Utility $672,801.00
Sewer Utility $1,099,400.00
Solid Waste $575,000.00

WHEREAS, 26.25% of the total appropriations in the 2024 Budget, less appropriations for the Capital
Improvement Fund, Debt Service and Public Assistance in the said 2024 Budget is as follows:

General $1,514,409.37

Water Utility $176,610.26

Sewer Utility $288,592.50

Solid Waste $150,937.50

WHEREAS, debt for the 2025 temporary budget is as follows:
General $849,775.00

Water Utility $149,400.00

Sewer Utility $135,600.00

NOW, THEREFORE, BE IT RESOLVED By the Borough Council of High Bridge Borough, County
of Hunterdon, State of New Jersey, that the following temporary appropriations be made and that a
certified copy of this resolution be transmitted to the Chief Finance Officer for his record.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ANNUAL MEETING SCHEDULE - 2025

RESOLUTION: 003-2025 ADOPTED:

WHEREAS, the Open Public Meetings Act (Ch. 231, P.L. 1975) provides for the giving of
annual notice by public bodies of the time, date and location of the regular meetings of such
public body to be held during the succeeding year, and

WHEREAS, the Open Public Meetings Act (Ch. 231, P.L. 1975), hereinafter referred to as the
Act, authorizes a public body to make certain other determinations and take certain other actions
in conformance therewith.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High Bridge,
County of Hunterdon and State of New Jersey as follows:

1. Regular meetings of this council shall be held during the 2025 calendar year at 7:30 pm as live
meetings at the Fire House, 7 Maryland Ave, High Bridge NJ as stated below:

a. The second, third, or fourth Thursdays of each and every month except for March,
July, August, November, and December. Those meetings will be held on the following
dates in 2025: March 26, July 24, August 14, November 13, and December 18

The full set of dates for the regular Council meetings of 2025 is as follows:

January 2, January 23, February 13, February 27, March 13, March 26, April 10, April
24, May 8, May 22, June 12, June 26, July 24, August 14, September 11, September 25,
October 9, October 23, November 13, and December 18

b. The Annual Reorganizational meeting will be held on January 2, 2025 at 7:30 p.m..
2. Copies of this Resolution and any revisions or modifications thereof, certified to be true copies
by the Clerk of this municipality, will be disseminated and distributed as required by the Act as

follows:

a. Posted and maintained throughout the 2025 calendar year on the bulletin board at the
High Bridge Borough Hall.

b. Mailed, emailed, or hand delivered to the newspaper designated as the official newspaper of
the Borough.

c. Filed with the Clerk of this Municipality.

d. Mailed, emailed, or hand delivered to such other persons as may be entitled thereto under the
terms of the Act and this Resolution.

3. Pursuant to Section 14 of the Act, the Clerk of the Municipality is hereby authorized and
directed to mail such notice as may be required and authorized under the Act to any person
requesting the same providing that person has first complied with the following term and
condition:

a. Any and all requests for notice under the Act shall be made in writing as an OPRA request.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
DESIGNATION OF OFFICIAL BOROUGH NEWSPAPERS

RESOLUTION: 004-2025 ADOPTED:

BE IT RESOLVED by the Council of the Borough of High Bridge, County of
Hunterdon, in the State of New Jersey that pursuant to the N.J.S.A. 40:53-1 et seq. the
Hunterdon Review and Hunterdon Democrat be designated as the official newspaper of
the Borough.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
SMALL BALANCES CANCELLATION

RESOLUTION 005-2025 ADOPTED:

WHEREAS, the Borough of High Bridge has, from time to time, certain minimal tax and
utilities overpayments and delinquencies; and

WHEREAS, P.L. 1996, Chapter 113 amended P.L. 1983, Chapter 568 allows for
cancellation of a refund or delinquency of less than ten dollars ($10.00).

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge in the County of Hunterdon and in the State of New Jersey that the Tax Collector
and Utilities Collector are hereby authorized to cancel tax and utilities overpayments or
tax and utilities delinquencies of less than ten dollars ($10.00) that occur during the
current year.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
PAYMENT OF TAXES AND UTILITIES

RESOLUTION: 006-2025 ADOPTED:

BE IT RESOLVED by the Council of the Borough of High Bridge, County of
Hunterdon, State of New Jersey and approved by the Mayor that taxes and utilities rent
shall be collected quarterly. Taxes are due on February 1, May 1, August 1, and
November 1, of the current year. Utilities will be billed quarterly and due by the due date
printed on the bill.

BE IT FURTHER RESOLVED that interest will be charged at the rate of 8% per
annum on the first $1,500.00 of the delinquency and 18% per annum on any amount in
excess of $1,500.00 to be calculated from the date the taxes were due until the date of
actual payment. There will be a ten day (10) grace period after which unpaid taxes will be
charged interest from the due date.

BE IT FURTHER RESOLVED that the utility payment shall be due within 25 days of
the billing date. All unpaid balances after 25 days shall accrue interest at the rate of 8%
per annum on the first $1,500.00 of the delinquency and 18% per annum on any amount
in excess of $1,500.00 to be calculated from the due date.

BE IT FURTHER RESOLVED that, pursuant to statute, if a tax and/or utilities rent
delinquency is over $10,000.00 at the end of the year, an additional flat penalty of 6% per
annum shall be imposed on that delinquency.

BE IT FURTHER RESOLVED that, in the event that the Borough conducts a sale for
unpaid municipal taxes, the interest rate on said tax certificate shall begin at a maximum
of 18% per annum.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
DESIGNATION OF DEPOSITORIES & CASH MANAGEMENT PLAN

RESOLUTION: 007-2025 ADOPTED:

WHEREAS, N.J.S.A. 40A:5-14, Local Fiscal Affairs Law, requires that each municipality adopt a Cash
Management Plan designed to assure the deposit, investment and proper disbursement of local funds;

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of High Bridge in the County
of Hunterdon and State of New Jersey and approved by the Mayor does hereby adopt the following Cash
Management Plan:

A. Designation of Depositories
The following institutions are designated as permissible depositories for the deposit of Borough

funds:
First Bank
Citizens Bank
TD Bank
Unity Bank
Peapack Gladstone Bank
PNC
Columbia Bank
Wells Fargo
Bank of America
NJ/Arm Assets and Rebate Management Program
and any other Federal and State Bank or Credit Union in the State of New Jersey

All depositories must conform to the Governmental Unit Deposit Protection Act (GUDPA) and
shall provide a Notification of Eligibility from the State of New Jersey, Department of Banking, on a semi-
annual basis. In addition, designated depositories shall maintain maximum FDIC or FSLIC coverage of all
Borough funds on deposit.

B. Deposit of Funds
All funds shall be deposited within forty-eight (48) hours of receipt, in accordance with N.J.S.A.

40A:5-15, into appropriate fund operating accounts. Non-interest bearing operating and capital accounts
shall be regularly monitored on a monthly basis by the CFO for the availability of funds being transferred
into interest bearing accounts. Debt Service and Trust Accounts shall be maintained in accordance with
Federal and State statutes regulating such funds. Payroll, Developers’ Escrow deposits and other agency
funds, which represent funds of individuals and other organizations held by the Borough, shall be deposited
in regular, interest bearing accounts unless average daily balance is below $1,000.00. Grant funds shall be
deposited in accordance with regulations of the granting government or agency.

Where compensating balances are required by any designated depository to offset the cost of
services provided; an agreement between the Borough and the depository shall be executed, specifying the
charge for each service and the balance required to offset each charge. Said agreement shall be reviewed
on an annual basis.

C. Investment Instruments and Procedures
The Borough may purchase those investments permitted in N.J.S.A. 40A:5-15.1, which include:
United States Treasury Bonds, Notes and Bills
U.S. Government Agency and Instrumentality Obligations
Bonds and other obligations of the Borough of High Bridge
Commercial Bank Deposits and Certificates of Deposit
Savings and Bank Deposits and Certificates of Deposit
State of NJ and the State of NJ Cash Management Plan
The Borough may purchase other obligations approved by the Division of Investment of the
Department of Treasury for investment by local units.




Investments shall be limited to a maturity of not more than one year unless a longer term is
permitted by applicable Federal or State regulations. Allowable investments with maturities which extend
beyond the end of the Borough’s fiscal year shall be permitted only if interest accrued on the investment is
credited to the Borough at the end of the fiscal year for the purpose of realizing budgetary revenue.

The purchase of Certificates of Deposit shall be made based on the availability of funds for
investment and the analysis of projected cash flows. Bids for Certificates of Deposit will be solicited of at
least three designated depositories only if the amount available for investment is $100,000 or greater.
Telephone bids will be solicited by the Chief Financial Officer, or designated staff member. Bidders shall
specify the principal amount, interest, rate and maturity of the investment and transmit such bid to the
Borough by telefax. A check or wire transfer will be made available to the winning bidder on the same
business day the bid is awarded.

Where the return on a proposed investment does not exceed the cost of making such investment,
the Chief Financial Officer will not make the investment. The Chief Financial Officer shall have the
discretion of award an investment to the depository wherein the funds reside, should that institution’s
quoted interest rate be less than other quoted rates, and the differential in interest rates is not more than
twenty-five (25) basis points (0.25%), providing that the term of the investment is thirty (30) days or less.
The Chief Financial Officer shall have the discretion to reject all bids.

D. Disbursement of Funds
All funds shall be disbursed as authorized and directed by the Council. The Chief Financial
Officer shall, at the beginning of the fiscal year, present to the Borough Council a schedule of debt service,
principal and interest payments and, when available a schedule of School Tax payments for the upcoming
fiscal year. Upon approval of the schedules of payments by the Council, the Chief Financial Officer shall
then have the authority to make the following disbursements:
School Taxes
County Taxes
Interfunds
Purchase of Investments
Debt Service
Salary and Wages
Postage
State/County Permit/Filing Fees
Disbursements shall be executed via electronic wire transfer of funds by the Chief Financial
Officer, or designated staff member, when that method of payment is deemed necessary or preferable by
the payee, or when the amount of such payment will result in a financial benefit of the Borough of High
Bridge in the form of increased investment income.

E. Reporting

The Chief Financial Officer shall, prior to the last day of the month immediately following,
present to the Mayor and Council a monthly report of cash receipts and disbursement, subject to
reconciliation and periodic adjustments.

F. Bonding
The following officials shall be covered by surety bonds, said surety bonds to be examined by the
independent auditor to insure their proper execution:
Chief Financial Officer
Tax Collector
Municipal Clerk
Staff members of the Department of Finance and Tax Collection not covered by separate surety
bonds shall be covered by a Public Employee’s Faithful Performance Bond.

G. Compliance
The Cash Management Plan of the Borough of High Bridge shall be subject to the approval of the

Borough Attorney and shall be subject to the annual audit conducted pursuant to N.J.S.A. 40A:5-14.
As stated in N.J.S.A. 40A:5-14, the officials(s) charged with the custody of the Borough funds
shall deposit them as instructed by this Cash Management Plan and shall thereafter be relieved of any
liability or loss due to the insolvency or closing of any designated depository.
If, at any time, this Cash Management Plan conflicts with any regulation of the State of New
Jersey, or any department thereof, the applicable State regulations shall apply.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
AUTHORIZATION FOR CORRECTIVE TAX APPEAL

RESOLUTION: 008-2025 ADOPTED:

WHEREAS, the Revised Statutes of the State of New Jersey, more particularly N.J.S.A.
54:1 et seq., provides for the conferring of certain powers upon the Municipal Tax
Assessor by Resolution; and

WHEREAS, the Council of the Borough of High Bridge, County of Hunterdon and State
of New Jersey, as said governing body believe that it is in the best interest of the Borough
to confer certain powers upon the Municipal Tax Assessor.

WHEREAS, the conferring of said powers upon the Municipal Tax Assessor will result
in greater efficiency in the operation of the office of the Municipal Tax Assessor; and

WHEREAS, the Council of the Borough of High Bridge is desirous of conferring upon
the Municipal Tax Assessor a general authorization for the correction and adjustment of
errors; and

WHEREAS, the Council of the Borough of High Bridge are of the opinion that said
general authorization will promote greater efficiency while maintaining the integrity of
the municipal assessment system.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge in the County of Hunterdon and State of New Jersey as follows:

1. The Council of the Borough of High Bridge confers upon Debra Blaney, the
Municipal Tax Assessor, a general authorization whereby the Assessor shall be
empowered to adjust and correct errors pursuant to N.J.S.A. 54:1 et seq.

2. The Municipal Tax Assessor shall, from time to time as required by Council, provide
a written summary of any and all such actions taken pursuant to this grant of authority.

3. This Resolution shall take effect upon adoption and remain in full force and effect for
the current year.

4. The Council of the Borough of High Bridge shall in its discretion determine in
January of each succeeding year whether or not this grant of general authorization shall
be extended.

5. A certified copy of this Resolution shall be transmitted to the Municipal Tax Assessor
and shall be maintained among the records thereof.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
SIGNATURES ON CHECKS

RESOLUTION: 009-2025 ADOPTED:

BE IT RESOLVED by the Council of the Borough of High Bridge, in the County of
Hunterdon, State of New Jersey that through the current year checks drawn or
withdrawals from these accounts be signed as follows:

All Borough Accounts except for Payroll, Tax Collector, and Utility Collector by
three of the following officials:

e Mayor
e Clerk, Deputy Clerk, or the Planning Board Secretary
e Certified Municipal Finance Officer

BE IT FURTHER RESOLVED, by the Council of the Borough of High Bridge that
checks drawn on the Payroll account require the signature of the Chief Financial Officer
or the Mayor.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
OPEN PUBLIC RECORDS ACT REQUEST PROCESSING HOURS

RESOLUTION: 010-2025 ADOPTED:

WHEREAS, the Borough of High Bridge has limited staffing to handle the volume of
Open Public Records Requests, and

WHEREAS, NJSA 47:1A-5 allows times during which records may be inspected,
examined, copied; access; copy fees; in the case of a municipality having a population of
5,000 or fewer according to the most recent federal decennial census, during not less than
six regular business hours over not less than three business days per week or the entity's
regularly scheduled business hours, whichever is less, and

NOW, THEREFORE, BE IT REOLVED by the Council of the Borough of High
Bridge, in the County of Hunterdon and the State of New Jersey, hereby sets the hours for
review and processing Open Public Records Requests for the following days and times:

Tuesday, Wednesday, and Thursday from 2:00 pm to 4:00pm



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

ADOPTION OF CYBER SECURITY, SOCIAL MEDIA, VEHICLE USE, AND
BOROUGH HALL ACCESS POLICIES

RESOLUTION: 011-2025 ADOPTED:

WHEREAS, the Information Technology Cyber Security Policy was adopted by Council
January 4, 2021; and

WHEREAS, the Social Media Policy was adopted by Council January 4, 2021 with official
social media sites and appointments set by Resolution; and

WHEREAS, the Vehicle Use Policy was adopted by Council December 15, 2022 by Resolution;
and

WHEREAS, the Borough Hall Access Policy was adopted by Council on October 27, 2022 by
Resolution; and

WHEREAS, the Council wishes to have the above policies remain in effect;
NOW, THEREFORE, BE IT RESOLVED, that the Council of High Bridge hereby

adopts the above Information Technology Cyber Security Policy, Social Media
Policy, the Vehicle Use Policy, and the Vehicle Access Policy for 2025.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
AUTHORIZATION TO BID

RESOLUTION: 012-2025 ADOPTED:

BE IT RESOLVED by the Council of the Borough of High Bridge that authorization to
bid, if required, for the following projects are hereby granted.

General Road Improvements
Water System Improvements
Bunnvale Well Improvements
Sewer System Improvements
Safe Routes to School

Solitude House Improvements
Commons Improvements

Hazard Mitigation Improvements

NN R =



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
GRANT AUTHORIZATION

RESOLUTION: 013-2025 ADOPTED:

WHEREAS, the Borough of High Bridge would like to apply for grants from January 1, 2025
through December 31, 2025 that are advantageous to the Borough and available through various
sources including but not limited to; Sustainable Jersey and the Statewide Insurance Fund, at no cost
or required matching funds to the Borough; and

WHEREAS, all applications shall be approved by the Borough Administrator prior to submission;
and

NOW, THEREFORE, BE IT RESOLVED by the governing body of The Borough of High Bridge
in the County of Hunterdon and in the State of New Jersey, that applications for grants at no cost or
required matching funds to the Borough may be submitted with approval of the Borough
Administrator from January 1, 2025 through December 31, 2025.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
AUTHORIZATION TO PURCHASE FROM MEMBERSHIPS

RESOLUTION: 014-2025 ADOPTED:

WHEREAS, the Borough of High Bridge is a member of the Somerset County
Cooperative Pricing System, #2-SOCCP, the Morris County Cooperative Pricing System,
the Hunterdon County Cooperative Pricing System, the New Jersey State Contracts,
NJSTART, DEPTCOR, the Educational Services Commission (ESC), HGAC, Middlesex
Regional Educational Service Commission, Cranford Co-op, and Union County Co-op;
and

WHEREAS, any contracts that are part of these pricing systems may be used by the
members, and

WHEREAS, the Borough intends to utilize but not limiting itself to the following
Cooperative Purchasing pricing:

Rock Salt

DPW Road Supplies

Diesel and Gasoline

Office Supplies

Deer Carcass Removal

Vehicles

Police Supplies

Copiers/Office Equipment

Electric, Plumbing, HVAC Services

NOW, THEREFORE, BE IT RESOLVED, that the Borough of High Bridge is
authorized to utilize the contracts set forth in the Somerset County Cooperative Pricing
System, #2-SOCCP, the Morris County Cooperative Pricing System and the Hunterdon
County Cooperative Pricing System, the New Jersey State Contracts, NJSTART,
DEPTCOR, Educational Services Commission, HGAC, and Middlesex Regional
Educational Service Commission, Cranford Co-Op and Union County Co-Op.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION AUTHORIZING PROFESSIONAL MEMBERSHIPS

RESOLUTION: 015-2025

ADOPTED:

WHEREAS, it is beneficial for the Borough to have a member of the following

organizations:

Jennifer Harrington, RPPO, CTC
Jennifer Harrington
Adam Young

Adam Young, Registrar
Adam Young, Clerk
Adam Young, Clerk
Debra Blaney, CTA
Police Department
Police Department
Police Department
Police Department
Police Department
Police Department
Police Department

Police Department

Borough of High Bridge

Mayor

Planning Board, Secretary, Zoning Officer
Department of Public Works

Department of Public Works

Municipal Housing Liaison
Environmental Commission

Central Jersey TCTA

NNJINIGP

Registrar’s Association of NJ
Mid-State Registrars Assoc.
Hunterdon County Clerk Assoc.
Municipal Clerks of NJ

Hunterdon County Assessor’s Assoc.
NJ Police Traffic Officers Assoc.
Hunterdon County Chief Assoc.

NJ State Assoc. of Chiefs of Police
L.E.A.D.

NJ Gang Investigators

NJ Women in Law Enforcement
International Council of Women in Law
Enforcement

International Chiefs of Police
League of Municipalities

NJ Council of Mayors

NJ Planning and Zoning Officials
NJ Water Association

Public Works Association of NJ
Affordable Housing Professionals of NJ
Association of New Jersey
Environmental Commissions

NOW, BE IT RESOLVED, by the Council of the Borough of High Bridge, that these

memberships are accepted.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
POLICE DEPARTMENT RULES AND REGULATIONS

RESOLUTION: 016-2025 ADOPTED:

WHEREAS, Ordinance 2014-21 officially designates the “appropriate authority”
pursuant to N.J.S.A. 40A:114-118; and

WHEREAS, Pursuant to N.J.S.A. 40A:14-118 the Appropriate Authority hereby
issues and promulgates the rules and regulations for the government of the force
and the discipline of its members.

NOW THEREFORE, BE IT RESOLVED by the Borough Council of the
Borough of High Bridge in the County of Hunterdon and State of New Jersey that
effective immediately hereby adopt the rules and regulations of the Police
Department.



orough of High Bridge Police Department

Rules and Regulations




Borough of High Bridge Police Department — Rules and Requlations
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Article I Establishment of police department rules and regulations

Section 1:

1:1.1 Police department authority

The Police Department of the High Bridge Borough is established pursuant to
N.J.S.A. 40A:14-118 and High Bridge Borough Ordinance 75-1. The High Bridge
Borough Police Department shall after this be called the "department."

Section 2

Department rules

1:2.1 Rules and Regulations Established

The appropriate authority of the Borough of High Bridge hereby adopts and promulgates
the department Rules and Regulations, known as the High Bridge Borough Police
Department Rules and Regulations and after this called the "rules."

1:2.2 Right to Amend or Revoke

In accordance with N.J.S.A. 40A:14-118, the right is reserved by the appropriate
authority to amend or to revoke any of the rules contained herein.

1:2.3 Previous Rules, Policies and Procedures
All rules previously issued, and policies and procedures that are contrary to the rules
contained herein, are hereby revoked to the extent of any inconsistency. All other policies
and procedures shall remain in force.

1:2.4 Application

These rules are applicable to all police officers of the department and to all civilian
employees of the department where appropriate.

1:2.5 Distribution

One copy of these rules shall be distributed to each employee of
the department.



1:2.6

Responsibility for Maintenance

It is the continuing responsibility of each employee to maintain a current copy of the
rules, including all additions, revisions and amendments as issued.

1:2.7

Familiarization

Employees shall thoroughly familiarize themselves with the provisions of the rules.
Ignorance of any provision of these rules will not be a defense to a charge of a violation
of these rules. It is the continuing responsibility of each employee to seek clarification
through the chain of command for any rule which is not fully understood.

Article I1. Definitions

Section 1

2:1.1

2:1.2

2:1.3

2:14

2:1.5

2:1.6

2:1.7

2:1.8

2:1.9

Authority - The right to issue orders, give commands, enforce obedience, initiate
action and make necessary decisions commensurate with rank or assignment as
provided for in the department rules, policies and procedures. Authority may be
delegated by those so designated. Acts performed without proper authority or
authorization shall be considered to be in violation of the rules.

Appropriate Authority — As established in High Bridge Borough 75-1. Statutory
authorization, in accordance with N.J.S.A. 40A:14-118.

Chain of command - Vertical lines of communication, authority and
responsibility within the organizational structure of the department.

Day Off - Those days determined by the appropriate supervisor on which a given
employee is excused from duty.

Detective — A police officer, designated by the title of detective, assigned to
conduct criminal and other investigations while in civilian clothes. The
assignment of detective in the High Bridge Borough Police Department is not a
rank, but an assignment made and changed at the will of the Chief of Police.
Department — High Bridge Borough Police Department.

Detail — A temporary assignment of personnel for a specialized activity.

Directive - A document detailing the performance of a specific activity or
method of operation.

Employee — All Employees of the Police Department whether sworn police
officers, crossing guards or civilian employees.



2:1.10 Function — The general activity of a subdivision of the department.

2:1.11 General order - Broadly based directive dealing with policy and procedure and
affecting one or more organizational subdivisions of the department.

2:1.12 Headquarters — The police building(s) that houses the staff and members of the
department.

2:1.13 Incompetence — The inability to satisfactorily perform police duties.

2:1.14 Insubordination — Failure or deliberate refusal of any member or employee to
obey a lawful order given by a superior officer. Ridiculing a superior officer of
his order, whether in or out of his presence. Disrespectful, insolent, or abusive
language directed toward a superior officer.

2:1.15 Lawful Order — Any written or oral directive issued by a superior officer to any
subordinate or group of subordinates in the course of police duty which is not in
violation of any law, ordinance, or department rule or regulation.

2:1.16 Leave of absence — The period of time an officer is excused from working, either
with or without pay.

2:1.17 May/Should - As used herein words "may" and "should" mean that the action
indicated is permitted.

2:1.18 Member — All employees of the police department, including sworn regular police
officers, special law enforcement officers (SLEO), and civilian employees.

2:1.19 Memorandum — Written directive designed to facilitate and provide direction for
the operation of the department.

2:1.20 Military Leave — The period of time during which an officer is excused from
duty by reason of serving in the armed forces of the United States in an active
capacity as provided by law.

2:1.21 Misconduct — Any conduct which violates any department rule or regulation,
ordinance of the Borough, or any State or Federal law or statute of a criminal or
quasi-judicial nature.

2:1.22 Neglect of Duty — Failure to perform or give suitable attention to the
performance of duty.

2:1.23 Off Duty — The status of a member during the period he is free from the
performance of specified duties.



2:1.24 Officer — Any duly appointed Police Officer or Special Law Enforcement Officer
(SLEO) of the department.

2:1.25 Officer-in-Charge — Any member designated by the Chief of Police or his
designee to assume a leadership role in the absence of the appointed leader. In the
absence of such specific designation, the senior member on duty by virtue of rank
or seniority.

2:1.26 On Call — That period of time when an officer has been officially notified that he
must be available in a reasonable period of time for active duty, upon call from
headquarters, on duty officer(s) and/or superior officer(s).

2:1.27 On Duty — The status of a member during the period of the day when he is
actively engaged in the performance of his duties.

2:1.28 Order - Any written or oral directive issued by a supervisor to any subordinate or
group of subordinates in the course of duty.

2:1.29 Personnel order - A directive initiating and announcing a change in the
assignment, rank or status of personnel.

2:1.30 Police Vehicle — All vehicles under the control of the department whether marked
or unmarked, with or without radio equipment.

2:1.31 Policy - A statement of department principles that provides the basis for the
development of procedures and directives.

2:1.32 Probationary Patrolman — any member of the department serving for a time
period prior to permanent appointment.

2:1.33 Procedure - A written statement providing specific direction for performing
department activities. Procedures are implemented through policies,
directives and memorandums.

2:1.34 Rules and Regulations — Department legislation consisting of detailed directives
binding members and employees of all ranks in terms of authority, responsibility
and conduct.

2:1.35 Seniority — Seniority in the department is established first by rank and second by
date of rank. Members having identical dates of rank, seniority shall be
determined by the lower badge number. In situations requiring decision or
control, where the officers are of equal rank, the senior will make the decision
and exercise control unless, directed otherwise by a higher ranking superior or
supervisory officer.



2:1.36 Shall/Will - The words "shall" and "will" as used herein, shall indicate that the
action required is mandatory.

2:1.37 Sick Leave — The period of time when an employee is excused from active duty
by reason of illness or injury.

2:1.38 Special order - A directive dealing with a specific circumstance or event that is
usually self-canceling.

2:1.29 Special Law Enforcement Officers (SLEQO) — Person vested with special police
authority and hired pursuant to N.J.S.A. 40A:14-146.10 also designated as Class
IT officers and special officers.

2:1.40 Standard Operating Procedure (SOP) — Written directive issued by the Chief
of Police. Standard Operating Procedures remain in full force and effect until
amended, superseded, or canceled by the Chief of Police. Department Standard
Operating Procedures establish policy and procedure governing matters which
have broad application and usually affect the entire department. They are the
most authoritative directive issued in the department and may be used to amend,
supersede or cancel any other order.

2:1.41 Special Duty — Police service, the nature of which requires that the member be
excused from the performance of his regular duties.

2:1.42 Subordinate — A member holding a lower supervisory, command rank or
position.

2:1.43 Superior Officer — A member holding a higher supervisory, command rank or
position.

2:1.44 Supervisor - Employee assigned to a position requiring the exercise of
immediate supervision over the activities of other employees.

2:1.45 Training Bulletin — Documents published and designed to keep employees of
the department abreast of current police techniques and procedures. The
bulletins and their presentation act as a continuous training program and as
stimulus for further study.



Article III. General duties and responsibilities

Section 1: Code of Ethics

3:1.1 AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve

3:1.2

mankind; to safeguard lives and property; to protect the innocent against
deception,

th
e weak against oppression or intimidation, and the peaceful against violence or
disorder; and to respect the Constitutional rights of all men to liberty, equality
and justice.

I WILL maintain courageous calm in the face of danger, scorn, or ridicule; develop
self-recording; and be constantly mindful of the welfare of others. Honest in
thought and deed in both my personal and official life, I will be exemplary in
obeying the laws of the land and the regulations of my department. Whatever I see
or hear of a confidential nature, or that is confided to me in my official capacity,
will be kept ever secret unless revelation is necessary in the performance of my
duty.

I WILL never act officiously or permit personal feelings, prejudices, animosities
or friendships to influence my decisions. With no compromise for crime and with
relentless prosecution of criminals, I will enforce the law courteously and
appropriately without fear or favor, malice or ill will, never employing unnecessary
force or violence and never accepting gratuities.

I RECOGNIZE the badge of my office as a symbol of public faith, and I accept
it as a public trust to be held so long as I am true to the ethics of the police service.
I will constantly strive to achieve these objectives and ideals, dedicating myself
before God to my chosen profession. law enforcement.

Law enforcement is an honorable calling. Service in this field demands a
professional rather than an occupational philosophy. Personal honor, a desire for
professional status, and devotion to service above self are the motives which
compel a police officer to discharge his or her responsibility in full measure. A
police officer’s life is one of self- sacrificing service to a high ideal, based upon
his or her recognition of the responsibilities entrusted to him or her and the belief
that law enforcement is an honorable vocation.

3:1.3 A police officer fully accepts his or her responsibilities to defend the right, to protect

the weak, to aid the distressed, and to uphold the law in public and in private living.
A police officer accepts the obligation to report facts truthfully and to testify
without bias or display of emotion, and to consider all information coming to his
or her knowledge by virtue of his or her position as a sacred trust, to be used for
official purposes only.

3:1.4 A police officer gives his or her loyal and faithful attention to the identification and

apprehension of criminals, being equally alert to protect the innocent and prosecute



the guilty. He or she performs the function of his or her office without fear, favor,
or prejudice and does not engage in unlawful or improper practices. He or she does
not disclose to unauthorized person any information concerning pending matters
which might be prejudicial to the interests to the State, Borough of High Bridge,
or the department.



3:1.5

A police officer does not seek to benefit personally by any confidential
information which has come by virtue of his or her assignment. He or she is
respectful and courteous to all citizens. He or she is faithful and loyal to his or
her organization, constantly striving to cooperate with and to promote better
relations with all regularly constituted law enforcement agencies and their
respective in matters of mutual interest and obligation.

3:1.6 Rigid adherence to the principles set out above is mandatory for anyone accepting a

position with the High Bridge Police Department. Acceptance of these principles
should not be perfunctory, it should be weighed carefully. Citizens are quick to
criticize any misconduct of members of the department; the community places a
trust in police officers and expects them to conduct themselves as to merit this trust.
Members should be proud to hold a position that demands so much.

3:1.7 There must be a moral philosophy and strong appreciation of the need for service in

any profession. Unwavering adherence to such a moral philosophy will earn for
police officers the respect and support of the public. Each member of the High
Bridge Police Department shall conform to the Law Enforcement Code of Ethics,
as contained herein.

Section 2: Job Descriptions

3:2.1

3:2.2

3:2.3

3:2.4

3:2.5

3:2.6

3:2.7

Chief of Police — Pursuant to N.J.S.A. 40A:14-118 and municipal ordinance, the
Chief of Police shall be the head of the Police Department and shall be directly
responsible to the Appropriate Authority for the efficiency and day to day
operations of the department. Pursuant to policies established by the Appropriate
Authority, the Chief of Police will adhere to the duties detailed in the established
job description of his position:

Sergeant of Police — Refer to established job description.
Detective — Refer to established job description.
Police Officer — Refer to established job description.

Special Law Enforcement Officer (SLEO) — Refer to established job
description.

Crossing Guard — Refer to established job description.

Civilian Employee — Refer to established job description.



Article IV Rules of Conduct:

Section 1:

4:1.1

Lovalty — (Class 3 Violation)

Loyalty to the department and to associates is an important factor in department
morale and efficiency. Employees shall maintain loyalty ato the department and
their associates consistent with the law and personal ethics.

4:1.2 Truthfulness — (Class 1 Violation)

All employees shall be completely truthful at all times.

4:1.3 Abuse of Authority — (Class 1 Violation)

Willful misuse of police powers or authority, in any manner, is prohibited.

4:1.4 Conduct unbecoming a police officer (Class 2 Violation)

Due to the nature of police work, the need for organizational cohesion and
cooperation, the awesome power of public trust granted police officers, the
autonomy they often work under the credibility needed to sustain effective law
enforcement; police officers must be held to the highest standard in order for a
police department to carry out it’s law enforcement mission.

Accordingly, police officers shall conduct themselves at all times, both on and off
duty, with high ethical standards, so as not to bring discredit upon themselves as
police officers or upon the Police Department. Conduct unbecoming a police officer
is grounds for disciplinary action and shall be defined as any improper conduct
which tends to weaken public respect or confidence in the police department or
which adversely impacts the confidence amongst fellow officers. This conduct
includes but is not limited to:

e Unlawful, disorderly, immoral, deceitful, dishonest or unethical conduct by a
police officer that adversely affects the morale, efficiency, or good order of the
police department or damages the reputation of the officer or department.

e (Cowardly or other dishonorable conduct by a police officer that injures or puts
at risk any person or which tends to lower public confidence in the officer or
police department or the mutual confidence among police officers.

e Slander, false reporting or any means of retaliation by a police officer against
any department employee for their official acts.

e The willful violation of the code of conduct as set forth in the Police Department
manual including the Law Enforcement Code of Ethics.



4:1.5 Conduct unbecoming an emplovee in the public service (Class 2 Violation)

Civilian employees shall conduct themselves at all times, both on and off duty, with
high ethical standards so as not to bring discredit upon themselves as employees of
the Police Department or upon the department itself.

e Unlawful, disorderly, immoral, deceitful, dishonest or unethical conduct by a

civilian employee that adversely affects the morale, efficiency or good order of
the police department, or that damages the reputation or credibility of the police
department, is conduct unbecoming an employee in the public service and shall
constitute grounds for disciplinary action.

Slander, false reporting or any means of retaliation by an employee against any
employee for their official acts is conduct unbecoming an employee in the
public service and shall constitute grounds for disciplinary action.

4:1.6 Assistance — (Class 2 Violation)

All employees shall assist members of this and other law enforcement agencies in
with official law enforcement agency duties and objectives in accordance with these
rules and regulations.

4:1.7 Chain of Command — (Class 4 Violation)

1.

All employees shall be aware of their relative position within the
department, to whom they are immediately responsible, and who is
accountable to them. The Chain of Command of the High Bridge Police
Department shall be as follows:

a. Chief of Police

b. Sergeant

C. Police Officer / Detective

d. Special Law Enforcement Officer (SLEO)

€. Civilian Employees

e. Crossing Guards



4:1.8 Supervision of Subordinates (Class 3 Violation)

Employees shall properly monitor, instruct, counsel, supervise, direct, and
discipline the personnel assigned to their command and enforce all department
rules, regulations, policies, procedures, directives, and orders issued by competent
authority. Employees are required to promptly report any unsatisfactory
performance or violations through official channels. Employees are responsible for
attempting to create a positive attitude among their subordinates and, in so doing,
must endorse the policies, directives, and decisions of their superiors.

4:1.9 Responsibilities — (Class 3 Violation)

Members of the department are always subject to duty. They shall at all times
respond to the lawful orders of superior or supervisory officers and other proper
authorities, as well as to calls for assistance from citizens. Proper police action must
be taken whenever required. The administrative delegation of the enforcement of
certain laws and ordinances to particular subdivisions of the department does not
relieve members of other subdivisions from the responsibility of taking prompt
effective police action within the scope of those laws and ordinances when the
occasion requires. Members assigned to special duties are not relieved from taking
proper action outside the scope of their specialized assignment.

4:1.10 Neglect of Duty — (Class 2 Violation)

Employees shall faithfully and diligently carry out all of the duties and fulfill all of
the obligations of their office. Failure to take appropriate action on the occasion of
a crime, disorder, or other incident or condition deserving of police attention, or
any other omission in which an employee represents an abandonment of their
duties, obligations, or assignments, constitutes neglect of duty. Employees shall not
commit any act, nor shall they be guilty of any omission, that constitutes neglect of
duty.

4:1.11 Performance of Duty — (Class 3 Violation)

All employees shall perform their duties as required or directed by law, department
rule, policy, directive, or by order of a superior or supervisory officer. All lawful
duties required by competent authority shall be performed promptly as directed,
notwithstanding the general assignment of duties and responsibilities.

4:1.12 Questions Regarding Assignment — (Class 5 Violation)

Employees in doubt as to the nature or detail of their assignment or order shall seek
clarification from their immediate supervisor.



4:1.13 Insubordination — (Class 2 Violation)

Members and employees shall promptly obey any lawful orders of a superior,
supervisory officer or another person in lawful authority. Members and employees
shall not make any disrespectful, insolent, or abusive language or action toward a
superior or supervisory officer.

4:1.14 Circulating False Information — (Class 3 Violation)

Employees shall not make false or misleading statements about department
activities, including, but not limited to, policies, investigations, disciplinary actions
and personnel decisions; when such statements are intended to or may tend to
adversely affect the morale or good order of the department, or undermine the
authority of any supervisory officer.

4:1.15 Knowledge of L.aws and Regulations — (Class 4 Violation)

Every employee is required to thoroughly familiarize themselves with their current
assignment and is required to establish and maintain a working knowledge of all
laws, ordinances, rules and regulations, policies, and procedures of the High Bridge
Police Department. Employees shall observe and obey all. In the event of improper
action or breach of discipline, it will be presumed that the employee was familiar
with the law, rule, or written directive in question.

4:1.16 Criticism of Official Acts or Orders — (Class 3 Violation)

Employees shall not criticize the official actions, instructions, or orders of any other
employee in a manner which is defamatory, obscene, unlawful, or which tends to
impair the efficient operation, image, authority, or reputation of the department.

4:1.17 Conduct Toward Members and Employvees — (Class 4 Violation)

All employees shall treat all other employees with respect. They shall be courteous
and civil at all times in their relationships with one another. When on duty, and
particularly in the presence of others, employees shall demonstrate a positive
attitude, refrain from using sarcastic remarks of any kind, and shall address
members by rank.

4:1.18 Reasonable caution in performance of duty — (Class 3 Violation)

Employees shall exercise reasonable and prudent judgment and care in the
performance of duty so as to minimize the risk of injury and / or damage to all
persons and / or property.



4:1.19 Manner of Issuing Orders

1. Orders from superior or supervisory officers to subordinates shall be in clear,
understandable language, civil in tone, and issued in pursuit of department
business. (Class 5 Violation)

2. When conveying policies, directives, orders, etc., superiors and supervisors
shall adopt a positive approach and impart the information in a manner most

likely to gain acceptance and compliance. (Class 4 Violation)

4:1.20 Unlawful Orders — (Class 2 Violation)

No superior or supervisory officer shall knowingly issue any order that is in
violation of any law, ordinance, or departmental directive.

4:1.21 Obedience of Unlawful Orders — (Penalty based of offense/violation)

Obedience to an unlawful order is never a defense of an unlawful action. Therefore,
no employee is required to obey an order that is contrary to federal, state, or local
law. Responsibility for refusal to obey rests with the employee. He or she shall be
required to justify his or her actions.

4:1.22 Obedience to Unjust or Improper Orders

Employees who are given orders that they feel to be unjust or contrary to the rules
and regulations or written directives of the High Bridge Police Department, but not
unlawful, must first obey the order to the best of their ability. They then may
proceed to appeal as provided below. Failure to follow the order prior to appeal
may result in a charge of insubordination.

4:1.23 Conflicting Orders — (Class 5 Violation)

Upon receipt of an order conflicting with any previous order or instruction, the
employee affected will advise the person issuing the second order of this fact.
Responsibility for countermanding the original instruction then rests with the
individual issuing the second order. If so directed, the latter command shall be
obeyed first. Orders will be countermanded, or conflicting orders will be issued,
only when reasonably necessary for the good of the department. Notice of
countermanded or conflicting order is to be given to the officer issuing the original
order by the countermanding officer.



4:1.24 Reports and Appeals — (Class 5 Violation)

An employee who has received an unlawful, unjust, or improper order shall, at first
opportunity report in writing to the Chief of Police through official channels. This
report shall contain the facts of the incident and the action taken. Appeals for relief
from such orders may be made at the same time.

4:1.25 Soliciting Gifts, Gratuities, Fees, Loans, etc. — (Class 3 Violation)

Employees shall not under any circumstances, directly or indirectly, solicit any gift,
gratuity, loan, discount or other fee for their own personal gain where there is any
connection between the solicitation and their department membership or
employment.

4:1.26 Acceptance of Gifts, Gratuities, Fees, Loans, etc. — (Class 2 Violation)

1. Pursuant to the provisions of N.J.S.A. 2C:27-10, employees shall not
accept, either directly or indirectly under the color of their office, any gift,
gratuity, loan, fee, or any other object of value arising from or offered
because of police employment.

2. No employee shall receive any gift or gratuity from other members or
employees junior in rank, the acceptance of which might tend to influence,
directly or indirectly, the actions of said employee or other employee in
any matter of police business; without the expressed permission of the
Chief of Police.

3. Any employee who is found to have accepted money or any other thing
of value to influence his actions in connection with his employment will
be subject to termination of employment.

4:1.27 Rewards — (Class 4 Violation)

Employees shall not accept any reward in money or other compensation for services
rendered in the line of duty except lawful salary and any other compensation that
may be authorized by law.

4:1.28 Other Transactions — (Class 4 Violation)

Employees are prohibited from buying or selling anything of value from or to any
complainant, suspect, witness, defendant, prisoner, or other person involved in any
case which has come to their attention or which arose out of their department
employment except as may be specifically authorized by the Chief of Police.



4:1.29 Disposition of Unauthorized Gifts, Gratuities — (Class 4 Violation)

Any unauthorized gift, gratuity, loan, fee, reward, or other object coming into the
possession of any employee shall be forwarded to the office of the Chief of Police
together with a written report explaining the circumstances.

4:1.30 Intercession — Soliciting — (Class 4 Violation)

Employees shall not seek influence or intervention with the Chief of Police, Mayor,
Borough Administrator, or members of the Borough Council in relation to
promotion, assignments, disposition of pending charges, or findings in a department
hearing or other related matter.

4:1.31 Persons and Places of Bad Reputation — (Class 4 Violation)

Employees shall not frequent places of bad reputation, nor associate with persons
of bad reputation, except as may be required in the course of police duty.

4:1.32 Withholding Information — (Class 2 Violation)

Employees shall not, at any time, withhold from the proper law enforcement
authorities any police-related information which the employee knows, or should
know, would be desired or needed by those authorities.

4:1.33 Reporting Violations of Laws and Ordinances — (Class 3 Violation)

Members who have been cited for violating criminal, quasi-criminal (ordinances
and all regulations, including but not limited to housing code violations, health
regulations, New Jersey Administrative Code regulations, etc.), and motor vehicle
laws shall report same in writing to the Chief of Police through official channels.

Non-member employees who have been cited for violating criminal, quasi-criminal
(ordinances and all regulations, including but not limited to housing code
violations, health regulations, New Jersey Administrative Code regulations, etc.),
or any other law that has bearing upon their association with the High Bridge Police
Department shall report same in writing to the Chief of Police through official
channels. Non-member employees who are in doubt as to whether the citation
requires notification shall report same.

4.1:34 Reporting Violations of Laws, Ordinances, Rules, or Orders of Others (Class 3

Violation)

Employees knowing of other employees violating criminal, quasi-criminal
(ordinances and all regulations, including but not limited to housing code
violations, health regulations, New Jersey Administrative Code regulations, etc.),
and motor vehicle laws shall report same in writing to the Chief of Police through



the Chain of Command. If the employee believes the information is of such gravity
that it must be brought to the immediate personal attention of the Chief of Police,
official channels may be by-passed.

4.1.35 Driver’s License — (Class 2 Violation)

Employees required to operate department vehicles in the performance of their duty
shall maintain a valid New Jersey Driver’s License. Whenever an employee’s
driver’s license has been suspended or revoked, the employee shall immediately
notify their immediate supervisor and give a full account of the reason for the
suspension or revocation in writing.

4:1.36 Address and Telephone Numbers — (Class 5 Violation)

1.

Employees shall record their correct residence addresses and telephone
numbers with the Chief of Police or, the officer designated to collate such
information.

Employees are required to have telephone contact available in the place
where they reside. The availability can be either land line or cellular means.

Changes in address or telephone number shall be reported to the appropriate
officer within twenty-four (24) hours of the change. This notification shall
occur in writing and within the specified time, whether the employee is
working or on leave.

Employees shall not disclose the phone number or address of other
employees.

4:1.37 Drug Testing: Attorney General's L.aw Enforcement Drug Testing Policy

1.

The Attorney General's Law Enforcement Drug Testing Policy, is hereby
adopted in its entirety as if set forth at length herein.

This policy applies to:

a. All applicants for a position as a law enforcement officer who, if
appointed, will be responsible for the enforcement of the criminal
laws of this State and will be authorized to carry a firearm under
N.J.S.A. 2C:39-6;

b. Law enforcement officer trainees subject to the Police Training Act
while they attend a mandatory basic training course; and

C. Sworn law enforcement officers who are responsible for the
enforcement of the criminal laws of this State, come under the



jurisdiction of the Police Training Act and are authorized to carry a
firearm under N.J.S.A. 2C:39-6;

3. Copies of the policy are available from the Chief of Police.

4:1.38 Actions While Off-Duty — (Class 3 Violation)

While off duty, members shall take appropriate action in any police matter that
comes to their attention within their jurisdiction as authorized by New Jersey law
and departmental policy.

4:1.39 Payment of Debts (Class 5 Violation)

Employees shall promptly pay all debts and legal liabilities incurred by them.
Section 2:

GENERAL CONDUCT ON DUTY

4:2.1 Prohibited Activity on Duty

Employees are prohibited from engaging in the following activities while on duty
and are not directly related to their official duties:

L. Sleeping, loafing, or idling. (Class 2 Violation)

2. Recreational reading (except at meals). (Class 5 Violation)

3. Conducting private business. (Class 2 Violation)

4. Gambling, unless to further a law enforcement purpose. (Class 2 Violation)
5. Smoking in non-designated areas. (Class 5 Violation)

6. Sexual activity of any kind. (Class 2 Violation)

7. Leaving the Borough without justification. (Class 3

Violation) 4:2.2 Alcoholic Beverages and Drugs

1. No employee shall appear for duty, or be on duty, under the influence of
alcohol or drugs to any degree or be unfit for duty because of their use. No
employee shall report for duty with the odor of an alcoholic beverage on
their breath or emanating from their person. (Class 2 Violation)

2. Employees shall refrain from drinking intoxicating beverages for a
reasonable period of time prior to going on duty in order to eliminate odors,



10.

impairment, or any other effect an intoxicating beverage may create.
(Class 2 Violation)

Employees shall not drink any kind of intoxicating beverage while on duty,
nor take any drugs not duly prescribed and necessary for health while on
duty, except on special assignment authorized by the Chief of Police. (Class
2 Violation)

No employee shall operate a Borough vehicle after having consumed
alcoholic beverages. (Class 2 Violation)

Intoxicating beverages shall not be consumed on police department
property. (Class 3 Violation)

No member of the department shall, at any time when in uniform or any part
thereof, except in the performance of his or her duty, enter any place in
which intoxicating liquor is served or sold, unless authorized by a superior
or supervisory officer. This prohibition includes meal breaks at licensed
liquor establishments unless the area in which the intoxicating liquors are
served is separated from the dining area by a physical partition which blocks
the view between the two areas. (Class 3 Violation)

Members shall not bring any intoxicating liquor or illicit drugs onto
department property except when necessary in the performance of a police
task. Liquor or drugs brought onto department premises in the furtherance
of a police task shall be properly identified and stored according to
department policy. Non-member employees shall not bring any intoxicating
liquor or illicit drugs onto department property. (Class 3 Violation)

Superior officers shall not assign to duty any employee who is in an unfit
condition due to the use of intoxicants. Superior officers shall immediately
relieve of duty any employee and remove the service weapon of any
member found on duty in such condition. The superior officer shall then
submit a written report of the incident to the Chief of Police. (Class 2
Violation)

Any employee who has a reasonable suspicion to believe that a fellow
employee is under the influence of an intoxicating liquor or drugs must
immediately report such fact to his or her immediate supervisor. (Class 2
Violation)

Any employee under any prescribed medication which may reasonably be
assumed to affect the fundamental ability of the employee to perform the
essential functions of his/her job in a safe and effective manner shall have
his/her physician notify the Borough Physician as to the medication
required, its properties (by supplying prescription fact sheet) the dosage



amount and the period during which the employee is required to take such
mediation. Full compliance with department policy outline is required
(Class 3 Violation)

4:2.3 Reporting For, and Absence From, Duty- (Class 3 Violation)

Any member who, without proper authorization, fails to appear for duty at the date,
time, and place required is “absent without leave.” Such absence shall be reported
in writing to the superior or supervisory officer immediately. Absences without
leave must also be reported in writing to the Chief of Police.

4:2.4 Fitness for Duty - (Class 5 Violation)

Members shall maintain good physical and mental condition so that they can
handle the physical and mental situations often required of a law enforcement
officer.

4:2.5 Loitering — (Class 5 Violation)

Members on duty or in uniform shall not loiter at a public establishment unless in
furtherance of a police-related task. Loitering in such locations is forbidden.

4:2.6 Use of Tobacco Products — (Class 5 Violation)

Use of all tobacco products, including non-traditional devices such as e-cigarettes,
personal vaporizers, electronic nicotine delivery systems and other similar devices,
are prohibited in all Borough facilities. Borough owned vehicles and public and
private places within the Borough Facilities are tobacco free environments.
Employees may only use tobacco products in authorized areas. Employees shall not
use tobacco products while in direct contact with the public.

4:2.7 Relief — (Class 3 Violation)

Employees are to remain at their assignments and on duty until properly relieved
by other employees or until dismissed by competent authority.

4:2.8 Suspending Patrol for Meal or Coffee Break — (Class 4 Violation)

1. Members will be permitted to suspend patrol, subject at all times to
immediate call for duty for the purpose of having a(n) meal break(s) during
their shift.

2. Only that amount of time reasonably necessary to have a meal is allowed to

be taken for a meal break.



3. Members shall have their portable radios turned on, and shall monitor the
radio at all times, while taking a meal break.

4. Members shall arrange meal and coffee breaks at times when not more than
one unit is at any one location at the same time, unless authorized by a
superior or supervisory officer.

4:2.9 Training — (Class 3 Violation)

Members shall attend in-service training in the theory and practice of law
enforcement at the direction of the Chief of Police or his designee. Such attendance
is a duty assignment and is therefore mandatory.

4:2.10 Inspections — (Class 4 Violation)

The Chief Executive Officer may call for dress inspections. Members directed to
attend such inspections shall report in the uniform prescribed and carrying the
equipment specified. Unauthorized absence from such inspection is chargeable as
“absence without leave.”

4:2.11 Courtesy — (Class 5 Violation)

When meeting in public while on duty, members shall conform to normal courtesy
standards and refer to each other by rank.

4:2.12 Harassment in the Work Place — (Class 3 Violation)

Employees are prohibited from any acts in the workplace that would constitute
harassment, sexual or otherwise (see policy V06C05).

Section 3:

UNIFORMS. EQUIPMENT., AND APPEARANCE

4:3.1 Regulation Uniforms Required — (Class 4 Violation)

Members shall maintain regulation uniforms, which shall be neat, clean, and well-
pressed at all times.

4:3.2 Manner of Dress on Duty — (Class 4 Violation)

Members shall wear the duty uniform during their tour of duty. However, superior
or supervisory officers may permit other uniforms/clothing as required by the
nature of the duty to which a particular member is assigned or based upon authority
given to the superior or supervisor by the Chief of Police, such as during inclement
weather, the night shift, etc.



4:3.3 Alternating Style of Uniform — (Class 4 Violation)

Uniforms shall be made of the material and style prescribed in relevant High Bridge
Police Department directives. Such style shall not be altered or changed in any
manner whatsoever unless authorized by the Chief of Police.

4:3.4 Civilian Clothing - Manner of Dress — (Class 4 Violation)

1. Male employees permitted to wear civilian clothing during a tour of duty
shall wear either a business suit or sport coat and slacks. A dress-type shirt
with tie shall be worn. Other clothing when necessary to meet a particular
police objective may be permitted by the Chief of Police.

2. Female employees permitted to wear civilian clothing shall conform to
standards normally worn by office personnel in private business firms,
unless otherwise directed. Any exceptions must be authorized by the Chief
of Police.

4:3.5 Equipment — (Class 3 Violation)

Employees are responsible for the proper care of department equipment assigned
to them. All equipment must be clean, in good working order, and conform to
department specifications. Employees are prohibited from using department
equipment for personal business. Department equipment is the property of the
Borough of High Bridge and is therefore subject to inspection without notice.

4:3.6 Uniform and Equipment Damage Claim

Any claims for damage to clothing and equipment caused in the performance of
duty shall be made in accordance with current department procedures and current
collective bargaining agreements. An employee’s failure to promptly and in
accordance with this procedure may cause for such claim to be denied.

4:3.7 Damaged or Inoperative Equipment — (Class 4 Violation)

Employees shall immediately report in writing, any loss of or damage to department
property assigned to or used by them. The immediate supervisory officer shall be
notified of any defects or hazardous conditions existing in any department
equipment or property. Damaged or lost property may subject the responsible
employee to reimbursement charges and disciplinary action.

4:3.8 Personal Appearance — (Class 5 Violation)




Every employee of the department, while on duty, must at all times be neat and
clean in person, their clothes cleaned and pressed, and their uniform in conformity
with the Rules and Regulations of this department. The Grooming Standards will
not be deviated from without the written permission of the Chief of Police.

1. Male Employees

a. Hair shall be neatly trimmed, combed, or brushed. It shall be cut to
present a tapered appearance and when combed, shall not fall over the
ears or eyebrows, or extend over the shirt or coat collar when standing
with the head in a normal position. The hair shall not interfere with the
proper wearing of any authorized uniform headgear. Unusual,
outrageous, faddish haircut is strictly prohibited. Unnatural hair coloring
is prohibited.

b. Mustaches shall be trimmed and clean. No portion shall extend below
the corners of the mouth, or one-half inch beyond the corners of the
mouth. Mustaches shall not be twirled or curled.

c. Sideburns shall be straight and of even width (not flared) and end in a
clean-shaven horizontal line. The sideburns shall not extend below a
point level with the middle of the ear opening.

d. Other Facial Hair — Facial hair below the top lip, on the chin, or below
the sideburns on the jaw, is not permitted.

2. Female Employees

a. Hair length, bulk, or appearance of natural hair shall not be excessive,
ragged, or unkempt. The hairs shall be neatly groomed and shall not be worn
longer than the bottom of the shirt collar at the back of the neck when
standing with the head in a normal posture. Hair shall be groomed in front
so that it does not fall below the band of properly worn uniform headgear.
The hair may be worn over the ears, but in no case shall the bulk or length
of the hair interfere with the proper wearing of authorized uniform
headgear. Long ponytails or platted hair is not permitted. A bun or twist will
be permitted on the top or back of the head provided it is worn in a neat
manner and does not interfere with the wearing of uniform headgear. No
ribbons or ornaments shall be worn in the hair except for neat,
inconspicuous bobby pins or conservative barrettes which blend with the
hair color. Hair coloring, if used, must appear natural.

3. All Personnel

a. Cosmetics, if worn, cosmetics shall be subdued. False eyelashes are not
permitted.



b. Fingernails shall be clean and trimmed. Nails shall not extend beyond
the tips of the fingers. Fingernail polish, if worn, shall be clear or pale.
French manicure is permitted.

c. Tattoos, Scarifications, Branding — Definitions

e Tattoo — the act or practice of marking the skin with designs,
forms, figures or art.

e Scarification — the act of intentional cutting of the skin for the
purpose of creating a design, form, figure or art.

e Branding — the act of intentional burning of the skin for the
purpose of creating a design, form, figure or art.

The following tattoos, scarifications and brands are prohibited:

e Any tattoo, scarification or brand located on the head, face or neck.

e Depictions of nudity or violence; sexually explicit or vulgar art
work, phrases or profane language; symbols likely to offend other
members, employees, or members of the public, e.g., swastikas,
pentagrams or similar symbols; initials, acronyms or numbers that
represent criminal or historically oppressive organizations, or any
street gang names, numbers and/or symbols; or, any language or
depiction that may impair or disrupt the operations of the
department, or is inconsistent with the mission of the department.

The Chief of Police retains the right to have any employee cover visible tattoos
while on duty.

d. Eyeglasses worn by sworn police personnel while on duty or in uniform
shall be conservative in design. The wearing of any adornments attached
to any part of the head, with the exception of eyeglasses is prohibited.
Sunglasses may be worn providing they are not extra ornamental.

e. Employees will not wear wigs or hairpieces in uniform except for
cosmetic reasons to cover natural baldness or physical disfiguration.



Section 4:

4:4.1

4:4.2

4:4.3

DEPARTMENT PROPERTY AND VEHICLES

Control of Property and Vehicles

Employees are responsible for the proper care of department property and vehicles.
Damaged or lost property and damaged vehicles may subject the responsible
individual to reimbursement charges and appropriate disciplinary action.

All department property, including but not limited to computers, email systems,
lockers, work areas, and vehicles are the property of the Borough of High Bridge

and are therefore subject to inspection without notice.

Care of Department Buildings — (Class 3 Violation)

Employees shall not mar, mark, or deface any surface in any police department
building or property. No material shall be affixed in any way to any wall in
department buildings without specific authorization from the Chief of Police.

Notices — (Class 3 Violation)

Employees shall not mark, alter, or deface any posted notice of the department.
Notices or announcements shall not be posted on bulletin boards without
permission of the Chief of Police, except those areas designated as Police Union
bulletin boards. Under no circumstances will notices, pictures, etc. be posted that
are degrading, obscene, or considered detrimental to the good order.

4:4.4 Use of Department Vehicles While Off Duty - ( Class 4 Violation)

Employees shall not use any department vehicle while off duty without the
permission of the Chief of Police.

4:4.5 Operation of Motor Vehicles — (Class 4 Violation)

1. Employees shall not violate the traffic laws when operating any vehicle,
departmental, personal, or otherwise. They shall set an example for other
persons in the operation of their vehicles.

2. It shall be the responsibility of any member operating a departmental
vehicle to properly park the vehicle off of the traveled portion of the
roadway at a crime scene, fire, etc., unless such vehicle is being used to light
the scene, in a roadblock, or other extenuating circumstances.



4:4.6 Emergency Calls and Use of Emergency Lights and Siren — (Class 3 Violation)

Members driving any department vehicle shall exercise judgment and care, with
due regard for safety and property, when responding to emergency calls. They shall
slow down at all street intersections to such degree that when crossing same they
are certain that the motoring public and pedestrian traffic are not placed at risk.
They shall follow department procedure when responding to emergency calls or
when engaged in a pursuit.

4:4.7 Transporting Citizens — (Class 5 Violation)

Citizens shall be transported in department vehicles only when necessary to
accomplish a police purpose. Such transportation shall be performed in
conformance with department procedure or at the direction of a Chief of Police or
immediate supervisor.

4:4.8 Reporting Crashes — (Class 3 Violation)

On-duty crashes involving department personnel and property/equipment shall
immediately be reported to the superior or supervisory officer, in accordance with
applicable procedures and law. It shall be the duty of the supervisor to investigate
the crash and notify the Chief of Police.

4:4.9 Presumption of Responsibility

When Borough property or vehicles are found bearing evidence of damage which
has not been reported, it shall be prima-facie evidence that the last person using the
property or vehicle was responsible.

4:4.10 Responsibility for Appearance and Maintenance — (Class 5 Violation)

An employee shall be responsible for the general appearance and maintenance of
the vehicle assigned to him or her. This responsibility includes, but is not limited
to, ensuring that the vehicle is cleaned inside and out and that the Chief of Police
or his designee is made aware of all maintenance issues.

4:4.11 Surrender of Property Upon Resignation or Termination

Employees are required to surrender all department property in their possession
upon separation from the department. Failure to return all department property as
requested may result in the filing of criminal charges.



4:4.12 Surrender of Property While Under Suspension

Any member under suspension shall immediately surrender their badge, handgun,
and all other department equipment to the Chief of Police pending disposition of
the case. Any employee under suspension shall immediately surrender all
department or Borough property in their possession to the Chief of Police.

4:4.13 Firearms — (penalty dependent upon offense / violation)

All members shall strictly adhere to all applicable laws, New Jersey Attorney
General Guidelines and High Bridge Police Department policies and procedures
(see policy V04C02).

Section 5:

COMMUNICATIONS AND CORRESPONDENCE

4:5.1 Restrictions — (Class 3 Violation)

Employees shall not:

1. Use department letterhead stationery for private correspondence.
2. Send correspondence on behalf of the department without proper
authorization.

4:5.2 Forwarding Communications to Higher Commands — (Class 3 Violation)

Any employee receiving a written communication for transmission to a higher
command, shall, in every case, forward such communication.

4:5.3 Private Use of Department Address — (Class 4 Violation)

Employees shall not use the department as a mailing address for private purposes.

4:5.4 Telephones — (Class 4 Violation)

Department telephone equipment may not be used for the transmission of messages
involving toll charges unless the Chief of Police promulgates other regulations.

4:5.5 Radio Discipline — (Class 4 Violation)

All members of the department operating police radios shall strictly observe
regulations for such operation as set forth in department orders and by the Federal
Communications Commission.



Section 6:

4:6.1

4:6.2

4:6.3

4:6.4.

4:6.5

PUBLIC ACTIVITIES

Conduct Toward the Public — (Class 4 Violation)

Employees shall be courteous and orderly in their dealings with the public. They
shall perform their duties quietly, avoiding harsh, violent, profane, or insolent
language and shall always remain calm regardless of provocation. They shall attend
to requests from the public quickly and accurately, avoiding unnecessary referral
to other parts of the department.

Professional Demeanor — (Class 4 Violation)

Employees shall avoid giving the appearance that they are evading the performance
of their duty or are disinterested in problems of persons who may be referred for
service. Employees shall not belittle a seemingly trivial request, complaint, or piece
of information.

Impartiality — (Class 3 Violation)

All members, even though charged with vigorous and unrelenting enforcement of
the law, must remain completely impartial toward all persons coming to the
attention of the department. Violations of the law are against the people of the state
and not against the individual officer. All citizens are guaranteed equal protection
under law. Exhibiting partiality for or against a person because of race, creed, or
influence is conduct unbecoming an officer. Unwarranted interference in the private
business of others when not in the interests of justice is conduct unbecoming an
officer.

Request for Identification — (Class 5 Violation)

Upon request, and as soon as practical, employees are required to provide their
name and badge numbers, if applicable, in a courteous manner.

Disparaging Comments — (Class 3 Violation)

Employees shall not use words which humiliate, disparage, demean, degrade,
ridicule, or insult a person because of race, creed, color, national origin, ancestry,
disability, sex, marital status, sexual orientation, gender identity, or expression.



4:6.6 Use of Derogatory or Antagonizing Language — (Class 3 Violation)

Employees shall not:

1. Speak disparagingly of any person based on membership or perceived
membership in any of the groups listed above in section 4:6.5, nor refer to
them in insolent or insulting terms of speech, whether prisoners or
otherwise.

2. Use uncomplimentary terms of speech when referring to any prisoner or other
person or willfully antagonize any person with whom the member or
employee comes in contact.

4:6.7 Public Statements — (Class 2 Violation)

Employees shall not make public statements concerning the work, plans, policies,
or affairs of the department that may impair or disrupt the department’s operation.
Employees shall not make public statements that are obscene, unlawful,
defamatory, or otherwise prohibited by rule or written directive.

4:6.8 Subversive or Radical Organizations — (Class 3 Violation)

No employee shall knowingly become connected with any subversive or radical
organization or any person or organization which advocates or which is
instrumental in fostering hatred, prejudice, or oppression against any racial,
religious, or government group, except when necessary in the performance of duty
and then only under the direction of the Chief of Police.

4:6.9 Affiliation with Certain Organizations Prohibited — (Class 3 Violation)

1. Members may become a member of an organization such as a fire company,
auxiliary corps, or a first aid unit provided such membership does not
interfere with their obligation as a police officer.

2. Members shall not affiliate themselves with any organizations whose
constitutions impose provisions that might in any way exact prior
consideration and prevent the proper and efficient functioning of the High
Bridge Police Department. This prohibition does not apply to the active
military or naval services of the United States or of this State, in time of
war, in an emergency, or during any period of training, or pursuant to or in
conjunction with the operation of any system of selective service.

3. Members shall not affiliate themselves with any organization or activity that
would create a conflict of interest with the officer’s sworn duties or the
mission of the High Bridge Police Department.



4:6.10 Commercial Testimonials — (Class 4 Violation)

1. No employees shall use High Bridge uniforms, names, equipment, or
insignias to endorse any product or service without permission of the Chief
of Police.

2. No employees shall endorse any product or service in their capacity as a

High Bridge Police employee without permission of the Chief of Police.

4:6.11 Public Appearance Requests — (Class 4 Violation)

All requests for public speeches, presentations, and the like will be routed to the
Chief of Police for approval and processing. Employees directly approached for
this purpose shall suggest that a party submit his or her request to the Chief of
Police.

4:6.12 Publicity — (Class 5 Violation)

Employees shall not seek personal publicity in the course of their employment.

4:6.13 Preferential Treatment — (Class 2 Violation)

No employee shall seek the influence or intervention of any person, either outside
of the High Bridge Police Department or inside of the High Bridge Police
Department, for purposes of preferential treatment, advantage, transfer, or
advancement.

4:6.14 Availability — (Class 3 Violation)

Employees on duty shall not conceal themselves except pursuant to a bona fide law
enforcement purpose. Employees on duty shall be immediately and readily
available to the public when on duty.

4:6.15 Responding to Calls — (Class 3 Violation)

Members shall respond without delay to all calls for assistance from citizens or
other members. Emergency calls take precedence. However, all calls shall be
answered as soon as possible consistent with normal safety precautions and vehicle
laws. Failure to answer a call for police assistance promptly, without justification,
will be considered misconduct. Except under the most extraordinary circumstances,
or when otherwise directed by competent authority, no member shall fail to answer
any call directed to them. The member will inform the radio dispatcher when the
member is off of the airwaves or when the member returns to duty status.



Section 7:

POLITICAL ACTIVITIES

4:7.]1 Participating In Political Activities — (Class 2 Violation)

1. No member shall, at any time when in uniform or any part thereof, except
in the performance of duty, participate in any form of political activity or
display any political material on any government property or on their

person.

2. No member shall directly or indirectly use or seek to use their authority or
official influence to control or modify the political actions of another
person.

3. No member shall use the influence of their status as a law enforcement

officer for political reasons.

4:7.2 Election to Public Office — (Class 2 Violation)

Members shall not be candidates for or hold office in elective public positions or
political organizations within or inclusive of the Borough of High Bridge unless
authorized to do so by the county prosecutor.

4:7.3 Off Duty Political Activities — (Class 3 Violation)

Members may engage in off duty political activities except when such activities
will harm or impair the operation or discipline of the department, or where it
undermines the public’s confidence in their professional objectivity, and the
objectivity of the police department.

4:7.4 Soliciting Prohibited — (Class 2 Violation)

Employees shall not solicit contributions for political purposes while on duty, nor
shall they interfere with or use the influence of their office for political reasons.

4:7.5 Contributions — (Class 3 Violation)

Employees may contribute funds or any other thing of value to candidates for
public office subject to the provisions of law governing such contributions.

4:7.6 Polling Duties — (Class 3 Violation)

Members shall not engage in any polling duties while on-duty. Any member
working at a polling place while off duty shall not have an exposed firearm or
exhibit ANY evidence of his employment as a police officer.



4:7.7 Displaying of Political Material — (Class 3 Violation)

Employees shall not display any political material on any government property or
on their person while on duty or in uniform.

Article X RESPONSIBILITIES OF OFFICERS ASSIGNED TO
SPECIAL DUTIES:

Section 1:

5:1.1 Assignments

The Chief of Police may at any time reassign officers from special duties to other
duties or regular patrol duties.

5:1.2 Duties and Responsibilities

The duties and responsibilities of members assigned to special duties shall be
outlined and explained to the member prior to the officer being assigned to such
duties. The Chief of Police may from time to time modify the duties and
responsibilities as they deem necessary.

5:1.3 Compensation

There shall be no additional compensation for members assigned to special duties,
unless specified in the current collective bargaining agreement.

Section 2:

INVESTIGATIONS

5:2.1 Investigations — (Class 3 Violation)

All employees involved in any official investigation will adhere to any and all
policies and procedures of the High Bridge Police Department.

5:2.2 Release of Information at Crime Scene — (Class 3 Violation)

Unauthorized persons, including members of the press, shall be excluded from
crime scenes. Information which will not hinder or nullify an investigation may be
given to the press by the Chief of Police or his designee, in accordance with
department procedures.



5:2.3 Confidential Information — (Class 2 Violation)

1. Employees shall not reveal any confidential business of the department.
They shall not impart confidential information to anyone except those for
whom it is intended or as directed by a superior or supervisory officer.

a. “Information” as used herein shall include, but is not limited to,
technical, economic, private, or personal data within the custody
and/or control of the High Bridge Police Department, data and/or
details pertaining to all forms and types of financial, business,
criminal, and civil actions, strategic and department plans, financial
information, records, reports, recommendations, police procedures,
findings, evaluations, forms, computer programs and data,
specifications, methods, processes, research and development
efforts, and all other “information” in the broadest sense of the word,
whether stored, compiled, or memorialized physically,
electronically, digitally, photographically, or in writing.

b. “Information” as used herein shall be interpreted broadly.

2. Employees shall not make known to any person any department order that
they may receive unless so required by the nature of the order.

3. Contents of any record or report filed with the High Bridge Police
Department shall not be exhibited or divulged to any person other than a
duly authorized police officer, except on approval of the Chief of Police, or
under due process of law, or as permitted under department regulations.

4. Employees shall not take photographs or films of any kind (cell phone
camera, personal camera, etc.) of any person or any scene encountered on
duty and/or during official business unless such photographs or films are
made strictly in furtherance of an official duty.

5. Employees shall not disseminate photographs or films of any kind (cell
phone camera, personal camera, etc.) of any person or any scene
encountered on duty and/or while on official business unless such
photographs or films are disseminated strictly in furtherance of an official
duty.

5:2.4 Compromising Criminal Cases — (Class 2 Violation)

Employees shall not interfere with the proper administration of criminal justice.

. Employees shall neither attempt to interrupt the legal process, except where a
manifest injustice might otherwise occur, nor participate in or be concerned
with any activity that might interfere with the process of law.



2. Employees shall not attempt to have any traffic summons or notice to appear
voided or stricken from the calendar except in accordance with established
court procedures.

3. Any employee having knowledge of such action, and who fails to inform a
superior or supervisory officer of it, shall be subject to disciplinary action.

Section 3:

ARRESTS AND PRISONERS

5:3.1 Arrests — (Class 1 Violation)

In making arrests, members shall strictly observe the laws of arrest and the
following provisions:

5:3.2 Assisting Criminals — (Class 1 Violation)

Employees shall not communicate any information which might assist persons
guilty of criminal or quasi-criminal acts to escape arrest or punishment or which
may enable them to dispose of or secrete evidence of unlawful activity or money,
merchandise, or other property unlawfully obtained.

5:3.3 Reports and Bookings — (Class 1 Violation)

No employee shall knowingly falsify any official report or enter or cause to be
entered any inaccurate, false, or improper information on records of the
department.

5:3.4 Recommending Attorneys and Bail Bond Brokers Prohibited — (Class 3
Violation)

Employees shall not suggest, recommend, advise, or otherwise counsel the
retention of any specific attorney or bail bond broker to any person coming to their
attention as a result of police business. Any person requesting this information shall
be referred to the telephone directory.

5:3.5 Acting as Bailor Prohibited — (Class 2 Violation)

Employees shall not act as bailers for any person in custody except immediate
relatives and in no case where any fee, gratuity, or reward is solicited or accepted.



Section 4:

5:4.1

5:4.2

5:4.3

5:44

5:4.5

5:4.6

JUDICIAL AND INVESTIGATIVE ACTIONS. APPEARANCES. AND
TESTIFYING

Court Appearance — (Class 3 Violation)

Attendance at a court or quasi-judicial hearing as required by subpoena, resulting
from department employment, is an official duty assignment. Permission to
suspend, delay, or vacate this duty must be obtained from the prosecuting attorney
handling the case or other authorized court official.

Testifying for the Defendant — (Class 3 Violation)

Any employee subpoenaed to testify for the defense in any trial, hearing, or against
the Borough of High Bridge or department in any hearing or trial, shall notify Chief
of Police upon receipt of the subpoena.

Truthfulness — (Class 1 Violation)

Employees are required to be truthful at all times, whether or not under oath.

Civil Action, Acting As An Expert Witness, Court Appearance — Subpoena —
(Class 4 Violation)

An employee shall not volunteer to testify as an expert witness in civil actions and
shall not testify unless legally subpoenaed. Employees shall accept all subpoenas
legally served. If the subpoena arises out of department employment, or if the
member or employee is informed that they are a party to a civil action arising out
of department employment, they shall immediately notify the Chief of Police.
Employees shall not enter into any financial understanding for appearances as
witnesses prior to any trial, except in accordance with current procedure.

Civil Depositions and Affidavits — (Class 4 Violation)

Employees shall confer with the Chief of Police before honoring a deposition or
affidavit in a civil case. .

Civil Cases

Members shall not serve civil process or assist in civil cases unless the specific
consent of the Chief of Police is obtained. They shall avoid entering into civil
disputes, particularly while performing their police duties, but shall prevent or abate
a breach of the peace or crime in such cases.



Section 5:

PERSONNEL REGULATIONS

5:5.1 OATH OF OFFICE

All members, before their assignment to duty and prior to their promotion to higher
ranks, shall be required to take an oath of office as follows:

“I, (state name), do solemnly swear (or affirm) that I will support the Constitution
of the United States and the Constitution of the State of New Jersey, that I will
bear true faith and allegiance to the same and to the governments established in
the United States and in this State, under the authority of the people; and that I
will faithfully, impartially, and justly perform all the duties of the office of (name
office) according to the best of my ability. (So help me God.).”

The individual taking oath may include or exclude the phrase “So help me God”
as desired.

5:5.2 PROBATIONARY PERIOD

Appointment of a Patrolman to the High Bridge Police Department is for a
probationary period of one (1) year from the date of appointment in accordance
with High Bridge Borough Ordinance 75-19.

5:5.3 OUTSIDE EMPLOYMENT — (Class 3 Violation)

Employees may engage in secondary or outside employment consistent with
department and the current collective bargaining agreement. (see policy VO1C15).

5:5.4 Hours of Duty

1. Members of the department shall have regular hours assigned to them for active
duty. When off duty, they shall, nevertheless, be subject to duty as needed.

2. The fact that members may technically be off duty shall not relieve members
from the responsibility of taking proper police action on any matter coming
to their attention at any time.



5:5.5 Scheduled Days Off

Employees are entitled to days off which are pursuant to the current collective
bargaining agreement and are taken according to a schedule established by the
Chief of Police or his designee.

5:5.6 Vacation Leave

Employees are entitled to vacation leave off pursuant to the current collective
bargaining agreement, department policy and procedure, and approval of the
vacation schedule established by the Chief of Police or his designee.

5:5.7 Sick Leave / Workman’s Compensation — (Class 2 Violation)

A. Employees are entitled to sick leave pursuant to the current collective bargaining
agreement, department policy and procedures. Statutory law will supersede
where any conflicts exist.

B. Employees will adhere to department policy and procedure regarding attendance.

C. Employees will not exceed their allotted sick leave.

D. Employees who exceed their allotted leave are absent without leave.

E. Employees will not pretend illness or injury, falsely report themselves or a
family member to be injured or ill, or otherwise deceive or attempt to deceive a
supervisor or the Borough physician as to their health or the health of any other
person.

5:5.8 Other Leave
Employees are entitled to other leave as provided for in the current collective
bargaining agreement, by law and by department policy and procedures, subject to

approval of the schedule established by the Chief of Police or his designee.

5:5.9 Suspension of Leave

Any vacation leave, scheduled day off, or other leave of absence may be suspended
when an emergency which reasonably could not have been foreseen is declared by
the Chief of Police or his designee and which unduly disrupts the operations of the
agency.

5:5.10 Absence from Duty for Five Days Continuously — (Class 1 Violation)

Except as otherwise provided by law, any permanent member who shall be absent
from duty without just cause or leave of absence for a continuous period of five (5)
days shall cease to be a member of the High Bridge Police Department. (See
N.J.S.A. 40A4:14-122).



5:5.11 Sick or Injured on Duty — (Class 2 Violation)

Employees who fall sick or become injured on duty shall report this to the Chief of
Police and shall remain on duty until relieved, unless otherwise excused by a
superior officer. The exception to this rule would be where the sickness or injury is
disabling to the point of preventing compliance.

5:5.12 Unauthorized Absence —(Class 2 Violation)

Employees who absent themselves in an improper manner shall be subject to
disciplinary action. Unauthorized absence occurs when employees:

1. Feign illness or injury.

2. Deceive the physician in any way as to their true condition.

3. Are injured or become sick as a result of improper conduct.

4. Violate any provisions concerning the reporting of sickness or injury.

5:5.13 Grievance Procedures

The Chief of Police shall recognize and deal with the members of the police
department for the adjustment of any grievances which may arise in accordance
with the appropriate contract. Those employees not subject to contract guidelines
shall be governed in accordance with Borough policy.

5:5.14 Resignations

Resignations of employees must be in writing and bear the signature of the person
resigning. Employees shall provide the Chief of Police not less than fourteen (14)
days written notice of their resignation.

5:5.15 Resignation Prohibited While Charges are Pending

Employees are prohibited from resigning while charges are pending against them
unless permission is granted by the Chief of Police.

5:5.16 Law Enforcement Licensing Requirement

In accordance with P.L. 2022, c.065 (S2742 SCS CC), C.542:17B-67.1 all
members are required to hold a valid, active license as a law enforcement officer
issued in accordance with P.L. 2022, ¢65 9C.52:17B-71a et al.)



ARTICLE XI DISCIPLINARY REGULATIONS

Section 1:

DISCIPLINARY ACTION

6:1.1 Disciplinary Action

Members, regardless of rank, shall be subject to disciplinary action for:

1) Violating their oath and trust by committing an offense punishable
under the laws or statues of the United States, the State of New
Jersey, or municipal ordinances; or

2) Failure, either willfully or through negligence or incompetence,
to perform the duties of their rank or assignment; or

3) For violation of any special order, general order, or rule of
the department; or

4) For failure to obey any lawful instruction, order, or command of a
superior or supervisory officer. Disciplinary action in all cases shall

be decided on the merits of each case.

6:1.2 Establishing Elements of Violation

Existence of facts establishing a violation of the law, ordinance, or rule is all that is
necessary to support any allegation of such a basis for disciplinary action. Nothing
in these Rules and Regulations prohibits disciplining employees or charging
members merely because the alleged act or omission does not appear herein.

6:1.3 Penalties

The following penalties may be assessed against any member of the department as
disciplinary action:

A. Minor Discipline — no entitlement to a hearing
1. Training
2. Counseling
3. Oral reprimand

4. Written reprimand



B. Major Discipline — entitlement to hearing

1. Voluntary surrender of time off in lieu of other action

2. Monetary fine

3. Suspension with pay

4. Suspension without pay

5. Loss of promotion opportunity
6. Demotion

7. Dismissal

6:1.4 Grading of Violations

The following information is intended assisting in administering fair and uniform
punishment for all employees of the department. The recommended penalties shall not limit

the penalty that the Appropriate Authority may impose.

A. Class 1 Violation -

B. Class 2 Violation -

C. Class 3 Violation -

Violation of any rule designated as a Class 1
Violation may result in the following disciplinary
action:

15t Violation - Dismissal

Violation of any rule designated as a Class 2
Violation may result in the following disciplinary
action:

1% Violation — 3 Day suspension to Dismissal
2" Violation — 10 Day suspension to
Dismissal 3™ Violation or subsequent -
Dismissal

Violation of any rule designated as a Class 3
Violation may result in the following disciplinary
action:

1*" Violation — reprimand to 6 months suspension
2" Violation — 3 Day suspension to Dismissal
3" Violation or subsequent - Dismissal



6:2.2

6:2.3

D. Class 4 Violation -  Violation of any rule designated as a Class 4
Violation may result in the following disciplinary
action:

1% Violation — reprimand to 30 day suspension
2" Violation — reprimand to 6 months suspension
3™ Violation or subsequent — 20 day suspension
to

Dismissal

E. Class 5 Violation -  Violation of any rule designated as a Class 5
Violation may result in the following disciplinary
action:

1*" Violation — reprimand to 5 day suspension
2™ Violation — reprimand to 30 day suspension
3" Violation or subsequent - 5 day suspension

to
Dismissal
Section 2
DEPARTMENT AUTHORITY TO DISCIPLINE
6:2.1 OQpversight By Chief of Police

Within the limitations set forth in N.J.S.A. 40A:14-147 through 151 as well as
applicable Borough ordinances and the New Jersey Attorney General’s Guidelines,
department disciplinary authority and responsibility rest with the Chief of Police.
All department discipline shall be reviewed and approved by the Chief of Police.

Counseling Not To Be Considered Discipline

Superior or supervisory officers may, when necessary, “counsel” a subordinate for
any reason in an effort to improve the subordinate’s knowledge and/or performance.
Although counseling is a component of the disciplinary process, it shall not be
considered a disciplinary measure per se. Counseling shall be documented on a
Performance Notice.

Authorized Actions of Superior or Supervisory Officers

Superior or supervisory officers may independently take the following disciplinary
measures. Final disposition shall be subject to the Chief of Police’s approval.

1. Oral Reprimand




A verbal admonishment given to a subordinate by a superior or supervisory
officer. Written documentation is to be made and forwarded to the Chief of



4.

Police via the normal chain of command. This form of discipline shall
remain in the member’s file for a period of six (6) months unless another
oral reprimand is given that member during this six-month period.

Written Reprimand

A written notice of violation of rules, regulation, policies, procedures or
special orders given to a subordinate by a superior or supervisory officer. It
is to be written on an official police department disciplinary form and
forwarded to the Chief of Police via the normal chain of command. This
form of discipline shall permanently remain in the file.

Emergency Suspension

Written Recommendations for Other Penalties

6:2.4 Emergency Suspensions

A.

Any superior officer shall have the authority to impose emergency
suspension against a member until the next business day when the superior
officer determines one of the following exist:

1. The employee is unfit for duty; or

2. The employee is a hazard to any person if permitted to remain
on the job; or

3. An immediate suspension is necessary to maintain safety,
health, order or effective direction of public services; or

4. The member has been formally charged with a crime of the first,
second or third degree, or a crime of the fourth degree on the job
or directly related to the job.

In Accordance with N.J.S.A. 40A:14-149.1 Notwithstanding any other law
to the contrary, whenever any municipal police officer is charged under the
law of this State, another state, or the United States, with an offense, said
police officer may be suspended from performing his duties, with pay, until
the case against said officer is disposed of at trial, until the complaint is
dismissed, or until the prosecution is terminated; provided, however, that
if a grand jury returns an indictment against said officer, or said officer is
charged with an offense which is a high misdemeanor or which involves
moral turpitude or dishonesty, said officer may be suspended from his
duties, without pay, until the case against him is disposed of at trial, until
the complaint is dismissed or until the prosecution is terminated. The Chief



of Police shall immediately submit a report explaining such action to the
Appropriate Authority.

6:2.5 Follow-up After Emergency Suspensions

A member receiving an emergency suspension shall be required to report to the
Chief of Police on the next business day at 0900 unless otherwise directed by
competent authority. The superior or supervisory officer imposing the suspension
shall also report to the Chief of Police at the same time.

6:2.6 Reports of Disciplinary Action Taken or Recommended

Whenever disciplinary action is taken or recommended, a written report must be
submitted immediately containing the following information:

1. The name, rank, badge number of the member being disciplined, along with
their signature of notification.

2. The date and time of the misconduct.

3. The location of the misconduct.

4. The section number of the violated rule and common name of the infraction.

5. A complete statement of the facts of the misconduct.

6. The punishment imposed or recommended.

7. The written signature, badge number, and rank of the preparing officer and

their position in relation to the member being disciplined.

6:2.7 Distributions of Reports of Disciplinary Action

Reports shall be distributed as follows by the officer imposing or recommending
the disciplinary action:

1. Original to the Chief of Police through the chain of command.

2. Copy retained by officer imposing or recommending the action.



6:2.8 Endorsement and Forwarding of Disciplinary Reports

Each level in the chain of command must endorse and forward reports bearing on
disciplinary matters. Such endorsement may be one of approval, disapproval, or
modification. No member shall alter or cause to be altered or withdrawn any
disciplinary report except by the officer initiating the report. The initiating officer
shall have the affected member initial the report, indicating they have full
knowledge of the change or withdrawal as soon as practical. Disciplinary reports in
transit through the chain of command shall not be delayed, but must be reviewed,
endorsed, and forwarded as soon as possible. Disciplinary reports shall be filed in
accordance with current department directives.

6:2.9 Informing the Person Being Disciplined

The member being disciplined shall be informed of the charges, in writing, as
provided by N.J.S.A. 40A:14-147.

6:2.10 Hearing

A.

The disciplinary hearing shall be scheduled during the business day, but no
sooner than ten (10) days and no later than thirty (30) days after said notice
is personally served upon said member, subject of course to the granting of
reasonable requests for postponements.

Where a disciplinary hearing has been postponed pending the determination
of criminal or quasi-criminal charges filed on the basis of the same factual
situation which gave rise to the departmental charges, said departmental
hearing must be held within thirty (30) days after the department receives
notice of such disposition. The duty to advise the department that said
judicial determination has been made is that of the respective member.

Personal service is actual service upon any employee as well as actual
service upon any member of the employee’s household over eighteen (18)
years of age residing in the residence of said employee.

All disciplinary hearing shall be closed to the public unless the defendant
officer requests an open hearing. In such case, the department reserves the
right to petition the hearing officer to conduct a closed hearing if a
legitimate reason exists for such request.

Every member formally charged with a violation of department rules and
regulations shall have the opportunity to testify in his own defense, produce
relevant evidence in support of his defense, produce competent witnesses to
testify to relevant matters in support of his defense and cross-examine any
witness who has testified against him.



The Chief of Police may prosecute the complaint himself or request the
Borough to appoint a qualified representative to present the case.

The Appropriate Authority shall be the hearing officer charged with the
responsibility of conducting the necessary hearings with respect to the
aforementioned charges. The Appropriate Authority may appoint a
qualified representative to serve as hearing officer to prepare findings of
fact and recommendations as to violations and quantum and type of
punishment, if any.

In order that all parties may be afforded a fair and equal opportunity to be
heard and that the hearing officer may be completely informed in the matter
and enabled to render a proper determination based on all the facts and
applicable laws and rules, all hearings shall be conducted in an informal
manner, without reference to any formal rules and procedure.

The hearing officer may, at their discretion, clear the hearing room of all
persons, including witnesses not under examination or testifying. When the
evidence pertains to scandalous or indecent conduct of any sort, or is such
that its public disclosure would not be in the best interest of the public and
might do irreparable harm to any person or persons not a party to the
hearing, the hearing officer may exclude all person not having a direct
interest in the matter being heard.

The hearing officer shall admit all testimony having reasonable, probative
value, but shall exclude immaterial, irrelevant or unduly cumulative
testimony.

The hearing officer shall give effect to the rules of privilege as provided by
law, but no person shall be excused from testifying or presenting evidence
on the ground of possible self-incrimination with regard to an administrative
disciplinary matter.

The member is presumed innocent and the burden of proof is upon the
department to prove the member’s guilt by a preponderance of the credible

evidence presented during said hearing.

All hearings may (in the discretion of the respective hearing officer) be
recorded by:

1. A certified shorthand report; or

2. Stenographers, duly sworn to make an accurate
stenographic recording of the proceeding; or



3. Sound recording device to be operated under the supervision and
direction of the hearing officer.

After considering all the evidence in support and in defense of the particular
charge of misconduct, the respective hearing officer shall consider same and
render his verdict as soon as practical thereafter.

Although the verdict may be verbal at the time of the hearing, the
determination must be reflected upon a finale notice of disciplinary action
that must be personally served upon the respective member as soon as
practical after the termination of said disciplinary hearing.

6:2.11 Appeals from Penalties

Appeals from penalties imposed as disciplinary measures may be taken as provided
in N.J.S.A. 40A:14-147 to 151 inclusive, the New Jersey Attorney General’s
Guidelines, and department procedures.

1.

Any officer who has had a sustained finding of any disciplinary charge or
charges may obtain review in the Superior Court of Hunterdon County.

Such review shall be obtained by serving a written notice of the application
therefore upon the Appropriate Authority within ten (10) days after the
written notice to the member of the sustained finding. The Appropriate
Authority shall transmit to the court a copy of the record of such sustained
finding and of the charge or charges from which the matter stems.

The court shall hear the case de novo on the record below and may either
affirm, reverse, or modify such conviction. If the member shall have been
removed from his position, the court may direct that they be restored to such
position along with all their rights pertaining thereto, and may issue such
other orders or judgments as said court shall deem proper.

Either the Borough or the member may supplement the record with
additional testimony subject to the rules of evidence.

Members shall also have the rights conferred by N.J.S.A. 40A:14-209 et
seq., including but not limited to arbitration.

6:2.12 Misconduct Observed by Police Personnel

Whenever any superior or supervisory officer observes or is informed of the
misconduct of another member which indicates the need for disciplinary action they
shall take authorized and necessary action.



6:2.13 Polygraphs

No employee shall be ordered or asked to submit to a polygraph (lie detector) test
for any reason. Such test may be given, however, if requested by the employee. If
an employee demands a polygraph test, and the Borough of High Bridge agrees to
permit a polygraph test, both entities must agree prior to the test that the results of
such test will be used during the disciplinary action.

Section 3:

CITIZEN COMPLAINTS AGAINST POLICE PERSONNEL

Complaints by citizens against members of the department shall be processed in
accordance with the following rules:

6:3.1 Channeling of Complaints

All complaints shall be forwarded to the Internal Affairs Officer. Investigation of
complaints shall be conducted as outlined in the department's Internal Affairs
Investigation directive.

6:3.2 Internal Complaint Form

The Internal Complaint Form shall be completed by all officers who field
complaints.

6:3.3 Serious Complaints or Allegations

If, in the opinion of the supervisory officer, the incident is of sufficient gravity, they
shall notify the Internal Affairs Officer and Chief of Police regardless of the hours.
In addition, they shall take any immediate action necessary to preserve the integrity
of the department until the arrival of the Internal Affairs Officer or Chief of Police.

6:3.4 Investigation of Alleged Misconduct

1. The member assigned to the investigation of an alleged act of misconduct
on the part of a member shall conduct a thorough and accurate investigation
with due regard to the procedures set forth in the New Jersey Attorney
General’s Guidelines.

2. Such investigation shall include signed statements from all parties
concerned when necessary and pertinent, the gathering and preservation of
any physical evidence pertaining to the case, and all other information
bearing on the matter.



6:3.5 Reports and Investigation of Alleged Acts of Misconduct

An alleged act of misconduct shall be investigated and the results of the
investigation shall be submitted in a written report. The investigating member shall
summarize the pertinent facts including:

1. A summary of the complaint or alleged act of misconduct.
2. Pertinent portions of the statements of all parties to the incident.
3. A description of the incident, physical evidence, and other evidence

important to the case.

4. The observations and conclusions of the investigating member.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
FEE FOR DUPLICATE TAX SALE CERTIFICATE

RESOLUTION: 017-2025 ADOPTED:

WHEREAS, N.J.S.A. 54:5-52.1 has been enacted giving a municipality the authority to
impose a fee for duplicate tax sale certificates.

NOW, THEREFORE, BE IT RESOLVED, that the Council of the Borough of High
Bridge hereby authorizes the Tax Collector to charge the statutory maximum for any
duplicate tax sale certificate.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
VOLUNTEER TUITION CREDIT PROGRAM PARTICIPATION

RESOLUTION: 018-2025 ADOPTED:

A Resolution for the Council of the Borough of High Bridge to support and participate in
the Volunteer Tuition Credit Program (P.L. 1998, c. 145)

WHEREAS, the Council of the Borough of High Bridge in the County of
Hunterdon, deems it appropriate to enhance the recruitment and retention of volunteer
firefighters and emergency medical volunteers in the Borough of High Bridge, and

WHEREAS, the State of New Jersey has enacted P.L. 1998, c. 145 which permits
municipal governments to allow their firefighting and emergency medical volunteers to
take advantage of the Volunteer Tuition Credit Program at no cost to the municipal
government.

NOW, THEREFORE BE IT RESOLVED, by the Council of the Borough of
High Bridge in the County of Hunterdon that the Volunteer Tuition Credit Program as set
forth in P.L. 1998, c.145 is herewith adopted for the volunteer firefighters and emergency
medical volunteers in the municipality; and

BE IT FURTHER RESOLVED, that the Borough Administrator is herewith
delegated the responsibility to administer the program and is authorized to enter into all

agreements and to maintain files of all documents as may be required under the P.L.
1998, c. 145.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

AUTHORIZATION EXECUTION OF AN AGREEMENT WITH THE MORRIS
COUNTY COOPERATIVE PRICING COUNCIL TO BECOME A MEMBER
FOR THE PERIOD OF OCTOBER 1, 2021-SEPTEMBER 30, 2026

RESOLUTION: 019-2025 ADOPTED:

WHEREAS, the Morris County Cooperative Pricing Council (“MCCPC”) was created in 1974 to
conduct a voluntary cooperative pricing system with municipalities, boards of educations, and
other public bodies located in the County of Morris and adjoining counties; and

WHEREAS, the purpose of the MCCPC is to provide substantial savings on various goods and
services to its members through the cooperative public bidding process; and

WHEREAS, the Borough of High Bridge desires to enter into an Agreement with the MCCPC,
which is administered by Randolph Township as Lead Agency, to become a member of the
MCCPC for the period of October 1, 2021 through September 30, 2026.

BE IT RESOLVED by the Council of the Borough of High Bridge, in the County of Hunterdon
and State of New Jersey as follows:

1. The Council of the Borough of High Bridge hereby authorizes the execution of an
Agreement with the Morris County Cooperative Pricing Council by the Township of
Randolph as Lead Agency dated October 1, 2021 pursuant to N.J.S.A. 40A:11-11(5).
Said Agreement is to become a member of the MCCPC for a five (5) year period
from October 1, 2021 through September 30, 2026.

2. The Borough of High Bridge Clerk is hereby directed to submit a copy of this

adopted Resolution, along with an executed Agreement, to Randolph Township as

Lead Agency of the MCCPC.

This Resolution shall take effect immediately upon final passage according to law.

4. All appropriate Borough of High Bridge officials are authorized and directed to
perform all required acts to affect the purpose of this Resolution.
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ATTEST:
Adam Young Michele Lee
Municipal Clerk Mayor

CERTIFICATION
I, Adam Young, Acting Clerk of the Borough of High Bridge, hereby certify the foregoing to be a
true copy of a Resolution adopted by the Borough of high Bridge at a duly convened meeting
held on January 2, 2025.

Adam Young, Municipal Clerk



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
AUTHORIZATION TO ADVERTISE FOR BOROUGH STAFF

RESOLUTION: 020-2025 ADOPTED:

WHEREAS, the Borough may have need for full-time or part-time staff for Borough
Hall employees, DPW employees, or Police Department employees; and

WHEREAS, the positions are required to be advertised,

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge, in the County of Hunterdon and State of New Jersey that the Borough is
authorized to advertise for the above positions.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ELECTRONIC TAX SALE

RESOLUTION: 021-2025 ADOPTED:

WHEREAS, NJSA 54:5-19.1 authorizes electronic tax sales pursuant to rules and regulations to
be promulgated by the Director of the Division of Government Services, and

WHEREAS, the Director of the Division of Local Government Services has approved NJ Tax
Lien Investors/Real Auction.com to conduct electronic tax sales, and

WHEREAS, an electronic tax sale is innovative and provides a greater pool of potential lien
buyers, thus creating the environment for a more complete tax sale process, and

WHEREAS, the Borough of High Bridge wishes to participate in an electronic tax sale.

WHEREAS, the Tax Collector shall be hereby authorized to sign the Agreement for Electronic
Tax Lien Certificate Sale Services.

NOW, THEREFORE, BE IT RESOLVED, by the Council of the Borough of High Bridge, in
the County of Hunterdon and State of New Jersey, that the Tax Collector is hereby authorized to
participate in an electronic tax sale and submit same to the Director of the Division of Local
Government Services if necessary and the Borough Tax Collector is hereby authorized to sign a
contract for the Electronic Tax Sale with RealAuction.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
VETERANS TAX EXEMPTION POLICY

RESOLUTION: 022-2025 ADOPTED:

WHEREAS, the legislature in adopting N.J.S.A 54:4-3.30-3.33 has granted full property tax
exemption for veterans suffering from service-connected disabilities as declared by the United
States Department of Veterans Administration; and

WHEREAS, such exemption shall be approved and granted by the Tax Assessor upon filing of
the claim demonstrating the right of exemption; and

WHEREAS, the statute does not specify the effective date for granting of a disabled Veteran tax
exemption but rather states that the municipal governing body shall by resolution establish a
policy for the granting of property tax exemptions under this statute;

NOW THEREFORE BE IT RESOLVED, by the Council of the Borough of High Bridge,
Hunterdon County, and the State of New Jersey, that the Tax Assessor shall be authorized to
grant property tax exemption to Veterans suffering from service connected disabilities as
declared by the United States Department of Veterans Administration upon the filing of a claim
demonstrating the right to an exemption; such property tax exemption shall be effective as of the
date the completed application is received in the Tax Assessor’s Office.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

GOVERNING BODY CERTIFICATION OF COMPLIANCE WITH THE UNITED
STATES EQUAL EMPLOYMENT OPPORTUNITY COMMISSION'S
"ENFORCEMENT GUIDANCE ON THE CONSIDERATION OF ARREST AND CONVICTION
RECORDS IN EMPLOYMENT DECISIONS UNDER TITLE VII OF THE CIVIL RIGHTS ACT
OF 1964"

RESOLUTION: 023-2025 ADOPTED:

WHEREAS, N.J.S.A. 40A:4-5 as amended by P.L. 2017, ¢.183 requires the governing body of each
municipality and county to certify that their local unit's hiring practices comply with the United States Equal
Employment Opportunity Commission's "Enforcement Guidance on the Consideration of Arrest and
Conviction Records in Employment Decisions Under Title VII of the Civil Rights Act of 1964," as amended,
42 U.S.C. § 2000e et seq., (April 25, 2012) before submitting its approved annual budget to the Division of
Local Government Services in the New Jersey Department of Community Affairs; and

WHEREAS, the members of the governing body have familiarized themselves with the contents of the
above-referenced enforcement guidance and with their local unit's hiring practices as they pertain to the
consideration of an individual's criminal history, as evidenced by the group affidavit form of the governing
body attached hereto.

NOW, THEREFORE BE IT RESOLVED, That the Council of the Borough of High Bridge hereby
states that it has complied with N.J.S.A. 40A:4-5, as amended by P.L. 2017, ¢.183, by certifying that the local
unit's hiring practices comply with the above-referenced enforcement guidance and hereby directs the Clerk to
cause to be maintained and available for inspection a certified copy of this resolution and the required affidavit
to show evidence of said compliance.

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE
MEETING HELD ON January 2, 2025.

Adam W. Young, Municipal Clerk

Michele I. Lee, Mayor



GOVERNING BODY CERTIFICATION PURSUANT TO P.L. 2017, C.183 OF COMPLIANCE
WITH THE UNITED STATES EQUAL EMPLOYMENT OPPORTUNITY COMMISSION’S
“Enforcement Guidance on the Consideration of Arrest and Conviction Records in

Employment Decisions Under Title VII of the Civil Rights Act of 1964”

GROUP AFFIDAVIT FORM FOR MUNICIPALITIES AND COUNTIES
NO PHOTO COPIES OF SIGNATURES

STATE OF NEW JERSEY
COUNTY OF (Insert County Name)

We, members of the governing body of the (Name of local unit) being duly sworn according to law,

upon our oath depose and say:

1. We are duly elected (or appointed) members of the (insert name of governing body) of the

(name of local unit) in the county of (name of county);

2. Pursuant to P.L. 2017, ¢.183, we have familiarized ourselves with the contents of the United
States Equal Employment Opportunity Commission’s “Enforcement Guidance on the
Consideration of Arrest and Conviction Records in Employment Decisions Under Title VII of
the Civil Rights Act of 1964,” as amended, 42 U.S.C. § 2000¢ et seq., (April 25, 2012);

3. We are familiar with the local unit’s hiring practices as they pertain to the consideration of an

individual’s criminal history;

4. We certify that the local unit’s hiring practices comply with the above-referenced enforcement

guidance.
(L.S) (L.S)
(L.S) (L.S)
(L.S) (L.S)
(LS. (LS.
(L.S) (L.S)

Sworn to and subscribed before me this
day of
Notary Public of New Jersey

Clerk

The Municipal Clerk (or Clerk of the Board of Chosen Freeholders as the case may be) shall set forth
the reason for the absence of signature of any members of the governing body.

IMPORTANT: This certificate must be executed before a municipality or county can submit its

approved budget to the Division of Local Government Services.
adopted resolution must be kept on file and available for inspection.

The executed certificate and the



GOVERNING BODY CERTIFICATION OF COMPLIANCE WITH THE
UNITED STATES EQUAL EMPLOYMENT OPPORTUNITY COMMISSION’S
“Enforcement Guidance on the Consideration of Arrest and Conviction Records in Employment
Decisions Under Title VII of the Civil Rights Act of 1964”

FORM OF RESOLUTION

WHEREAS, N.J.S.A. 40A:4-5 as amended by P.L. 2017, ¢.183 requires the governing body of
each municipality and county to certify that their local unit’s hiring practices comply with the United
States Equal Employment Opportunity Commission’s “Enforcement Guidance on the Consideration of
Arrest and Conviction Records in Employment Decisions Under Title VII of the Civil Rights Act of
1964,” as amended, 42 U.S.C. § 2000¢ et seq., (April 25, 2012) before submitting its approved annual
budget to the Division of Local Government Services in the New Jersey Department of Community
Affairs; and

WHEREAS, the members of the governing body have familiarized themselves with the contents
of the above-referenced enforcement guidance and with their local unit’s hiring practices as they pertain
to the consideration of an individual’s criminal history, as evidenced by the group affidavit form of the
governing body attached hereto.

NOW, THEREFORE BE IT RESOLVED, That the (name of governing body) of the (name of
local unit), hereby states that it has complied with N.J.S.A. 40A:4-5, as amended by P.L. 2017, c.183,
by certifying that the local unit’s hiring practices comply with the above-referenced enforcement
guidance and hereby directs the Clerk to cause to be maintained and available for inspection a certified
copy of this resolution and the required affidavit to show evidence of said compliance.

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE
MEETING HELD ON (insert meeting date).

Clerk



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
COMMITTEE SIGNAGE APPROVAL PROCESS

RESOLUTION: 024-2025 ADOPTED:

WHEREAS, the governing body of the Borough of High Bridge seeks to allow the placement of
Borough signs proposed by Borough Committees; and

WHEREAS, signs will be limited to a maximum six (6) square feet in size; and

WHEREAS, the Borough Administrator or Deputy Administrator shall be authorized to approve the
signs prior to placement and shall have the authority to have signs removed; and

WHEREAS, submission of a sign for consideration by the Administrator or Deputy Administrator shall
have a sample and will explain, or show by pictures, the proposed location of the sign and any other
relevant details needed for the Administrator’s approval,

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of High Bridge, in
the County of Hunterdon and State of New Jersey that Borough Committees may submit proposed
signage for posting in the Borough to the Administrator or Deputy Administrator for approval as stated in
this Resolution.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
RESOLUTION TO JOIN (RENEW) THE FUND - STATEWIDE INSURANCE FUND

RESOLUTION: 025-2025 ADOPTED:

WHEREAS, a number of local units have joined together to form the Statewide Insurance Fund (“FUND”),
a joint insurance fund, as permitted by N.J.S.A. 40A:10-36, ef seq.; and

WHEREAS, the Borough of High Bridge (“LOCAL UNIT”) has complied with relevant law with regard to
the acquisition of insurance; and

WHEREAS, the statutes and regulations governing the creation and operation of joint insurance funds
contain elaborate restrictions and safeguards concerning the safe and efficient administration of such funds;
and

WHEREAS, the LOCAL UNIT has determined that membership in the FUND is in the best interest of the
LOCAL UNIT.

WHEREAS, the LOCAL UNIT agrees to be a member of the FUND for a period of three (3) years, effective
from January 1, 2024 terminating on January 1, 2027 at 12:01 a.m. standard time; and

WHEREAS, the LOCAL UNIT has never defaulted on claims, if self-insured, and has not been canceled for
non-payment of insurance premiums for two (2) years prior to the date of this Resolution.

NOW, THEREFORE, BE IT RESOLVED that the LOCAL UNIT does hereby agree to join the Statewide
Insurance Fund; and

BE IT FURTHER RESOLVED that to the extent required by law, the Local Unit shall provide notice of
the Indemnity and Trust Agreement to the Office of the State Comptroller; and

BE IT FURTHER RESOLVED that the LOCAL UNIT will be afforded the following
coverage(s):

Workers’ Compensation & Employer’s Liability
Comprehensive General Liability

Automobile Liability and Physical Damage

Public Officials and Employment Practices Liability
Property

Inland Marine Boiler and Machinery

Crime-Faithful Performance and Fidelity

Pollution Liability

Cyber Liability

Non-Owned Aircraft



BE IT FURTHER RESOLVED that the LOCAL UNIT’s Fund Commissioner is authorized and
directed to execute the Indemnity and Trust Agreement and such other documents signifying the
membership in the FUND as required by the FUND’s Bylaws and to deliver same to the Administrator
of the FUND with the express reservation that said documents shall become effective only upon the
LOCAL UNIT’s admissions to the FUND following approval of the FUND by the New Jersey
Department of Banking and Insurance.

Name of Member Entity:
Borough of High Bridge

ATTEST: By:

Michele L. Lee
Title: Mayor

Adam Young, Municipal Clerk

This Resolution agreed to the 2nd day of January 2025, by a vote of:

Affirmative Abstain Negative Absent




STATEWIDE INSURANCE FUND

INDEMNITY AND TRUST
AGREEMENT

THIS AGREEMENT made this day of 20 , in the
County of Morris, State of New Jersey, by and between the Statewide Insurance Fund (hereinafter
“FUND”), and_the Borough of High Bridge in the County of Hunterdon a duly constituted local unit of
government (hereinafter “LOCAL UNIT”);

WHEREAS, two or more local units have collectively formed a joint insurance fund as such
an entity is authorized and described in N.J.S.A. 40A:10-36 et seq.; and

WHEREAS, the LOCAL UNIT has agreed to become a member of the FUND in accordance
with and to the extent provided for in the Bylaws of the FUND and in consideration of such obligations
and benefits to be shared by the membership of the FUND; and

WHEREAS, the LOCAL UNIT has complied with relevant law with regard to the acquisition of
insurance;
NOW, THEREFORE, it is agreed as follows:

1. The LOCAL UNIT, upon entering the FUND, agrees to be bound by and to accept and comply
with each and every provision of the FUND’s Bylaws, Risk Management Program, as it applies to
the LOCAL UNIT and the applicable statutes and administrative regulations pertaining to joint
insurance funds.

2. The LOCAL UNIT agrees to participate in the FUND with respect to the coverage listed in the
LOCAL UNIT’s “Resolution to Join” in accordance with the FUND’s Bylaws and Risk
Management Program.

3. The LOCAL UNIT agrees to become a member of the FUND until January 1, 2024, at 12:01 a.
m. eastern standard time. The commencement date shall be the effective date as established by
the FUND’s Bylaws and policies.

4. The LOCAL UNIT certifies that it has not been canceled for non-payment of insurance premiums
for a period of at least two (2) years prior to the date hereof, or, if self-insured, that it has never
defaulted on any claims.

5. In consideration of membership in the FUND, the LOCAL UNIT agrees that it shall jointly and
severally assume and discharge the liability of each and every member of the FUND in
accordance with statute and regulation, and by execution hereof the full faith and credit of the
LOCAL UNIT is pledged to the punctual payment of any sums which shall become due to the

FUND in accordance with the Bylaws thereof, this Agreement or any applicable statute or
regulation.

6. If the FUND, in the enforcement of any part of this Agreement, shall incur necessary expense or
become obligated to pay attorney’s fees and/or court costs, the LOCAL UNIT agrees to reimburse
the FUND for all such reasonable expenses, fees and costs on demand.

7. The LOCAL UNIT and the FUND agree that the FUND shall hold in trust all monies paid by
the LOCAL UNIT to the FUND and those monies will be used in accordance with all
applicable statues, the FUND’s Bylaws and the Risk Management Program.

8. Ifrequired by the Commissioner of Insurance or applicable statutes or regulations, the FUND
shall establish separate trust fund accounts in accordance with N.J.S.A. 40A:10-36, et seq. and
any other statutes or regulations that may be applicable. Said trust accounts shall be used solely
for the payment of claims made against members of the FUND, excess insurance premiums
and/or the administration of the FUND, or for such other purposes as now or hereunder permitted
by statute or regulation.

9. Each LOCAL UNIT which shall become a member of the FUND shall be obligated to execute
an agreement similar in form to this Agreement.

10. To the extent required by law, the LOCAL UNIT shall provide notice of this Agreement to
the Office of the State Comptroller.



Name of Member Entity:
Borough of High Bridge

ATTEST: By:

Michele I. Lee

Title:_ Mayor

Adam Young, Municipal Clerk

STATEWIDE INSURANCE FUND

ATTEST:

Secretary By:

Dated: Chairman




BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION APPOINTING FUND COMMISSIONER

RESOLUTION: 026-2025 ADOPTED:

WHEREAS, the Borough of High Bridge (hereinafter “Local Unit”) is a member of the
Statewide Insurance Fund (hereinafter “Fund”), a joint insurance fund as defined in N.J.S.A.
40A:10-36 et seq.; and

WHEREAS, the Fund’s Bylaws require participating members to appoint a Fund
Commissioner;

NOW, THEREFORE, BE IT RESOLVED by the governing body of the Borough of
High Bridge that Brett Bartman is hereby appointed as the Fund Commissioner for the Local
Unit for the Fund Year 2025; and

BE IT FURTHER RESOLVED that Jennifer Harrington is hereby appointed as the
Alternate Fund Commissioner for the Local Unit for the Fund Year 2025; and

BE IT FURTHER RESOLVED that the Local Unit’s Fund Commissioner is authorized
and directed to execute all such documents as required by the Fund.

Name of Entity: Borough of High Bridge

ATTEST:
By:
Clerk Print Name:
Title:
This Resolution agreed to the day of , 20 , by a vote of:
Affirmative Abstain Negative Absent

I hereby certify that the foregoing is a true copy of the Resolution adopted by the Council of
the Borough of High Bridge, at their meeting of January 2, 2025.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
HIGH BRIDGE HILLS GOLF RATES

RESOLUTION: 027-2025 ADOPTED:

WHEREAS, the rates effective immediately shall be as follows:

A. General Public Golf Rates Monday - Friday Weekends & Holidays
Daily $69 $89

Senior (60+)* $50 N/A

Super Twilight-after 5 pm $34 $42
Juniors 17 & under $40 N/A

B. Hunterdon County Residents Monday - Friday Weekends & Holidays
Daily $59 $78

Senior (60+)* $43 N/A

Super Twilight-after 5 pm $28 $35

Juniors 17 & under $35 N/A

C. Borough of High Bridge

Resident/Taxpayer Rates Monday - Friday Weekends & Holidays
Daily $49 $66
Senior (60+)* $33 N/A
Super Twilight-after 5 pm $22 $26
Juniors 17 & under $25 N/A

WHEREAS, additional notes, fees, and regulations are listed below:

Prices Include Green Fee, Cart Fee & any applicable taxes. Rates subject to change at any
time without notice. The golf course and practice range close at sunset.

Valid ID must be presented at check-in for High Bridge Residents and Hunterdon County
Residents.

*Senior Rates are honored for players 60+ and include golf and cart only. Valid ID must be
presented at check-in. Cannot be combined with any other offer. Price includes a select
sleeve of golf balls!

**Super Twilight hours are 3pm — sunset from the first Sunday in November to the second
Sunday in March. This is also referred to as off-season times. (After Spm in season)



Guests of Members pay the Hunterdon County Rate applicable for their tee time. Must be
member-accompanied play.

Active Duty Military and Active Duty Police or First Responders pay the Hunterdon County
Rate applicable for their tee time.

Range Membership is $325. It includes unlimited Range Balls. Benefits are non-transferable
and expire on 12/31 of each year. Range is open weather permitting and may be restricted to
mats only or ‘irons only’ depending on conditions. Range membership only is $350.

Replay rounds are $25 Mon-Fri and $35 Sat-Sun and Holidays — if available on day of play.
Replay cannot be booked in advance.

Single rider golf cart special requests must pay an additional $16 surcharge, inclusive of
sales tax per each single rider cart requested ($8 for 9 holes, inclusive of sales tax.)

Players must be at least 16 years of age and possess a valid driver license to drive a golf cart.

Juniors 17 or under must walk or be a passenger with a licensed driver. Juniors under the
age of 14 must be accompanied by a paying adult.

WHEREAS, High Bridge Hills memberships rates are set as per below:

High Bridge Hills Annual Memberships
Public
Full Membership - $3,350 (7 Day Access)
Weekday - $1,950 (5 Day Access, M-F Excluding Holidays)
Weekday Plus - $2,700 (Weekday Anytime Access, and after 12pm Weekends and Holidays)
Twilight - $1,675 (7 Day Access after 2:00pm In-Season, after 1:00pm Off-Season)

Borough of High Bridge Resident
Full Membership - $2,600 (7 Day Access)
Weekday - $1,400 (5 Day Access, M-F Excluding Holidays)
Weekday Plus - $1,900 (Weekday Anytime Access, and after 12pm Weekends and Holidays)
Twilight - $1,200 (7 Day Access after 2:00pm In-Season, after 1:00pm Off-Season)

Benefits

*Unlimited Green & Cart Fees

10 Day Advance Tee Times

Unlimited Range & Practice Facility Use

GHIN Handicap Service Included

10% off all Golf Shop Merchandise (Excluding Clubs, Special Orders & Sale
Merchandise)

Reduced Guest Fees (Guests will pay the applicable Hunterdon County Rate)
Unlimited Double-Rider Cart Fees

o O O O O

O O



*a single rider cart will be available at $16.00 (including any applicable taxes) per request
for 18 holes

e Addition of a Spouse to any Membership - $1,150
e Addition of a Junior (17 & under) to any Membership - $475

e Annual Memberships begin 3/1 and expire 2/28 or 2/29 of each year
e Benefits are non-transferable and non-refundable

WHEREAS, Borough code, Chapter 167-7 establishes not-to-exceed rates and ranges for
the High Bridge Hills Golf Course; and

WHEREAS, Resolution 148-2024 established such rates for 2024 in accordance with
subsection (E)(1) of Ordinance 167-7; and

WHEREAS, the Mayor and Council seeks to amend Resolution 148-2024 specially Section
A General Public Golf Rates providing for a dynamic pricing model with ranges of +/- 10%
of the approved rates not to exceed the maximum stated in Chapter 167-7; and

WHEREAS, this amendment shall not affect resident rates; and

NOW THEREFORE BE IT RESOLVED, by the Borough Council of the Borough of
High Bridge, County of Hunterdon, State of New Jersey, that the golf rates shall be
approved and become effective as of the passage of this Resolution.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

BOROUGH FEES

RESOLUTION: 028-2025 ADOPTED:

PLANNING BOARD APPLICATION FEES AND ESCROW

The following schedule of fees and escrow deposits for filing applications shall be paid to the Borough.
Such Payment shall be made in two separate checks made payable to the Borough of High Bridge and
shall be submitted to the Administrative Officer at the time of filing the application, unless exempted as

provided elsewhere in this Application.

Type of Application

Concept plans:
1) Subdivisions:
a. Minor Plat
b. Major Preliminary Plat

c. Major Final Plat

2) Informal Review

a. Without Professional 1
appearance only 30 min max

b. With Professional
1. Minor Plat

2. Major Plat

3) Lot Line Adjustment
4) Site Plans:

a. Minor Plans for Change of
use only

b. All other Minor Plans

c. Preliminary Plan

d. Final Plan

5) Major Site Plans

a. Preliminary Plan

Application Charge
$250

$1000

$950 plus $250 per lot
provided a minimum
$1,000 shall be deposited

$700 plus $100 per lot

$50

$160 (to be credited to
Application fee for Minor
Plat Subdivision)

$200 (to be credited to
Application fee for Major
Plat Subdivision)

$200

$250

$700
$900

$600

$900

Initial Deposit to Escrow Account
$500

$1,200

$400 for each of lot, first 10 lots;
$75 per of lot thereafter; minimum
deposit of $2000

$100 per lot; minimum deposit of
$600

$0

$600

$1000 Minimum

$600

$600

$1000

$150 per acre or part thereof and
$5 per dwelling, provided a
minimum of $2,000 shall be
deposited

$25 per acre or part thereof and $3
per dwelling, provided a minimum
of $2,000.00 shall be deposited

$1000 or $2000 if > 5000 sq ft
GF.A.



b. Final Plan

6) Informal Review

a. Without Professional 1
appearance only 30 min max

b. With Professional
1. Minor Plat

2. Major Plat

7) Variances
a. Appeals (40:55D-70a)

Appeal of Tree Removal
Permit

b. Interpretation (40:55D-
70b)

c. “c” variance (40:55D-70c)
New Construction
Existing Single Family

d. “d” variance (40:55D-70d)

e. Conditional Use Permit
(40:55D-34 & 35)

8) Appeals to Borough
Council

9) Proof of Nonconformity

10)  Certified list of property
owners

11)  Copy of transcripts

12) Copy of minutes or decision
13) Zoning Permits

a. For principle structure or
retaining wall

b. for a use

C. For an accessory Structure,
fence, or deck

14) Special Meeting (2hrs) if
scheduled by the Board at the

$600

$50

$160 (to be credited to
Application fee for Minor
Plat Subdivision)

$200 (to be credited to
Application fee for Major
Plat Subdivision)

$150
§150

$150

$150
$150
$150
$150
$150

$150
$150

$.25 per name or $10,
whichever is greater

As provided in resolution
or ordinance adopted
pursuant to N.J.S.A.
47:1A-1

N.J.S.A. 47:1A-1

$150

$150
$150

$300

$500 or $1000 if > 5000 sq ft
GF.A

$0

$600

$1000 Minimum

$600
$600

$600

$1,000
$1,000

$1,500
$2000

$1000
$500

None required

None required

None required

$1000 for retaining walls > 4ft

$1200



request of the applicant in
addition to a regular meeting

15) Soil Erosion and Sediment
Control

Plan Certification and

Inspections

a. Single or two family $50 $1000*

dwellings on single lot

b. Single Family Sub-Division =~ $50 $1000 plus $300 per Lot*

¢. Multi-Family Dwellings $50 $1200 plus $170 per % acre
disturbed*

d. Commercial Site Plans $50 $1200 plus $170 per ¥ acre
disturbed*

* Includes Inspection Fees. Additional Escrow may be requested when more inspections or
recertification is required.

16) Grading Permit $100 $1000 if required
17) Sign Permit $150 None
18) Driveway Permit

a. Repave Existing Driveway  $0

b. Modification to Existing $150 $500 (if required)
Driveway
c. New Driveway $150 $600
19) Wireless telecommunications applications:
a. No tower proposed $5,000 $2,500

b. Tower proposed $10,000 $5,000



FEES AND LATE DATE FOR DOG LICENSES

WHEREAS, the cost of license is $10.00 for a spayed/neutered dog and $15.00 for
an unspayed/unneutered dog, and

WHEREAS, late charges will commence on February 1, of the licensing year at
$10.00 per month, and $5.00 additional commencing on the first day of each month
after February in addition to the license cost.

WHEREAS, after two (2) delinquent notices, a summons will be issued.

NOW, THEREFORE, BE IT RESOLVED, that the Council of the Borough of
High Bridge, County of Hunterdon and State of New Jersey hereby approves the fees
and charges as outline above for dog licensing.

FIELD USAGE FEES

WHEREAS, field usage fees shall be determined annually by an analysis of prior year expenses
for upkeep of the fields and be set as follows; and

(1) Adult softball: $15/hour per field

(2) Huskie football: $15/hour per field

(3) Youth soccer: $ $15/hour per field

(4) HB Middle School baseball/softball: fees waived.
SOIL WITNESS FEES

WHEREAS, the Borough of High Bridge had a fee schedule for Sewer rates and charges under
Chapter 303-39, and

WHEREAS, the ordinance having been vacated, and
WHEREAS, the following are the charges for the Sewer Fees and Charges.

L. Witness Fee
(A)  Witness fee payable to the Borough of High Bridge in advance $500.



HISTORICAL COMMITTEE FEES

WHEREAS, The Council of the Borough of High Bridge
set the fees of Historical Committee events and merchandise sales for 2025:

Mystery Events — $30 each / $50 per couple

TISCO Spring Market Plantfest booth/space — $40 for 6’x6° / $60 for 10°x10’ / $75 for food
vendor

Solitude Brunch - $25 each

“Haunted Solitude” Event — $10 each

Annual TISCO Winter Market — $35 for 6°x6° / $50 for 10°x10’ / $60 for food vendor

T-shirts — $30 each
Sweatshirts — $40 each
Hoodies — $50 each

Books — $10 small / $25 large
Historic HB Prints — $5 each

NOW, THEREFORE BE IT RESOLVED that the Council of the Borough of High Bridge sets
the above fees for the year 2025



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

BUSINESS AND RENTAL UNIT LIABILITY INSURANCE IMPLEMENTATION
RESOLUTION: 029-2025 ADOPTED :

WHEREAS, P.L. 2022, c. 92, signed into law on August 5, 2022, institutes a new minimum
liability insurance requirement for owners of businesses and rental units (whether residential or
non-residential). Such owners will be required to annually register the certificate of insurance in
the municipality where the business or rental unit is located; and

WHEREAS, effective for new insurance policies issued on or after November 3, 2022, the law
will require the owner of a business, or one or more rental units, to maintain liability insurance
for negligent acts and omissions in an amount of no less than $500,000 for combined property
damage and bodily injury to or death of one or more persons in any one accident or occurrence.
Such insurance could be provided as part of policies such as those for commercial general
liability, personal liability, or an umbrella insurance policy.

WHEREAS, owner-occupied two-family, three-family, or four-family homes are subject to a
lower $300,000 coverage minimum which becomes effective for insurance policies issued on or
after February 1, 2023.

WHEREAS, certificates shall be registered with the Municipal Clerk; and

WHEREAS, the fee for the registration of such certificates is set at $50.00;

WHEREAS, the attached application information may be utilized for the administration of the
Business and Rental Unit Liability Insurance program;

NOW, THEREFORE BE IT RESOLVED, the Council of the Borough of High Bridge
does hereby set the above processes and fee for the administration of the Business and Rental
Unit Liability Insurance program and approve the use of the attached application information.



BOROUGH OF HIGH BRIDGE
97 WEST MAIN STREET - HIGH BRIDGE, NJ 08829 - Telephone: 908-638-6455 - Fax: 908-638-9374

Annual Business Insurance Registry Form

As of August 5, 2022, P.L. 2022, c. 92,requires all business owners and owners of multifamily
rental units (residential or non-residential) to annually register a certificate of insurance with
the municipality where the business or rental unit is located.

Effective for new insurance policies issued on or after November 3, 2022, the law requires
the owner of a business, or one or more rental units, to maintain liability insurance for
negligent acts and omissions in an amount of no less than $500,000 for combined property
damage and bodily injury to or death of one or more persons in any one accident or
occurrence. Such insurance could be provided as part of policies such as those for
commercial general liability, personal liability, or an umbrella insurance policy. However,
owner-occupied two-family, three-family, or four-family homes are subject to a lower
$300,000 coverage minimum which becomes effective for insurance policies issued on or
after February 1, 2023.

e The fee is $50 annually which is accepted by check or cash at Borough Hall.
e Please complete the below form

e Supply a copy of your certificate of insurance to comply with this law.

e Submit payment, form, and copy of insurance together.

o All fields required to be filled in

Business or Residential Address:

Owner First and Last Name:

Email Address:

Mailing Address:

Primary contact phone number:

Insurance Provider:

Date of Expiration of Insurance:

Applicant Signature:

THIS SECTION FOR MUNICIPAL USE ONLY

Date application, payment, and copy of insurance received:

Payment: Cash: Check Number:
Clerk’s Signature:




BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

APPROVING BOROUGH TITLE VI PLAN AND LIMITED ENGLISH
PROFICIENCY (LEP) PLAN

RESOLUTION: 030-2025 ADOPTED:

WHEREAS, the Borough as a subrecipient of federal funding must comply with Title VI,
providing programs and services to all in a nondiscriminatory manner; and

WHEREAS, the Borough has established a Title VI Plan (Exhibit 1) and Limited English
Proficiency (LEP) Plan (Exhibit 2); and

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of High Bridge, in
the County of Hunterdon and in the State of New Jersey does hereby the Title VI Plan and
Limited English Proficiency (LEP) Plan.
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TITLE VI NON-DISCRIMINATION COMPLAINT FORM

It is the policy of the Borough of High Bridge to abide by Title VI of the Civil Rights Act of 1964 and related non-discrimination authorities, which provides in part that:
No person in the United States shall, on the grounds of race, color, national origin, sex, age, disability, low income, or ability to read, write or speak English, be excluded
from participation in, be denied the benefits of, or otherwise be subjected to discrimination under any program or activity receiving Federal financial assistance. Complaints
should be filed within 180 days of the alleged discrimination. If you could not reasonably be expected to know the act was discriminatory within the 180 days period; the
date when the individual(s) became aware of the alleged discrimination; or where there has been a continuing course of conduct, the date that the conduct was discontinued
or the latest instance of conduct.

This form may be used to file a complaint with the Borough of High Bridge for alleged violations of Title VI of the Civil Rights Act of 1964. If you need assistance
completing this form due to a physical impairment or other reason, please contact us by phone at (908) 638-6455 or email at administrator@highbridge.org.

Only the Complainant or the Complainant's designated representative should complete all pages of this form.

Complainant’s Name: Gender (male/female/nonbinary):

Home

Address: City/town State Zip
Race: Primary Phone: Email:

Name of Agency or Department that allegedly discriminated:

Agency or Department Name:

Name of Individual(s) (if known):

Street Address:

City: State: ZIP Code:

Telephone Number: Date alleged discrimination occurred:

Name(s) and description of Witnesses:

Describe the alleged discrimination with details and description of individuals involved. Please provide documentation, if any. (Use additional sheets if necessary):

Have you filed this Complaint with another Federal, State, or local agency or with a Federal or State Court? Yes [] No[]

If yes, when and who did you file the complaint with:

Basis of Discrimination:
[ Race 3 Color [ Age [ National Origin

[] Disability [ Sex [ Low Income [ Limited English Proficiency (LEP)

NOTE: The laws enforced by this department prohibit retaliation or intimidation against anyone because that individual has either taken an action or participated
in an action to secure rights protected by these laws. If you experience retaliation or intimidation separate from the discrimination alleged in this complaint or
if you have questions regarding the completion of this form, please contact:

Title VI Program Coordinator
Borough of High Bridge
97 West Main Street, High Bridge, New Jersey 08829
Phone: 908-638-6455 | Fax: 908-638-9374 | https://highbridge.org/
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Title VI Complaint Process

The Borough of High Bridge will investigate complaints that have been filed by any person or class of persons who believe they have been subjected to
discrimination or retaliation based on race, color, sex, age, national origin, low income or disability.

To file a complaint, an individual or his/her representative should:

. Complete and sign the complaint on the agency’s Title VI Complaint Form. Include the complainant’s name, address and telephone number.

. Initiate the filing no more than 180 days after the date of the alleged act of discrimination; the date when the individual(s) became aware of the alleged
discrimination; or where there has been a continuing course of conduct, the date that the conduct was discontinued or the latest instance of conduct.

e A person may also file a complaint directly with:
New Jersey Department of Transportation (NJDOT)
Contact NJDOT Title VI/Nondiscrimination Unit by email at titlevi@dot.nj.gov

OR

Federal Highway Administration (FHWA)
U.S. Department of Transportation

Office of Civil Rights

1200 New Jersey Avenue

SE 8™ Floor E81-105

Washington, DC 20590

The Borough Administrator will acknowledge in writing the receipt of every complaint filed within 10 business days of receiving it. If additional information is
required, the Borough Administrator will extend the response time by ten business days. If the complaint is rejected, the Borough Administrator will inform the
complainant of the appropriate appeal authority and set up a timeline for an appeal.

With the complainant’s consent, and in the best interest of all parties involved in the complaint, attempts may be made to resolve the matter informally. However, if
the complainant is dissatisfied with the Borough’s decision, he or she may bring the matter to the attention of the FHWA, US Department of Transportation
(USDOT) and the US Department of Justice (USDOJ).

If the complaint has merit, the Title VI Nondiscrimination Coordinator will supervise a thorough investigation and submit a written Report of Findings.

Within 60 days of the receipt of the complaint, the Borough Administrator will notify the complainant of the Borough’s findings, the proposed disposition of the
matter, the avenues available for appeal and the timeline to appeal if there is dissatisfaction with the Department’s decision. The proposed remedy will include the
actions necessary to correct and prevent future occurrences.

The Borough Administrator will issue letters of findings for all investigations processed or develop informal settlements for all complaints processed. In
accordance with regulations at 23 CFR 200, the Borough will forward a copy of the complaint and a copy of the Borough’s report of the investigation to the FHWA
Division Office within 60 days of the date the complaint was received. The FHWA may grant an extension

of an additional 60 days for justifiable reasons. The Borough has the responsibility to periodically inform the

FHWA Division Office of the status of all complaints.

The FHW maintains guidance, Questions and Answers for Complaints Alleging Violations of Title VI of the Civil Rights Act of 1964, that provides information on

the laws, regulations and guidance that govern administrative complaints under Title VI and the eligibility considerations, procedures, routing processes and time
frames for reviewing complaints, and key definitions.

The FHWA maintains a Procedures Manual for Processing External Complaints of Discrimination.
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Title VI Complaint Consent/Release

Please read the information below and sign the form.

As a Complainant, I understand that in the course of an investigation it may become necessary for the Borough of
High Bridge to reveal my identity to persons at the organization or agency under investigation. I am also aware of the
obligations of the Borough of High Bridge to honor requests under the State’s Open Public Records Act. I understand
that it may be necessary for the Borough of High Bridge to disclose information, including personal identifying details,
which it has gathered as a part of its investigation of my complaint. In addition, I understand that as a Complainant I
am protected by federal regulations from intimidation or retaliation for having taken an action or participated in an
action to secure rights that I have under nondiscrimination laws and regulations.

Signature Date

Print Name

Please return this complaint form to:
Title VI Program Coordinator
Borough of High Bridge
97 West Main Street, High Bridge, New Jersey 08829
Phone: 908-638-6455 | Fax: 908-638-9374 | https://highbridge.org/
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INTRODUCTION

This Limited English Proficiency Plan Template has been prepared to address the Borough of High
Bridge responsibilities as a recipient of federal financial assistance as they relate to the needs of
individuals with limited English proficiency. The Plan has been prepared in accordance with Title
VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq., and its implementing regulations, which
states that no person shall be subjected to discrimination on the basis of race, color or national
origin.

Executive Order 13166, titled Improving Access to Services for Persons with Limited English
Proficiency, states that differing treatment based upon a person’s inability to speak, read, write or
understands English is a type of national origin discrimination which is covered under Title VI. It
directs each agency (e.g., FHWA) to publish guidance for its respective recipients (e.g., NJDOT)
clarifying their obligation to ensure that such discrimination does not take place. This order
applies to all state and local agencies that receive federal funds and also extends to its
subrecipients.

Plan Summary

The Borough of High Bridge has developed this Limited English Proficiency Plan to help identify
reasonable steps for providing language assistance to persons with limited English proficiency
(LEP) who wish to access services provided. As defined by Executive Order 13166, LEP persons are
those who do not speak English as their primary language and have limited ability to read, speak,
write or understand English. This plan outlines how to identify a person who may need language
assistance, the ways in which assistance may be provided, staff training that may be required, and
notification to LEP persons regarding the availability of assistance. For detailed guidance regarding
LEP, see Office for Access to Justice | Department of Justice Language Access Plan

In order to prepare this plan, the Borough of High Bridge used the Federal Highway Administration
(FHWA) Four-Factor LEP analysis:

1. The number or proportion of LEP persons in the service area who may be served by the
Borough of High Bridge.

2. The frequency with which LEP persons come in contact with Borough of High Bridge
services.

3. The nature and importance of services provided by the Borough of High Bridge to the LEP
population.

4. The interpretation services available to the Borough of High Bridge and overall cost to
provide LEP assistance. A summary of the results of the four-factor analysis is found in the
following section.
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MEANINGFUL ACCESS: FOUR-FACTOR ANALYSIS

1. The number or proportion of LEP persons in the service area who may be served or are
likely to require the Borough of High Bridge services

The Borough of High Bridge staff reviewed the United States Census Bureau Data and
determined that:

a. 3,546 individuals in the Borough of High Bridge service area comprising 20.2 % of the
population speak a language other than English;
b. Inthe Borough of High Bridge service area, of those persons with limited English

proficiency:
e  %speak Vietnamese

e _ %speak German e  %speak French
e 8.9 % speak Spanish e  %speak Tagalog
e  %speak African languages e  %speak other Slavic languages
e  %speak Chinese e 4.5 % speak Arabic, Indo-European
e  %speak Serbo-Croatian languages
® % speak Scandinavian e % speak Native North American
e  %speaklapanese Languages
e  %speak Russian e 6.7 % speak all other language
e % speak other Indic languages

2. The frequency with which LEP persons come in contact with Borough of High Bridge
services

The Borough of High Bridge reviewed the frequency with which their staff have, or potentially
have, contact with LEP persons. This includes documenting phone inquiries or office visits.

a. the Borough of High Bridge other staff have had very little contact with LEP persons.

3. The nature and importance of services provided by the Borough of High Bridge to the LEP
population

There is no large geographic concentration of any type of LEP individuals in the service area for
the Borough of High Bridge. The overwhelming majority of the population, 79.8 %, speaks
only English. As a result, there are few social, service, or professional and leadership
organizations within the Borough of High Bridge service area that focuses on outreach to LEP
individuals. The Borough of High Bridge, Borough Hall staff is most likely to encounter LEP
individuals through office visits, phone conversations, notifications from department staff
regarding the results of service delivery, and attendance and participation at public meetings.
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4. The resources available to the Borough of High Bridge, and overall cost to provide LEP
assistance

The Borough of High Bridge reviewed its available resources that could be used to provide LEP
assistance and inventoried its documents to determine which are suitable for translation if the
need arises.

The Borough of High Bridge contacted local citizens and organizations willing to provide
voluntary language translation and interpretation services if needed within a reasonable time
period. Other language translation options could be provided by bilingual staff or by
telephone from a professional interpretation service for which the Borough of High Bridge
would pay a fee.

LANGUAGE ASSISTANCE

A person who does not speak English as her primary language and who has a limited ability to
read, write, speak or understand English may be a Limited English Proficient person and may be
eligible to language assistance with respect to the Borough of High Bridge services. Language
assistance can include interpretation (that means oral or spoken transfer of a message from one
language into another language) and translation (that means the written transfer of a message
from one language into another language).

How the Borough of High Bridge staff can identify an LEP person in need of language assistance:

e Post notices of the LEP Plan and the availability of interpretation or translation services free
of charge in languages LEP persons would understand.

e Providing the Borough of High Bridge staff with language identification cards to assist in
identifying the language interpretation services needed if the occasion arises.

e Periodically surveying the Borough of High Bridge staff regarding their interaction with LEP
persons during the previous period (e.g., quarterly, semi-annually, and annually).

e Greeting participants at the Borough of High Bridge sponsored informational meeting or
event. Conversational interaction with participants can help determine LEP needs for
future events.

Language Assistance Measures

Although there is a very low percentage of LEP individuals in the Borough of High Bridge service
area, (i.e., persons who speak English less than “very well” or “not at all”,) the Borough of High
Bridge will take the following actions:

1. The Borough of High Bridge staff will take reasonable steps to provide the opportunity for
meaningful access to LEP clients who have difficulty communicating English.
2. The following resources will be available to accommodate LEP persons:

e Volunteer Spanish language interpreters will be provided within a reasonable time period.
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e Language interpretation services for all other languages will be accessed through a
professional telephone interpretation service.

STAFF TRAINING

The information below will be disseminated to staff. Training opportunities on these topics also
will be provided:

e Title VI Policy and LEP responsibilities

e Description of language assistance services offered to the public

e Proper use of interpreter service provider’s language identification cards

e Documentation of language assistance requests

e Handling of Title VI/LEP complaints

All contractors or subcontractors performing work for the Borough of High Bridge are required to
follow the Title VI/LEP guidelines.

TRANSLATION OF DOCUMENTS

The Borough of High Bridge weighed the cost and benefits of translating documents for potential
LEP groups. Considering the expense of translating documents, the likelihood of frequent changes
in documents and other relevant factors, the Borough of High Bridge has determined that it is an
unreasonable burden to translate documents at this time.

Due to the very small LEP population, the Borough of High Bridge does not have a formal outreach
procedure in place as of 2024 Translation resources have been identified and are limited in this
region. However, if the need arises to conduct outreach to LEP individuals, the Borough of High
Bridge will consider the following options:

e When staff prepares documents or schedules public meeting whose audience is expected
to include LEP individuals, the Borough of High Bridge will provide meeting notices, flyers,

and agendas in the appropriate non-English language(s).

e The Borough of High Bridge will assess requests for the translation of documents based on
the potential effect and known LEP population.
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MONITORING

Monitoring and Updating the LEP Plan — The Borough of High Bridge will update the LEP Plan as
required. At a minimum, the plan will be reviewed and updated when recent data from the U.S.
Census is available, or when it is clear that higher concentrations of LEP individuals are present in
the Borough of High Bridge service area. Updates to the LEP Plan will include the following:

e The number of documented LEP contacts encountered annually.

e How the needs of LEP persons have been addressed.

e Determination of the current LEP population in the service area (census data, surveys,
information from community-based organizations, and other sources).

e Determination as to whether the need for translation services has changed.

e Determination of the effectiveness of language assistance efforts

e Determination of the adequacy of the Borough of High Bridge financial resources to fund
language assistance resources.

e Determination of the Borough of High Bridge full compliance with the goals of the LEP Plan.

e Determination of the Borough of High Bridge processing of LEP complaints

DISSEMINATION OF THE BOROUGH OF HIGH BRIDGE LEP PLAN
The Borough of High Bridge will take the Following:
e Notify LEP persons of the availability, upon request of documents in other languages.
e On the Borough of High Bridge website, post the LEP Plan and procedure to access

language services.
e Prepare and post Press Releases in non-English languages as necessary.
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Your Rights Against Discrimination under Title VI of the Civil Rights Act of 1964

The Borough of High Bridge operates its programs and services without regard to race,
color, national origin, sex, age, and disability. Anyone who believes they have been
excluded from participation in, denied the benefits of, or otherwise subjected to
discrimination under any the Borough of High Bridge program or activity because of
their race, color, national origin, age, sex, or disability may file a discrimination
complaint with the Borough of High Bridge or the New Jersey Department of
Transportation.

To file a Title VI discrimination complaint, contact:

Brett Bartman, Borough Administrator
(908) 638-6455

administrator@highbridge.org
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Brett Bartman

Borough Administrator

(908) 638-6455
administrator@highbridge.org

Borough of High Bridge
Title VI Plan 2025
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I.  Non-Discrimination Policy Statement

It is the policy of the Borough of High Bridge that no person shall on the grounds of race,
color, national origin, sex, disability, or age, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination in any operation of _ (Agency Name) as
provided by Title VI of the Civil Rights Act of 1964 and related statutes.

This policy applies to all operations of the Borough of High Bridge, including its contractors
and anyone who acts on behalf of the Borough of High Bridge. This policy also applies to
the operations of any department or agency to

which the Borough of High Bridge extends federal financial assistance. Federal financial
assistance includes grants, training, use of equipment, donations of surplus property, and
other assistance.

Prohibited discrimination may be intentional or unintentional. Seemingly neutral acts that
have disparate impacts on individuals of a protected group and lack a substantial legitimate
justification are a form of prohibited discrimination. Harassment and retaliation are also
prohibited forms of discrimination.

Examples of prohibited types of discrimination based on race, color, national origin, sex,
disability, or age include: Denial to an individual any service, financial aid, or other benefit;
Distinctions in the quality, quantity, or manner in which a benefit is provided; Segregation or
separate treatment; Restriction in the enjoyment of any advantages, privileges, or other
benefits provided; Discrimination in any activities related to highway and infrastructure or
facility built or repaired; and Discrimination in employment.

Title VI compliance is a condition of receipt of federal funds. The Title VI Coordinator is
authorized to ensure compliance with this policy, Title VI of the Civil Rights Act of 1964,
42 U.S.C § 2000d and related statutes, and the requirements of 23 Code of Federal
Regulation (CFR) pt. 200 and 49 CFR pt. 21.

If information is needed in another language, please contact Borough Hall at (908) 638-6455.

Borough of High Bridge
Title VI Plan 2025
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II.  Organization, Staffing, and Structure

The Borough Administrator is ultimately responsible for assuring full compliance with the
provisions of Title VI of the Civil Rights Act of 1964 and related statutes and has directed
that non-discrimination is required of all agency employees, contractors, and agents
pursuant to 23 CFR Part 200 and 49 CFR Part 21.

The Borough of High Bridge has created the position of Borough Administrator to
perform the duties of the Title VI Coordinator and ensure implementation of agency’s
Title VI program. The position of Borough Administrator is located within Borough Hall
Administration.

The Title VI Coordinator is responsible for:

Submitting a Title VI plan and annual reports on the agency’s behalf;
Developing procedures for the prompt processing and disposition of complaints;
Investigating complaints, compiling a complaint log, and reporting to NJDOT.
Developing procedures for the collection and analysis of statistical data.

Developing a program to conduct Title VI reviews of program areas;
Conducting annual Title VI assessments of pertinent program areas;
Developing Title VI information for dissemination;

Establishing procedures for resolving deficiency status and reducing to writing the
remedial action agreed to be necessary.

Borough of High Bridge
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I11.

Title VI Complaint Procedures
The Borough of High Bridge will investigate complaints that have been filed by any person or
class of persons who believe they have been subjected to discrimination or retaliation based

on race, color, sex, age, national origin, low income or disability.

To file a complaint, an individual or his/her representative should:

e Complete and sign the complaint on the agency’s Title VI Complaint Form. Include the
complainant’s name, address and telephone number.

e Initiate the filing no more than 180 days after the date of the alleged act of
discrimination; the date when the individual(s) became aware of the alleged
discrimination; or where there has been a continuing course of conduct, the date that the
conduct was discontinued or the latest instance of conduct.

e A person may also file a complaint directly with:
New Jersey Department of Transportation (NJDOT)
Contact NJDOT Title VI/Nondiscrimination Unit by email at titlevi@dot.nj.gov

OR

Federal Highway Administration (FHWA)
U.S. Department of Transportation

Office of Civil Rights

1200 New Jersey Avenue

SE 8™ Floor E81-105

Washington, DC 20590

The Borough Administrator will acknowledge in writing the receipt of every complaint filed
within 10 business days of receiving it. If additional information is required, the Borough
Administrator will extend the response time by ten business days. If the complaint is rejected,
the Borough Administrator will inform the complainant of the appropriate appeal authority
and set up a timeline for an appeal.

With the complainant’s consent, and in the best interest of all parties involved in the
complaint, attempts may be made to resolve the matter informally. However, if the
complainant is dissatisfied with the Borough’s decision, he or she may bring the matter to the
attention of the FHWA, US Department of Transportation (USDOT) and the US Department
of Justice (USDQJ).

If the complaint has merit, the Title VI Nondiscrimination Coordinator will supervise a
thorough investigation and submit a written Report of Findings.

Within 60 days of the receipt of the complaint, the Borough Administrator will notify the
complainant of the Borough’s findings, the proposed disposition of the matter, the avenues
available for appeal and the timeline to appeal if there is dissatisfaction with the Department’s
decision. The proposed remedy will include the actions necessary to correct and prevent


https://form.jotform.com/242424350068047
mailto:titlevi@dot.nj.gov
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future occurrences.

The Borough Administrator will issue letters of findings for all investigations processed or
develop informal settlements for all complaints processed. In accordance with regulations at
23 CFR 200, the Borough will forward a copy of the complaint and a copy of the Borough’s
report of the investigation to the FHWA Division Office within 60 days of the date the
complaint was received. The FHWA may grant an extension of an additional 60 days for
justifiable reasons. The Borough has the responsibility to periodically inform the FHWA
Division Office of the status of all complaints.

The FHW maintains guidance, Questions and Answers for Complaints Alleging Violations of
Title VI of the Civil Rights Act of 1964, that provides information on the laws, regulations
and guidance that govern administrative complaints under Title VI and the eligibility
considerations, procedures, routing processes and time frames for reviewing complaints, and
key definitions.

The FHWA maintains a Procedures Manual for Processing External Complaints of
Discrimination.

Data Collection

https://data.census.gov/profile/High Bridge borough, New Jersey?g=160XX00US3431320

Public Participation

e The Borough of High Bridge utilizes U.S. Census Data as well as Hunterdon County
Board Elections Voter demographic information to identify minority populations for
outreach.

e The Borough of High Bridge provides outreach communication to residents through
the Borough website https://highbridge.org/, a digital Public Service Announcement
(PSA) system via email that anyone may register directly through the Borough
Website, digital newsletters, town hall and council meetings.

e Communication outreach to Limited English Proficient individuals is done through the
communication methods previously list with translated forms as availability and need
determines.

e The Borough of High Bridge as a subrecipient of funding provides for under our

Limited English Proficient plan to provide for language assistance. As community
stakeholder’s minority populations when needing language assistance have methods as
provided under our Limited English Proficient Plan to provide for language assistance
to communicate any input to borough officials.


https://www.fhwa.dot.gov/civilrights/programs/title_vi/titleviqa.cfm
https://www.fhwa.dot.gov/civilrights/programs/title_vi/titleviqa.cfm
https://www.fhwa.dot.gov/civilrights/programs/finalcomplaintmanual110410.cfm
https://www.fhwa.dot.gov/civilrights/programs/finalcomplaintmanual110410.cfm
https://data.census.gov/profile/High_Bridge_borough,_New_Jersey?g=160XX00US3431320
https://data.census.gov/profile/High_Bridge_borough,_New_Jersey?g=160XX00US3431320
https://highbridge.org/
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VIIl. Notice of Rights

Your Rights Against Discrimination under Title VI of the Civil Rights Act of 1964

The Borough of High Bridge operates its programs and services without regard to race,
color, national origin, sex, age, and disability. Anyone who believes they have been
excluded from participation in, denied the benefits of, or otherwise subjected to
discrimination under any the Borough of High Bridge program or activity because of
their race, color, national origin, age, sex, or disability may file a discrimination
complaint with the Borough of High Bridge or the New Jersey Department of
Transportation.

To file a Title VI discrimination complaint, contact:

Brett Bartman, Borough Administrator
(908) 638-6455
administrator@highbridge.org

Limited English Proficiency Program

See Limited English Proficiency Program Plan — Borough of High Bridge

Environmental Justice in Minority and Low-Income Populations

In accordance with Executive Order 12898, “Federal Actions to Address Environmental
Justice in Minority Populations and Low-Income Populations”, the Borough of High Bridge
will develop strategies to address disproportionately high and adverse health or environmental
effects on minority and low-income populations to promote nondiscrimination in Federal-ad
programs substantially affecting human health and the environment, and to provide minority
and low-income communities access to public information and an opportunity for public
participation in matters relating to human health or the environment.


mailto:administrator@highbridge.org

BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION AUTHORIZING NJ FILM READY FILMMAKER’S CODE OF
PROFESSIONAL RESPONSIBILITY

RESOLUTION: 031-2025 ADOPTED:

WHEREAS, the Borough desires to pursue NJ Film Ready certification which requires adoption
of a code of conduct for filmmakers (Exhibit A); and

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of High
Bridge in the County of Hunterdon and State of New Jersey hereby the attached Code of
Professional Responsibility as the code of conduct.



HIGH BRIDGE

BOROUGH

Filmmaker's Code of Professional Responsibility

10.

11.

12.

Production vehicles arriving on location in or near residential neighborhood shall not
enter the area before the time stipulated in the permit, and park along the curb, one by
one, turning off engines as soon as possible. Cast and crew shall observe designated
parking areas.

Every member of the crew shall wear a production pass (badge) when issued.

Moving or towing of the public’s vehicles is prohibited without the express permission of
the municipality.

Do not park production vehicles in or on driveways or block same without the express
permission of the municipality and driveway owner.

Cast and crew meals shall be confined to the area designated in the location agreement or
permit. Individuals shall eat within their designated meal area, during scheduled crew
meals. All trash must be disposed of properly upon completion of the meal.

Removing, trimming and/or cutting of vegetation or trees is prohibited unless approved
by the municipality or property owner, if property is privately owned.

All signs erected or removed for filming purposes will be removed or replaced upon
completion of the use of the location unless otherwise stipulated by the location
agreement or permit. All signs posted directing the company to the location should also
be removed as well as “no parking” signs.

In residential areas and after 10:00 p.m. all noise levels should be kept as low as possible.
Clothing that lacks common sense and good taste should not be worn. Shoes and shirts
must be worn at all times, unless otherwise directed.

Crew members shall not display signs, posters or pictures on vehicles that do not reflect
common sense or good taste.

Do not trespass onto other neighbors’ property. Remain with the boundaries of the
property that has been permitted for filming.

Sidewalks should not be used for equipment storage and/or construction activities, except
when permission is given on the permit. Consideration should be given to pedestrian
safety and traffic cones should delineate an alternate path when sidewalks are blocked.

Rev. 10.2024



13. All catering, crafts service, construction, strike and personal trash must be removed from
the location. Production companies may not use Borough trash cans for production trash.

14. Observe designated smoking areas and extinguish cigarettes in butt cans. Cigarettes
should not be put out on the streets and left there.

15. Local residents and business people must be permitted access to and from their residence
or business. If filming is in process, please remind production personnel to courteously
advise the person (s) affected that their progress will only be momentarily interrupted and
that their cooperation would be appreciated. Whenever possible, do not stop pedestrians
from moving through the location. Confrontation is your least effective means of
persuasion. Keeping the promises you make to the community, and responding in a non-
defensive manner when situations become difficult, will go a long way towards insuring a
smooth shoot.

Production companies are required to adhere to the aforementioned tenets while working on
location in New Jersey. Producers of feature films and television programs are also
requesting to acknowledge the assistance of the New Jersey Motion Picture and Television
Commission in the closing credits of their respective works.

Producer’s Signature Date

Rev. 12.2024



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

AMENDING TERMS AND CONDITIONS AND STANDARDS OF CONDUCT OF
THE BOROUGH PERSONNEL POLICY

RESOLUTION: 032-2025 ADOPTED:

WHEREAS, the Borough wishes to amend the the following Borough Personnel Policy
sections as per the document attached below:

NOW, THEREFORE BE IT RESOLVED by the Council of the Borough of High
Bridge, hereby approves the amendments to the Borough Personnel Policy.



Humnterdom Coumnby, New Jensey

Mayor Michele Lee

BOROUGH OF HIGH BRIDGE

Hunterdon County New Jersey

PERSONNEL POLICY

CURRENT AS OF: 01/02/2025

Approving Resolution: 016-2025

HIGH BRIDGE BOROUGH COUNCIL

Mayor Lee Mayor

Natalie Ferry Council President
Lauren Hamlin Council

Kenneth Doyle Council

Coleen Conroy Council

Curtis Nowell Council

Kelly Matos Council
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Chapter 1 .OFFICERS AND EMPLOYEES

Article 1. Defense and Indemnification

1.1.1 STATUTORY AUTHORITY.

Pursuant to N.J.5A 59:10-1 et seq., indemnification is provided for defense costs and payment of
a judgment rendered against a municipal/state employee for actions or failures to act within the
scope of his/her employment. Pursuant to N.J.SA 5:10-4, local public entities are empowered to
indemnify local public employees and officials consistent with the provisions of the New Jersey
Tort Claims Act.[1] The Borough Council deems it in the best interest of the Borough to
indemnify Borough officials, officers and employees consistent with the New Jersey Tort Claims
Act.

1.1.2. DEFINITIONS.
For the purpose of this article, unless the context clearly indicates a different meaning, the
following words and phrases shall have the meanings set forth:

INSURANCE
Coverage afforded by insurance policies of any and every kind, whether the premium be paid by
the Borough, the municipal official or someone on his behalf, including, without limitation,

coverage provided by and through the Joint Insurance Fund (JIF) and/or the Municipal Excess
Liability (MEL) Policies.

OFFICIAL OFFICER or EMPLOYEE

Any person, presently or in the future, elected or appointed to any public office, board or
commission of the Borough of High Bridge, whether full- or part-time, whether or not
compensated for the appointed or elected position. It shall not include officials, officers and
employees who are appointed, elected or employed by the High Bridge Borough Municipal
Utilities Authority nor the High Bridge Borough Board of Education. It shall include all other
boards, commissions and authorities, which are subdivisions of municipal government. It shall
also mean any person employed or retained by the Borough for any office, commission or board
thereof, whether or not said person serves in a paid or unpaid capacity; provided, however, that
these terms do not include independent contractors employed by the Borough.

1.1.3 INTENT AND PURPOSE.

It 1s the intent and purpose of this article to provide for the defense of actions against and the
indemnification of public officials, officers and employees for civil actions as permitted by
N.J.5A 59:10—1 et seq., as permitted by this article. This article shall be liberally construed to
provide the fullest defense and indemnification allowed by law.

1.1.4 INDEMNIFICATION FOR CIVIL CLAIMS.

Whenever an official, officer or employee of the Borough of High Bridge is a named defendant
in any civil action or civil legal proceeding arising out of or incidental to the performance of his
or her duties as an official, officer or employee of the Borough, the Borough shall provide the
official, officer or employee with the necessary and reasonable defense and shall hold such
official, officer or employee harmless and indemnify him or her from the payment of any
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settlement or judgment resulting from the proceedings, except as otherwise set forth in this
article. The Borough shall indemnify officials, officers and employees from all civil claims,
including defense costs, if and only if the person establishes that the act or omission upon which
the claim or judgment was based occurred within the scope of his or her employment as an
official, officer or employee of the Borough and the person establishes that he or she did not act
or failed to act because of actual fraud, actual malice or willful conduct. The following sets forth
situations in which the Borough shall not have a duty to defend or indemnify:

A. Where the action has been brought by the municipality, itself or any board, commission
or authority established as a subdivision of municipal government against said official,
officer or employee.

B. Where the official, officer or employee has been specifically found by a court or other
competent tribunal in the proceedings to have acted with actual fraud, actual malice or
willful misconduct or to have acted or failed to act within the scope of employment.

C. Where the official, officer or employee is found to have violated any of the provisions of
the Borough's Code of Ethics or any code of ethics existing by and pursuant to the laws
of the State of New Jersey.

1.1.5 CRIMINAL ACTIONS.

Wherever an official, officer or employee of the Borough of High Bridge is a defendant in any
criminal action or legal proceeding arising out of or incidental to the performance of his or her
duties and in the event that said action or legal proceeding is dismissed or finally determined in
favor of the official, officer or employee, he or she shall be entitled to be reimbursed for the
reasonable defense costs. This shall only include any criminal action instituted against an
official, officer or employee based upon an act or omission of that official, officer or employee
arising out of and directly related to the lawful exercise of his or her official duty or under color
of his authority and that action is dismissed or results in a final disposition in favor of that
official, officer or employee.

1.1.6 LIMITATIONS.

The provisions of a defense and indemnification, as set forth in the above sections of this article,
shall justifiably be refused by the municipality if it is the determination of the governing body
that:

>

The act or omission alleged was not within the scope of the person's employment or
official duties;

The act or failure to act alleged was because of actual fraud, willful misconduct or actual
malice or intentional wrongdoing;

There exists policies of insurance, either obtained by the Borough or by any other, by
virtue of which the official, officer or employee is entitled to a defense of the action in
question from any insurer, including coverage pursuant to the JIF or MEL;

It is not deemed appropriate by the Borough Council pursuant to N.J.5A 59:10-1 et seq.;
The public official, officer or employee has failed to cooperate fully with the defense
provided by the municipality;

Where the legal proceeding involves questions concerning election laws;
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G. The official, officer or employee fails to notify the Borough in a prompt manner and as
soon as possible as to any action threatened against him or her; or
H. The suit or claims assert a right for punitive damages.

1.1.7 PROCEDURE FOR CLAIMS: METHOD OF PROVIDING DEFENSE.

A. The Borough may provide any defense required of it pursuant to the within article

through an attorney from its own staff or by employing other counsel selected by the
Borough. It shall be the Borough's sole option to select counsel, and, wherever
permissible by law and/or canons of professional ethics controlling attorney's practice of
law, the Borough may assume exclusive control of the representation of said official,
officer or employee.
A municipal official, officer or employee shall not be entitled to indemnification or
reimbursement pursuant to this article unless within 15 calendar days of the time he is
served with a summons, complaint, process notice, demand or other pleading he
delivered the original or a copy thereof to the Borough Clerk with a request to defend and
indemnify. The municipal official, officer or employee shall be obligated to cooperate to
the fullest extent possible with the Borough in the conduct of the defense. Wherever
competent and disinterested legal counsel is available to the Borough through any
insurance coverage, the municipal official, officer or employee shall be obligated to be
represented by such counsel. If the Borough wishes to use the Borough Municipal
Attorney or the attorney for any board or committee of the Borough to defend the claim,
the municipal official, officer or employee shall be obligated to be represented by that
attorney unless there is a conflict of interest. The refusal of the municipal official, officer
or employee to cooperate with the Borough shall terminate the Borough's obligation to
provide a defense and/or indemnity or to otherwise reimburse any municipal official,
officer or employee.

|

1.1.8 APPROVAL OF SETTLEMENTS.

If the legal proceeding is terminated by an agreement among the parties, then the Borough shall
not be obligated to reimburse the municipal official, officer or employee unless the Borough, by
and through the governing body and/or by court order, approves the settlement agreement.

1.1.9 COUNSEL FEES AND COSTS OF LITIGATION.

Counsel fees to be paid to outside counsel, other than the Borough Attorney or the attorney for
any board or commission, for services rendered in connection with a claim subject to this article,
shall be reasonable and shall be established by the governing body through resolution prior to the
retention of such counsel. The Borough may reimburse a municipal official, officer or employee
for a portion of any expense incurred prior to the final decision in the legal proceeding at the
Borough's sole discretion. The Borough shall be entitled to wait for a final determination before
making a determination to reimburse defense costs and/or honor indemnity.

1.1.10. PRECEDENCE OF OTHER STATUTES.
To the extent that N.J.5SA 40A:14-155 provides broader indemnification to members of the
municipality's Police Department, that statute shall supersede the provisions of this article.
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1.1.11. COUNTERCLAIMS OR AFFIRMATIVE CAUSES OF ACTION.

If the municipal official, officer or employee files a counteraction, counterclaim or asserts any
affirmative claims in the legal proceeding, the municipality shall not be obligated to reimburse
him for any attorneys' fees or costs attributed to said counteraction, counterclaim or affirmative
cause of action.

1.1.12 COMMISSION OF CRIMES.
Nothing in this article shall authorize or require the Borough to pay for punitive or exemplary
damages or damages resulting from the commission of a crime.

1.1.13. WHEN EFFECTIVE; EFFECT ON PRIOR ACTIONS.

This article shall take effect upon final passage and publication according to law, and it shall
apply to any and all claims and suits filed or brought after the effective date of this article
whether or not said claim or suit relates to conduct or omissions occurring before the effective
date of this article.

Chapter 2. PERSONNEL

Article 1. General Provisions

2.1.1 PURPOSE.
The philosophy of the Borough of High Bridge is to work together to create the conditions and
climate which will best fit the community's needs as well as the employees' needs. This can be
accomplished by:

>

Striving for excellence in safety, quality, production, cost controls and environmental
protection.

Achieving the fullest commitment possible for all employees to Council and Borough
goals.

Developing team thinking.

Using the creative abilities of all employees in the solution of problems.

Promoting mutual confidence and trust throughout the Borough.

Making jobs as safe, challenging and interesting as possible.

Treating individual employees in an equitable manner.

Respecting the dignity and well-being of each individual employee and encouraging
personal development.

Functioning with a minimum of supervision.

Providing an environment of safety in which to work by promoting safety as an
individual responsibility.

Striving to be courteous to fellow workers and citizens.

This Part 1 is not a contract of employment, either expressed or implied. There is no fixed
duration to the employment relationship. Employees may terminate their employment
whenever they wish and for whatever reason they might have, just as the Borough may
terminate any employee at any time. This is known as employment-at-will.
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2.1.2 CHANGES IN EMPLOYEE POLICIES.

A. This Policy is not to be construed as a contract of employment between the Borough and
its employees. The Borough reserves the right to amend this Part 1 as deemed necessary
or appropriate.

B. This Policy shall be subject to all federal and state laws that govern employee policies,
either previously enacted or enacted subsequent to adoption/amendment of this Policy,
that are deemed to be inconsistent with this Policy, and all federal and state laws shall
effectively rule until such time as this Policy is amended to be in compliance.

2.1.3. POLICE DEPARTMENT.

The Police Department is governed by the terms of the collective negotiation agreement
executed between the Borough of High Bridge and the PBA Local 188. The High Bridge
Borough Police Department Rules and Regulations, adopted by the Mayor and Council and
reviewed at the last contract, are also applicable to the extent that the policies contained in those
rules and regulations are consistent with the agreement. The provisions contained in the PBA
contract prevail where differences exist.

2.1.4. DEPARTMENT OF PUBLIC WORKS.

The Department of Public Works is governed by the terms of the collective negotiation
agreement executed between the Borough of High Bridge and the Teamsters Local 469.
Nonbargained for employees of the Department of Public Works will follow the terms and
conditions of the Teamsters contract, excluding salary or other management executive exempt
conditions, to the extent not otherwise specified or approved by formal action of the Governing
Body.

2.1.5. INTERPRETATION.

This Policy will serve as a useful reference to the employment policies of the Borough of High
Bridge. This Policy is meant to be used as a guide, not a final judgment on policy decisions.
Should a situation arise which is not addressed in this Part 1 or that may need further attention,
the situation is to be handled following the procedure established under the communications
section.

Article I1. General Employment Practices

2.2.1. NONDISCRIMINATION.

A. The Borough of High Bridge is an equal opportunity employer and complies with all

applicable federal and state laws governing nondiscrimination in employment. This
policy applies to all terms and conditions of employment, including but not limited to
hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence,
compensation and training.
All Borough employees are responsible for complying fully with the letter and spirit of
equal opportunity laws and regulations. Equal employment opportunity is required,
monitored, and enforced by federal and state governments. Failure to comply with legal
requirements may lead to serious adverse consequences for the Borough as well as for
any individual transgressor.

=
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The Borough of High Bridge shall not discriminate against any employee or applicant for
employment because of race, creed, color, national origin, ancestry, age, sex, marital
status, or sexual orientation.

All employees of the Borough of High Bridge shall be treated equally during
employment without regard to their race, creed, color, national origin, ancestry, age, sex,
marital status, or sexual orientation. Such action shall include but not be limited to the
following: employment, upgrading, demotion, transfer, recruitment, recruitment
advertising, layoff, termination, rates of payor other forms of compensation and selection
for training, including apprenticeship.

The Borough of High Bridge, where applicable, will, in all solicitations or advertisements
for employees placed by or on behalf of said Borough, state that all qualified applications
will receive consideration for employment without regard to race, creed, color, national
origin, ancestry, age, sex, marital status, or sexual orientation.

All of the provisions of this Policy shall be construed to prohibit any unlawful
discrimination against any person because of the physical handicap of such person or any
unlawful employment practice against such person unless the nature and extent of the
handicap reasonably precludes the performance of the particular employment.

The Municipal Clerk, Finance Officer, and Administrator or in the absence of the
Administrator the Borough Attorney are herein designated as the official designated to
oversee and insure compliance with the civil rights policy as herein established.

2.2.2. AMERICANS WITH DISABILITIES ACT COMPLIANCE.

A.

B.

C.

D.

High Bridge Borough complies with the Americans With Disabilities Act and applicable state
and local laws providing for nondiscrimination in employment against qualified individuals with
disabilities. High Bridge Borough also provides reasonable accommodation for such individuals
in accordance with these laws.

It is High Bridge Borough's policy to without limitation:

a. Ensure that qualified individuals with disabilities are treated in a
nondiscriminatory manner in the preemployment process and that employees with
disabilities are treated in a nondiscriminatory manner in all terms, conditions, and
privileges of employment.

b. Administer medical examinations:

i. To applicants only after conditional offers of employment have been

extended; and

ii. To employees only when justified by business necessity.
Keep all medical-related information confidential in accordance with requirements of the
ADA and retain such information in separate confidential files.
Provide applicants and employees with disabilities with reasonable accommodation,
except where such an accommodation would create an undue hardship on High Bridge
Borough.
Notify individuals with disabilities that the Borough of High Bridge provides reasonable
accommodation to qualified individuals with disabilities, by including this policy in the
employee manual and by posting the Equal Employment Opportunity Commission's
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poster on not discriminating against individuals with disabilities and other protected
groups conspicuously throughout High Bridge Borough's facilities.

Procedure for requesting an accommodation. Qualified individuals with disabilities may
make requests for reasonable accommodation to the Borough of High Bridge by
contacting the Municipal Clerk.

2.2.3. NEW EMPLOYEE PROCESS.
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Supervisors have been delegated the authority to orient and direct the work of others and
are responsible for work output of those employees. After the initial probationary period,
the new employee will accrue seniority and service credit retroactive to the date of hire.
All personnel and benefit forms must be completed during the first week of hire.

An applicant for a position requiring physical exertion will be required to pass a post-
offer, preemployment physical examination by the Borough's physician, at the Borough's
expense. An offer of such employment is contingent upon satisfactory completion of this
examination and a determination by the Borough that the applicant is capable of
performing the essential functions of the position, with or without reasonable
accommodation.

The Mayor and Council, with the advice of the Borough Administrator, shall approve any
new position and shall make final appointments to positions.

Applicants selected by the Mayor and Council to fill a position will receive a copy of the
Borough's Personnel Manual, and are expected to read, agree to conform to these policies
and return signed from page 1 acknowledging receipt of manual. If clarification is
necessary, the supervisor should be consulted.

New Public works employees shall be required to have a pre-employment physical at the
Borough’s expense.

2.2.4. EMPLOYEE STATUS DEFINITIONS.

Employees shall be classified according to their status as follows:

A.

B.

Full / Part time classifications:

1) Full-time: Salaried or hourly employees, whose average regular work week
consists of 30 hours or more per week.

2) Part-time: Salaried or hourly employees, whose average regular work week is less
than 30 hours or more per week.

Status Classifications:

1) Probationary: an employee in the process of completing a working test period of
three (3) to six (6) months as determined at the time of hire, to be continued or
discontinued at the discretion of the Borough Administrator before the last day of
the employees’ probation.

2) Temporary: an employee hired for a position of limited duration.

3) Permanent: an employee hired to a Brough position that has served the requisite
probationary period. However, the successful completion of this period should
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C.

not be construed as creating a contract or as guaranteeing employment for any
specific duration or as establishing a just cause termination standard.

Salaried / Hourly:

1) Salaried: employees who are paid at a yearly rate in expectation of an established
regular work week as determined at the time of hire or as amended through formal
action of the council.

2) Hourly: employees who are paid at an hourly rate for the hours in which they
work.

1. These employees will receive paid time off in accordance with section
2.5.2 Paid Time Off.

2.2.5. CONTINUING EDUCATION AND TRAINING.
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Employees may be eligible to participate in conferences, courses, seminars or training
sessions, and to hold membership in professional organizations at the Borough's expense,
with Council approval. Employees may be reimbursed for travel, including the use on
one's own personal vehicle at the current IRS prescribed limit, tolls, lodging, and
registration fees.

Training specific to the job function will be at the expense of the Borough. Some training
may be a condition of employment and will only be at the employee's expense. An
employee who seeks additional training, licensing or certification should discuss this with
the supervisor. When Borough vehicles are available, they will be used for transportation
to training locations.

If an employee seeks specific training or educational instruction, which are to be paid for
by the Borough, the Borough shall require that the employee reimburse the Borough for
the training or instruction if the employee does not receive a passing grade, terminates the
instruction or terminates employment within one year of receiving the training or
instruction.

All employees shall receive Ethics and Sexual Harassment Training as soon as possible
upon hiring and at least every other year after that.

Employees that drive Borough Vehicles shall take defensive driving training. Public
Works Employees shall take an approved federal CDL drug and alcohol or equivalent
training on a biennial basis. The Police Department will arrange its own vehicle training.

Article ITI. Working Conditions

2.3.1. HOURS OF WORK.

A.

B.

There is a half-hour unpaid lunch period plus two fifteen-minute paid breaks each day for
full-time employees.

Employees are required to keep an accurate record of time worked via a time clock or on
time sheets which are to be turned in to and approved by the supervisor in accordance
with pay period schedules.
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2.3.2. SUGGESTIONS.

All employees are encouraged to submit constructive proposals to their supervisors which will
improve the efficiency and economy of Borough government.

2.3.3. UNIFORMS AND EQUIPMENT.

A.

|

Where required, uniforms will be provided at no cost to the employee. The care and
maintenance of the uniform will be the responsibility of the employee. For uniformed
employees, the proper care for the uniform is an important part of the job. The
employee's appearance reflects the Borough's attitude toward the people it serves as much
as prompt and courteous service. Uniforms should be kept in good condition, clean, neat
and presentable at the beginning of each workday.

The Police Department will be guided by its own manual.

The Department of Public Works, including nonbargained for employees within the
Department, will be guided by the provisions of the collective negotiation agreement
between the Borough of High Bridge and the Teamsters Local 469.

Article I'V. Standards of Conduct

2.4.1. DRUG-FREE WORKPLACE.

A.
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No High Bridge Borough employee shall operate any Borough vehicle or piece of
equipment, collect funds or represent or perform any act on behalf of the Borough of
High Bridge in a meeting or in any other capacity while under the influence of any
performance inhibiting substance. Any incident where an employee is found to be
operating a Borough-owned vehicle under the influence of any performance inhibiting
substance may be referred to the High Bridge Police Department or the New Jersey State
Police for follow up.

If a particular Borough department supervisor or a member of the governing body
believes or suspects one of his/her employees is or may be impaired by virtue of the
consumption of any performance inhibiting substance, the department supervisor or the
Borough Administrator may conduct such examination as may be reasonable to ascertain
whether the employee's sensibilities are so impaired by the consumption of such
performance inhibiting substances as to inhibit his or her performance in the workplace.
If it is determined by the department supervisor or Borough Administrator that the
employee is impaired by virtue of any performance inhibiting substance, the employee
will be required to return home. Arrangements will then be made to send the employee
home by contacting a family member or by making other arrangements for safe passage.
In the event that any employee is found by a department supervisor or the Borough
Administrator to be consuming any performance inhibiting substance during working
hours, such employee shall be subject to such disciplinary action as the department
supervisor or the Borough Administrator may, in his or her discretion, deem appropriate
under the circumstances, including, but not by way of limitation, terminating such
employee's employment.

Page 12 Edited by: Adam Young Last changes incorporated 01/02/2025



E. All employees whose employment requires the possession of a commercial driver's
license (CDL) shall be subject to the policies established by the governing body
regarding same, as mandated by the Federal Highway Administration.

FE. Any employee who is continuously or regularly found to be impaired by virtue of the
consumption of any performance inhibiting substance, may be:

a. Referred to the Borough Administrator to discuss the appropriateness of
substance abuse counseling; and/or

b. Subject to such disciplinary action as the department supervisor and Borough
Administrator shall, in his or her discretion, deem appropriate.

2.4.2. SEXUAL AND OTHER HARASSMENT.

A. The Borough of High Bridge expressly prohibits any form of unlawful employee
harassment based on race, color, religion, national origin, sex, age, physical or mental
disability, political party, or because of one's status as a special disabled veteran or
veteran of the Vietnam era, or status in any group protected by state or local law.
Improper interference with the ability of High Bridge Borough's employees to perform
their expected job duties is not tolerated. With respect to sexual harassment, the Borough
of High Bridge prohibits the following:

a. Unwelcome sexual advances, requests for sexual favors, and all other verbal or
physical conduct of a sexual or otherwise offensive nature, especially where:
i. Submission to such conduct is made either explicitly or implicitly a term
or condition of employment;
il. Submission to or rejection of such conduct is used as the basis for
decisions affecting an individual's employment; or
1ii.  Such conduct has the purpose or effect of creating an intimidating, hostile,
or offensive working environment.

b. Offensive comments, jokes, innuendoes, and other sexually oriented statements.

B. Complaint procedure.

a. Each member of management is responsible for creating an atmosphere free of
discrimination and harassment, sexual or otherwise. Further, employees are
responsible for respecting the rights of their coworkers.

b. If an employee experiences any job-related harassment based on their sex, race,
national origin, disability, or another factor, or believe that they have been treated
in an unlawful, discriminatory manner, they must promptly report the incident to
their supervisor who shall investigate the matter and take appropriate action,
including reporting it to the Borough Administrator and Borough Council. If an
employee believes it would be inappropriate to discuss the matter with their
supervisor, they may bypass the supervisor and report it directly to the Borough
Administrator, Mayor or a member of Council, who shall request an investigation
by the Borough Administrator. An employee's complaint shall be kept
confidential to the maximum extent possible.
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c. If High Bridge Borough Council determines that any employee is guilty of
harassing another employee, appropriate disciplinary action will be taken against
the offending employee, up to and including termination of employment

d. The Borough of High Bridge prohibits any form of retaliation against any
employee for filing a bona fide complaint under this policy or for assisting in a
complaint investigation. However, if, after investigating any complaint of
harassment or unlawful discrimination, the Borough Administrator determines
that the complaint is not bona fide or that an employee has provided false
information regarding the complaint, disciplinary action may be taken against the
individual who filed the complaint or who gave false information.

e. Complaint shall be filed on the appropriate form contained herein.

2.4.3. STANDARD OF CONDUCT.

Borough employees serve the citizens of High Bridge, and are therefore expected to display
courtesy and civility to the public. Arguments are to be avoided with the public and among
employees. A citizen who becomes difficult should be referred to an employee's superior.

A. Telephone manners. Because many employees meet the public by phone, the manner in
which calls are handled is important. As a reminder, good phone technique includes:
a. Answering promptly and courteously.
b. Identifying oneself and the department.
c. Speaking pleasantly, clearly and directly into the phone.
d. Taking accurate and thorough messages with the caller's name, phone number and
brief message.
e. Avoiding a commitment to do something for which someone else is responsible.
B. Employees are put on notice that computers, peripherals, internet service and related are
the Property of the Borough of High Bridge. The Borough reserves the right to review,
inspect, disconnect, or take any other action deemed appropriate in response to a
complaint or suspected misuse.
a. The Computer use policy is made a part of the personnel policy and is attached.

2.4.4. SAFE WORKPLACE.

Employees are required to perform their duties in a safe manner, protecting their safety and
welfare as well as that of their coworkers and the citizens of the Borough. The Borough is
responsible for supervising work, providing necessary safety equipment and specific safety
regulations and procedures.

A. The employee shall:
a. Wear personal safety equipment, such as safety glasses or safety shoes, and other
such equipment that a particular job may require.
b. Report immediately to the supervisor any possible hazardous conditions and
actual hazardous conditions, and faulty equipment.
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g.
h.

Observe all rules and regulations of the Borough, as well as safety regulations and
precautions issued by manufacturers of equipment or any other such applicable
precautions.

Identify the location of fire extinguishers and fire exits.

Ensure that all safety equipment being used is in good condition and proper
working order and report any problems to the supervisor.

Maintain a state of general good health so as not to impair ability to work safely
and effectively.

Observe all posted safety rules.

Extinguish any smoking materials when approaching a hazardous area such as
where combustible materials are stored or used.

B. All accidents, safety hazards and injuries, no matter how small, must be reported to the
supervisor immediately. Accident reports must be completed by employees by the next
working day. Reports include such information as: date, time, location and description of
incident as well as name of employee, nature of injury, whether medical attention was
given and whether the incident was during work or not.

C. Failure to abide by safety regulation can lead to disciplinary action which can include
termination of employment.

2.4.5. CONDUCT.

Any action is an offense if the action is detrimental to the well-being of the Borough, community
or coworkers. The Borough of High Bridge is committed to maintaining a safe, secure, drug-free,
and healthful work environment.

A. Every employee should be given every reasonable chance to play a positive and effective
role in the Borough's operation. An employee may occasionally lapse from performance
of excellent work or from exemplary conduct. However, improper actions or lax behavior
will not be tolerated. Such action or inaction must be resolved promptly when brought to
the employee's attention

B. Unsatisfactory conduct is:

a.
b.

Misconduct.
An employee who commits misconduct as listed below, or any other misconduct
of similar nature, may be subject to discipline varying from verbal warning to
discharge:
i. Refusing to wear required safety clothing or equipment or failure to obey
established work safety rules.
ii. Excessive or unexcused tardiness or absenteeism.
iii. Neglect of duty or attention to duty, including sleeping, reading and
leaving the work area.
iv. Unsatisfactory work performance.
v. Pranks, horseplay, or the use of abusive or threatening language in a
malicious manner toward coworkers, supervisors or the public.
vi. Starting work late, quitting work early and/or taking extended rest or meal
periods without the permission of the supervisor.
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vil.
Viii.
1X.
X.
X1.
Xil.
Xiii.
Xiv.

c. Serious
1.

Leaving the assigned work area without permission of the supervisor,
wasting time or interfering with production.

Failure to report personal injury and/or job-connected injury promptly to
the supervisor, and/or failure to receive medical attention when instructed
to do so.

Failure to notify the supervisor properly in the case of an absence.

Failure to observe traffic rules, speeding, or reckless operation of any
Borough owned motor vehicles.

Unauthorized use of telephone.

Unauthorized use of Computer, Peripherals, and Internet

Unauthorized solicitation of funds, raffles, or memberships during work
time, or unauthorized distribution of written or printed matter on Borough
property during work time or in any work areas at any time.

Abuse of personal and/or sick day privileges.

violations.

The following acts are serious violations of work rules, and any other

serious violation of similar nature, may subject an employee to firm

disciplinary measures, including discharge:
1. Falsifying Borough records or presenting fraudulent documents or
claims, both oral and written, including sickness and hours worked.
2. Any acts which might injure or endanger the safety of others,
including fighting.

Deliberately delaying work in progress.

4. Deliberately abusing, destroying, damaging or defacing Borough

property or the property of others.

Disclosure of confidential information to unauthorized persons.

6. Insubordination, failure to cooperate and/or refusal to perform
work properly as assigned by the supervisor or governing body.

7. Continued negative conduct.

8. Using, selling, possessing and/or being under the influence of
intoxicants or drugs, including alcoholic beverages, narcotics and
marijuana on Borough property or during working hours.

. Stealing.

10. Possession of firearms or other lethal weapons on Borough
property or during working hours without the authority of the
governing body.

11. Smoking in unauthorized areas, particularly in areas that present a
safety hazard.

12. Harassment or Hostile Work Environment

(98]

9]

C. The infringements described in Section 2.4.5 represent the most obvious infringements of

Borough work

rules but do not exclude any other act that may adversely affect the safety

and welfare of employees and citizens and interfere with continued operations of the

Borough.
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D.

(D) As a general rule when communicating on social media, officials/volunteers act at
their own peril. Before creating online content, consider some of the risks and rewards
that are involved. Keep in mind that any conduct that adversely affects job performance,
the performance of fellow officials/volunteers/employees, or otherwise adversely affects
clients, people who work on behalf of the Borough, or the Borough’s legitimate business
interests may result in disciplinary action up to and including termination.
Officials/volunteers must never engage in communication which injures the reputation of
the Borough or its clients or which discloses confidential information. Also, remember
that the official/volunteer’s own reputation is at risk. What is said or done, even if not
otherwise connected to the Borough, may be seen by others who will make judgements
about the official/volunteer based upon what they place online. The official/volunteer’s
position in the Borough could thus be impacted by their personal internet activities.

2.4.6. CONSUMPTION OF ANY PERFORMANCE INHIBITING SUBSTANCES.

No High Bridge Borough employee shall operate any Borough vehicle or piece of equipment,
collect funds or represent or perform any act on behalf of the Borough of High Bridge in a
meeting or in any other capacity while under the influence of any performance inhibiting
substance. Any incident where an employee is found to be operating a Borough-owned vehicle
under the influence of any performance inhibiting substance may be referred to the High Bridge
Police Department and/or New Jersey State Police.

A.
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If a particular Borough department supervisor, Borough Administrator or member of the
governing body believes or suspects one of his or her employees is or may be impaired
by virtue of the consumption of any performance inhibiting substance, the department
supervisor, Borough Administrator or the governing body member may conduct such
examination as may be reasonable to ascertain whether the employee's sensibilities are so
impaired by the consumption of such performance inhibiting substances as to inhibit his
or her performance in the workplace.
If it is determined by the department supervisor, Borough Administrator or governing
body member that the employee is impaired by virtue of any performance inhibiting
substance, the employee will be required to return home. Arrangements will then be
made to send the employee home by contacting a family member or by making other
arrangements for safe passage.
In the event that any employee is found by the department supervisor, Borough
Administrator or a member of the governing body to be consuming any performance
inhibiting substance during working hours, such employee shall be subject to such
disciplinary action as the department supervisor, Borough Administrator or the member
of the governing body may, in his or her discretion, deem appropriate under the
circumstances, including, but not by way of limitation, terminating such employee's
employment.
Any employee who is continuously or regularly found to be impaired by virtue of the
consumption of any performance inhibiting substance may be:

a. Referred to the governing body to discuss the appropriateness of substance abuse

counseling; and/or
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b. Subject to such disciplinary action as the department supervisor, Borough
Administrator and governing body shall, in their discretion, deem appropriate.
E. Any employee required to operate a Borough-owned motor vehicle shall obtain, and
thereafter maintain, a commercial driver's license and shall be subject to a drug test
program as required by federal and state law.

2.4.7. CELL PHONES AND SIMILAR DEVICES.

This policy covers the use of cell phones and all other devices, including a Blackberry, iPod, etc.,
that make or receive phone calls, leave messages, send text messages, surf the Internet, or
download and allow for the reading of and/or responding to e-mails.

A. Use of cell phones and other devices while driving.

a. All employees are prohibited from using any cell phone or other device covered
by this policy while driving a Borough-supplied vehicle, whether the business
conducted is personal or Borough-related, and from using such a cell phone or
other device supplied by the Borough while driving any vehicle. The prohibition
against using a cell phone or other device in a Borough-supplied vehicle includes
but is not limited to receiving or placing calls, text messaging, surfing the
Internet, receiving or responding to e-mail, checking for phone messages, or any
other purpose related to your employment, Borough business, our residents, our
vendors, volunteer activities, meetings, or civic responsibilities performed for or
attended in the name of the Borough, or any other Borough or personal activities
not named here while driving. Use of Borough-owned vehicles or devices for
personal reasons is forbidden.

b. We recognize that other distractions occur during driving. However, curbing the
use of cell phones and other devices while driving is one way to minimize the risk
of accidents. Therefore, you are required to stop your vehicle in a safe location so
that you can safely use your cell phone or other device covered by this policy.

c. Use of cell phones at work. High Bridge is aware that employees use their
personal or Borough-supplied cell phones for business purposes. At the same
time, cell phones are a distraction in the workplace. To ensure the effectiveness of
meetings, employees are asked to leave cell phones at their desk or to turn them
off before entering the meeting. Or, on the unusual occasion of an emergency or
anticipated emergency that requires immediate attention, the cell phone may be
carried to the meeting on vibrate mode.

B. Violations. Employees who violate this policy will be subject to disciplinary action, up to
and including employment termination.

2.4.8 Telecommuting (“Work-From-Home”) Policy

A. Purpose

Telecommuting allows employees to work at home, on the road or in a satellite location
for all or part of their workweek, as may be necessary. High Bridge Borough considers
telecommuting to be a flexible work option when both the employee and the job are suited to
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such an arrangement. Telecommuting may be appropriate for some employees and jobs, but not
for others. Telecommuting is not an entitlement, it is not a companywide benefit, and it in no
way changes the terms and conditions of employment with High Bridge Borough.

B. Procedure

Working from home will be offered as a mutually agreed-upon accommodation between
the employee and the Administration. Normal work hours must be maintained in order to
accomplish necessary tasks, answer phone calls, respond to emails and report to a Supervisor
upon request.

Any employee making a telecommuting request should file a request with the Borough
Administrator, or designee at least one week in advance in the form attached hereto. The request
will be reviewed by the Administration who will evaluate the suitability of such an arrangement,
reviewing the following areas:

= Job responsibilities: The manager will discuss the job responsibilities and determine if the
job is appropriate for a telecommuting arrangement.

» Equipment needs, workspace design considerations and scheduling issues: The manager
will review the physical workspace needs and the appropriate location for the telework.

» Employee suitability: The manager will assess the needs and work habits of the
employee, compared to traits customarily recognized as appropriate for successful
telecommuters.

= (Collaboration concerns: Whether collaboration with the employee’s team is necessary for
completion of the pertinent work duties, and whether collaboration will be made difficult
or impossible by telecommuting.

If working from home arrangement is approved, the employee will be expected to be
accessible via phone and computer during the working hours and to respond promptly to all
work-related inquiries. Employees are reminded that their activity on any High Bridge Borough-
issued devices and email may be monitored for productivity.

Non-exempt employees should not be performing any work, including checking emails or
responding to phone calls outside their regular working hours, without prior authorization.

Employees working from home are reminded that they must comply with all High Bridge
policies including its non-discrimination and non- harassment policies as if working from High
Bridge offices.

Article V. Benefits; Holiday; Leave

2.5.1. EMPLOYEE BENEFITS.

A. Medical and dental.
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a. The Borough provides a comprehensive medical benefits package. The package is
based on a hospitalization plan with wrap-around policy for nonhospital expenses.
A dental plan is also provided for non-cosmetic needs. An information sheet will
be provided together with a hospital card to each new employee who qualifies.
Refer to current benefit brochures which explain medical and dental coverage in
more detail.

b. Benefits and carriers may change from time to time as deemed necessary, but
coverage will not be decreased by the Borough without prior notice to the insured
employees. Updated information will be provided.

c. Medical benefits are offered to all full-time employees and begin on the policy
anniversary date following the first 30 days of employment. Coverage begins
within 60 days of hire. Benefits are determined by state law to be available to
employees who work over 25 hours/week.

d. Medical and dental claim forms may be obtained from the provider. In case of
hospitalization, the insurance card given employees should be used.

B. Retiree Health Coverage

a. Effective December 16, 2021, the Borough amended its comprehensive benefits
package to provide retiree health benefits coverage for its eligible employees who
retire on or after that date.

b. To be eligible for this coverage, the retiree must have been a full-time employee
who was eligible for health insurance coverage until their retirement date. Upon
their retirement, they must have completed at least twenty (20) years of service
with the Borough of High Bridge and be eligible for a retirement benefit from a
New Jersey State-administered retirement system immediately following
termination of employment based upon their having been credited with at least 25
years of service in such retirement system.

c. This retiree health coverage will also extend to a surviving spouse of the retiree,
if covered at the time of retirement.

d. This benefit may change from time to time as deemed appropriate, but coverage
will not be decreased or eliminated without prior notice to the affected retiree.

e. Further details concerning this benefit, including enrollment and details
concerning the processing of claims, may be obtained from the Borough
Administrator, or designee.

C. Consolidated Omnibus Budget Reconciliation Act (COBRA).

a. Notification. The Consolidated Omnibus Budget Reconciliation Act (COBRA)
requires that covered employees and dependents who would lose their group
health coverage due to qualifying events be offered the opportunity to
temporarily extend group coverage. The extension is at the group rate plus a two-
percent administration fee. "Qualifying Events" under COBRA are:

1. Termination of employment (for reasons other than gross misconduct) or
reduction of work hours.
i1. Divorce or legal separation.
iii. Employee death.
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iv. Employee becoming entitled to Medicare benefits.
v. Dependent ceases to be a dependent child under the health care plan.

D. Pension.

a.

The Borough is a member of the Public Employees Retirement System (PERS)
and Police and Fire Retirement System (PFRS). All employees earning the
minimum income established by the state are mandated to become a member
of PERS or PFRS by state law. PERS and PFRS are contributory systems,
whereby the employee and employer contribution is based on a rate established
by the state. The employees' contribution will be automatically deducted from
each paycheck.

. An explanatory booklet entitled "Public Employment in New Jersey" prepared

by the New Jersey Division of Pensions is on file in the Borough Clerk's office
for review.

E. Life insurance.
a. Each full-time employee is covered by the death benefit policy provided by the

b.

Borough.

In addition, PERS and PFRS require a contributory life insurance policy.
Participation in this plan is mandatory during the first 12 months of
employment. Following the first 12 months, an employee may elect to terminate
the contributory life insurance policy. The contributory premium is
automatically deducted from each paycheck.

F. NJ Disability insurance/workers' compensation.
a. Each Borough employee is covered by a disability plan for long- and short-term

illness and injury, including pregnancy. Borough contributions fund these
benefits. Should an employee become disabled, that employee would make
application within seven days to the provider. Forms are available in the
Borough Clerk's office.

. If the disability is due to a work-related injury, the employee is entitled to

workers' compensation benefits. The amount of benefits payable and the
duration of payment depend upon the nature of your injury or illness. The
employee must report any such injury or illness to their supervisor or the
Borough Clerk immediately, but not later than the close of business on the
following workday. There are specific procedures to be followed, including
which doctors are to be utilized. Application should be made through the
Borough Clerk's office.

2.5.2 Paid Time Off

A. Purpose
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The Borough of High Bridge recognizes the importance of supporting the activities of its
employees to have time off from work in order to attend to personal matters. The purpose of
PTO is providing employees with the flexibility to take paid time off from work that can be
used for such activities of the employee's choice. PTO will consist of vacation, personal and
sick time off for employees covered by this policy. Bereavement, Jury Duty, Holiday,
Disability, and other non-specified leave will not be considered under PTO.

This amendment does not reflect the Borough of High Bridge’s ongoing effort to comply
with federal and state legislation as well as various executive orders passed in response to
COVID-19. This includes Families First Coronavirus Response Act and self-quarantining
after traveling to states with increasing number of COVID cases, or submitting to testing and
returning to work if a negative result is obtained. Due to temporary and fast changing nature
of these laws they will not be included in this Personnel Policy. The Borough of High Bridge
is nonetheless committed to fully complying with those laws and orders. Any inquiry
regarding your rights and entitlements under those laws should be directed to Borough of
High Bridge Administrator.

B. Procedure

1) The benefit year for the Borough of High Bridge affected employees will commence
on January Ist and conclude on December 31st. Unless otherwise specifically noted,
the full complement of allotted time will be granted on st day of the benefit year to
each affected employee. Accrued PTO will commence the 1st day of the benefit year,
earned and granted during each pay period for affected employees. PTO will be
recorded and utilized under two categories; “PTO-sick” and “PTO.” Employees may
not utilize PTO-sick / PTO in increments of less than half (}2) an hour.

C. PTO-Sick Leave

1) For PTO-sick leave that is foreseeable (can be planned in advance), notice must be
provided of your anticipated use of the leave at least seven (7) days in advance. If
your need for PTO-sick is unforeseeable (cannot be planned in advance), employees
are required to give notice as soon as practical. PTO-sick leave shall be granted to
employees as follows:

a. Full-time, salaried employees are granted five (5) days, which equates to forty
(40) hours, of PTO-sick for “acceptable purposes” (as defined in subparagraph 2)
each benefit year, which shall be front-loaded at the start of the year. Up to forty
(40) hours of unused earned sick leave can be carried into the next benefit year.
Alternatively, full-time salaried employees have the option of being paid out for
up to five (5) days of PTO-sick per year, to the extent not used by the employee.
You must notify the Administration of the Borough of High Bridge of your
decision whether to carry-over or be paid out for the accrued and unused PTO-
sick no later than on December 1 of the year in which the PTO-sick accrues.
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b. Part-time, salaried employees are granted five (5) days of PTO-sick for acceptable
purposes each benefit year, which shall be front-loaded at the start of the year.
Newly hired part-time employees may begin to utilize accrued sick leave time 180
days after beginning their employment.

c. All hourly workers, whether full- or part-time, shall accrue PTO-sick leave at the
rate of one (1) hour for every thirty (30) hours worked, up to a maximum of forty
(40) hours of PTO-sick leave per benefit year. Up to forty (40) hours of unused
earned sick leave can be carried into the next benefit year.

2) Acceptable Reasons to Use PTO-Sick Leave:

. You need diagnosis, care, treatment, or recovery for a mental or physical illness,
injury, or health condition; or you need preventive medical care.

. You need to care for a family member during diagnosis, care, treatment, or
recovery for a mental or physical illness, injury, or health condition; or your family
member needs preventive medical care.

. You or a family member have been the victim of domestic violence or sexual
violence and need time for treatment, counseling, or to prepare for legal
proceedings.

. You need to attend school-related conferences, meetings, or events regarding your
child’s education; or to attend a school-related meeting regarding your child’s
health.

. Your employer’s business closes due to a public health emergency or you need to
care for a child whose school or childcare provider closed due to public health
emergency.

The term “family member” as used under the “Acceptable Reasons to Use Sick Leave” is
defined as follows:

. Child (biological, adopted, or foster child; stepchild; legal ward; child of a domestic
partner or civil union partner)
. Grandchild

. Sibling

. Spouse

. Domestic partner or civil union partner

. Parent

. Grandparent

. Spouse, domestic partner, or civil union partner of an employee’s parent or
grandparent

. Sibling of an employee’s spouse, domestic partner, or civil union partner

. Any other individual related by blood to the employee

. Any individual whose close association with the employee is the equivalent of
family.
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3) Employees hired prior to December 31, 2002 may have accumulated unused sick pay.
This sick pay will remain separated on a “grandfathered” account and will be payable
upon retirement unless previously utilized.

4) Employees are expected to take PTO-sick leave when necessary for the reasons
outlined above and as stated in the New Jersey Sick Leave Act.

D. PTO

1) PTO is defined as all other leave, including vacation and personal time, that is not
covered by sick leave.

2) Allotted and Accrual Time:

An employee’s accrual of PTO, shown by on the matrix below, shall be calculated based
on an employee’s status (i.e., full or part-time) and years of service to the Borough, as
shown in the tables below.

Full-Time Salaried Emplovees

Years of Service PTO-Sick Days PTO Days
6 months — 1 year 5 14
1 year — 4 years 5 19
5 years — 9 years 5 24
10 years — 14 years 5 29
15 years — 19 years 5 34
20 years + 5 39

Part-Time Salaried Emplovees

Years of Service PTO-Sick Days PTO Days
6 months — 1 year 5 5

1 year — 4 years 5 10

5 years — 9 years 5 15
10 years — 14 years 5 20
15 years — 19 years 5 25
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20 years + 5 30

Part-Time Hourly Emplovees

Years of Service PTO-Sick Days PTO Days
6 months — 1 year 5
1 year — 4 years 10

PTO-Sick time is

> years — 9 years accrued at the rate of 1 15

10 years — 14 years hour for every 30 hours 20
worked

15 years — 19 years 25

20 years + 30

3) Use and Notice

Department heads are authorized to approve incidental uses on a case by case basis of
PTO outside the scope of the above matrix as determined appropriate to not unduly
disrupt the operation of their respective department.

The use of time must be approved by the employee’s supervisor, department head and or
administrator based the following advanced request submission prior to the first date of
absence:

PTO:
e More than 4 hours up to 1 shift off — 2 days
e 3 to0 5 consecutive shifts - 1 week
e 6 or more consecutive shifts - 2 weeks

No employee shall be permitted to utilize a block of more than 2 weeks (10 days) of
consecutive PTO, except under extraordinary circumstances and with the approval of
administration.

4) Carry-Over of PTO and PTO-Sick Time

a. Full-Time Salaried Employees

Full-time salaried employees will be allowed to carry a maximum of Eighty (80)
hours of unused time PTO from the preceding benefit year to be utilized during future
periods. Any unused hours over and above 80 hours will go into the employee’s
“Emergency Time Bank” which shall hold the unused time and which can only be used in
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the event of a medical emergency with the approval of administration. Employees can
also voluntarily donate time from their Emergency Time Bank to other employees in
need of such time.

PTO-Sick can be carried over or paid out as described in subparagraph C.(1)(a).

Example: Employee A has worked for the Borough of High Bridge for 17 years,
and therefore is entitled to 5 days of PTO-sick and 34 days of PTO. Employee A used 3
days of PTO-sick and 15 days of PTO. With respect to the PTO-sick time, Employee A
may either carry over 2 days or be paid out for the 2 unused days. With respect to the
PTO time, Employee A may carry over 10 days eighty (80) hours (and will therefore
have 44 days of PTO in the following year), and may also put the remaining 9 unused
days (or 72 hours) into his or her Emergency Time Bank.

Special PTO-Sick and PTO Considerations for 2020 Only, Due to Covid-19:

In light of the extraordinary circumstances triggered by COVID-19, the Borough
of High Bridge has made an exception to the above stated policies for the year 2020 and
will allow all full-time employees to be paid out for up to 5 unused PTO days in addition
to the 5 unused PTO-sick days.

Example for 2020 only: Employee A has worked for the Borough of High Bridge
for 17 years, and therefore is entitled to 5 days of PTO-sick and 34 days of PTO.
Employee A used 3 days of PTO-sick and 15 days of PTO. With respect to the PTO-sick
time, Employee A may either carry over 2 days of PTO-sick to 2021 or be paid out for
the 2 unused days. With respect to the PTO time, Employee A may be paid out for 5
days of the unused PTO, carry over 10 days (80 hours), and put the remaining 4 PTO
days into his or her Emergency Time Bank.

b. Part-Time and Hourly Employees

All part-time employees and all hourly employees will be allowed to carry over a
maximum of eighty (80) hours of unused PTO from the preceding benefit year to be
utilized during future periods. Any unused PTO over and above that 80 hours will be
forfeited. These employees may also carry over up to 5 days (40 hours) of unused PTO-
sick time.

5) Administrative Time

The need may arise for the closure of municipal offices or departments due to
circumstantial matters where employee safety, necessity and or the ability to carry out the
functions of that office is not possible or otherwise reasonable give the totality of the
circumstances i.e. state of emergency with restrictive travel, etc. In such cases the
borough administrator shall have the authority to close such offices or departments. The
effected employee(s) shall not be penalized with use of PTO.
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6) Applicability and Scope

This policy and procedure shall apply to all employees as specified and defined herein.
This policy and procedure does not supersede existing laws, terms and conditions of
collective bargaining, employment or other agreements where contradictions exist.

E. PAID HOLIDAYS

a. The following days will be given off as holidays to non-bargained for full-time or
other employees where a department bargaining unit has not negotiated other
terms, and paid for at the employee's regular pay rate:

New Year's Day
Martin Luther King's Birthday
Presidents' Birthday
Good Friday

Memorial Day
Juneteenth
Independence Day
Labor Day

Columbus Day
Veterans Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve Day
Christmas Day

b. 1 Floating Holiday If the holiday falls on a Sunday, Monday shall be the day off.
If the holiday falls on a Saturday, the Friday preceding shall be the day off.

1. Amended as per Resolution 020-2017: December 26, 2017 will be
recognized as a day off.

2. If a designated day off falls on a holiday or on another designated day
off then the designated day off will be moved to the next working day.

3. Floating Holiday — Shall be used in the calendar year received.

c. In order to be eligible to receive holiday pay, an employee is required to work
their regularly scheduled hours the workday preceding and the workday following
the holiday. An approved vacation day or any other excused and paid day off is
considered a day worked for purposes of holiday pay eligibility.

2.5.3. SICKNESS AND LEAVES OF ABSENCE.

A. Sickness.
a. Full-time employees are allowed seven sick days during a calendar year. Up to
forty (40) hours of unused sick leave can be carried into the next calendar year.
However, if an employee has used forty (40) hours of sick leave time during the
calendar year, the employee shall not be allowed to carry over any additional sick
leave time into the next calendar year. Newly hired full-time employees may
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begin to utilize accrued sick leave time 120 days after beginning their
employment.

b. Part-time employees will accrue sick leave at the rate of one (1) hour for every
thirty (30) hours worked, up to a maximum of forty (40) hours of leave per benefit
year. Up to forty (40) hours of unused earned sick leave can be carried into the
next benefit year. No part-time employee shall be allowed to use more than 40
hours of leave per benefit year. Newly hired part-time employees may begin to
utilize accrued sick leave time 120 days after beginning their employment. No
payment in lieu of sick days will be granted.

c. Employees absent from work for three or more consecutive sick days shall furnish
a doctor's certification to qualify for sick time allowance. Sick days, separated by
a weekend, are still consecutive sick days. Sick days may not be substituted as
vacation and/or personal days.

d. If your need for sick leave is foreseeable (can be planned in advance), notice must
be provided of your anticipated use of the sick leave time seven (7) days in
advance. If your need for earned sick leave is unforeseeable (cannot be planned
in advance), employees are required to give notice as soon as it is practical.

e. e. Sick days may not be substituted as vacation and/or personal days.

f. All employees hired prior to December 31, 2001 could accumulate unused sick
pay to be paid at a later date.

g. Employees are expected to take sick leave when necessary for the reasons
outlined below and as stated in the New Jersey Paid Sick Leave Act. Employees
may not utilize sick leave time in increments of less than half (1/2) an hour.

Acceptable Reasons to Use Sick Leave
¢ You need diagnosis, care, treatment, or recovery for a mental or physical
illness, injury, or health condition; or you need preventive medical care.

e You need to care for a family member during diagnosis, care, treatment, or
recovery for a mental or physical illness, injury, or health condition; or
your family member needs preventive medical care.

e You or a family member have been the victim of domestic violence or
sexual violence and need time for treatment, counseling, or to prepare for
legal proceedings.

e You need to attend school-related conferences, meetings, or events
regarding your child’s education; or to attend a school-related meeting
regarding your child’s health.

e Your employer’s business closes due to a public health emergency or you
need to care for a child whose school or child care provider closed due to
public health emergency.

The term “family member” as used under the “Acceptable Reasons to Use Sick
Leave” is defined as follows:
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e Child (biological, adopted, or foster child; stepchild; legal ward; child of a

domestic partner or civil union partner)

Grandchild

Sibling

Spouse

Domestic partner or civil union partner

Parent

Grandparent

Spouse, domestic partner, or civil union partner of an employee’s parent or

grandparent

Sibling of an employee’s spouse, domestic partner, or civil union partner

e Any other individual related by blood to the employee

e Any individual whose close association with the employee is the equivalent of
family.

B. Bereavement leave.

a. Three days off with pay will be granted due to a death in the employee's
immediate family, that is, parents, spouse, children, brothers or sisters,
grandparents, mother- or father-in-law, son- or daughter-in-law or life partner.

b. Requests for funeral leave should be made to the immediate supervisor.

C. Jury duty/witness duty leave.

a. Paid time off will be granted for these activities assuming that the documentation
provided by the court is presented to the employee's immediate supervisor prior to
the applicable date. If employee is released from jury duty during regular working
hours, the employee's supervisor must be notified to determine if returning to
work is necessary.

D. Military leave.
a. The duration of an unpaid military leave and the reinstatement provisions under
the law depend on the type of military service. An employee must apply for a
military leave of absence immediately on receipt of written orders from the
military authority and provide a copy to the immediate supervisor. Employees
must apply for reemployment within the period specified to guarantee

reinstatement.
If Leave Is For And Duration Is Then Reinstatement Is Guaranteed
Military training For up to 30 days On release from training
duty (normally Local leave in excess
two weeks) of 30 days Council
(Note: Includes school Approval required

attendance for special
military courses
which may last
several months.)
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Initial active duty At least 3 If application for reemployment is

for training

consecutive months made within 31 calendar days from the

up to 18 months earlier of: Date of satisfactory release

for or training in from initial active duty for training; or
National Guard or  Date of discharge of hospitalization incident
Reserve Unit plus to initial active duty or training; or

period of One year after scheduled from initial active
reemployment rights duty for rights after release training

after release active

duty for
Active duty for Not to exceed 4 After satisfactory discharge if
military service years (or 5 years if  employee applies for reemployment

ordered to remain in within 90 calendar days after release
service by military), from active duty or from hospitalization
plus period of continuing up to one year after discharge
reemployment rights

after discharge

E. Medical leaves of absence.

a.

Medical (including pregnancy) leaves of absence may be requested by full-time
regular and part-time regular employees. If an employee expects to be absent for
more than five consecutive workdays as a result of an illness, injury, or disability
(including pregnancy), he/she must submit a written request for medical leave to
the supervisor as far in advance of the anticipated leave date as practicable. If the
absence is due to an emergency, the employee or a member of the immediate
family must inform the supervisor or the head of the department as soon as
practicable; this should be followed up with a written leave request, normally
submitted within three days of the beginning of the leave. All medical leave
requests must be accompanied by appropriate medical certification from the
employee's physician, indicating the condition necessitating the leave request and
the projected date of return to work.

When an extended medical leave of absence is anticipated the employee shall file
a Family Medical Leave Act form so the Borough may be on compliance with the
FML act.

If the medical leave request is granted, the employee is required to provide the
Borough with additional physician's statements attesting to the employee's
continued disability and inability to work at least once every 30 days or more
frequently if requested. The employee may also be required to provide the
Borough access to their medical records or to submit to an examination at any
time by a physician designated by the Borough at its discretion.

While on an approved medical leave of absence, the employee may be eligible for
short-term disability and income-protection benefits if provided as part of regular
employee benefits.

Before being permitted to return from medical leave, the employee is required to
present the Borough with a note from the attending physician indicating that the
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employee is capable of returning to work and performing the essential functions
of his/her position, with or without reasonable accommodation. The Borough will
consider making reasonable accommodation to an employee's disability in
accordance with applicable laws where required. All Borough benefits that
operate on an accrual basis (e.g., vacation and sick days) continue to accrue only
during the first 3° days of an employee's medical leave. All Borough group health
benefits, e.g., hospitalization and major medical insurance, continue during a
medical leave.

f. Unless applicable state or local law requires otherwise, reinstatement cannot be
guaranteed to any employee returning from medical leave. Employees are notified
about any such right to reinstatement before their leave begins. The Borough
endeavors, however, to place employees returning from leave in their former
position or in a position comparable in status and pay subject to budgetary
restrictions, the Borough's need to fill vacancies, and the ability of the Borough to
find qualified temporary replacements.

F. Personal leaves of absence.

a. Unpaid personal leaves of absence for a period of up to 180 days may be
requested by full-time regular and part-time regular employees who have
completed three months of continuous service. The employee must request
personal leaves, in writing, at least two weeks before the time he/she wishes such
leave to begin. If the personal leave request is necessitated by an emergency, the
employee or a member of his/her immediate family must inform the supervisor as
soon as is practicable. This should be followed up with a written leave request,
normally submitted within three days of the beginning of the leave.

b. Personal leave may be granted for justifiable reasons (e.g., child care or to care
for an ill family member) at the Borough's discretion, provided the leave does not
seriously disrupt the Borough's operations. Personal leaves are not granted until
all accrued unused vacation and personal days have been exhausted.

c. Reinstatement cannot be guaranteed to any employee returning from personal
leave. The Borough endeavors, however, to place employees returning from leave
in their former position or in a position comparable in status and pay, subject to
budgetary restrictions, the Borough's need to fill vacancies, and the ability of the
Borough to find qualified temporary replacements.

G. If an employee is missing from his/her job without appropriate reason, and approval from
the supervisor for a period of one week, the employee will be considered to have
resigned.

Article VI. Personnel Management

2.6.1 PAY SCHEDULES.

A. Pay period.
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a. The Borough pays its full-time employees every 15 days, the 10th and the 25th of
each month commencing with the first pay period of 2010 for a total of 24 pays.
Certain part-time employees are paid monthly, semiannually or biweekly, as
established upon hiring. If a holiday occurs on payday, checks are issued on the
preceding day.

b. Upon written request of an employee, the Borough shall make automatic deposits
of pay to a

1.
ii.

Bank account designated by said employee.
Payroll deductions.

c. Mandatory deductions:

1.
1i.
1ii.
1v.
V.
Vi.

Vii.
Viil.

Federal income tax.
State income tax.
Unemployment/disability insurance (SUI).
Social security (FICA).
Contributory pension plans (PERS or PFRS) as required by state law.
Contributory life insurance as part of PERS or PFRS during the first year
of employment and continuing thereafter unless the employee chooses to
cancel.
Garnishments ordered by a court of law.
Voluntary deductions:
(1) IRA plans or other additional retirement investment plans
approved by Council.
(2) Union dues if required by Contract.
(3) Any other voluntary deduction requested by an employee subject
to the approval of Council.

Overtime and double-time pay for hourly employees.

i.  An hourly employee authorized by the supervisor to work more than eight hours in a day,
Monday through Friday, will be paid 1-1/2 times their regular hourly rate.

il. An hourly employee authorized by the supervisor to work on Saturdays will be paid 1-1/2
times their regular hourly rate and twice their regular hourly rate on Sundays and

holidays.

iv. Overtime and double-time may be paid in a separate check from base pay at the
employee's discretion.

e. Call-out pay.

1. A nonbargained for employee called out to work on a day off or after a regularly
scheduled tour will be paid for a minimum of four hours.
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f. All salary and hourly rate increases are subject to appropriate funding in the municipal
budget and adoption of the appropriate Salary Ordinance and Resolution by the Mayor and
Council, and may be paid retroactively at the discretion of the Mayor and Council, with the
advice of the Borough Administrator.

g. Compensatory Time.

1.

ii.

1il.

Nonbargained for employees shall be permitted to take compensatory time in lieu of
overtime cash payment.

Compensatory time maximum accrual shall not exceed forty (40) hours and shall be paid
upon an employee’s voluntary termination of employment, rate for repayment of
compensatory time shall be 1.5 times the hourly rate the average of the employees last
three years hourly rate.

Once overtime is taken as compensatory time it cannot be taken as paid time in the
future.

iv. Employees can utilize up to two consecutive compensatory days subject to request
submission requirements (See 2.5.2 Paid Time Off Section (D)(3)).
v. Use of compensatory time shall not interfere with minimum staffing requirements set by
the Director of Public Works.
2.6.2 PERSONNEL RECORDS.

A. A personnel record shall be kept on each employee of the Borough and is the

responsibility of the Borough Administrator. This file will include all data pertinent to the
employee and his/her employment. This file shall contain the following:

a. Employee record card, which includes address, phone number, emergency
number and family status.

b. Application for employment, reference verifications, tests and other information
accumulated during the hiring process.

c. Record of changes that impact employee benefits or payroll deductions, such as

addition or deletion of dependents.

Annual W-4 forms.

School and other records accumulated during employment.

Job description.

Employee's verification that he/she has received a copy of the current Personnel

Manual.

Copies of recent performance reviews.

A record of any and all personnel actions taken.

Commendations and other pertinent information that may apply.

@ o o

%‘. :—n.FA

B. Employee records shall be maintained as up to date as reasonably practical. The

employee is responsible for updating any changes in name, insurance beneficiaries,
number of dependents, address, telephone number or other relevant personal data. These
changes should be reported to the supervisor or Borough Clerk within two weeks of
occurrence.
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C. Official personnel history files are confidential records and will be maintained in the
administrative offices of the Borough in a locked file. Access shall be given to the
department head, Borough Administrator or the appropriate Council committee chair and
Mayor. The employee has the right to review his/her file. The review shall take place in
the presence of either the employee's supervisor, Municipal Clerk or Deputy Clerk,
Borough Administrator, Council committee chair or Mayor.

D. Pursuant to Federal Transportation Act requirements, all records pertaining to a random
drug-testing program for all employees required to have a commercial drivers license

(CDL) shall be kept in a separate file and maintained according to law.

2.6.3 COMMUNICATIONS.

A. Good communication is critical to the effectiveness of the Borough's work. It is the only
way to clear up misunderstandings, resolve problems, and provide positive feedback to
employees.

B. Supervisors are the main source of information for Borough employees. Employees
should strive to improve communications at all levels, including with Mayor and Council.

2.6.4 PERSONAL PROBLEMS.

Since personal problems affect one's work and well-being, they need to be addressed. When
confronted with a personal problem which needs his/her full attention, an employee should speak
to the supervisor. Such conversations are to be held in strict confidence. If there is reason, an
employee may discuss the problem in strict confidence with the Borough Administrator or
appropriate committee chair or Mayor. A supervisor may refer the employee to the Committee
chair. Supervisors, the Borough Administrator and Mayor and Council may provide direction on
where to get advice, what programs may be available, or other pertinent information.

2.6.5 COMPLAINTS.

It is the policy of the Borough that every employee be treated fairly, courteously and with
respect. When a complaint, problem or misunderstanding occurs, an employee should discuss it
with the supervisor. It is the responsibility of the supervisor to attempt to arrange a mutually
satisfactory settlement within three working days, or advise the employee of the inability to do
so. Failing a solution, the issue may be brought to the Borough Administrator at a meeting,
which will include the supervisor. They will attempt to find a mutually satisfactory solution
within 10 days. Failing a solution, the issue will be forwarded to the Mayor and Council, who are
the final authority.
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2.6.6 PERFORMANCE REVIEWS.

A.

B.

|2

1=

|~

F.

Job performance of a probationary employee will be reviewed monthly with the
supervisor. Should performance during the probationary period not meet minimum
standards, employment may be terminated.

Performance of permanent employees will be reviewed with the supervisor at least once a
year. At that time, there will be a discussion of ways to improve the employee's quality
and efficiency on the job and establish goals for the next year. The performance review
will be documented, in writing, and signed by the employee, the immediate supervisor,
and the Borough Administrator. Direct reports to the Administrator will require the
signature of the Administrator and the Mayor. The Borough Administrator's review shall
be signed by the Mayor and Council President. No performance evaluation shall be
communicated to the employee unless two levels of management have concurred with the
appraisal. An unsatisfactory review requires another performance review within six
months. If the second review is unsatisfactory the employee may be terminated.

The performance review form may be changed without notice or updated to take into
account different circumstances; any update in the form shall be approved by the
Executive Committee prior to it being utilized.

Merit increases are determined using the performance rating scale found at the end of the
performance appraisal form approved by the Borough Council. Merit increase
percentages are determined by the amount available in the current year's budget. The
individual amounts are determined by each department supervisor and communicated to
the Chair of the Finance Committee and approved by the Administrator. Individual
ratings should not be communicated, only the pay treatments, since the employee rating
are confidential. Each supervisor is given a base amount of departmental salary increase.
The increase is the total amount the supervisor may divide among the employees as a
merit increase. The merit score of the individual employee defines the merit increase,
which is based on a percentage of the employee's salary. The supervisor may not exceed
an amount for the total merit increases than is budgeted for the department. The
Administrator and the supervisor and/or employee will make every effort to mutually
agree on the rating in the performance appraisal. If the Administrator or immediate
supervisor cannot agree, the Administrator reserves the right to finalize the performance
appraisal

The merit review system should be initiated at the end of the year for which the employee
is being rated. Merit increases should be made part of the temporary budget and
distributed early in the following year.

A new hire's merit performance pay is based on the number of months they worked
during their initial year and prorated on a monthly basis to that year.

2.6.7 TERMINATION OF EMPLOYMENT.

A.

An employee who is resigning from a Borough position must give at least two weeks'
notice to the administrative office, in writing, in order to allow time to find a
replacement, process benefit materials, and complete any required documents. If the
employee is transferring from one Borough position to another, benefits and records will
automatically be transferred over.
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Whatever the reason for termination with the Borough, the employee may be asked to
participate in an exit interview before leaving. It is required that the employee will clean
out his/her work areas and turn in any identification, safety equipment, uniforms, keys
and other Borough materials. The final paycheck will be withheld until this step is
completed.

All employment relationships with the Borough are on at-will basis. Although the
Borough hopes that its relationships with employees are long term and mutually
rewarding, the Borough reserves the right to terminate the employment relationship at
any time.

. The Mayor may remove any department head and, pursuant to state statutes and
provisions concerning term of office or tenure, any other municipal executive officer who
is not a subordinate departmental officer or employee, after notice and an opportunity to
be heard.

Any employee of the Borough may be terminated by the Mayor, with the advice and
consent of Council, with due input from the employee's supervisor and the Borough
Administrator. If an emergency situation exists or an employee commits a serious
offense, the Mayor reserves the right to suspend, investigate and terminate the employee.

1O

1=

|=

2.6.8 Domestic Violence Policy and Action Plan for Public Employees

A. Purpose

The State of New Jersey has set forth a uniform policy for all public employers in
accordance with N.J.S.A. 11A:2-6a, encouraging employees who are victims of domestic
violence, and those impacted by domestic violence, to seek assistance from their human
resources officers and provide a standard for human resource officers to follow when responding
to employees.

B. Definitions
The following terms are defined solely for the purpose of this policy:

Domestic Violence — Acts or threatened acts, that are used by a perpetrator to gain power and
control over a current or former spouse, family member, household member, intimate partner,
someone the perpetrator dated, or person with whom the perpetrator shares a child in common or
anticipates having a child in common if one of the parties is pregnant. Domestic violence
includes, but is not limited to the following: physical violence; injury; intimidation; sexual
violence or abuse; emotional and/or psychological intimidation; verbal abuse; threats;
harassment; cyber harassment; stalking; economic abuse or control; damaging property to
intimidate or attempt to control the behavior of a person in a relationship with the perpetrator
strangulation; or abuse of animals or pets.

Abuser/Perpetrator — An individual who commits or threatens to commit an act of domestic
violence, including unwarranted violence against individuals and animals. Other abusive
behaviors and forms of violence can include the following: bullying, humiliating, isolating,
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intimidating, harassing, stalking, or threatening the victim, disturbing someone’s peace, or
destroying someone’s property.

Human Resources Officer (HRO) — An employee of a public employer with a human resources
job title, or its equivalent, who is responsible for orienting, training, counseling, and appraising
staff. Persons designated by the employer as the primary or secondary contact to assist
employees in reporting domestic violence incidents.

Intimate Partner — Partners of any sexual orientation or preference who have been legally
married or formerly married to one another, have a child or children in common, or anticipate
having a child in common if one party is pregnant. Intimate partner also includes those who live
together or have lived together, as well as person who are dating or have dated in the past.

Temporary Restraining Order (TRO) — A civil court order issued by a judge to protect the life,
health or well-being of a victim. TROs can prohibit domestic violence offenders from having
contact with victims, either in person or through any means of communication, including third
parties. TROs also can prohibit offenders from a victim’s home and workplace. A violation of a
TRO may be a criminal offense. A TRO will last approximately 10 business days, or until a
court hold a hearing to determine if a Final Restraining Order (FRO) is needed. In New Jersey,
there is no expiration of a FRO.

Victim — A person who is 18 years of age or older or who is an emancipated minor and who has
been subjected to domestic violence by a spouse, former spouse, or any other person who is a
present household member or was at any time a household member. A victim of domestic
violence is also any person. Regardless or age, who has been subjected to domestic violence by
one of the following actors: a person with whom the victim has a child in common; a person
with whom the victim anticipates having a child in common, if one of the parties is pregnant, and
a person with whom the victim has had a dating relationship.

Workplace-Related Incidents — Incidents of domestic violence, sexual violence, dating violence,
and stalking, including acts, attempted acts, or threatened acts by or against employees, the
families of employees, and/or their property, that imperil the safety, well-being, or productivity
of any person associated with a public employee in the State of New Jersey, regardless of
whether the act occurred in or outside the organization’s physical workplace. An employee is
considered to be in the workplace while in or using the resources of the employer. This includes,
but is not limited to, facilities, work sites, equipment, vehicles, or while on work-related travel.

C. Persons Covered by This Policy

All New Jersey public employees are covered under this policy. A State of New Jersey
public employee is any state, county, municipality, school district, or other political subdivision
thereof, and any agency, authority, or instrumentality of the foregoing. Casual/seasonal
employees, interns, volunteers and temporary employees of any public employer at any
workplace location are also covered under this policy.
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D. Responsibility of Designated Human Resources Officer

The Borough of High Bridge hereby designates the Borough Administrator as the
Human Resources Officer (HRO) to assist employees who are victims of domestic violence.
Should the HRO be unavailable at any time, the Borough of High Bridge hereby designates the
Finance Assistant I as the Secondary HRO to assist domestic violence victims pursuant to this
policy. Each HRO designates shall receive training on responding to and assisting employees
who are domestic violence victims in accordance with this policy.

Human Resource Officers (HRO):

= Primary: Brett Bartman, Borough Administrator
(908) 638-6455 extension 23 administrator@highbridge.org

= Secondary: Jennifer Harrington, Finance Assistant I
(908) 638-6455 extension 24 jharrington@highbridge.org

Managers and supervisors are often aware of circumstances involving an employee who is
experiencing domestic violence. Managers and supervisors are required to refer any employee
who is experiencing domestic violence or who reports witnessing domestic violence to the
designated HRO. Managers and supervisors must maintain confidentiality, to the extent
possible, and be sensitive, compassionate, and respectful to the needs of person who are victims
of domestic violence.

This policy does not supersede, applicable laws, guidelines, standard operating procedures,
internal affairs policies, or New Jersey Attorney General directives and guidelines that impose a
duty to report. For example, if there is any indication a child may also be a victim, reporting is
mandatory to the Department of Children and Families, Child Protection and Permanency, under
N.J.S.A. 9:6-8.13.

E. Domestic Violence Reporting Procedures and Action Plan

Employees who are victims of domestic violence are encouraged to seek immediate
assistance from the HRO. Employees who have information about or witness an act of domestic
violence against an employee, are encouraged to report that information to the designated HRO,
unless the employee is required to report the domestic violence pursuant to applicable laws,
guidelines, standard operating procedures, internal affairs policies, or New Jersey Attorney
General directives and guidelines that impose a duty to report, in which case the employee must
so report to the appropriate authority in addition to reporting to the designated HRO. Nothing in
this policy shall preclude an employee from contacting 911 in emergency situations. Indeed,
HROs shall remind employees to contact 911 if they feel they are in immediate danger.
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Each designated HRO shall:

1)

2)

3)

4)

5)

6)

7)

8)

9)

Immediately respond to an employee upon request and provide a safe and confidential
location to allow the employee to discuss the circumstances surrounding the domestic
violence incident and the request for assistance.

Determine whether there is an imminent and emergent need to contact 911 and/or
local law enforcement.

Provide the employee with resource information and a confidential telephone line to
make necessary calls for services for emergent intervention and supportive services,
when appropriate. The HRO or the employee can contact the appropriate Employee
Assistance Program to assist with securing resources and confidential services.

Refer the employee to the provisions and protections of The New Jersey Security and
Financial Empowerment Act, N.J.S.A. 34:11C-1 et seq. (NJ SAFE Act), referenced
under Section VIII of this policy.

In cases where domestic violence involved a sexual touching or sexual assault
between two state employees, the HRO is also required to report the incident to their
agency’s Equal Employment Opportunity (EEO) Officer or Title IX, as appropriate.
If there is a report of sexual assault or abuse, the victim should be offered the services
of the Sexual Assault Response Team.

Maintain the confidentiality of the employee and all parties involved, to the extent
practical and appropriate under the circumstances, pursuant to this policy. (See
Section VI).

Upon the employee’s consent, the employee may provide the HRO with copies of any
TROs, FROs, and/or civil restraint agreements that pertain to restraints in the work
place and ensure that security personnel are aware of the names of individuals who
are prohibited from appearing at the work location while the employee who sought
the restraining order is present. All copies of TROs and FROs must be kept in a
separate confidential personnel file.

Recognize that an employee may need an accommodation as the employee may
experience temporary difficulty fulfilling job responsibilities.

10) Provide reasonable accommodations to ensure the employee’s safety. Reasonable

accommodations may include, but are not limited to, the following:
e Implementation of safety measures;
Transfer or reassignment;
Modified work schedule;
Change in work telephone number or work-station location;
Assistance in documenting the violence occurring in the workplace;
An implemented safety procedure, or other accommodation approved by the
borough administrator.

11) Advise the employee of information concerning the:

e NJ SAFE Act;

Family and Medical Leave Act (FMLA); or
Family Leave Act (FLA);

Temporary Disability Insurance (TDI); or
Americans with Disabilities Act (ADA); or
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e Other reasonable flexible leave options when an employee, or his or her child,
parent, spouse, domestic partner, civil union partner, or other relationships as
defined in applicable statutes is a victim of domestic violence.

12) Commit to adherence to the provisions of the NJ SAFE Act, including that the
employer will not retaliate against, terminate, or discipline any employee for
reporting information about incidents of domestic violence, as defined in this policy,
if the victim provides notice to their HRO of the status or if the HRO has reason to
believe an employee is a victim of domestic violence.

13) Advise any employee, who believes he or she has been subject to adverse action as a
result of making a report pursuant to this policy, of the civil right of action under the
NJ SAFE Act and advise any employee to contact their designated Labor Relations
Officer, Conscientious Employees Act (CEPA) Officer and/or EEO Officer in the
event they believe the adverse action is a violation of their collective bargaining
agreement, the CEPA or the New Jersey Law Against Discrimination and
corresponding policies.

14) Designated HROs and all employees should familiarize themselves with this policy.
This policy shall be provided to all employees upon execution and to all new
employees upon hiring. Information and resources about domestic violence will be
placed in visible areas, such as restrooms, breakrooms and where other resource
information is located.

F. Confidentiality Policy

In responding to reports of domestic violence, the HRO shall seek to maintain
confidentiality to protect an employee making a report of, witnessing, or experiencing domestic
violence, to the extent practical and appropriate under the circumstances and allowed by law.
Thus, this policy does not supersede applicable laws, guidelines, standard operating procedures,
internal affairs policies, or New Jersey Attorney General directives and guidelines that impose a
duty to report.

This confidentiality policy shall not prevent disclosure where to do so would result in
physical harm to any person or jeopardize safety within the workplace. When information must
be disclosed to protect the safety of individuals in the workplace, the HRO shall limit the breadth
and content of such disclosure to information reasonably necessary to protect the safety of the
disclosing employee and others and comply with the law. The HRO shall provide advance
notice to the employee who disclosed information, to the extent possible, if the disclosure must
be shared with other parities in order to maintain safety in the workplace or elsewhere. The
HRO shall also provide the employee with the name and title of the person to whom they intend
to provide the employee’s statement and shall explain the necessity and purpose of the
disclosure. For example, if the substance of the disclosure presents a threat to employees, then
law enforcement will be alerted immediately.

This policy does not supersede applicable laws guidelines, standard operating procedures,
internal affairs policies, or New Jersey Attorney General directives and guidelines where
mandatory reporting is required by the appointing authority or a specific class of employees.
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G. Confidentiality of Employee Records

To ensure confidentiality and accuracy of information, this policy requires the HRO to
keep all documents and reports of domestic violence in confidential personnel files separate from
the employee’s other personnel records. These records shall be considered personnel records and
shall not be government records available for public access under the Open Public Records Act.
See N.J.S.A. 47:1A-10.

H. The New Jersey Security and Financial Empowerment Act

The (NJ SAFE Act is a law that provides employment protection for victims of domestic
or sexual violence.

The NJ SAFE Act allows a maximum of 20 days of unpaid leave in one 12-month period,
to be used within 12 months follow any act of domestic or sexual violence. To be eligible, the
employee must have worked at 1,000 hours during the 12-month period immediately before the
act of domestic or sexual violence. Further, the employee must have worked for an employer in
the State that employs 25 or more employees for each working day during 20 or more calendar
weeks in the current or immediately preceding calendar year. This leave can be taken
intermittently in days, but not hours.

Leave under the NJ SAFE Act may be taken by an employee who is a victim of domestic
violence, as that term is defined in N.J.S.A. 2C:25-19 and N.J.S.A. 30:4-27.6. Leave may also
be taken by an employee whose child, parent, spouse, domestic partner, civil union partner, or
other relationships as defined in applicable statutes is a victim of domestic or sexual violence.
Leave under the NJ SAFE Act may be taken for the purpose of employees engaging in any of the
following activities for themselves, or for a child, parent, spouse, domestic partner, or civil union
partner of such employee, as they relate to an incident of domestic or sexual violence:

2) Seeking medical attention;

3) Obtaining services from a victim services organization;

4) Obtaining psychological or other counseling;

5) Participating in safety planning, temporarily or permanently relocating, or taking
other actions to increase safety;

6) Secking legal assistance or remedies to ensure health and safety of the victim; or

7) Attending, participating in, or preparing for a criminal or civil court proceeding
relating to an incident of domestic or sexual violence.

The full text of the New Jersey SAFE Act is provided in the Appendix to this policy.
I. Resources

These resources should be provided by the designated HRO to any victim of domestic
violence at the time of reporting.

Appendix A
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The New Jersey Security and Financial Empowerment Act “NJ SAFE Act”, P.L. 2013, c.82
Appendix B
NJ Coalition Services

Appendix C
Resources and Advocacy Information

J. Training

All New Jersey HROs in public service who are designated to assist employees of
domestic violence are required to take Domestic Violence Policy Training. This training is
available through the Civil Service Commission’s Learning Management System (LMS)
platform.

e Have access to LMS eLearning platform via your myNewlJersey portal (4ppendix
D)

e Have a myNewlJersey portal account, but do not have LMS eLearning access
(Appendix E)

e Do not have access to myNewlersey portal (4dppendix F)

Refer to https://www.state.nj.us/csc/authorities/domestic_violence.html

K. Other Applicable Requirements

In addition to this policy, the HRO and the Borough of High Bridge appointing authority
must follow all applicable laws, guidelines, standard operating procedures, internal affairs
policies, and New Jersey Attorney General directives and guidelines that impose a duty to report.
Additionally, to the extent that the procedures set forth in this policy conflict with collective
negotiated agreements or with the Family Educational Rights and Privacy Act (FERPA), the
provisions of the negotiated agreements and the provisions of FERPA control.

Article VII. Discipline

2.7.1 CONSEQUENCES OF MISCONDUCT.

A. First occurrence of misconduct. The supervisor will call the employee aside or formally
discuss the misconduct and the necessity for compliance with the rules written in this Part
1 or with the general rules of proper, non-injurious work behavior. Instruction will be
provided as to the method of correction and/or ways to stop the improper action. If need
be, the supervisor will stress that the discussion is to be considered a warning and that
further disciplinary action may follow should further misconduct occur.

Second occurrence of misconduct within six months or with the first infraction of a
serious nature that does not require immediate termination. The supervisor issues a verbal
reminder or instruction and enters a written comment into the employee's personal file.
This written record will be a full reprimand report form with supervisor and employee
signatures. Emphasis again is placed on explaining the need and purpose of the rule or
policy and ensuring understanding. The Borough Administrator and the appropriate

|

Page 42 Edited by: Adam Young Last changes incorporated 01/02/2025


https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/NJ%20Coalition%20to%20End%20Domestic%20Violence%20Guide%20to%20Services.pdf
https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/Appendix%20-Domestic%20Violence%20Training%20Resources%20Rev.pdf
https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/Domestic%20Violence%20Training%20Instructions%20%20I%20have%20LMS%20and%20myNJ.PDF
https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/Domestic%20Violence%20Training%20Instructions%20%20I%20have%20LMS%20and%20myNJ.PDF
https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/Domestic%20Violence%20Training%20Instructions%20myNJ%20only.pdf
https://www.state.nj.us/csc/employees/training/classroom/Imports%202017/Domestic%20Violence%20Training%20Instructions%20-%20No%20LMS%20or%20myNJ%20accts.pdf
https://www.state.nj.us/csc/authorities/domestic_violence.html

Council subcommittee chair will be informed and may call an additional meeting. The
employee is informed that should the problem continue (or other types of infractions),
further disciplinary action will result and that it could impact on his/her job standing with
the Borough.

Third occurrence of misconduct within six months of the second occurrence. The
supervisor reminds and reinstructs the employee as required. A formal reprimand report
is prepared and filed in the employee's personnel file, and the Borough Administrator and
the appropriate Council subcommittee chair is informed and will meet with the employee
and the supervisor. The Mayor and Council will be informed of the incident. The
employee will be subject to suspension and/or termination.

e

2.7.2 CONSEQUENCES OF SERIOUS CONDUCT VIOLATIONS.

In the case of serious violations or serious breaches of discipline, immediate indefinite
suspension of the employee by the Borough Administrator (or Municipal Clerk with the advice
of the Borough Attorney) may result. The matter will be brought before Mayor and Council for a
full determination at the next regular Council meeting. Discharge and loss of any long-term
benefits may ultimately result. If an emergency situation exists or an employee commits a
serious offense, the Mayor reserves the right to suspend, investigate and terminate the employee.

2.7.3 DOCUMENTATION OF MISCONDUCT OR VIOLATIONS.

A. Records of serious violations will not be cleared from an employee's record.
B. Sample forms to be used in documenting an employee's misconduct of the Borough's
rules of conduct will be included in the Employee Manual.

Article VIII. Adoption and Implementation

2.8.1TITLES FOR PUBLIC EMPLOYMENT: SALARY RANGES.

The Council shall by ordinance establish titles for public employment by the Borough and salary
ranges for the High Bridge Borough employees.

2.8.2 PERSONNEL POLICIES AND PROCEDURES.

The Council shall by resolution adopt and amend, from time to time, personnel policies and
procedures, including rules concerning the hiring and termination of employees, terms and
conditions of employment, and regulations required to comply with applicable federal and state
employment-related law. The personnel policies and procedures adopted pursuant to said
resolution(s) shall be applicable to all officials, appointees, employees, perspective employees,
volunteers and independent contractors of the Borough of High Bridge.

2.8.3 IMPLEMENTATION AND ENFORCEMENT.

The Administrator shall be responsible to implement and enforce the personnel practices adopted
by ordinance or resolution authorized pursuant to this article. If there is a conflict between said
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personnel practices and any duly adopted and lawful collective bargaining agreement, personnel
services contract or federal or state law, the terms and conditions of that contract or law shall
prevail. In all other cases, the practices adopted pursuant to this article shall prevail.
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BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

UTILITY RATES, FEES, AND FINES

RESOLUTION: 033-2025 ADOPTED:

WHEREAS, Chapter 407-35 of the Code of the Borough of High Bridge the Council is hereby
authorized to establish by resolution the charges and fees for water and incidental services from
time to time; and

WHEREAS, Chapter 303-7 of the Code of the Borough of High Bridge the Council is hereby
authorized to establish by resolution the charges and fees for sewer and incidental services from
time to time; and

WHEREAS, Chapter 325-3 of the Code of the Borough of High Bridge the Council is hereby
authorized to establish by resolution the charges and fees for solid waste and incidental services
from time to time.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High Bridge in
the County of Hunterdon and State of New Jersey as follows:

L.

WATER UTILITY METERED RATES: Pursuant to Chapter 407-35, charges for
the residential use and commercial use of water in metered service shall be as
follows:

(1) The base rate of water shall be as follows:

Meter Size Minimum Charge/Qtr
5/87-3/4” $75

1” $165

17 $325

27 $400

3” $650

4 $1,000

6” $1,700

8” $2,200

10” $3,500

(2) Any usage of water shall be $7.50 per thousand gallons or any part thereof.

(3) The recreational water rate will continue to be $0.00 per thousand gallons or
any part thereof.

(4) All meters shall be installed by the High Bridge Water Department.

Installation rates to follow.

SEWER UTILITY METERED RATES: Pursuant to Chapter 303-7, Section D.
(6)(b)-(c), charges for the residential use and commercial use of sewer in metered
service shall be as follows:

(1) The fixed cost for sanitary sewer service shall be set at $130.00 per quarter.
(2) The treatment rate per 1,000 gallons of water shall be $6.91.

The fixed cost for Solid Waste Disposal shall be set at $100.00 per quarter.



BE IT FURTHER RESOLVED, by the Council of the Borough of High Bridge in the County
of Hunterdon and State of New Jersey in accordance with Chapter 303-7, Section D. (6)(a) the
Sewer Connection fee shall be as follows:

4, The Sewer Connection Fee shall be set at $3,530.00

BE IT FURTHER RESOLVED, by the Council of the Borough of High Bridge in the County
of Hunterdon and State of New Jersey that

1. Estimated usage to be charged to a utility account will be found by finding the average of up to
four prior good usage readings, excluding estimated readings and 0 readings.

2. Overpayments to the account based on an estimated reading will be credited to the account.
Refunds for these overpayments will be reconciled in December of the estimated billing year. A
written request from the current owner of the account must be received by the Utility Collector to
begin the refund process.

3. The Borough sees a need to update the Definitions listed in Article II. — Water Service, Section
407-16: Definitions, to include the following:

COMMERCIAL - All property designated as Real Property Class Codes 4A, 4B, and 4C in the
annual tax list shall be billed at the commercial rate.

- In accordance with Chapter 407-35 the Water Connection fee shall be as follows:
- The Water Connection Fee shall be set at $2,420.00

BE IT FURTHER RESOLVED, that the Council of the Borough of High Bridge set the
fees for Water Utility charges as listed:

A. The following additional charges are and shall be imposed for the following related
services:
(1) Water meter fee:
(a) 5/8 x 3/4 meter: $330.00
(b) Pit meter: $350.00
(c) One-inch meter: $450.00
(d) Installation Inspection: $75
(e) All others shall be charged at cost plus a surcharge of 35% and
Installation and Inspection
(2) Shutoff/on fee: $50.00 during normal business hours
(2a) Shutoff/on fee: $250 off hour rate
(4) Meter test: $35.00
(5) Meter Bottom Plate: $100.00
(6) Water meter couplings: $50.00
(7) Final meter reading date change request: $50.00
(8) Hydrant Annual Rental Fee - $250 per hydrant per year
(9) Hydrant Testing on Private Property - $100 per hydrant per year
(10) Equipment Hourly Rates:
(a) Backhoe: $125
(b) Dump Truck : $100
(¢) Service Truck: $100
(d) All parts shall be billed at cost plus an administrative fee, which shall be
based upon the time expended at the rates established in the Teamsters agreement in place at
the time services were rendered.



(11) Fire Service:

Fire Service Annual Charge
Fire Suppression, 3 Inch $750

Fire Suppression, 4 Inch $1,500

Fire Suppression, 6 Inch $2,200

Fire Suppression, 8 Inch $4,000

BE IT FURTHER RESOLVED, that the following fees and charges shall be established by the
High Bridge Borough Council, for costs associated with other municipal charges constituting
liens, such as but not limited to:

- removal of snow and ice from abutting sidewalks and gutters; N.J.S.A. 40:65-12, 13
- removal of grass, weeds and impediments; N.J.S.A. 40:65-12, 13

- abatement of a nuisance: N.J.S.A. 40:48-2.12(f)

- removing brush, weeds, debris, etc.; N.J.S.A. 40:48-2.14; N.J.S.A. 40:48-2.27

Hourly Labor Cost (DPW) regular business hours = $ 75.00
Hourly Labor Cost (DPW) after hours and Saturday = $100.00
Hourly Labor Cost (DPW) Sunday/Holidays = $150.00

BE IT FURTHER RESOLVED, that the Council of the Borough of High Bridge set the fees for
Water Utility fines, except as restricted by P.L. 2020 Chapter 39.

These additional charges are and shall be imposed for the following related services:

Non-compliance for broken meter assessment and repairs including damaged wires and
replacement of remote device:

In the event that an actual meter reading is not obtained by the meter reader due to technical
difficulties, the owner of the property will be notified by regular mail at the address on file
for the account that a problem exists that requires his/her immediate attention.

If after 60 days from the initial mailing, no response is achieved, a second notice will be sent
stating that a $100/month fine will be assessed on the account on the first of the month
following the second letter date. The fine shall continue to be assessed on a monthly basis
until the necessary repairs are completed and an actual reading is obtained.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

APPOINTMENT OF BRETT BARTMAN AS THE BOROUGH ADMINISTRATOR
RESOLUTION: 034-2025 ADOPTED:

WHEREAS, the Borough of High Bridge Borough wishes to appoint a Borough Administrator
as per the Borough Code, Article VI, Appointed Officials, Ch. 2-23; and

WHEREAS, Chapter 2-23,section (u), provides that the Administrator shall devote his entire
efforts to the performance of his duties as Administrator and not engage in any other occupation
or employment, except that the Administrator may perform the duties of any other position in
government with the permission of the Mayor and Borough Council,

WHEREAS, the Administrator, Brett Bartman, is currently employed part-time for a limited
number of hours at Cornell University in the position of Enrollment Manager and;

WHEREAS, the Mayor and Borough Council find there is no conflict between Brett Bartman
holding said part-time position while also being the Administrator of the Borough of High
Bridge; and

WHEREAS, the Mayor and Borough Council find that it is in the best interest of the Borough of
High Bridge to allow Brett Bartman to continue as the Administrator while also holding said
part-time position: and

WHEREAS, the Council therefore approve of Brett Bartman continuing as the Administrator for
the Borough of High Bridge while continuing to hold said part-time position;

WHEREAS, recommended for the position is BRETT BARTMAN to be appointed to the
position of Borough Administrator,

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of High
Bridge in the County of Hunterdon and State of New Jersey hereby appoints Brett Bartman to the
position of Borough Administrator of High Bridge for the sum of $52,000 for the year of 2025.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION APPOINTING RISK MANAGEMENT CONSULTANT

RESOLUTION: 035-2025 ADOPTED:

WHEREAS, the Borough of High Bridge (hereinafter “Local Unit”) has joined the Statewide Insurance
Fund (hereinafter “Fund”), a joint insurance fund as defined in N.J.S.A. 40A:10-36 ef seq.; and

WHEREAS, the Bylaws require participating members to appoint a Risk Management Consultant, as
those positions are defined in the Bylaws, if requested to do so by the “Fund”; and

WHEREAS, the Local Unit has complied with relevant law with regard to the appointment of a Risk
management Consultant; and

WHEREAS, the “Fund” has requested its members to appoint individuals or entities to that position; and

NOW, THEREFORE, BE IT RESOLVED by the governing body of “Local Unit”, in the County of
Hunterdon and State of New Jersey, as follows:

1. The Borough of High Bridge hereby appoints David Balken of Balken Risk Management
Services, LLC as its Risk Management Consultant.

2. The Mayor and Municipal Clerk or Borough Administrator and Risk Management
Consultant are hereby authorized to execute the Risk Management Consultant’s

Agreement for the year 2025 in the form attached hereto.

Name of Entity: Borough of High Bridge

(Insert Attestation and Certification)
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(a)

(b)
(c)

(d)
(e)
()

2025 FUND YEAR
STATEWIDE INSURANCE FUND

RISK MANAGEMENT CONSULTANT’S AGREEMENT

THIS AGREEMENT entered into this day of January ,
2025, among the Statewide Insurance Fund (“FUND”), a joint insurance fund of the State of New Jersey,
The Borough of High Bridge (“MEMBER”) and Balken Risk Management Services, LLC. (“RISK
MANAGEMENT CONSULTANT?”) through a fair and open process, pursuant to N.J.S.A.19:44A-20.4.

WHEREAS, the CONSULTANT has offered to the MEMBER professional risk management
consulting services as required by the Bylaws of the FUND; and

WHEREAS, the CONSULTANT has advised the FUND that he/she is familiar with the terms,
conditions and operations of the FUND; and

WHEREAS, the MEMBER desires these professional services from the CONSULTANT; and

WHEREAS, the MEMBER has complied with relevant law in regard to the appointment of a
Risk Management Consultant; and

WHEREAS, the Bylaws of the FUND require that members engage a CONSULTANT and that
the CONSULTANT comply with certain requirements set forth therein.

NOW, THEREFORE, the parties in consideration of the mutual promises and covenants set
forth herein, agree as follows:
For and in consideration of the amount stated hereinafter, the CONSULTANT shall:

assist in evaluating the MEMBER'’S exposures and advise on matters relating to the Member’s operation
and coverage.

explain to the MEMBER, or its representatives, the various coverages available from the FUND.

explain to the MEMBER, or its representatives, the terms of the member’s commitment and obligations to
the FUND.

explain to the MEMBER, or its representatives the operation of the FUND.

prepare applications, statements of values, etc., on behalf of the MEMBER, if required by the FUND.

review the MEMBER’S assessment and assist in the preparation of the MEMBER’S insurance budget.
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(a)

(b)
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(d)

review losses and engineering reports and provide assistance to the MEMBER'’S safety committee, if
required.

assist in the claim settlement process, if required, by MEMBER or FUND.

attend the majority of meetings of the Fund Commissioners or Executive Committee, if requested, and
perform such other services as required by the MEMBER or the FUND.

comply with the obligations imposed upon Risk Managers in the FUND’s Bylaws.
act in good faith and fair dealing to the FUND.
perform other duties for the FUND as may be required from time to time by the FUND.

2. In exchange for the above services, the CONSULTANT shall be compensated in the following
manner:

The CONSULTANT shall be paid by the FUND, on behalf of the MEMBER, a fee as compensation for
services rendered. Said fee, an apportionment of the MEMBER’s assessment: 6% of workers’
compensation (excluding any fees, PLIGA, and loss ratio apportionment); 7.5% of non WC assessment
(excluding any fees, PLIGA, and loss ratio apportionment);

The CONSULTANT shall be entitled to compensation for services provided during any calendar year
only if the CONSULTANT has been appointed and holds the position of Risk Management Consultant,
as of January 31 of the said calendar year for counties and municipalities holding general elections and
July 30 for municipalities holding regular elections.

For any insurance coverages authorized by the MEMBER to be placed outside the FUND, the
CONSULTANT shall receive as compensation the normal brokerage commissions paid by the insurance
company. The premiums for said policies shall not be added to the FUND’s assessment in computing the
fee set forth in 2(a).

If the MEMBER shall require of the CONSULTANT extra services other than those outlined above, the
CONSULTANT shall be paid by the MEMBER a fee at a rate to be negotiated by the parties.

3. The term of this Agreement shall be from January 1, 2025 to January 1, 2026. However, this
Agreement may be terminated by either party at any time by mailing to the other thirty (30) days written
notice, certified mail return receipt.

4. The CONSULTANT shall comply with all laws applicable to producers who provide insurance products
to public entities and shall comply with all applicable statutes and regulations relating to joint insurance
funds.

5. The CONSULTANT agrees to comply with all affirmative action laws applicable in accordance with

Exhibit A and to submit all necessary documentation establishing compliance within seven (7) days of
this Agreement.
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ATTEST:

Adam Young, Clerk Michele I. L.ee, Mayor
Member Representative

ATTEST:

Risk Management Consultant Corporate Officer

ATTEST:

Statewide Insurance Fund Chairperson
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EXHIBIT A
STATEWIDE INSURANCE FUND

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY NOTICE
(N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.)

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS

This form is a summary of the successful professional service entity’s requirement to comply with the
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.

The successful professional service entity shall submit to the Statewide Insurance Fund, after notification of
award but prior to execution of this contract, one of the following three documents as forms of evidence:

(a) A photocopy of a valid letter that the vendor is operating under an existing Federally
approved or sanctioned affirmative action program (good for one year from the date of the letter);
OR

(b) A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-1.1 et seq.;

OR

(c) A photocopy of a completed Employee Information Report (Form AA302) provided by

the Division of Contract Compliance and completed by the vendor in accordance with N.J.A.C.
17:27-1.1 et seq.

The successful professional service entity may obtain the Employee Information Report (AA302) from the
Statewide Insurance Fund during normal business hours.

The undersigned professional service entity certifies that he/she is aware of the commitment to comply
with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. and agrees to furnish the
required forms of evidence.

The undersigned professional service entity further understands that his/her submission shall be
rejected as non-responsive if said professional service entity fails to comply with the requirements of
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.

COMPANY:

Risk Management Consultant

SIGNATURE:

PRINT NAME:

TITLE: DATE:
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BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
BOARDS AND COMMITTEE APPOINTMENTS

RESOLUTION: 036-2025 ADOPTED:

WHEREAS, The Council of the Borough of High Bridge, Hunterdon County, New Jersey,
wishes to make the Board and Committee Appointments found below; and,

WHEREAS, these appointments provide necessary services to the community,

NOW, THEREFORE, The Council of the Borough of High Bridge, Hunterdon County, New
Jersey, hereby approve the Board and Committee Appointments as outlined below.

BOARD OF HEALTH (7 members) - 4 year term

MEMBER TERM EXPIRATION

Rose Trilone Vacant 12/31/2028

Vacant 12/31/2025

Nicole Cahill 12/31/2025

Vaeant Lynn Hughes 12/31/2026

Vaeant Margaret Doyle 12/31/2026

Donna Exley 12/31/2027

John Conant 12/31/2027

Curtis Newell Coleen Conroy, Council

Liaison

HISTORICAL COMMITTEE (7 members) — 3 year term

MEMBER TERM EXPIRATION

Alfred Schweikert 12/31/2025
Vaeant Ellie Curtin 12/31/2025
Nancy Hunt 12/31/2026
Vaeant Joseph Brosnan 12/31/2026
Matt-Curtin James Regan 12/31/2027
Ellie-Curtin Catherine Homa-Rocchio 12/31/2027
Warrentove Vacant 12/31/2027
Kelly Matos, Council Liaison




ECONOMIC DEVELOPMENT COMMITTEE (7 members) — 3 year term

MEMBER TERM EXPIRATION
LaurenHamblin-Rachel Yu 12/31/2026
Vacant 12/31/2026
Jennifer Kucharski 12/31/2027
Vaeant-Ed Szeliga 12/31/2027
Vaeant Ryan Brosnan 12/31/2025
Vacant 12/31/2025
Vacant 12/31/2025

ALTERNATES
Vacant 12/31/2027
Vacant 12/31/2026

Mayor or Council President, Ex-Officio

Kenneth- Poyle Lauren Hamlin, Council

Liaison

ENVIRONMENTAL COMMISSION: (7 members) — 3 year term

MEMBER TERM EXPIRATION
Linda DeMarzo 12/31/2026
Ann Willard 12/31/2026
Jeanie Baker 12/31/2027
Alan Mart, Planning Board Liaison 12/31/2027
Lynn Hughes 12/31/2025
Amanda Regan 12/31/2025
ColeenConrey Bob Haake 12/31/2025
ALTERNATES
Beb-Haake Robert Regan 12/31/2026
MiaBaldwinVacant 12/31/2027
Curtis Noewel Coleen Conroy, Council
Liaison
GOLF COMMITTEE (7 Members) 3 year term
MEMBER TERM EXPIRATION
Maurice Koffman 12/31/2026
Rick Roll 12/31/2026
Mike Exley 12/31/2027
Kevin Thompson 12/31/2027
Don Broadhecker 12/31/2025
Joseph Supnet 12/31/2025
Gordon Marx 12/31/2025
Kenneth Doyle, Council Liaison




SPECIAL EVENTS COMMITTEE (8 Members) 3 year term

MEMBER TERM EXPIRATION
Vacant, Chairperson 12/31/2026
Vacant 12/31/2026
Vacant 12/31/2027
Vacant 12/31/2027
Vacant 12/31/2027
Vacant 12/31/2025
Vacant 12/31/2025
Chris-Graham, Council Liaison
GREEN TEAM: (7 members) — 1 year term
MEMBER TERM EXPIRATION
Lynn Hughes 12/31/2025
Jeanie Baker 12/31/2025
Linda DeMarzo 12/31/2025
Pia Kristjansen, Chair 12/31/2025
Kirsten Norberg 12/31/2025
Ryan Brosnan 12/31/2025
CeoleenConrey-Vacant 12/31/2025
Curtis Newel Coleen Conroy, Council
Liaison
CREATIVE TEAM: (1 year term)
MEMBER TERM EXPIRATION
Pia Krisjansen 12/31/2025
Cheryn Bolasci 12/31/2025
Kim Farrier 12/31/2025
Liam Smith 12/31/2025
Kirsten Norberg 12/31/2025
Evan Schlomann 12/31/2025
Vacant 12/31/2025

Curtis Nowell, Council Liaison




PLANNING BOARD (9 members plus 2 alternates)

Class IV 4 years, Class I - term, Class I 1 year or 4, Class III 1 year, Alternates 2 years.
(1 Class IV - member of Bd. of Adj., Environmental Comm., or School - 3 yrs/or term)

MEMBER CLASS TERM EXPIRATION
Michele Lee Mayor - Class I 12/31/2026
Curtis Nowel Council - Class III 12/31/2025
Coleen Conroy
Alan Mart Class II - Environmental 12/31/2025

Commission Liaison

Ceoleen-Conroy Class IV 12/31/2025
Maurice Koffman

Benjamin Yu Class IV 12/31/2025
William-Giordane Class IV 12/31/2028
Leah Epstein

Joseph Suozzo Class IV 12/31/2028
John Musnuff Class IV 12/31/2027
Joseph Brosnan Class IV 12/31/2027

Alternates
Leah Epstein 12/31/2027
Robert Ryder - Alt. 1
Tom Osborne - Alt. 2 12/31/2025
Vaeant Amanda Regan - 12/31/2027
Alt 3
Sean Smith - Alt 4 12/31/2025

RECREATION COMMITTEE (7 members) — 3 year term
MEMBER TERM EXPIRATION

Joseph Masser 12/31/2026
Ashley Marin 12/31/2026
Andrew Schneider, Chair 12/31/2027
Tania Fennell 12/31/2027
Jon Pish, Secretary 12/31/2025
Joe Campolattano, Vice Chair 12/31/2025
Andrew Fulda 12/31/2025
Chris-Graham Lauren Hamlin, Council

Liaison




TREE BOARD (3 Environmental Commission members appointed annually) — 1 year

term
MEMBER TERM EXPIRATION
Jeanie Baker 12/31/2025
Lynn Hughes 12/31/2025
Linda DeMarzo 12/31/2025

Curtis Newell-Coleen Conroy, Council
Liaison

NEWSLETTER AND ,WEBSITE COMMITTEE, AND SOCIAL MEDIA:

(3 members) — 1 year term

MEMBER TERM EXPIRATION
Michele Lee, Mayor, ex-officio
Lynn Hughes 12/31/2025
Vacant Ryan Brosnan 12/31/2025

Curtis Nowell Lauren Hamlin, Council
Liaison




RESOLUTION: 037-2025

BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

2025 GENERAL APPOINTMENTS LIST

ADOPTED:

WHEREAS, The Council of the Borough of High Bridge, Hunterdon County, New Jersey,
wishes to make the General Appointments found below; and,

WHEREAS, these appointments provide necessary services to the community.

NOW, THEREFORE, the Council of the Borough of High Bridge, Hunterdon County, New

Jersey, hereby approve the General Appointments as outlined below.
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26.
27.
28.

OFFICE

Administrator

Deputy Administrator

Certified Finance Officer

Certified Tax Collector

Clerk

Water, Sewer, Solid Waste Ultilities Collector

1% Assistant Water, Sewer, Solid Waste Utilities Collector
Certified Recycling Professional

Assistant Recycling Professional

Clean Communities Coordinator

Assessment Search Officer

Dog Licensing Agent

Municipal Housing Liaison (COAH)

Registrar of Vital Statistics

Deputy Registrar of Vital Statistics

Acting Qualified Purchasing Agent

Assistant Qualified Purchasing Agent

Public Agency Compliance Officer (P.A.C.O.)

Public Employees Occupational Safety and Health (PEOSH)
Statewide JIF Commissioner

Statewide JIF Deputy Commissioner

Construction Official, Building subcode official and
Plumbing/Mechanical inspector for residential inspections
Electrical Sub-code Official

Plumbing/Mechanical subcode official for plan review for
residential and commercial properties and
plumbing/mechanical inspector for multi-family

and commercial properties

Fire Sub-code Official

Planning Board/Board of Adjustment Secretary

Deputy Planning Board/Board of Adjustment Secretary
Fire Official

APPOINTEE
Brett Bartman
Vacant

Michael Pitts
Jennifer Harrington
Adam Young
Jennifer Harrington
Lisa Creamer
Charles Metz
Jennifer Harrington
Charles Metz
Jennifer Harrington
Adam Young
Cameron Keng
Adam Young

Ella Ruta

Jennifer Harrington
Vacant

Brett Bartman
Brett Bartman
Brett Bartman
Jennifer Harrington
Kyle Smith

John Schipani
Henry Bell

Andrew Buterbaugh
Barbara Kinsky
Adam Young
Frederick Roll



29.

30.
31.
32.
33.

34.
35.

36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

Continuing Certificate of Occupancy (CCO)/Code Enforcement  Frederick Roll

Officer

Zoning Officer

Animal Control Officer
Assistant Animal Control Officer
School Crossing Guards

Director of the Department of Public Works

DPW Part Time

Right to Know Coordinator
OEM Coordinator

Deputy OEM Coordinators
Primary Water Operator
Secondary Water Operator
Primary Sewer Operator
Secondary Sewer Operator
Humane Law Enforcement Officer
Union Forge Custodian
Tax Assessor

Prosecutor

Public Defender

Alternate Public Defender

Allison Witt
Charles Metz
David Banks
Sandy Banks
Coleen Hann
Bonnie Pyke
Mark Mandelberg
Brandon Metz
Sean Smith
Timothy Hinson
William Harrington-CDL
Charles Metz
Jessica Gutsick
Kevin Ritz

Alan Brower
Matthew Schafer
McGowen, LLC
McGowen, LLC
Det. Matthew Lazier
Gary Mills

Debra Blaney
Jordan Rickards
Scott Mitzner
Anthony Rotunno



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

UPDATED NON-FAIR AND OPEN PROCESS FOR PROFESSIONAL
CONTRACTS

RESOLUTION: 038-2025 ADOPTED:

WHEREAS, the Borough of High Bridge has a need to acquire certain professional
contracts for services required by the municipality in calendar year 2025 as a non-fair and
open contract pursuant to the provisions of N.J.S.A. 19:44A-20.5; and,

WHEREAS, the Borough Purchasing Agent has determined and certified in writing that
the value of the acquisition will exceed $17,500; and,

WHEREAS, the anticipated term of this contract is 1 year; and

WHEREAS, below listed professionals have submitted a proposal as dated on such
proposal indicating they will provide the professional services required by the
municipality for the price indicated in such proposal; and

WHEREAS, each professional has completed and submitted a Business Entity Disclosure
Certification which certifies that the said professional consultant and their firm have not
made any reportable contributions to a candidate committee in the name of the agency
with the elected officials in the previous one year, and that the contract will prohibit the
said professional consultant and their firm from making any reportable contributions
through the term of the contract, and

WHEREAS, the Chief Financial Officer shall provide a certification of available funds to
be attached to an original copy of the this resolution in accordance with N.J.A.C. 5:30-
5.4.

NOW THEREFORE, BE IT RESOLVED that the Council of the Borough of High
Bridge authorizes the Borough Administrator to enter into a contract with the following
2025 professional contracts:

Phoenix Advisors, LLC.

625 Farnsworth Ave., Bordentown NJ 08505

Services: Continuing Disclosure Agent and Municipal Advisor - Duration:
1 year, $3,000

Colliers Engineering and Design, Inc
101 Crawfords Corner Road, STE 3400, Holmdel NJ 07733
Services: Borough Engineer - Duration: 1 year, $350,000

Remington & Vernick Engineers II, Inc
2059 Springdale Road, Cherry Hill, NJ 08003



Services: Alternate Engineer - Duration: 1 year, $5,000

Remington & Vernick Engineers II, Inc
2059 Springdale Road, Cherry Hill, NJ 08003
Services: Stormwater Engineering Services - Duration: 1 year, $6,500

McManimon, Scotland & Baumann, LLC
75 Livingston Ave., 2" Floor, Roseland NJ 07068
Services: Borough Bond Counsel - Duration: 1 year, $100,000

Colliers Engineering and Design, Inc
101 Crawfords Corner Road, STE 3400, Holmdel NJ 07733
Services: Borough Planner - Duration: 1 year, $10,000

Suplee, Clooney, & Co.
308 East Broad Street, Westfield NJ 07090
Services: Auditing Services - Duration: 1 year, $30,000

Greenbaum, Rowe, Smith, and Davis
99 Wood Avenue South, Iselin NJ 08830
Services: Special Counsel - Duration: 1 year, $50,000

Acrisure LLC, d/b/a Balken Risk Management Services
1741 Route 31, Clinton NJ 08809
Services: Borough Risk Management Services - Duration: 1 year, $10,000

Community Action Services

Steven Weinberg, Director

P.O. Box 6025, East Brunswick NJ 08816

Services: Housing rehabilitation administrative agent - Duration: 1 year,
$8,000

CGP&H LLC

1249 South River Road, Suite 301, Cranbury, NJ 08512

Services: Borough Affordable Housing Administrative Agent — Duration 1
year, $8,000

JEC Computers, LLC
113 Geigel Hill Road, Erwinna, PA 18920
Services: IT Services — Duration 1 year, $25,000

McGowan LLC

213 Lakeview Avenue, Ringwood, NJ 07456

Services: Wastewater Collection System and Grease Trap Inspections
— Duration 1 year, $32,000



LEW Environmental
181 US Hwy 46, Mine Hill, NJ 07803
Services: Lead Evaluation Contractor — Duration 1 year, $5,000

French and Parello
1800 Route 34, Suite 101, Wall Township, NJ 07719
Services: Dam Safety — Duration 1 year, $10,000

Weiner Law Group LLP
629 Parsippany Road, Parsippany, NJ 07054
Services: Borough Attorney - Duration: 1 year, $100,000

Lisko Environmental
1300 Main St, Belmar, NJ 07719
Services: Environmental Services - Duration 1 year, $20,000

BE IT FURTHER RESOLVED that the Business Disclosure Entity Certification and the
Determination of Value be placed on file with this resolution; and

BE IT FURTHER RESOLVED a notice of this action shall be published in the
Borough’s legal newspaper.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

CREATIVE TEAM
RESOLUTION: 039-2025 ADOPTED:

WHEREAS, The Borough of High Bridge recognizes the need to establish a Creative Team to
develop a vision for the community to determine how arts, culture and the creative industries can
connect with, and contribute to, the pillars of sustainability; social, economic and environmental,
educational; and

WHEREAS, the Creative Team will explore how the arts, creative strategies and initiatives can
contribute to livability and quality of life for our community, and select and implement arts-
related actions within the approved Sustainable Jersey framework; and

WHEREAS, the Creative Team will encourage participation between a variety of Creatives —
painters, writers, actors, musicians, craft people, etc. within our Community; and

WHEREAS, the Creative Team will communicate regularly and maintain a strong relationship
with the Borough Green Team; and

THEREFORE, BE IT RESOLVED that the Council of the Borough of High Bridge do hereby
establish a Creative Team which is appointed annually by the Mayor with advice and consent of
Council by Resolution.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION DESIGNATING THE APPOINTMENT OF ELLA M. RUTA DEPUTY
REGISTRAR OF VITAL STATISTICS

RESOLUTION: 040-2025 ADOPTED:

WHEREAS, the duties and responsibilities of the local registrar are as follows:

2014 New Jersey Revised Statutes, Title 26 - HEALTH AND VITAL STATISTICS
Section 26:8-25 - Duties, responsibilities of local registrar.

26:8-25. The local registrar, under the supervision and direction of the State registrar, shall:

a. Strictly and thoroughly enforce the law relative to the disposal of dead bodies and the
registration of vital records in his registration district;

b. Supply blank forms of certificates to such persons as require them;

c. Supply to every physician, midwife, and funeral director a copy of the law relative to the
registration of vital records and the disposal of dead bodies, together with such rules and
regulations as may be prepared by the State registrar relative to their enforcement;

d. Sign his name and insert the date of filing on each certificate of birth, marriage, civil union,
domestic partnership and death or otherwise authenticate the local registrar's identity through the
NJ-EDRS as prescribed by the State registrar;

e. Examine each certificate of birth, marriage, civil union, domestic partnership or death when
presented for record in order to ascertain whether or not it has been made in accordance with law
and the instructions of the State registrar; and if incomplete and unsatisfactory, have the same
corrected;

f. At the expense of the municipality make a complete and accurate copy of each birth, marriage,
civil union, domestic partnership and death certificate registered by her on a form or in a manner
prescribed by the State registrar, to be preserved in his office as the local record or in the NJ-
EDRS as prescribed by the State registrar;

g. On the tenth day of each month or sooner if requested by the department, transmit to the State
registrar all original birth, marriage, civil union, domestic partnership and death certificates
received by her for the preceding month, except that a record created on the NJ-EDRS as
prescribed by the State registrar shall be deemed to have been transmitted. If no births,
marriages, civil unions, domestic partnerships or deaths occurred in any month, he shall, on or
before the tenth day of the following month, report that fact to the State registrar on a card



provided for such purpose;

h. Make an immediate report to the State registrar of any violation of R.S.26:6-1 et seq.,
R.S.26:8-1 et seq., R.S.37:1-1 et seq. or P.L.2006, c¢.103 (C.37:1-28 et al.) coming to his
knowledge;

1. In the case of any birth in his registration district to parents who are residents of another
registration district or of the marriage or civil union in his registration district of any couple who
obtained the marriage or civil union license in another registration district, or of the death in his
registration district of any person who at the time of death was a resident of another registration
district notify the registrar of the other registration district, within five days of the birth,
marriage, civil union, or death, on forms prescribed by the State registrar. All entries relating to
cause of death on the original certificate shall be entered on the death form sent to the registrar of
the other registration district. A record created on the NJ-EDRS as prescribed by the State
registrar shall be deemed to have been transmitted to the registrar of the other registration
district;

J.- Mark the birth certificate of a missing child born in his registration district when notified by
the State registrar pursuant to section 3 of P.L.1995, ¢.395 (C.52:17B-9.8¢); and

k. Make computer facilities with access to the NJ-EDRS available to funeral directors and
physicians registered with the NJ-EDRS, within the regular established business hours of the
local registrar, for the purpose of providing information necessary to complete a death record.

WHEREAS, the governing body of any municipality may also appoint a Deputy Registrar as per
N.J.S.A 26:8-17; and

WHEREAS, there exists a need for the appointment of a Deputy Registrar for the Borough of
High Bridge, County of Hunterdon, State of New Jersey.

WHEREAS, the Deputy Registrar shall be paid a fee of $500 annually;
NOW THEREFORE, BE IT RESOLVED, by the Borough Council of High Bridge, County of

Hunterdon, State of New Jersey, that Ella M. Ruta be and is hereby appointed Deputy Registrar
of Vital Statistics of the Borough of High Bridge.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
GREEN TEAM

RESOLUTION: 041-2025 ADOPTED:

WHEREAS, the Borough Council of the Borough of High Bridge strives to save tax
dollars, assure clean air and water, improve working and living environments to build a
community that is sustainable economically, environmentally and socially; a community
which would thrive well into the new century; and

WHEREAS, the Borough Council of the Borough of High Bridge wishes to build a
model of government which benefits our residents now and far into the future with green
community initiatives which are easy to replicate and affordable to implement; and

WHEREAS, in an attempt to focus attention on “Green” issues, the Borough Council
established a Green Team Advisory Committee (GTA) with Resolution #115-2010; and

WHEREAS, energy efficiency, community education and outreach, and natural
resources will all be considered as the Borough moves to do their share to lessen the
environmental impact of its operations.

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
High Bridge that the Green Team Advisory Committee consists of seven members.

NOW, THEREFORE, BE IT FURTHER RESOLVED by the Borough Council of the
Borough of High Bridge that the appointments shall be made by the Mayor with advice
and consent of Council annually by Resolution.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
APPOINTING A MUNICIPAL COURT JUDGE

RESOLUTION: 042-2025 ADOPTED:

WHEREAS, the Borough of High Bridge Shared court requires the services of a
Municipal Court Judge, and;

WHEREAS, the Borough of High Bridge wishes to re-adopt a shared court service
agreement;

WHEREAS, the appointment of the Municipal Court Judge is for a three-year term
beginning January 1, 2025 and ending December 31, 2027;

NOW, THEREFORE, BE IT RESOLVED, by the Council of the Borough of High
Bridge, Hunterdon County, State of New Jersey, that Eric Perkins, Esq., continue the
appointment as Municipal Court Judge for a three-year term ending December 31, 2027,
according to N.J.S.A. 2B:12-4 at a salary set by the agreement adopted by Borough
Council in Resolution 265-2017 and extended by Resolution 242-2022.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION CONFIRMING READOPTION OF SHARED SERVICE
AGREEMENT FOR THE YEAR 2025 BETWEEN THE BOROUGH OF HIGH
BRIDGE AND TOWN OF CLINTON FOR PROVIDING
ZONING OFFICER SERVICES

RESOLUTION: 043-2025 ADOPTED:

WHEREAS, the "Uniform Shared Services and Consolidation Act", N.J.S.A. 40A:65-1, et seq,
authorizes municipalities to engage in Shared Service Agreements; and

WHEREAS, the Borough of High Bridge and the Town of Clinton entered into a shared service
agreement for a one-year Agreement to provide the services of Allison Witt, Zoning Officer,
with the Borough of High Bridge for a term commencing January 1, 2020 renewing for
additional one-year terms by Resolution; and

WHEREAS, the Agreement stated the terms shall renew for successive one-year terms unless
either municipality shall provide a notice of non-renewal, in writing, to the other municipality
not later than the ninetieth (90) day prior to the termination of the initial term or any renewal
term hereof; and

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High Bridge in
the County of Hunterdon and State of New Jersey the shared service agreement between the
Borough of High Bridge and the Town of Clinton for the provision of the services of Allison
Witt, Zoning Officer is hereby renewed for an additional one-year term effective January 1, 2025
and ending December 31, 2025, subject to subsequent annual renewals.




BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
2025 COUNCIL COMMITTEE ASSIGNMENTS

RESOLUTION: 044-2025 ADOPTED:

WHEREAS, The Council of the Borough of High Bridge, Hunterdon County, New Jersey
wish to establish Council Committees to address the issues and business of the Borough of
High Bridge as per Article V, Standing Committees of Council; and,

WHEREAS, each committee will be charged with providing the full Council with
recommendations regarding these issues; and,

WHEREAS, the Chair of each Committee is responsible to coordinate the activities of said
committee members to include but not limited to, the scheduling of meetings and the
dissemination of information,

WHEREAS, Mayor, and Council President if the Mayor is unavailable, will serve as
backup liaisons to the below Committees,

NOW, THEREFORE BE IT RESOLVED, the Council of the Borough of High Bridge,
Hunterdon County, New Jersey, hereby establish the current year Council committees as
outlined below.

Website, Newsletter, & Social Media
Lauren Hamlin
Curtis Nowell

Golf and Emergency Services
Kenneth Doyle
Curtis Nowell

Department of Public Works & Engineering
Curtis Nowell
Kenneth Doyle

Economic Development Committee
Lauren Hamlin
Coleen Conroy

Open Space & Recreation
Lauren Hamlin
Kelly Matos

Historical
Kelly Matos
Natalie Ferry



Education
Natalie Ferry
Lauren Hamlin

Finance
Curtis Nowell
Kenneth Doyle

Green Team
Coleen Conroy
Curtis Nowell

Creative Team
Curtis Nowell
Coleen Conroy

Tree Board
Coleen Conroy
Curtis Nowell

Special Events
N/A

Board of Health
Coleen Conroy
Lauren Hamlin

Environmental Commission
Coleen Conroy
Curtis Nowell




BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ADOPT A GREEN PURCHASING POLICY

RESOLUTION: 045-2025 ADOPTED:

WHEREAS, the Borough of High Bridge is desirous of promoting the initiatives and
benefits that can be achieved by building a green sustainable community; and

WHEREAS, the Borough is aware that using “green products, services, and practices”
provides many benefits to community sustainability; and

WHEREAS, the High Bridge Borough Green Team has developed a Green Purchasing
Policy, setting forth guidelines to use that encourage the best management practices to
achieve environmentally sound and efficient results in the area of purchasing,
maintaining and designing municipal buildings and property; and

WHEREAS, the Borough Council has determined that it is in the best interest of the
public to formally adopt the Green Purchasing Policy as part of the Borough’s
Sustainable Jersey initiative;

NOW, THEREFORE BE IT RESOLVED by the Council of the Borough of High
Bridge that High Bridge Borough hereby adopts the Green Purchasing Policy developed
by the High Bridge Borough Green Team and approves the continued implementation of
same in an effort to support the Borough’s Sustainable Jersey initiative.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ESTABLISH THE TREE BOARD FOR 2025

RESOLUTION: 046-2025 ADOPTED:

WHEREAS, the Council of the Borough of High Bridge are interested in protecting and
increasing the Borough's stock of trees; and

WHEREAS, it is the policy of the Borough to line its streets with trees and to conduct a
consistent and adequate program for maintaining and preserving these trees; and

WHEREAS, it is the policy of the Borough to encourage new tree planting on public and
private property and to cultivate the forested character of the Borough; and

WHEREAS, the Environmental Commission is charged with reviewing and commenting
on all Borough plans that may affect protected trees; and

WHEREAS, the Environmental Commission is charged to consult the Borough on tree
replacement and reforestation provisions in Landscaping plans submitted for proposed
major subdivisions in the Borough that involve the destruction or removal of any tree;
and

WHEREAS, the Environmental Commission is charged with collecting and maintaining
all records and data necessary to objectively evaluate whether progress is being made
toward the stated goals of the Borough Tree Protection Ordinance;

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge in the County of Hunterdon and in the State of New Jersey that we do hereby
establish a Tree Board to formally conduct the Environmental Commission’s tree-related
duties specified above, and to recommend new initiatives to the Mayor and Borough
Council for improving the Borough’s stock of trees and forested character.

NOW, THEREFORE, BE IT FURTHER RESOLVED by the Council of the Borough
of High Bridge, in the County of Hunterdon and in the State of New Jersey that the Tree
Board shall consist of 3 Environmental Commission members who shall be appointed by
the Mayor with advice and consent of the Council annually, and that these three
representatives shall be comprised of the following members of the High Bridge
Environmental Commission:

Environmental Commission Chair

Two at-large members from Environmental Commission

Borough Council Environmental Commission liaison



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
ANTI-IDLING RESOLUTION

RESOLUTION: 047-2025 ADOPTED:

WHEREAS, emissions from gasoline and diesel-powered vehicles contribute significantly
to air pollution, including greenhouse gases, ozone formation, fine particulates; and

WHEREAS, numerous scientific studies have found links between exposure to fine
particles and health effects including premature death, and increased incidents of asthma,
allergies, and other breathing disorders; and

WHEREAS, the United States Environmental Protection Agency has classified diesel
exhaust as likely to be carcinogenic to humans; and

WHEREAS, vehicle idling occurs in locations (e.g. school grounds, parking lots,
distribution centers, strip malls, construction sites, business centers, etc.) where New
Jerseyans can be exposed to concentrated sources of air pollutant emissions; and

WHEREAS, asthma is a significant public health concern in New Jersey, especially among
children (up to 25% of New Jersey’s school-age children are asthmatic) and the elderly; and

WHEREAS, the reduction of fine-particle emissions from diesel engines could also prevent
16,000 new asthma cases annually and save $770 million to $10 billion in health care and
related costs in the State; and

WHEREAS, for every gallon of gasoline used, the average car produces about 20 pounds of
carbon dioxide (CO2), the largest contributor to greenhouse climate change, with one-third of
greenhouse gas emissions coming from the transportation sector; and

WHEREAS, petroleum-based gasoline and diesel fuel are nonrenewable fuels and should
be used wisely and not wasted; and

WHEREAS, idling is not generally beneficial to a vehicle’s engine because it wears engine
parts; and

WHEREAS, idling more than 10 seconds uses more fuel and emits more pollutants than
turning an engine off and on again; and

WHEREAS, current state law prohibits the idling of vehicles for more than three minutes
and studies have shown that an anti-idling policy will save fuel, prolong engine life, and
improve air quality, and

WHEREAS, the Borough Elementary School Environmental Club has been working with
the HART agency and the HB Police to create an anti idling awareness campaign.

NOW THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge, in the County of Hunterdon and State of New Jersey that we support the adoption



of a strong anti-idling policy by government agencies, schools, businesses, and other
organizations by:

1. Make enforcing existing violations and penalties under New Jersey’s existing no-
idling law a priority for all municipal Police Officers pursuant to C. 39:3-70.2 and
C.26:2C-1;

2. Encouraging any gasoline or diesel-powered motor vehicle to turn off their engines
immediately at schools and off-site school related events to minimize exposure of
children to vehicle emissions;

3. Maintaining municipal vehicles to eliminate any visible exhaust and complying
with the annual inspection requirement for those vehicles

4. Supporting broad education of the public about the health, environmental and
economic impacts of idling and ways to reduce idling.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

APPLY FOR WILDLIFE HABITAT COMMUNITY
RE-CERTIFICATION RESOLUTION

RESOLUTION: 048-2025 ADOPTED:

Whereas, the Council of the Borough of High Bridge, are interested in protecting
wildlife and wish to pursue the re-certification of our designation as a "Wildlife Habitat
Certified Community"; and

Whereas, The High Bridge Environmental Commission has conveyed their willingness
to undertake the activities necessary to obtain the re-certification of the designation of
"Wildlife Habitat Community" on behalf of the Borough; and

Whereas, it is expected that the Borough already meets the requirement;

Now, therefore, be it resolved by the Council of the Borough of High Bridge in the
County of Hunterdon and in the State of New Jersey that the Borough's Environmental
Commission is directed to pursue re-certification of the designation of Wildlife Habitat
Community on behalf of the Borough of High Bridge.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

PLEDGE OF BOROUGH SUPPORT FOR
NEW JERSEY’S WILDLIFE ACTION PLAN

RESOLUTION: 049-2025 ADOPTED:

The Council of the Borough of High Bridge recognize that animals are an integral and
valuable part of all communities and believing concern for the wellbeing of wild animals
and wild species is a hallmark of a sustainable natural community, the Borough of High
Bridge pledges its support for the New Jersey Wildlife Action Plan as outlined:

WHEREAS, New Jersey is home to a rich diversity of wildlife and ecologically
significant natural communities; and

WHEREAS, New Jersey’s wildlife and wild places are under threat from development,
fragmentation, invasive species and the impacts of people; and

WHEREAS, the populations of mammals, birds, invertebrates, fish, reptiles and
amphibians that live in and migrate through New Jersey find themselves clinging to
smaller and smaller pieces of wild clean lands and aquatic habitats; and

WHEREAS, it is often more cost-effective to prevent species from becoming imperiled
than it is to recover them once their populations have declined; and

WHEREAS, a naturally functioning and healthy ecosystem represents a healthy
environment for NJ wildlife and our citizens; and

WHEREAS, the NJ Division of Fish and Wildlife, other state and federal agencies, and
many partners in conservation have worked together to develop a state Wildlife Action
Plan for the benefit of biologists, wildlife experts, municipal leaders, land stewards, non-
profit organizations, educators, planners, researchers, outdoor recreation enthusiasts,
landowners and all the people who know the wild places of New Jersey State; and

WHEREAS, the New Jersey Wildlife Action plan is a comprehensive action agenda for
the conservation of native wildlife, the restoration of important lands and water, and
public education targeting the needs of rare wildlife in New Jersey; and

WHEREAS, the residents of, and visitors to, New Jersey also enjoy and benefit from
New Jersey’s wildlife and wild spaces; and

WHEREAS, The New Jersey Wildlife Action Plan can be accessed for review at
http://www.nj.gov/dep/fgw/ensp/wap/pdf/wap_booklet.pdf



http://www.nj.gov/dep/fgw/ensp/wap/pdf/wap_booklet.pdf

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge, in the County of Hunterdon and in the State of New Jersey, that we do hereby
resolve to take the following steps with regard to our municipal land-use decisions with
the intent of making High Bridge a more ecologically sustainable community. It is our
intent to include these principles in our public lands management, our environmental
resources inventory and to inform the next master plan revision and update our zoning
accordingly.

1.We will monitor the condition of imperiled species, critical habitat and unique
ecosystems identified in our Environmental Resource Inventory.

2. Acknowledging that it is often more cost-effective to protect species than recover
species, we will strive to protect populations of rare and imperiled species that live and
breed in, and migrate through, the municipality and the habitats they depend upon.

3. Because habitat integrity is critical to healthy biodiversity we will strive to manage
publicly owned lands in accordance with wild life management actions laid out in the
New Jersey Wildlife Action Plan and will promote the management of all protected lands
to promote biodiversity.

4. We will protect wildlife habitats and maintain connectivity of habitat when
formulating an open space acquisition strategy, open space stewardship plans and through
the municipal master plan including planning and zoning ordinances.

5. We will seek to minimize disturbance of critical wildlife populations and their habitats
from human activities, subsidized predators and invasive species.

6. When possible and appropriate, we will work with neighboring municipalities to
implement the aforementioned principles across municipal boundaries.

7. When possible and appropriate, we will strive to monitor and implement appropriate
management of municipal easements to ensure native vegetation and wildlife takes
precedence over invasive and/or exotic species.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

ENDORSEMENT OF THE MUNICIPAL RECYCLING
TONNAGE GRANT APPLICATION

RESOLUTION: 050-2025 ADOPTED:

WHEREAS, the Mandatory Source Separation and Recycling Act, P.L. 1987, c. 102, has
established a recycling fund from which tonnage grants may be made to municipalities in
order to encourage local source separation and recycling programs; and

WHEREAS, it is the intent and spirit of the Mandatory Source Separation and Recycling
Act to use the tonnage grants to develop new municipal recycling programs and to
continue and expand existing programs; and

WHEREAS, the New Jersey Department of Environmental Protection is promulgating
recycling regulations to implement the Mandatory Source Separation and Recycling Act;
and

WHEREAS, a resolution authorizing this municipality to apply for such tonnage grants
will memorialize the commitment of this municipality to recycling and indicate the assent
of the Borough Council of the Borough of High Bridge to the efforts undertaken by the
municipality and the requirements contained in the Recycling Act and recycling
regulations; and

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High
Bridge, in the County of Hunterdon and State of New Jersey, that the Borough of High
Bridge hereby endorses the submission of a Municipal Recycling Tonnage Grant
Application to the New Jersey Department of Environmental Protection, Office of
Recycling.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
SUPPORT WATER CONSERVATION

RESOLUTION: 051-2025 ADOPTED:

Whereas, the Council wish to support water conservation within our Borough; and

Whereas, water is a critical natural resource that supports essential human activities as
well as ecological functions; and

Whereas, shortages can have dangerous and significant implications for public health as
well as for the local economy and for ecological integrity; and

Whereas, the state has been subject to periodic droughts and water shortages; and
Whereas, water conservation is a prudent step for New Jersey’s citizens year round; and
Now, therefore, be it resolved that the Council of the Borough of High Bridge in the

County of Hunterdon and in the State of New Jersey hereby support water conservation
in our Borough.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION TO APPLY FOR TREE CITY RE-CERTIFICATION

RESOLUTION: 052-2025 ADOPTED:

Whereas, the Council of the Borough of High Bridge, interested in protecting
and increasing the Borough's stock of trees, wish to pursue the re-certification of our designation
as a "Tree City" community; and

Whereas, The High Bridge Environmental Committee has conveyed their willingness to
undertake the activities necessary to obtain the re-certification of the designation of "Tree City"
on behalf of the Borough; and

Whereas, these activities include;
Continuation of a comprehensive tree management program supported by $2 per capita per
year and an annual work plan for tree management, approximately $7,100.00 annually.

Conduct an official Arbor Day ceremony and proclamation.

Whereas, The requirement of a "tree management program supported by $2 per capita
per year" requires that the Borough devote approximately $7,100.00 annually towards
tree-related expenses.

Whereas, it is expected that the Borough already meets this requirement; as the expenses
that can be counted towards this requirement include salaries of borough personnel
carrying out tree-related work, e.g., dead tree removal, pruning, leaf and brush pick-up,
mulching, etc. Also, expenses related to equipment purchase, rental, and maintenance are
to be included as well as volunteer expenses ( e.g., EC member time for planting,
watering, and maintaining trees).

Now, therefore, be it resolved by the Council of the Borough of High Bridge

in the County of Hunterdon and in the State of New Jersey that the Borough's Environmental
Committee is directed to pursue re-certification of the designation of Tree City on behalf of the
Borough of High Bridge.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY
RESOLUTION TO APPOINT OFFICER STEPHAN STEIN TO 5™ CLASS

RESOLUTION: 053-2025 ADOPTED:

WHEREAS, on January 4, 2025, Officer Stephan Stein has completed 4 years of service to the
Borough of High Bridge; and

WHEREAS, Stephan Stein, has demonstrated satisfactory performance levels through his
continued service to the Borough of High Bridge; and

WHEREAS, Chief Brett Bartman has recommended Stephan Stein be elevated to 5™ Class.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High Bridge in
the County of Hunterdon and in the State of New Jersey that Stephan Stein be elevated to 5
Class in accordance with the current PBA 188 Collective Bargaining Agreement with any salary
retroactive to January 41, 2025.



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

BOROUGH OF HAMPTON INTERLOCAL ANIMAL CONTROL AGREEMENT
RESOLUTION: 054-2025 ADOPTED:

WHEREAS, the Borough of Hampton wishes to enter in to an agreement for Animal Control
Services; and

WHEREAS, the Borough of High Bridge has Animal Control Services that is qualified and able
to provide such services to the Borough of Hampton; and

WHEREAS, the Borough of High Bridge shall provide Animal Control Services as outlined in
the Interlocal Services Agreement (Appendix A); and

WHEREAS, the parties have agree that High Bridge will provide Animal Control Services to
Hampton in accordance with the Uniformed Shared Services and Consolidation Act, N.J.S.4.
40A:65-1 et seq. (“Shared Services Act”) as set forth in the terms and conditions of this
Agreement.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Borough of High Bridge in
the County of Hunterdon and State of New Jersey as follows:

1. The Mayor and Clerk are hereby authorized to sign an Interlocal Police Services
Agreement with the Borough of Hampton in a form acceptable to the Mayor and Borough
Attorney

2. A certified copy of this Resolution shall be sent to the Borough of Hampton.

3. This Resolution shall take effect immediately.

Attest:

Adam Young, Clerk Michele Lee, Mayor

Certification



I, Adam Young, hereby certify that the foregoing Resolution is a true, complete, and accurate
copy of a Resolution adopted by the Council of the Borough of High Bridge at a meeting held on
January 2, 2025.

Adam Young, Clerk



INTERLOCAL SERVICES AGREEMENT

THIS INTERLOCAL SERVCIES AGREEMENT made this day of

2025 by and between THE BOROUGH OF HIGH BRIDGE (“High Bridge”), a mun1c1pa1
corporation in the County of Hunterdon, State of New Jersey with offices at 97 West Main
Street, High Bridge, New Jersey 08829-1003 and the BOROUGH OF HAMPTON
(“Hampton’), a municipal corporation in the County of Hunterdon, State of New Jersey with
officers at 1 Wells Avenue, PO Box 418, Hampton, NJ 08827.

WITHNESSETH:

WHEREAS, the Borough of Hampton wishes to enter in to an agreement for Animal Control
Services; and

WHEREAS, the Borough of High Bridge has Animal Control Services that is qualified and able

to provide such services to the Borough of Hampton; and

WHEREAS, the Borough of High Bridge shall provide Animal Control Services as outlined
herein; and

WHEREAS, the parties have agreed that High Bridge will provide Animal Control Services to
Hampton in accordance with the Uniformed Shared Services and Consolidation Act, N.J.S.4.
40A:65-1 et seq. (“Shared Services Act”) as set forth in the terms and conditions of this
Agreement; and

WHEREAS, Hampton has approved this Agreement pursuant to RESOLUTION xxx- and High

Bridge has approved this Agreement pursuant to RESOLUTION xxx.

NOW, THEREFORE, foregoing recitals incorporated herein by reference and in consideration

of the mutual covenants contained herein, the parties hereto, intending to be legally bound, herby

agree as follows:

1. Definitions

Animal Control: Shall mean the designated employee(s) of the Borough of High Bridge
providing animal control services to the Borough of Hampton.

Owner: Any person or persons to include property owners and private businesses owners
who have shown an interest or permitted their tenants or employees to show interest in a
domestic animal by having the domestic animal in their keeping or allowing the domestic
animal to remain on their property, or provided food, water, shelter, or veterinary care to a
domestic animal for a period of time exceeding 7 days without notifying the municipality or



the municipal animal control agency at the time when the domestic animal was first
discovered and requested removal.

Owned Animal: Any animal which the owner is known licensed or not, or has been provided
food or shelter or permitted to remain on private property for a time period exceeding 7 days,
or has distinguishing ownership markings such as collar, or ear notches commonly seen in
TNR cats.

Municipality: Shall refer to the Borough of Hampton.

Stray Animal: Any animal with no apparent owner that is observed by the animal control
officer to not be fed, sheltered, or otherwise provided care by a person or persons or has not
been permitted to remain on private property.

Stray Domestic Animal Apprehension and Impoundment

2.1. Animal Control shall respond and when possible, impound dogs that are running loose
within the borders of the contracting municipality when the animal is in view of the
complainant. The impounded animals shall be transported and sheltered at the
designated holding facility for a time period prescribed by law.

2.2. Animal Control shall respond and impound all stray dogs that have been found and
confined within the borders of the contracting municipality. The impounded animals
shall be transported and sheltered at the designated holding facility for a time period
prescribed by law.

2.3. Animal Control shall respond, impound, and transport to a veterinarian all severely
injured stray dogs and cats found within the borders of the contracting municipality.

2.4. Animal Control shall respond, impound, and transport to a designated holding facility all
dogs under the New Jersey Potentially Dangerous and Vicious Dog Act in conjunction
with the Municipal Department of health and local law enforcement.

. Rabies Quarantine, Testing, and Clinics

3.1. At the direction of the local, county, or state Board of Health or Health Officer, Animal
Control shall respond and attempt to capture and transport to a local vet or holding
facility all non-owned animals involved in a rabies exposure within the borders of the
contracting municipality.

3.2. Owned animal quarantines and releases shall be the responsibility of the local or county
Board of Health or Health officer.

3.3. If rabies testing is required, Animal Control shall transport the biting animal to a local
veterinarian to be prepared for testing. All costs shall be borne by the Municipality.

3.4. Animal Control will transport rabies specimens to local and county health offices for
transport or utilize the state courier. All costs shall be borne by the Municipality.

3.5. Animal Control will not transport rabies specimens to State Health offices, unless an
emergency exists and the laboratory is open.



3.6.

4.2.
4.3.

4.4.

4.5.

4.6.

4.7.

4.8.

Setting up and staffing Rabies Clinics shall be the responsibility of the Municipality.

. Wildlife
4.1.

Animal Control shall respond, attempt to capture, or have destroyed all wildlife that has
bitten any human or companion animal within the borders of the municipality. The
biting animal’s remains will be transported to a veterinarian to be prepared for rabies
testing.

Municipal Law Enforcement will determine the need to destroy any suspect animal.
Animal Control shall respond, attempt to remove, capture, release, or have destroyed all
small wildlife that the Animal Control Officer feels is sick or injured, or has entered and
is occupying the immediate living space of a residence. Examples of areas not
considered immediate living spaces are but not limited to attic, basement, crawlspace,
chimneys, walls, ductwork, roofs, garages, out buildings, commercial property,
trashcans, traps, trees, front or back porches, dumpsters, or any other property that is not
inhabited. All other wild animal issues will be considered nuisance wildlife.

Wild animals injured due to a resident’s or their representative’s carelessness or
deliberate actions shall cause for Animal Control to contact a Wildlife rehab or New
Jersey State Fish and Game. Animal Control shall be responsible for transport of the
animal to the rehab or other state approved location. This includes but is not limited to
trapping, snaring, poisoning, cutting down trees habited by wildlife, sealing up wildlife
dens or holes wildlife has created to access living areas, and improper exclusion.

All Deer, Bear, Bob Cat, Coyotes, birds covered under the US Migratory Bird Act,
exotic animals under the NJ Department of Environmental Protection and Snakes
incidents are regulated by New Jersey Department of Fish and game, department of
Wildlife Conservation. Residents with issues with these animals shall be directed to
contact them for assistance.

Under NJ Wildlife Conservation Guidelines wildlife cannot be removed from a property
unless it has caused over $500 worth of property damage. Certain species of wildlife are
protected under state statue and cannot be removed unless it poses a threat of immediate
danger. Other species are protected during certain times of the year and cannot be
removed during those times for any reason. Residents shall be directed to call NJ Fish
and Game Department of Wildlife Conservation prior to removing or trapping any wild
animal. Callers shall be informed that nuisance wildlife is not covered under this
contract and they will be solely responsible for all costs in the removing or exclusion of
nuisance wildlife.

Removing dead wildlife from public lands and roadways shall be the responsibility of
the Municipality.

For Contractual purposes all Wild Birds shall be considered Wildlife and restrictions
listed above shall also apply to them.

. Livestock
5.1.

Animal Control will respond to incidents regarding stray Livestock when the animal is in
view of the complainant and the owner is not known.



5.2. If unable to locate owner, Animal Control may attempt to capture and transport all stray
livestock to a holding farm only if the farm is available. This service can be limited due
to the size of animals and the availability of a farm capable of housing animals. If a
farm is unavailable the Municipality may request temporary holding of the stray
livestock at another location through the New Jersey Department of Agriculture.

5.3. Sick, Injured, or Dead livestock shall be the responsibility of the owner. If the owner is
unknown, it shall be the responsibility of the Municipality.

6. Court, Ordinance and Law Violations
6.1. It shall be the sole discretion of Animal Control to issue summons to residents who the
ACO feels violated local animal ordinances.
6.2. If Animal Control issues a summons the ACO will attend all court meetings.
6.3. If tickets are required or mandated by the municipality all time will be charged under
Section 12 Fees of this contract.

7. Animal Cruelty

7.1. Animal Control shall forward all animal cruelty complaints to the municipal Humane
Law Enforcement Officer. The Humane Law Enforcement Officer will handle the
complaint from that time forward. Responding to animal cruelty incidents will be the
responsibility of the Municipal Humane Law Enforcement Officer, the County
Prosecutors Office, and the designated County SPCA under state statue. Under NJ
Statue the designated County SPCA is responsible for the care of all animals seized
under the animal cruelty statues. If the designated County SPCA is unavailable, Animal
Control can help in transporting the dogs and cats that are seized if approved by the
municipality and the holding facility. Animal Control is not obligated to provide care
for animals that have been seized or held under the animal cruelty. This includes
proving food and water to animals that reside on any property.

7.2. Typical Animal Cruelty Incidents include but are not limited to:

7.2.1. Animal hoarding: Animal hoarding is defined as any abundance of animals that
exceeds normal ownership and is adverse to the health of the occupant of the
home, to the animal, or to the residents of the municipality. N.J.S.4. 4:22-17.8

7.2.2. Animal Abandonment: Animal abandonment is defined as any owned animal left
behind or permitting an animal to be abandoned in circumstances that can cause
harm to the animal if not attended. A common example is an animal left behind
during a property eviction. N.J.S.4. 4:22-20

7.2.3. Failure to provide shelter / Tethering Law: Tethering an animal for an extended
period of time or failure to provide an animal with proper shelter if outside during
adverse conditions. N.J.S.A. 4:22-17.2, N.J.S.A. 4:22-17.5

7.2.4. Leaving an animal in a motor vehicle or transporting an animal in an unsafe
manner. N.J.S.4. 4:22-18

8. Owned Animal Incidents



8.1. Notwithstanding the New Jersey Vicious and Potentially Dangerous Dog Act N.J.S.4.
4:19-17, it is expressly agreed, Animal Control does not have the statutory authority to
seize or impound owned animals from their owner’s property or property that they reside
at without the owner’s permission. This includes but is not limited to situations where
the owner is evicted, arrested, or hospitalized. If the owner is unable to take care of their
animal they need to make arrangements with another party for the care of their
animals. Upon request Animal Control will provide a list of rescue organizations that
may temporarily house the animal. If no rescue is available the owner will be forwarded
to a boarding facility. If the owner refuses or is otherwise unable to find suitable
housing for their animal the situation will fall under animal cruelty and Animal Control
will notify the Municipal Humane Law Enforcement Officer for direction.

8.2. Animal Control is not responsible for responding to owned animal housing incidents
except to help the law enforcement officers in transporting the dogs and cats they seize
to the designated holding facility. In the event of the owner’s arrest, or hospitalization
where they are occupying a motor vehicle with their pet Animal Control shall transport
the pet to a designated holding facility. As applicable by law upon taking the animal the
municipality shall send a certified letter to the owner advising them that they have at
least 7 days to claim or have someone claim the animal(s) from the designated holding
facility. If the time limit has elapsed the incident shall be considered animal
abandonment under the animal cruelty statutes. Therefore, the case will be transferred to
the Municipal Humane Law Enforcement officer for direction.

8.2.1. The event of the owner’s arrest or hospitalization at their residential property the
animal should remain on the property if another party resides at the same
residents. If no other person resides at the property the animal may remain alone
at the owner’s property for a period not to exceed 24 hours unless the property is
deemed by the Humane Law Enforcement Officer to have hazardous living
conditions. This guards against unreasonable seizures in the event the owner is
released within a safe time period. If the time frame exceeds 24 hours the
Municipal Humane Law Enforcement Officer or County Prosecutors Office
should seize the dog or cat under the animal cruelty laws for their well-being.

8.2.2. Inthe event of an eviction a signed copy of a fully executed eviction warrant
(Warrant of Removal) should be provided to the Municipal Humane Law
Enforcement Officer by the person requesting said eviction prior to the removal of
the animal. The Municipal Humane Law Enforcement Officer or County
Prosecutors office should contact the owner of the animal(s) and arrange a time
for them to take custody of the animal. If the owner is unwilling or unable to
claim their animal it would be considered animal abandonment under the animal
cruelty statues and the animal(s) should be removed and taken to the designated
county SPCA. If the municipality or County Prosecutors office requests the
removal of animal(s) and transport to a holding facility they must provide a copy
of the executed warrant of removal to Animal Control prior to any employee of
Animal Control entering the premises and removing the animal.



8.2.3. In the event of the owner’s death any relatives, partners, executors, or roommates

should be responsible for the care of the animal. Animals are considered property
and are part of the estate. If there is no one able to care for the animal then the
Municipal Humane Law Enforcement Officer or County Prosecutors office
should seize the animal(s) for their well-being until a responsible party is located.

8.2.4. Under N.J.S.A4. 4:22-48.2 any fees incurred due to seizing animals under the

animal cruelty statues by the Humane Law Enforcement Officer or County
Prosecutor’s Office can be recovered through the court. It is highly recommended
that the municipality pursue ordinances that allow liens to be placed on monetary
property of violators. It is also recommended that the municipality designate all
fines received under the animal cruelty statutes to enter into the municipal animal
welfare fund.

9. Reports and Meetings

9.1.

9.2.

9.3.

10. Other
10.1.

10.2.

It is expressly understood that Animal Control will not keep reports nor is the keeper
of records. Any requested report of Animal Control incidents may be obtained by
contacting the local law enforcement and requesting Computer-aided

Dispatch. Animal Intake and outcome reports maybe provided by contacting the
licensed holding facility in accordance with N.J.4.C. 8:23A-1.12.

Any requests from the municipality for Animal Control to attend any meetings to
include committee or board of health shall be billed in accordance with Section 12
Fees of this contract.

Animal control shall provide quarterly reports to Clerk outlining service calls to the
Municipality.

Emergency Disaster Response During a “State of Emergency” under the direction of
the municipality and Emergency Management Coordinator Animal Control shall
attempt rescue and transport all displaced and injured animals to a holding facility
designated by the municipality. Animal Control shall be classified by the County
OEM coordinator as a first responder prior to responding to an incident during a
“State of Emergency”. Due to the emergent disposition of these events, Animal
Control reserves the right to prioritize requests for assistance. During major incidents
the municipality shall request support from the County Animal Emergency Response
Team. If under an emergency fuel ration the municipality shall permit Animal
Control to refuel at their municipal fuel depot if they require Animal Control to
respond to incidents during that time.

Due to the scope of work, legality, and unpredictability of handling domestic and
wild animals there maybe requests that Animal Control may not be able to perform
such as rescuing an animal when the act of rescuing it puts human life in

danger. Examples of this are but are not limited to rescuing animals from trees, roofs
of structures, in swift moving or deep water, areas which require climbing or
repelling, or areas which are inaccessible without causing damage or harm to person



or property. For these types of incidents Animal Control will direct the Municipality
to contact the County Animal Emergency Response Team who has the equipment to

rescue the animal safely. Animal Control shall make a reasonable attempt to handle

all contractual obligations within reasonable means.

11. Fees
11.1. Regular business hours will be provided for as the Borough of High Bridge
Department of Public Works schedule (7am-2:30pm), Monday thru Friday excluding
holidays. Any calls are calculated from the time a service call is first placed until
resolution rounding up to half hour increments. Minimum service call fees outlined
below are billed hourly, once the minimum call out is exceeded. Hampton will be
invoiced monthly for such fees.

i.  Regular Business Hours $50 per hour, 2 hours minimum
ii.  After Hours (Monday-Saturday) $80 per hour, 4 hours minimum
iii.  After Hours (Sunday / Holidays) $100 per hour, 4 hours minimum
iv.  Additional fees incurred by any outside service provider, i.e. veterinarian,
animal hospital, etc. will be billed directly to the Borough of Hampton.

12. Term
This Agreement shall be effective upon both High Bridge and Hampton adopting authorizing
Resolutions until terminated as outlined in this agreement. Such agreement will remain
effective for three (3) months, which automatically renews four (4) consecutive times not to
exceed December 31, 2025. The parties may agree in writing to renew this Agreement thirty
(30) days prior to this expiration of its initial term on an annual basis. If not notified in
advance of such expiration, a full month will be billed.

14. Indemnification
Hampton shall not be liable for any negligent, reckless or intentional acts or omissions of
High Bridge and High Bridge shall indemnify defend and hold Hampton harmless form all
losses, injuries or damage caused by the negligent, reckless or intentional acts or omission of
High Bridge or any of its respective employees or independent contractors in rendering
animal control services including any allegations against Hampton arising out of the
provision of animal control services. Such indemnification shall include payment of
reasonable attorney’s fees and costs in the defense of any claim made by a third person
against Hampton incident to such neglect, reckless or intentional acts or omissions.

15. Insurance
15.1. Final approval of this Agreement by High Bridge and Hampton is subject to High
Bridge’s obtaining insurance coverage which shall include, without limitation,
liability, comprehensive general liability, automobile liability, errors and omissions



16.

17.

18.

19.

and workers compensation with limits and deductibles in the following minimum
amount of $2,000,000.00 in which Hampton is named as additional insured.

15.2. High Bridge will cause Hampton to be named as an additional insured on all of the
above policies on a primary, non-contributory basis.

Applicable Law

Each party shall comply with all applicable laws pertaining to the provisions of animal
control services including, without limitation to the Uniformed Shared Services and
Consolidation Act, N.J.S.4 40A:65-1 et seq.

Termination
Either party may terminate this Agreement for any reason provided that the party seeking the
termination provides thirty (30) days written notice in advance of the date of the termination.

Remedies

In the event either party defaults in the performance of any of its obligations under this
Agreement and following thirty (30) days prior written notice and an opportunity to cure
within such time period, the non-defaulting party shall be entitled to all remedies available to
at law or equity. The defaulting party shall be entitled to an additional thirty (30) days if the
default cannot reasonable be cured within such time period, providing the defaulting party is
using reasonable, diligent efforts to cure the default. The non-defaulting party shall also be
entitled to receive from the defaulting party costs an expense, including legal fees, caused by
the default. Such remedies shall include, without limitation, the right to terminate this
Agreement.

Choice of Law and Dispute Resolution
19.1. Any dispute arising under this Agreement shall be resolved in accordance with the
terms below:
i.  All remedies provided elsewhere in this Agreement to resolve disputes, claims
and protests shall be exhausted.
ii.  Prior to litigation, High Bridge and Hampton shall endeavor to settle disputes by
mediation in accordance with the current mediation rules of the American
Arbitration Association. Demand for mediation shall be filed in writing by the
party requesting mediation with the other party to this Agreement and with the
American Arbitration Association.
iii.  Nothing herein shall be construed to prevent High Bridge and Hampton from
agreeing to utilize any other alternative dispute resolution procedure in lieu of
or in addition to mediation.

Any dispute under this Agreement or related to this Agreement shall be governed by and
construed in accordance with the Laws of the State of New Jersey.



20.

21.

22.

Entire Agreement

This Agreement represents the entire agreement between the parties and may not be
supplemented, amended or revised unless in writing and signed by the parties to the original
agreement.

Severability
If any part of this Agreement shall be held to be unenforceable, the remainder of this
Agreement shall remain in full force and effect.

Wavier

Failure to insist upon strict compliance with any of the terms, covenants or conditions of this
Agreement at any time shall not be deemed a waiver of such term, covenant or conditions at
any other time; nor shall any waiver or relinquishment of any right or power herein at any
time be deemed a waiver or relinquishment of the same or any other right or power at any
other time.

Attest:

Adam Young, Clerk Michele Lee, Mayor

Certification

I, Adam Young, hereby certify that the foregoing Resolution is a true, complete, and accurate
copy of a Resolution adopted by the Council of the Borough of High Bridge at a meeting held on
January 2, 2025.

Adam Young, Clerk



BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

RESOLUTION OF THE BOROUGH COUNCIL OF THE BOROUGH OF HIGH
BRIDGE, COUNTY OF HUNTERDON, STATE OF NEW JERSEY AUTHORIZING
THE MAYOR AND CLERK TO EXECUTE A FEDERAL AID AGREEMENT WITH

THE NJDOT

RESOLUTION: 055-2025 ADOPTED:

WHEREAS, the Federal Highway Administration (FHWA) authorized funding up to an amount
of $266,127.31, for a Transportation Alternative Project for Streetscaping and Sidewalk
Replacement; and

WHEREAS, this authorization was based on the scope of work and budget agreed upon by the
Borough of High Bridge and the NJDOT Division of Local Aid; and

WHEREAS, the scope of work in this authorization includes Preliminary Engineering (PE)
Activities, and Final Design Activities will be authorized once PE activities have been
completed; and

WHEREAS, it is necessary for the Borough to enter a design contract between the Borough of
High Bridge and Greenman-Pedersen Inc. (GPI), for the Preliminary Engineering (PE)
Activities; and

WHEREAS, work cannot begin until this funding agreement is executed by NJDOT.

NOW THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of High
Bridge that the Mayor and Clerk are authorized to execute the attached Federal Aid Agreement.

BE IT FURTHER RESOLVED that the clerk is hereby directed to return four (4) original
signed and sealed copies of the attached agreement along with three (3) signed/sealed
Resolutions for execution by the Department of Transportation.

BE IT FURTHER RESOLVED that the NJDOT will received an initial billing (payment
voucher) from the Borough for the design project no later than 3 months after the NJDOT has
concurred in the award of the construction contract, and will receive subsequent billings an
accordance with the terms of the agreement.



My signature and the Clerk’s seal serve to acknowledge the above resolution and constitute
acceptance of the terms and conditions of the grant agreement and approve the execution of the
grant agreement as authorized by the resolution above.

ATTEST and AFFIX SEAL

Municipal Clerk Mayor

I hereby certify the foregoing to be true copy of a Resolution adopted by the High Bridge
Borough Council at a meeting held on January 2, 2025.

Municipal Clerk
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FEDERAL AID AGREEMENT

Agreement No.: 2025-DT-DLA-503 Contract ID: 2570048
Local Public Agency (LPA)/Subrecipient: High Bridge Borough

CFDA Name and Number: Highway Planning and Construction 20.205

LPA Unique Entity Identifier Number: FHNATBS78FD6

Contact Name and Phone Number: Julie A. Seaman 609-963-2004

PI'OjCCtI ‘ Streetscaping and Sidewalk Replacement

Municipa]ity: ‘ High Bridge Borough

COLll’ltyI ‘Hunterdon

This Cost Reimbursement Agreement (“Agreement”) is made as of the day of
, by and between the Borough of High Bridge , having its offices
at 97 West Main Street, High Bridge , NJ 08829 | (“Subrecipient” or “Local Public
Agency” (‘LPA’)) and the New Jersey Department of Transportation, having its offices at 1035
Parkway Avenue, Trenton, NJ 08625 (“State” or “NJDOT”);

WITNESSETH

WHEREAS, the Congress of the United States has enacted various Transportation
Authorization Bills to provide federal funding for transportation programs (“federal-aid funds”).
These transportation programs including, but are not limited to, the National Highway
Performance Program (“NHPP”), the Surface Transportation Program (“STP”), the Congestion
Mitigation and Air Quality Improvement Program (“CMAQ”), the Transportation Alternatives
Program (“TA”), the Highway Safety Improvement Program (“HSIP”), the Safe Routes to School
Program, and the Emergency Relief Program; and

WHEREAS, the Legislature of the State of New Jersey has enacted legislation by which
certain federal-aid funds may be made available for use on local transportation related projects of
public entities qualified to act as Subrecipients of these federal-aid funds in accordance with the
intent of federal law; and

WHEREAS, before federal-aid funds will be made available for a specific program
project, the Subrecipient and State are required to enter into an agreement to establish terms and
conditions applicable to the Subrecipient when receiving federal-aid funds for a designated project
facility and to the subsequent operation and maintenance of that completed facility.

WHEREAS, the Subrecipient proposes to be the Sponsor LPA of a project eligible for
funding (the “Project”) pursuant to the terms and conditions of this Agreement; and

WHEREAS, the Project may be included in the Metropolitan Planning Organization's
Transportation Improvement Program and the State Transportation Improvement Program; and
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WHEREAS, the State may award Subrecipient funds to finance the Project ("Project
Fund") pursuant to the applicable federal and state law; and

WHEREAS, Subrecipient and the State desire to specify the conditions applicable to the
financing of the costs of the Project (“Project Costs”) out of the Project Fund and the obligations
of the Subrecipient and the State with respect to the Project; and

NOW, THEREFORE, for and in consideration of the mutual covenants contained herein,
and pursuant to all federal, state, and local laws and ordinances, the Subrecipient and the State
hereby agree as follows:

1. Definitions
As used in this Agreement, the following terms are defined in the manner indicated below:

1.1 Local Public Agency (“LPA”): The contracting agency that is the subrecipient of Federal-
aid funds administered through the NJDOT.

1.2 FHWA: Federal Highway Administration.
1.3 USDOT: United States Department of Transportation

1.4  Useful Life of the Project: the period of time assigned to the project for purposes of
determining a repayment schedule or reimbursement in the event of default.

1.5 Responsible Charge: A full time public employee of the Subrecipient, who is not a
consultant, and is responsible for the Project.

1.6 Construction Engineering: construction related design services including review of
contractor’s working drawings, responding to contractor questions regarding design, and
reviewing design changes.

1.7 Construction Inspection: Subrecipient is responsible for ensuring that the project is being
inspected on a full time basis throughout construction of the project. Federally funded
construction projects must be built and inspected in accordance to the pertinent federal and
state requirements and contract documents.

1.8 Standard Specifications: the NJDOT Standard Specifications for Road and Bridge
Construction, including all Baseline Document Change (“BDC”) Announcements. The
Standard Specifications are incorporated into this Agreement by reference. The
Subrecipient shall follow, and cause and ensure all contractors and consultants follow, all
applicable provisions of the Standard Specifications.

1.9 Period of Performance: the period of time during which the Subrecipient is to complete the
activities described herein and to incur and expend approved funds.

2. Description of Project — Scope of Work

A detailed Project description is included in the Project Scope of Work and a detailed Cost
Estimate are attached to this Agreement.
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32

33

3.4

Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

Agreement Contract Terms

The State hereby awards a grant of federal-aid funds, available on a reimbursement basis,
in the amount of § 266,127.31 for the period of performance (“Project Fund”).
Neither the State, FHWA, nor USDOT shall provide funding greater than this amount
under this Agreement. The Subrecipient acknowledges that neither the State, FHWA nor
USDOT are liable for payments that exceed this amount.

The Period of Performance for this award begins on the date of this Agreement and shall
continue in effect until the Project is completed and all payment vouchers have been paid
subject to Section 7 of this Agreement or until, based on inactivity as defined in Section
7.5.2 of this Agreement. The Project shall be completed by 03/31/2027 , unless
either terminated or extended by written authorization of the State. The Subrecipient shall
not charge to the Project Fund costs that are incurred prior to and/or after the Period of
Performance unless prior written consent is received from the State and the FHWA. Once
the Period of Performance has concluded all obligations of the State, USDOT, and FHWA
are terminated under this Agreement.

Subject to the following, this Agreement may be terminated by either party upon thirty (30)
days written notice to the other party.

3.3.1 The State may, in its sole discretion, terminate this Agreement for cause and all of
its obligations under this Agreement if any of the following occurs:

3.3.1.1 The Subrecipient fails to begin expenditure of award funds;

3.3.1.2 The Subrecipient fails to meet the conditions and obligations specified
under this Agreement, including a material failure to comply with the Period
of Performance in Section 3.2 of this Agreement even if it is beyond the
reasonable control of the Subrecipient.

3.3.1.3 The State, USDOT, or FHWA, may terminate this Agreement for
convenience if, in their sole discretion, they determine that termination of
this Agreement is in the public interest. Costs incurred by the Subrecipient
as a result of a termination for convenience by the State or FHWA may be
included in the Subrecipient's claim for compensation.

3.3.1.4 The Subrecipient abandons the Project during any phase (planning, design,
construction, etc.). The State may demand the return of all funds or the
remaining funds, at its own discretion.

3.3.2 In the event the Subrecipient terminates the Agreement, the State in its discretion
will determine compensation, if any, to be paid.

3.3.3 This Agreement terminates on Project Closeout.

Fund Liquidation, Adjustment, and Cancellation.
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3.5

3.6

3.7

3.8

Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

3.4.1 The Subrecipient shall liquidate all obligations under this award not later than 90
days after the Period of Performance that is listed in Section 3.2 of this Agreement.

3.4.2 Liquidation and adjustment of funds under this Agreement follow the requirements
of 2 C.F.R. §§ 200.343-.345.

The Project shall not be sold, assigned or ownership transferred without the consent of the
State. In the event the Project is sold to a non-public entity for a non-public use or any use
inconsistent with the terms of this Agreement, this Agreement shall be deemed terminated
and the State shall be reimbursed for all money paid.

The Subrecipient shall not proceed with any work on the Project (“Project Work™) for
which reimbursement shall be sought without the specific written authorization of the State.
It is agreed that any and all Project Costs incurred by the Subrecipient prior to the execution
of this Agreement by all parties shall be non-participating by the NJDOT and the FHWA
except as provided in Section 3.3 of this Agreement.

Subrecipient will ensure that Project Work will comply with all applicable laws and other
requirements of federal, state and local governmental bodies including but not limited to
the Standard Specifications.

Subrecipient shall solicit proposals for all Project Work in accordance with the Brooks
Act of 1972 (40 U.S.C. Ch. 11), 2 C.F.R. §§ 200.317-.327, and all applicable federal and
state laws, rules and regulations. All contracts entered into under this Agreement must
contain the applicable provisions described in 2 C.F.R. Part 200, App. II—Contract
Provisions for non—Federal Entity Contracts under Federal Awards. All design solicitations
and construction bid solicitations by the Subrecipient must include the following language:
"Proposals are being solicited through a fair and open process in accordance with N.J.S.A.
19:44A-20.3 et seq., and as such, contractors are exempt from the limitations on making
political contributions under that law. Further, for that reason, as well as because of
language in New Jersey's Annual Appropriations Act, refusal to disclose campaign
contributions otherwise required by N.J.S.A. 19:44A-20.3 et seq. and N.J.S.A 19:44A-
20.25 et seq., will not adversely affect your consideration for award."

Plans and Specifications

Subrecipient shall prepare, or have prepared, if required by the State, environmental
documents, engineering documents, plans, specifications and estimates for the Project and
shall submit them to the State for review. A Professional Engineer licensed to practice in
New Jersey must prepare the plans and specifications. The State shall review the
engineering documents, plans and specifications for conformance to program requirements
and design standards. All design work shall conform to the applicable American
Association of State Highway and Transportation Officials (AASHTO) design criteria, the
current Manual on Uniform Traffic Control Devices (MUTCD), and the NJDOT Bicycle
Compatible Roadway and Bikeways Planning and Design Guideline. However, the design
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4.2

4.3

Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

of traffic barriers and drainage systems shall conform to the NJDOT and the current version
of the NJDOT Roadway Design Manual in effect at the time this Agreement is executed.
All workmanship and materials shall conform to the Standard Specifications. If there is a
deviation from these standards, the Subrecipient shall notify the State in writing of any
deviation from the standards and shall accept any and all responsibility for any injury and
damage by such deviation to any person or property and shall indemnify the State as
outlined in this Agreement. A Design Exception shall be executed when it can be
documented to the State’s satisfaction that a lesser design value is the best practical
alternative. The factors to be considered when determining if a lesser design value should
be elected shall include social economic and environmental impacts together with safe and
efficient traffic operations.

Approval for the Design Exception shall be based upon Division of Local Aid and
Economic Development Policy Number 005.00 as follows:

4.2.1 All Design Exceptions for Local Aid projects on non-National Highways System
(non-NHS) roadways must be prepared by a licensed professional engineer in the
State of New Jersey and approved by the sponsor via a design exception
certification.

4.2.2 Projects that are on NHS roads must follow the procedure outlined in the NJDOT
Design Exception manual including approval by the Director of Design Services
and the FHWA.

4.2.3 The above applies regardless of funding source. The State shall notify Subrecipient
when the Project is acceptable for bidding.

For reimbursement of allowable costs, Project limits cannot be exceeded, plans and
specifications altered, construction change orders issued, or items added or deleted from
Project without prior written approval of the State.

Projects Eligible for Funding Under this Agreement

Right of Way Acquisition Projects

5.1.1 Subrecipient shall acquire Right of Way parcels in accordance with applicable
federal and state requirements, including, but not limited to, 49 C.F.R. Part 24, 23
C.F.R. § 710.203, N.J.S.A. 20:4-1 to -22, the NJDOT Right of Way Acquisition

Manual and the Standard Specifications.

5.1.2  Subrecipient shall be responsible for preparing all maps and other documents
required by the NJDOT Right of Way Acquisition Manual and Right of Way
Engineering Manual.

5.1.3 Eligible costs for Right of Way acquisition projects shall include:
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5.1.3.1 Cost of real property which shall be based on the actual purchase price of
the parcel or easement, after negotiating a purchase agreement, or the just
compensation amount as determined by a court, and

5.1.3.2 Associated direct costs of acquisition pursuant to 23 C.F.R. § 710.203,
including appraisal fees, cost estimates, Right of Way plan preparation, title
work, cost to acquire real property, cost of administrative settlements,
relocations, and damages.

5.1.4 Any amount paid to the Subrecipient under this Agreement for a parcel or
easement that is later declared to be in excess and sold, may be recovered
by the State.

5.2 Design Projects

5.2.1

522

5.23

524

Subrecipient warrants that the engineering services shall be performed or approved
by an engineer licensed by the State of New Jersey Board of Professional Engineers
and Land Surveyors to practice in the State of New Jersey.

Subrecipient covenants that design work will comply with all applicable laws and
other requirements of federal, state and local governmental bodies including
applicable American Association of State Highway and Transportation Officials
(AASHTO) design criteria, the current Manual on Uniform Traffic Control Devices
(MUTCD), and the NJDOT Bicycle Compatible Roadway and Bikeways Planning
and Design Guideline.

5.2.2.1 Certain projects shall require the pre-approval of the State, prior to the
design phase, as to the applicable standards that apply, as follows:

5.2.2.1.1 Transportation projects other than roads and bridges,
5.2.2.1.2 Projects that intersect State highways,

5.2.2.1.3 Projects with railroad crossings within the project limits or 1000 feet
outside the project limits, or

5.2.2.1.4 Projects with railroad crossings outside the project limits where the
project could impact traffic flow across the railroad crossing.

Subrecipient shall prepare, or have prepared any necessary environmental
documents, engineering documents, plans, specifications and estimates for the
Project as required by Section 5.2 of this Agreement.

The Subrecipient shall not proceed with any design work for which reimbursement
shall be sought without the specific written authorization of the State. It is agreed
that any and all Project Costs incurred by the Subrecipient prior to the execution of
this Agreement by all parties shall be non-participating by the State and FHWA.
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5.2.6

5.2.7

5.2.8

5.2.9

5.2.10

5.2.11

5.2.12

New Jersey Department of Transportation
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Federal Aid Cost Reimbursement Agreement

Subrecipient shall submit to the State documentation of the consultant selection
process or use of in-house forces and final negotiated consultant cost proposal. In
order to use in-house staff for design work, Subrecipient must allow the State to
review its project accounting systems and be cost-basis approved by the State.

If Subrecipient is not performing design work in-house, Subrecipient shall solicit
proposals in accordance with Section 3.8 of this Agreement. Upon receipt of
proposals from responsible design consultants, Subrecipient shall select
professional services based upon qualifications and shall furnish the name of such
consultant to the State for concurrence. Subrecipient agrees not to contract with
any consultant to whom the State has made a reasonable and timely objection.

If the design consultant is to be retained for construction engineering purposes
during the construction phase, contracts with design consultants shall include
stipulations on retaining the designer for that purpose during which the negotiated
cost of the construction engineering activity should be part of the construction
contract.

Subrecipient or its consultant shall be required to submit a design schedule to the
State which should include, at a minimum, the submission dates for Project plans
and descriptions for NEPA determination, environmental screening, environmental
permits/approvals, preliminary plans specifications, and estimate, and for the
funding authorization request package.

Funds for design work shall be authorized by the State once the design authorization
submission has been approved.

Subrecipient agrees that all pedestrian facilities shall be designed to provide safe
and easy accessibility for all users. These facilities shall comply with the Americans
with Disabilities Act (ADA) of 1990, Section 504 of the Rehabilitation Act of 1973,
49 C.F.R. Part 27 , and the current version of the NJDOT Roadway Design Manual
in effect at the time this Agreement is executed.

Subrecipient agrees that the monies requisitioned from the Project Fund will be
used only to reimburse actual, eligible costs and for no other purpose. Subrecipient
agrees that it shall provide to the State, upon demand and at no cost to the State,
such documentation as will enable the State to determine that the proceeds of the
Project Fund have been applied solely to Project Costs.

When the Subrecipient considers the design work to be finally complete,
Subrecipient shall request that the State's representative make a final review of the
plans, specifications and estimate. If it is determined, after such review, that the
design work has been completed in accordance with all applicable laws and
requirements, Subrecipient shall submit a final invoice to the State and the State
shall disburse an amount equal to the approved final payment. Upon payment of
the amount approved for final payment, the State shall be released from any further
responsibility in connection with the Project Fund and the Project design work.
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5.3 Construction Projects

5.3.1

532

533

534

535

5.3.6

5.3.7

Subrecipient shall complete or cause the completion of Project Work in accordance
with the plans and specifications approved by the State.

Subrecipient covenants that Project Work will comply with all applicable laws and
other requirements of federal, state and local governmental bodies. Subrecipient
shall obtain all permits and licenses necessary to complete Project Work prior to
federal authorization.

The Subrecipient shall not advertise the project until federal authorization for the
Project is obtained and the State provides written authorization to proceed.

Subrecipient shall not proceed with any Project Work for which reimbursement
shall be sought without the written authorization of the State.

Subrecipient shall solicit bids for Project Work in accordance with Section 3.8 of
this Agreement. The Subrecipient shall advertise the project within sixty (60) days
of the State’s authorization of funds and must award the project within six months
of authorization of funds. The Subrecipient shall comply with, and cause all bidders
to comply with, the applicable Civil Rights and bidding provisions of the Standard
Specifications, including, but not limited to, Sections 102.13.01 and 105.02.05.
Upon receipt of bids from responsible contractors, Subrecipient shall select the
contractor submitting the lowest responsive bid. Within thirty (30) days of the
award of the contract, the Subrecipient shall submit:

5.3.5.1 One copy of the summary of construction bids showing all bid quantities,
unit prices, and amounts for the construction of pay items, and

5.3.5.2 A fully executed and sealed resolution awarding the contract to the lowest
responsible bidder, which shall be subject to the approval of the State.

5.3.5.3 Once the State has received all of the information listed above, it shall notify
Subrecipient in writing whether it has been approved. Subrecipient agrees
not to contract with any contractor to whom the State has made a reasonable
and timely objection.

Subrecipient shall submit to the State documentation of the consultant selection
process or use of in-house forces and final negotiated consultant cost proposal. The
use of in-house staff is permitted but is subject to the approval of the State. In order
to use in-house staff for design work, Subrecipient must allow the State to review
its project accounting systems and be cost-basis approved by the State.

If Subrecipient is not performing construction inspection work in-house,
Subrecipient shall solicit proposals in accordance with Section 3.8 of this
Agreement. Upon receipt of proposals from responsible consultants, Subrecipient
shall select professional services based upon qualifications and shall furnish the
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5.3.8

5.3.9

5.3.10

5.3.11

53.12

5.3.13
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name of such consultant to the State for concurrence. Subrecipient agrees not to
contract with any consultant to whom the State has made a reasonable and timely
objection.

Subrecipient agrees that the monies requisitioned from the Project Fund will be
used only to reimburse actual, eligible Project Costs and for no other purpose.
Subrecipient agrees that it shall provide to the State, upon demand and at no cost to
the State, such documentation as will enable the State to determine that the proceeds
of the Project Fund have been applied solely to Project Costs.

Upon written request of the State, the Subrecipient shall cause its contractor to
provide payment and performance bonds in an amount equal to 100% of the cost
of the Project Work. A surety company satisfactory to the State and qualified to do
business in the State of New Jersey shall execute such bonds. Copies of all bonds
shall be delivered to the State upon request. Only those sureties listed in the US
Treasury Department Circular 570 and authorized to do business in the State shall
furnish the surety bonds. Payment and performance bonds shall be part of the
contract standard items. Performance and/or Payment bonds shall be billed to the
State upon award of contract.

Foreign Materials And Equipment. Subrecipient agrees that it will comply and
cause its contractor to comply with the Infrastructure Investment and Jobs Act
(“IIJA”), Pub. L. No. 117-58, which includes the Build America, Buy America Act
(“Buy America”), Pub. L. No. 117-58, §§ 70901-52 and implementing regulations,
and § 106.03.2 of the current version the NJDOT Standard Specifications, which
sets forth the federal requirements for the use of foreign materials and equipment
on Federal-aid projects.

Subrecipient agrees that it shall cause its contractor to comply with Federal ADA
requirements. All pedestrian facilities constructed or reconstructed shall provide
safe and easy accessibility for all users. These facilities shall comply with the
Americans with Disabilities Act (ADA) of 1990, Section 504 of the Rehabilitation
Act of 1973 and 49 C.F.R. Part 27 and the current version of the NJDOT Roadway
Design Manual in effect at the time this Agreement is executed. Failure to comply
may result in the loss of projects funds.

The Subrecipient agrees that it will ensure its contractors are aware of and are in
compliance with 31 U.S.C. § 1352 prior to execution of any agreement in order to
remain eligible for federal-aid funds.

When Subrecipient considers the Project to be finally complete, Subrecipient shall
request that the State's representative make a final inspection of the Project. Ifit is
determined, after such inspection, that the Project has been completed in
accordance with the plans and specifications, Subrecipient shall prepare and submit
to the State a certification that the final inspection has been made and the cost of
the Project has actually been incurred in accordance with the provisions of the
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5.3.14

5.3.15

5.3.16

5.3.17

5.3.18

5.3.19

5.3.20

5.3.21

53.22
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Agreement. Upon receipt, the State shall disburse an amount equal to the approved
final payment. Upon payment of the amount approved for final payment, the State
shall be released from any further responsibility in connection with the Project Fund
and the Project. The State will monitor maintenance of completed Project by the
Subrecipient. Failure to maintain Project will result in the withholding of funds
payable to the Subrecipient on other State funded programs.

The Subrecipient must designate a person in Responsible Charge who is a full time
employee of the agency as per 23 C.F.R. § 635.105. The person in "Responsible
Charge" of LPA administered projects need not be an engineer. This requirement
applies even when consultants are providing construction engineering services.
This person may share duties, but is expected to be able to perform the following
duties and functions:

Administers inherently governmental project activities, including those dealing
with cost, time, adherence to contract requirements, construction quality and scope
of Federal-aid projects;

Maintains familiarity of day to day project operations, including project safety
issues;

Makes or participates in decisions about changed conditions or scope changes that
require change orders or supplemental agreements;

Visits and reviews the Project on a frequency that is commensurate with the
magnitude and complexity of the project;

Reviews financial processes, transactions and documentation to ensure that
safeguards are in place to minimize fraud, waste, and abuse; and;

Directs Project staff, agency or consultant, to carry out Project Administration and
Contract Oversight, including proper documentation.

Is aware of the qualifications, assignments and on-the-job performance of the
agency and consultant staff at all stages of the Project.

In addition to adhering to the requirements specifically set forth in this Agreement,
Subrecipient agrees that it will cause its contractor to comply with the
USDOT/FHWA'’s official Disadvantaged Business Enterprises (DBE) Program
Guidance, including that all contract bidders/offerors submit DBE subcontractor
information and/or good faith efforts, either at the time of bid (responsiveness) or
within 5 days of bid (responsibility). Guidance with regard to the DBE program can
be found on the USDOT and FHWA Civil Rights’ websites.

6. Insurance

6.1 Subrecipient shall maintain or cause to be maintained:
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6.1.1 General Comprehensive Liability Insurance in the minimum amount of
$1,000,000.00 combined single limit plus $1,000,000.00 in an umbrella policy.
This insurance shall specifically provide for coverage of the State as an additional
insured and shall provide for coverage at least as broad as the standard, basic un-
amended commercial general liability policy and shall be endorsed to include broad
form contractual liability coverage, independent contractor’s coverage and
completed operations coverage.

6.1.2 Comprehensive Automobile Liability Insurance in the minimum amount of
$1,000,000.00.

6.1.3 Workers Compensation Insurance in the amount required by law.
A copy of each insurance policy shall be made available to the State upon request.

Subrecipient shall cause to be maintained Errors and Omissions, Professional Liability
Insurance and/or Professional Malpractice Insurance sufficient to protect against liabilities
arising out of professional obligations performed pursuant to the requirements of this
Agreement. This insurance shall be in the minimum amount of $1,000,000.00.

Subrecipient expressly understands and agrees that any insurance protection required by
this Agreement shall in no way limit the obligations assumed by Subrecipient pursuant to
this Agreement and shall not be construed to relieve Subrecipient of liability in excess of
such coverage, nor shall it preclude the State from taking such other actions as are available
to it under any other provision of this Agreement or otherwise in law.

Disbursement of Project Fund

It is agreed that any and all Project Costs incurred by the Subrecipient prior to the execution
of this Agreement by all parties shall be non-participating by the State and FHWA.

The State shall disburse monies from the Project Fund to Subrecipient in order to reimburse
actual, eligible costs associated with Project Work in accordance with the terms and
conditions of this Agreement. Only those costs specifically enumerated in the Project
Scope of Work and Cost Estimate are eligible for reimbursement. Nothing contained
herein shall impose upon the State any obligation to ensure the proper application of the
monies paid to Subrecipient from the Project Fund. Furthermore, nothing contained herein
shall impose any obligation upon the State to pay to Subrecipient any monies in excess of
the Project Fund. The Subrecipient shall reimburse its consultants/contractors for allowable
expenses after the receipt of properly prepared payment vouchers as outlined in Section
7.5 of this Agreement. All monies shall be subject to appropriations and availability of
funds.

The Agreement may be adjusted and/or modified unilaterally by the State to reflect the
Project Costs in accordance with 23 C.F.R. § 630.106.

11
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7.4  The final eligible costs incurred by the Subrecipient during the Project may be reimbursed
by the State, subject to prior written approval, the availability of funds, and at the State’s
sole discretion.

7.5 Payment Vouchers

7.5.1

7.5.2

7.5.3

7.5.4

Subrecipient shall prepare and submit payment vouchers for payment for approval
by the State within three (3) months of initial billing by the contractor or design
consultant, or six (6) months from award, whichever is first. Payment vouchers
may be submitted as frequently as every month at most but are required at least
quarterly.

If Subrecipient does not comply with the aforementioned time periods for
submitting payment vouchers, the State may determine that the Project is deemed
“inactive” and, as a result, Project funds may be withdrawn by the State. The Project
may also be determined inactive, at the discretion of the State, for the following
reasons: failure to provide billing for eligible costs within 12 months from the initial
authorization or a preceding bill, the failure to perform Project Work properly,
failure to complete the project as proposed, failure to properly submit or complete
the close out documents, or any reason that the State may determine based upon the
Project status and remaining Project Work to be performed. The payment vouchers
shall state, with proper documentation, the amounts due to the Subrecipient for
actual, eligible costs incurred in connection with the Project. The Subrecipient shall
maintain a complete set of time sheets, records and accounts to identify eligible
salaries, fringe benefits, leave, and non-salary direct expenses incurred in support
of the Project, as well as material records, certifications, and as-built quantities.

The parties agree that the State has sole discretion to modify the initial Agreement
amount to reflect the actual, eligible costs for the Project Work at the time of the
award concurrence.

Progress Reports will accompany all payment vouchers and shall include:

7.5.4.1 A narrative description of Project Work performed during the payment
period and any difficulties or delays encountered;

7.5.4.2 A comparison of actual accomplishments to the goals established for the
payment period;

7.5.4.3 A comparison, by tasks, of costs incurred with amounts budgeted, and;

7.5.4.4 A comparison, by task, of Project Work performed compared to the
schedule, including a percentage of the total Project work completed. This

requirement can be met by including a bar chart showing schedule timing
and actual progress.
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7.5.4.5 Copies of contract compliance documents as completed for the voucher
payment period by the Resident Engineer that is designated by the
Subrecipient, a complete set of which shall be furnished by the State at
kickoff and/or preconstruction meetings.

The State shall review and verify such payment vouchers for payment and
remunerate the Subrecipient for direct and indirect costs incurred up to a maximum
Project approved budget for satisfactorily completing the Project.

7.6 Partial Pavments

7.6.1

7.6.2

7.6.3

The State shall make partial payments to the Subrecipient toward the actual, eligible
costs for the Project Work upon the receipt of properly drawn payment voucher for
a percentage of Project Work completed during the period as shown on the
accompanying progress report. Where there is a disagreement between the State
and the Subrecipient concerning the percentage of Project Work completed during
any given period, that dispute shall be resolved in accordance with Section 22.3 of
this Agreement.

Subrecipient may submit payment vouchers totaling up the amount equivalent to full
payment for Project Work completed within the billing time period. Full payment will be
made less non participating costs and or mathematical errors; up to 90% of the budget
amount authorized. The remaining 10% will be withheld, until such time the project has
been deemed satisfactorily complete. At the sole discretion of the NJDOT, projects with
high dollar values may receive a portion of the 10% withholding, provided the
Subrecipient has not had any documented problems with the oversight and delivery of a
project.

If the Subrecipient was found to be in good standing and compliance with the terms
this Agreement, the Subrecipient can request compensation of a portion of the funds
that were held as per Section 7.6.2 of this Agreement after a satisfactory final
inspection by NJDOT and prior to the submittal of the final Payment voucher. Good
standing can be defined as maintaining eligibility assessment, invoicing at a
minimum of a quarterly basis, and receiving satisfactory reviews with regard to
compliance with construction oversight inspections. This payment request will be
accepted and processed at the sole discretion of the NJDOT.

7.7 Consultants and Contractors

7.7.1

7.7.2

The Subrecipient shall remain responsible for satisfactory performance of all
Project Work.

All Project Work performed by consultant, contractors and subcontractors on the
Project shall be treated as being performed by the Subrecipient.
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7.7.3 Subrecipient will be paid the actual, eligible costs for the Project Work of each
contractor and consultant. The actual, eligible costs shall be considered full
compensation for all costs incurred by the Subrecipient relative to the Project Work
performed by each contractor and consultant. Payment of the actual, eligible costs
shall be made on monthly or quarterly payment vouchers submitted by the
Subrecipient based upon the percentage of the contracted Project Work completed
as shown in the Subrecipient's monthly progress reports.

7.7.4 Subrecipient shall require its contractors and consultants to comply with the
applicable cost principles set forth in this Section and the requirements of Section
12 of this Agreement by placing equivalent provisions in their contracts.

Subrecipient shall require all subcontracting be performed in accordance with the
23 C.F.R. § 635.116 and the Standard Specifications, including, but not limited to,
§ 108.01.

Conflict of Interest

AllFHWA Federal Aid Highway Program (FAHP) funds provided for locally administered
projects must pass through NJDOT pursuant to 23 C.F.R §172.5. NJDOT, as the grant
recipient, is responsible for ensuring the Subrecipient complies with federal requirements.
This includes ensuring sufficient controls are in place to protect the public’s interest against
fraud, waste, and abuse of taxpayer resources.

Federal requirements and FHWA policies do not expressly prohibit the use of the same
consulting firm for design and construction inspection services on the same project.
However, the use of the same firm for design and inspection may present potential conflicts
of interest that provide opportunities that benefit the consulting engineering firm and not
the Subrecipient. A consulting firm performing construction inspection services for the
same Federal-aid project that the firm also designed provides the firm an opportunity to
influence or affect decisions on scope changes; design changes; construction revisions;
contract change orders; and related issues. A firm may have a vested financial interest in
failing to disclose deficiencies in its design work during construction, such as minimizing
or ignoring design errors and omissions rather than serving the best interest of the public.
Using a different firm for construction inspection provides an additional level of review
and reduces the risk for potential conflicts of interest. Prior to allowing a consulting firm
to provide services on subsequent phases of the same project, the Subrecipent must
establish appropriate compensating controls in the form of policies, procedures, practices,
and other safeguards to ensure a conflict of interest does not occur in the procurement,
management, and administration of consultant services as specified in 23 CFR 172.7(b)(4).

Liquidated Damages

Liquidated damages must be specified for all federally funded projects. Liquidated
Damages are defined as the daily amount set forth in the contract to be deducted from the
contract price to cover damages to the State and the Subrecipient as a result of the
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10.
10.1

10.2
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contractor’s failure to complete Project Work within the specified Contract Time. The
amount of liquidated damages set forth in all contracts pursuant to this Agreement shall
take into account the Subrecipient’s estimated costs incurred as well as Road User Costs.
Liquidated damages must be assessed by the Subrecipient in accordance with the Standard
Specifications. Failure to assess liquidated damages by the Subrecipient in accordance with
the Standard Specifications, contract bid documents, and federal requirements may result
in the loss of federal participation of funds.

Contract time extensions will only be granted for excusable delays specified in the Standard
Specifications. Contract time extensions must be submitted and approved by Change Order
as the project progresses and at the time an excusable delay occurs in accordance with the
Standard Specifications.

Audit Requirements

The Subrecipient shall provide the State with a fiscal year, organization-wide audit that has
been conducted in accordance with the requirements of OMB “Supercircular” 2 C.F.R. Part
200, Audits of States, Local Governments, and Non-Profit Organizations, and State
Circular Letter 15-08-OMB, Single Audit Policy for Recipients of Federal Grants, State
Grants and State Aid. If the Subrecipient is to contract with a commercial organization
they must follow 48 C.F.R. § 31.2, “Contracts with Commercial Organizations.” The
Subrecipient shall ensure that the State receives the audit within the prescribed submission
period and that this Agreement is listed on the appropriate Schedule of Financial
Assistance.

The State, or its agents, shall be entitled to perform an audit at the following times:
10.2.1 At any time during the performance of Project Work set forth in this Agreement.

10.2.2 During a period of up to three (3) years after either the date of payment of the Final
Invoice or a date mutually agreed to by the parties.

10.2.3 The Subrecipient acknowledges that changes in payment due the Subrecipient
resulting from audits performed by the State shall be made as follows:

10.2.3.11In the event of overpayment by the State, the Subrecipient shall refund the
amount of such overpayment within thirty (30) days of the request by the
State. In the event the Subrecipient fails to comply with said request, the
State is hereby authorized to deduct such overpayment from other monies
due the Subrecipient under the terms of this Agreement or any other
agreement between the State and the Subrecipient. Furthermore, the
Subrecipient expressly understands and agrees that the provisions of this
Section shall in no way be construed to relieve the Subrecipient from any
liability, or preclude the State from taking any other actions as are available
to it under any other provisions of this Agreement or otherwise at law. The
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terms of this Section shall survive the expiration or termination of the
Agreement.

10.2.3.2 In the event of underpayment by the State, the State shall pay sufficient
funds to the Subrecipient to correct the underpayment as soon as is
practicable.

10.3  The Subrecipient shall include in the Final Invoice the following release clause:

“In consideration of the requested payment of this Final Invoice, the [Subrecipient]
hereby releases the State of New Jersey and the New Jersey Department of
Transportation, their agents, officers and employees, from all claims and liabilities
arising from Project Work done or services performed under this Agreement.”

10.4 Payment to the Subrecipient for a Final Invoice does not waive either the right of the State
to establish adjustments and to collect overpayments that are disclosed by audits performed
subsequent to payment of the Final Invoice, or the right of the Subrecipient to
underpayments based upon adjustments disclosed by said audits.

11. Inspection

Subrecipient shall permit the State or any authorized representative, free access to the Project with
the right to examine, visit and inspect, at any reasonable time, all Project Work completed or in
progress, labor performed and materials furnished in connection with the Project as well as
Subrecipient's accounts, books and records, including its receipts, disbursements, contracts and
any other matters relating thereto. Subrecipient shall supply such reports and information as the
State shall reasonably request. All accounts, books, records and other documents related to the
Project shall be retained by Subrecipient for a period of three (3) years after final payment is
received from the State.

12. Indemnification

Subrecipient shall indemnify, defend, protect and hold harmless the State of New Jersey and its
agents, servants and employees from and against any and all liability, fines, suits, claims, demands
and actions, costs and reasonable expenses of any kind or nature or by anyone whomsoever,
including, but not limited to, claims for personal injury, wrongful death, property damage and
contractual liability due to or arising in any way out of the performance of any services, actions or
operations in connection with the Project or any breach of this Agreement unless caused solely by
the gross negligence or default of the State or its agents, servants or employees; provided, however,
that the State shall give Subrecipient prompt notice thereof. If Subrecipient shall be required to
defend in any action or proceeding pursuant to this Section to which action or proceeding the State
is made a party, the State shall be entitled to participate in the matter, at its election and sole cost;
provided, however, that any such action by the State does not limit or make void any liability of
Subrecipient in respect to the claim or matter in question.
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No Personal Liability

Notwithstanding anything to the contrary contained herein, the parties hereto specifically
understand and agree that there shall be no personal liability imposed on the officers, employees
or agents of Subrecipient or the State with respect to any of the covenants or conditions of this
Agreement.

14.
14.1

14.2

Equal Opportunity

The parties to this Agreement do hereby agree that the provisions of N.J.S.A. 10:2-1
through 10:2-4 and N.J.S.A. 10:5-31 et seq. (PL 1975, ¢ 127, as amended and
supplemented) dealing with discrimination in employment on public contracts, and the
rules and regulations promulgated pursuant thereunto, are hereby made a part of this
contract and are binding upon them.

During the performance of this Agreement, the Subrecipient agrees that it will cause its
contractor to comply with the following:

14.2.1

14.2.2

14.2.3

14.2.4

The Contractor or subcontractor, where applicable, will not discriminate against
any employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status or sex. The Contractor will take affirmative
action to ensure that such applicants are recruited and employed, and that
employees are treated during employment, without regard to their age, race, creed,
color, national origin, ancestry, marital status or sex. Such action shall include but
not be limited to the following: employment, upgrading, demotion, or transfer,
recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The
Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Division of Civil
Rights/Affirmative Action setting forth provisions of this nondiscrimination clause;

The Contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the Contractor, state that
all qualified applicants will receive consideration for employment without regard
to age, race, creed, color, national origin, ancestry, marital status or sex;

The Contractor or subcontractor, where applicable, will send to each labor union
or representative of workers with which it has a collective bargaining agreement or
other contract or understanding, a notice, to be provided by the Division of Civil
Rights/Affirmative Action, advising the labor union or workers’ representative of
the contractor’s commitments under this act and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

In the hiring of persons for the performance of Project Work under this contract or
any subcontract hereunder, or for the procurement, manufacture, assembling or
furnishing of any such materials, equipment, supplies or services to be acquired
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under this contract, no contractor, nor any person acting on behalf of such
contractor or subcontractor, shall, by reason of race, creed, color, national origin,
ancestry, marital status, gender identity or expression, affectional or sexual
orientation or sex, discriminate against any person who is qualified and available
to perform the Project Work to which the employment relates;

No contractor, subcontractor, nor any person on his behalf shall, in any manner,
discriminate against or intimidate any employee engaged in the performance of
Project Work under this contract or any subcontract hereunder, or engaged in the
procurement, manufacture, assembling or furnishing of any such materials,
equipment, supplies or services to be acquired under such contract, on account of
race, creed, color, national origin, ancestry, marital status, gender identity or
expression, affectional or sexual orientation or sex;

There may be deducted from the amount payable to the contractor by the
contracting public agency, under this contract, a penalty of $50.00 for each person
for each calendar day during which such person is discriminated against or
intimidated in violation of the provisions of the contract; and

This contract may be canceled or terminated by the contracting Public Agency, and
all money due or to become due hereunder may be forfeited, for any violation of
this Section of the contract occurring after notice to the contractor from the
contracting public agency of any prior violation of this Section of the contract.

The notices referred to in Sections 14.2.1 and 14.2.3 of this Agreement may be
obtained at the preconstruction conference.

15. Nondiscrimination

Subrecipient hereby agrees that it will comply with Title VI of the 1964 Civil Rights Act (the
"Act") and related statutes and implementing regulations to the end that no person shall on the
grounds of race, color, national origin, handicap, age, sex, or religion be excluded from
participation in, be denied the benefits of, or be otherwise subjected to discrimination under the
Project covered by this Agreement and, further Subrecipient agrees that:

15.1 It will insert the nondiscrimination notice required by the USDOT Standard Title VI
Assurance (DOT Order 1050.2) in all solicitations for bids for Project Work or material,
and, in adapted form, in all proposals for negotiated agreements.

15.2 It will insert the clauses in Appendixes A, B or C of DOT Order 1050.2 as appropriate, in
all contracts, deeds transferring real property, structures, or improvements thereon or
interest therein (as a covenant running with the land) and in future deeds, leases, permits,
licenses, and similar agreements, related to this Project, entered into by the Subrecipient
with other parties.

15.3 It will comply with, and cooperate with, FHWA in ensuring compliance with the terms of
the standard Title VI Assurance, the act and related statutes, and implementing regulations.
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16. Disadvantaged Business Enterprises

Subrecipient hereby agrees to the following statements and agrees that these statements shall be
included in all subsequent agreements between Subrecipient and any contractor:

16.1

16.2

17.
17.1

17.2

18.
18.1

18.2

It is the policy of NJDOT that Disadvantaged Business Enterprises, as defined in 49 C.F.R.,
Part 26; Titles I & V of the Intermodal Surface Transportation Efficiency Act of 1991
(ISTEA); and the Transportation Equity Act for the 21st Century (TEA-21), shall have
equal opportunity to participate in the performance of contracts financed in whole or in
part with federal-aid funds under this Agreement. Consequently, the DBE requirements of
49 C.F.R., § 26(A), (C), and (F) apply to this Agreement.

The Subrecipient and its Contractor agree that Disadvantaged Business Enterprises, as
defined in 49 C.F.R. § 26(A); and in the ISTEA and the TEA-21, , have equal opportunity
to participate in the performance of contracts and subcontracts financed in whole or in part
with federal-aid funds provided under this Agreement. In this regard, the NJDOT and all
Contractors shall take all necessary and reasonable steps in accordance with 49 C.F.R., Part
26 to ensure that Disadvantaged Businesses are given equal opportunity to compete for and
to perform on NJDOT federally funded contracts. The NJDOT and its Contractors shall
not discriminate on the basis of race, color, national origin, or sex in the award and
performance of USDOT assisted contracts.

No Oral Modifications

This Agreement may not be changed orally, but only by an agreement in writing and signed
by the party against whom enforcement of any waiver, change, modification or discharge
is sought.

The Subrecipient shall request State approval for any task or line item budget revision
deemed necessary to carry out the Project. The Subrecipient shall submit the request in
writing to the State. The State shall provide written authorization to the Subrecipient if the
request is by the State and the applicable funding agency.

Notices and Demands

All notices, demands, requests or other communications required or permitted to be given
pursuant to this Agreement must be in writing.

All notices, demands, requests or other communications required or permitted to be given
pursuant to this Agreement shall be deemed to have been properly given or served by
depositing the same in the United States mail, postpaid and registered or certified, return
receipt requested, or by Federal Express or similar service providing receipt against
delivery, as follows:
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If to the State:

Deval Desai, Director

Division of Local Aid and Economic Development
State of New Jersey Department of Transportation
1035 Parkway Avenue

Trenton, New Jersey 08625

Or the designated District Office, Division of Local Aid and Economic
Development, serving the area of the Subrecipient:

District 1 -| O | District 2 - | O |

Roxbury Corporate Center 153 Halsey Street - 5th floor
200 Stierli Court Newark, NJ 07102

Mount Arlington, NJ 07856 Phone: 862-350-5730
Phone: (973) 810-9120 Fax: (973) 648-4547

Fax: (973) 601-6709 Bergen, Essex, Hudson,
Morris, Passaic, and Union

Sussex and Warren

District 3- @ | District 4 - O |

1035 Parkway Avenue 1 Executive Campus
Trenton, NJ 08625 Route 70 West, 3™ Floor
Phone:(609) 963-2020 Cherry Hill, NJ 08002
Fax (609)530-8044 Phone: (856) 414-8414

Hunterdon, Middlesex, Mercer, Fax (856) 486-6771
Monmouth, Ocean and Somerset Atlantic, Burlington, Camden, Cape May,
Cumberland, Gloucester and Salem

If to Subrecipient:

' Brett J. Bartman
Administrator
High Bridge Borough
97 West Main Street
High Bridge, NJ 08829

This Section does not apply to legal notices required by law or Court Rules.

19. Partial Invalidity
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To the extent that the intent and underlying purpose of this Agreement are not compromised, the
invalidity or unenforceability of any term, covenant, condition or provision of this Agreement, or
its application to any persons, entities or circumstances shall not render invalid or unenforceable
the remainder of this Agreement, or the application of such term, covenant, condition or provision
to persons, entities or circumstances other than those as to which it is held invalid or unenforceable,
and each term, covenant, condition and provision of this Agreement shall remain valid and
enforceable to the fullest extent permitted by applicable law.

20. Further Assurances

The parties agree to cooperate with each other and to execute and deliver such further documents
and assurances as may be necessary to carry out the purpose of this Agreement.

21. Subject to FHWA Regulations

Notwithstanding anything contained herein to the contrary, so long as the Project is being financed
out of proceeds from the Project Fund, this Agreement and the obligations of the parties hereunder
are subject to the rules and regulations promulgated by the FHWA.

22. Entire Agreement; Counterparts: Disputes

22.1  This Agreement contains the entire agreement between the parties hereto and supersedes
any and all prior understandings and agreements, oral or written, between the parties
respecting the subject matter hereof.

22.2  This Agreement may be executed in two or more counterparts, each of which shall be
deemed a duplicate original and all of which together shall constitute one and the same
Agreement.

22.3 In the event a dispute arises concerning the meaning of any term used in this Agreement,
or the Project Work and services required to be performed under this Agreement, or as to
compensation under this Agreement, the dispute shall be decided by the Commissioner of
Transportation or his duly authorized representative.

23. Choice of Law

This Agreement is being executed and is intended to be performed in the State of New Jersey and
shall be governed in all respects by the laws of the State of New Jersey.

24. Resolution
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Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

The Subrecipient shall supply the necessary resolution authorizing the Subrecipient to enter into
this Agreement and this Agreement shall not become binding on either party until it is executed
by the Commissioner of Transportation or the Commissioner's designee.

25.

26.

27.

28.

29.

30.

31.

32.

APPENDIX A - Non Discrimination - Regulations of the Department of Transportation
relative to pursuant to N.J.S.A. 10:5-31 et seq. are attached hereto and made a part of this
Agreement.

APPENDIX B - Certification of Subrecipient is attached hereto and made a part of this
Agreement.

APPENDIX C - Certification of New Jersey Department of Transportation is attached
hereto and made a part of this Agreement.

APPENDIX D - NJDOT Code of Ethics for Vendors is attached hereto and made a part of
this Agreement.

APPENDIX E - Certification of Subrecipient Eligibility is attached hereto and made a part
of this Agreement.

APPENDIX F - Americans with Disabilities Act is attached hereto and made part of this
Agreement.

APPENDIX G — Project Scope of Work is attached hereto and made a part of this
Agreement.

APPENDIX H — Project Cost Estimate is attached hereto and made a part of this
Agreement.
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IN WITNESS WHEREOF, the parties have caused their duly authorized representatives to duly

execute this Agreement on and as of the day and year first above written.

’PI‘Oj €Ct: Streetscaping and Sidewalk Replacement
Municipality: High Bridge Borough
Agreement Number: 2025-DT-DLA-504

Federal Project Number: 0683303

ATTEST/WITNESSED/AFFIX SEAL:

Name: Date

Title

ATTEST/WITNESSED/AFFIX SEAL:

TRANSPORTATION

Anika James Date
Department Secretary, New Jersey
Department of Transportation

County; Hunterdon

SUBRECIPIENT(LPA)

Name: Date

Title

NEW JERSEY DEPARTMENT OF

By:

Deval Desai Date
Director, Division of Local Aid &
Economic Development
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[DAG E-Signature Page to be Inserted Once Signed]

24




October 2024 New Jersey Department of Transportation

Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

APPENDIX A

NONDISCRIMINATION

During the performance of this Agreement, the SUBRECIPIENT, for itself, its assignees and successors
in interest hereinafter referred to as the SUBRECIPIENT, agrees as follows:

l.

Compliance with Regulations: The SUBRECIPIENT will comply with Regulations of the
United States Department of Transportation relative to nondiscrimination in federally assisted
programs of the Department of Transportation (Title 49, Code of Federal Regulations, Part 21
through Appendix H, and Title 23 C.F.R. § 710.405(b), hereinafter referred to as the
Regulations), which are incorporated herein by reference and made a part of this Agreement.

Nondiscrimination: The SUBRECIPIENT, with regard to the work performed by it after award
and prior to completion of the work, will not discriminate on the basis of race, color, age, sex,
or national origin in the selection and retention of subcontractors, including procurement of
materials and leases of equipment. The SUBRECIPIENT will not participate either directly or
indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including
employment practices when the Agreement covers a program set forth in Appendix B of the
Regulations.

Solicitations for Subcontracts, including Procurement of Procurement of Materials and
Equipment: In all solicitations either by competitive bidding or negotiation made by the
SUBRECIPIENT for work to be performed under a subcontract, including procurement of
materials or equipment, such potential subcontractor or supplier shall be notified by the
SUBRECIPIENT of the SUBRECIPIENT’S obligations under this Agreement and the
Regulations relative to nondiscrimination on the basis of race, color, age, sex or national origin.

Information and Reports: The SUBRECIPIENT will provide all information and reports
required by the Requisitions, or orders and instructions issued pursuant thereto, and will permit
access to its books, records, accounts, other sources of information, and its facilities as may be
determined by the STATE or the Federal Highway Administration to be pertinent to ascertain
compliance with such Regulations, orders and instructions. Where any information required of
the SUBRECIPIENT is in the exclusive possession of another who fails or refuses to furnish
this information, the SUBRECIPIENT shall so certify to the STATE or the Federal Highway
Administration as appropriate, and shall set forth what efforts it has made to obtain the
information.

Sanctions for Noncompliance: In the event of the SUBRECIPIENT’S noncompliance with the
nondiscrimination provisions of this contract, the STATE shall impose such sanctions as are
appropriate and available under the laws of the STATE.

(a)Withholding of payments to the SUBRECIPIENT under the contract until the
SUBRECIPIENT complies, and/or

(b)Cancellation, termination, or suspension of the contract, in whole or in part.
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11.

Division of Local Aid and Economic Development
Federal Aid Cost Reimbursement Agreement

This Agreement is subject to all federal, State, and local laws, rules, and regulations, including,
but not limited to, those pertaining to nondiscrimination in employment and affirmative action
for equal employment opportunity.

The SUBRECIPIENT agrees to ensure that Disadvantaged Business Enterprises (DBE's) as
defined in 49 C.F.R., Part 26 and FTA Circular 4716.1A, have the maximum opportunity to
participate in the performance of contracts and subcontracts financed in whole or in part with
federal-aid funds. Failure to make a good faith effort to meet the established DBE goal may
result in sanctions as defined under paragraph 5 of this Appendix.

If at any time following the execution of this Agreement, the SUBRECIPIENT intends to sublet
any additional portion(s) of the work or intends to purchase materials or lease equipment not
contemplated during the original proposal preparation, the SUBRECIPIENT shall:

(a) Notify the Project initiator, in writing, of the type and approximate value of the work
which the SUBRECIPIENT intends to accomplish by such subcontract, purchase order
or lease.

(b) Give DBE firms equal consideration with non-minority firms in negotiations for any
such subcontracts, purchase orders or leases.

Incorporation of Provisions: The SUBRECIPIENT will include the provisions of paragraph (1)
through (9) in every subcontract, including procurement of materials and leases of equipment,
unless exempt by the Regulations, orders or instructions, issued pursuant thereto.
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APPENDIX B
CERTIFICATION OF SUBRECIPIENT

In executing the Agreement the SUBRECIPIENT’S signatory certifies on behalf of the
SUBRECIPIENT that neither he, nor any other officer, agent or employee of the
SUBRECIPIENT has:

1. employed or retained for a commission, percentage, brokerage, contingent fee, or
other consideration, any firm or person (other than a bona fide employee working
solely for him or the SUBRECIPIENT) to solicit or secure this Agreement.

2. agreed, as an express or implied condition for obtaining this contract, to employ
or retain the services of any firm or person in connection with carrying out the
Agreement, or

3. paid, or agreed to pay, to any firm, organization or person (other than a bona fide
employee working solely for him or the SUBRECIPIENT) any fee, contribution,
donation, or consideration of any kind for, or in connection with, procuring or
carrying out the Agreement;

The Subrecipient shall expressly state any exceptions in a disclosure letter to the STATE which
shall accompany the Agreement after execution by the SUBRECIPIENT on submission to the
Commissioner or his designee for execution.

The SUBRECIPIENT acknowledges that this certificate furnished to the STATE and which may
be furnished to the U.S. Department of Transportation, in connection with this Agreement, is
subject to applicable State and Federal laws, both criminal and civil.
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APPENDIX C

CERTIFICATION OF NEW JERSEY DEPARTMENT OF TRANSPORTATION

In executing the Agreement the STATE'S signatory certifies that to the best of his knowledge,
the SUBRECIPIENT or its representative has not been required, directly or indirectly as an
express or implied condition in connection with obtaining or carrying out this Agreement, to:

1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee, contribution,
donation, or consideration of any kind.
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APPENDIX D
NJDOT CODE OF ETHICS FOR VENDORS

1. No vendor* shall employ any NJDOT officer or employee in the business of the vendor
or professional activity in which the vendor is involved with Department officer or
employee.

2. No vendor shall offer or provide any interest, financial or otherwise, direct or indirect, in
the business of the vendor or professional activity in which the vendor is involved with
the Department officer or employee.

3. No vendor shall cause or influence or attempt to cause or influence any NJDOT
employee or officer in his or her official capacity in any manner which might tend to
impair the objectivity or independence of judgment of that NJDOT officer or employee.

4. No vendor shall cause or influence, or attempt to cause or influence, any NJDOT officer
or employee to use or attempt to use his or her official position to secure any unwarranted
privileges or advantages for that vendor or for any other person.

5. No vendor shall offer any NJDOT officer or employee any gift, favor, service or other
thing of value under circumstances from which it might be reasonably inferred that such
gift, service or other thing of value was given or offered for the purpose of influencing
the SUBRECIPIENT in the discharge of his or her official duties. In addition, employees
or officers of NJDOT will not be permitted to accept breakfasts, lunches, dinners,
alcoholic beverages, tickets to entertainment and/or sporting events or any other item
which could be construed as having more than nominal value.

NOTE: This Section would permit an NJDOT employee or officer to accept food or
refreshments of relatively low monetary value provided during the course of a meeting,
conference or other occasion where the employee is properly in attendance (for example - coffee,
danish, tea or soda served during a conference break). Acceptance of unsolicited advertising or
promotional materials of nominal value (such as inexpensive pens, pencils or calendars) would
also be permitted.

Any questions as to what is or is not acceptable or what constitutes proper conduct for a
Departmental employee or officer should be referred to the Department's Ethics Liaison Officer
or his or her designee.

6. This code is intended to augment, not to replace existing administrative orders and the
current Departmental Code of Ethics.

7. This code shall take effect immediately upon approval of the NJ Executive Commission
on Ethical Standards and adoption by the NJDOT.

*Vendor is defined as any general contractor, subcontractor, consultant, person, firm, corporation
or organization engaging in or seeking to do business with NJDOT.

Adopted on the 16th day of December, 1987
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APPENDIX E
CERTIFICATION OF SUBRECIPIENT ELIGIBILITY
I hereby certify under penalty of perjury under the

laws of the United States, that except as noted below, the company or any person associated
therewith in the capacity of owner, partner, director, officer, principal, Project director, manager,
auditor, or any position involving the administration of State funds:

is not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any federal, State or local government agency;

has not been suspended, debarred, voluntarily excluded or determined ineligible by any
federal, State or local government agency within the past 3 years;

does not have a proposed debarment pending; and

has not been indicted, convicted, or had a civil judgment rendered against (it) by a court of
competent jurisdiction in any matter involving fraud or official misconduct within the past
3 years.

(Insert exceptions - for any exception noted, indicate to whom it applies, initiating agency, and
dates of action. Providing false information may result in criminal prosecution or administrative
sanctions. If no exceptions, insert "None".)

Attest: SUBRECIPIENT
Name/Title Name/Title
Date:
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APPENDIX F
AMERICANS WITH DISABILITIES ACT
Equal Opportunity For Individuals With Disabilities.

The SUBRECIPIENT and the STATE do hereby agree that the provisions of Title II of the
Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. Sec. 12101 et seq.), which
prohibits discrimination on the basis of disability by public entities in all services, programs, and
activities provided or made available by public entities, and the rules and regulations promulgated
pursuant thereunto, are made a part of this contract. In providing any aid, benefit, or service on
behalf of the STATE pursuant to this contract, the SUBRECIPIENT agrees that the performance
shall be in strict compliance with the Act. In the event that the SUBRECIPIENT, its agents,
servants, employees, or sub consultants violate or are alleged to have violated the Act during the
performance of this contract, the SUBRECIPIENT shall defend the STATE in any action or
administrative proceeding commenced pursuant to this Act. The SUBRECIPIENT shall
indemnify, protect, and save harmless the STATE, its agents, servants, and employees from and
against any and all suits, claims, losses, demands, or damages of whatever kind or nature arising
out of or claimed to arise out of the alleged violation. The SUBRECIPIENT shall, at its own
expense, appear, defend, and pay any and all charges for legal services and any and all costs and
other expenses arising from such action or administrative proceeding or incurred in connection
therewith.

In any and all complaints brought pursuant to the STATE’S grievance procedure, the
SUBRECIPIENT agrees to abide by any decision of the STATE which is rendered pursuant to
said grievance procedure. If any action or administrative proceeding results in an award of
damages against the STATE or if the STATE incurs any expense to cure a violation of the ADA
which has been brought pursuant to its grievance procedure, the SUBRECIPIENT shall satisfy and
discharge the same at its own expense.

The STATE shall, as soon as practicable after a claim has been made against it, give written notice
thereof to the SUBRECIPIENT along with full and complete particulars of the claim. If any action
or administrative proceeding is brought against the STATE or any of its agents, servants, and
employees, the STATE shall expeditiously forward or have forwarded to the SUBRECIPIENT
every demand, complaint, notice, summons, pleading, or other process received by the STATE or
its representatives.

It is expressly agreed and understood that any approval by the STATE of the services provided by
the SUBRECIPIENT pursuant to this contract will not relieve the SUBRECIPIENT of the
obligation to comply with the Act and to defend, indemnify, protect, and save harmless the STATE
pursuant to this paragraph.

It is further agreed and understood that the STATE assumes no obligation to indemnify or save
harmless the SUBRECIPIENT, its agents, servants, employees and sub consultants for any claim
which may arise out of their performance of this Agreement. Furthermore, the SUBRECIPIENT
expressly understands and agrees that the provisions of this indemnification clause shall in no way
limit the SUBRECIPIENT’S obligations assumed in this Agreement, nor shall they be construed
to relieve the SUBRECIPIENT from any liability, nor preclude the STATE from taking any other
actions available to it under any other provisions of this Agreement or otherwise at law.
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BOROUGH OF HIGH BRIDGE
COUNTY OF HUNTERDON
STATE OF NEW JERSEY

ORDINANCE #2025-001

AN UPDATED ORDINANCE OF THE BOROUGH OF HIGH BRIDGE
SETTING FORTH THE SALARY AND WAGE RANGE OF
OFFICERS AND EMPLOYEES

BE IT ORDAINED by the Mayor and Common Council of the Borough of High Bridge in the
County of Hunterdon and State of New Jersey that the 2025 Salary Ordinance be adopted in the form
following:

SECTION 1: The salary and wage for compensation of certain Officers and Employees of the
Borough of High Bridge having a salary and wage range are as follows:

SALARY AND WAGE RANGES
Chief of Police $130,000---- $175,000 per annum
Sergeant of Police $115,000---- $130,000 per annum
Police Officer - 1st Class $100,000---- $120,000 per annum
Police Officer - 2nd Class $ 90,000 ---- $100,000 per annum
Police Officer - 3rd Class $ 80,000 ---- $90,000 per annum
Police Officer - 4th Class $ 74,000 ---- $80,000 per annum
Police Officer - 5" Class $ 67,000 ----- $74,000 per annum
Police Officer - 6™ Class $ 59,000------ $67,000 per annum
Police Officer - 7" Class $ 52,000------ $59,000 per annum
Police Officer - 8™ Class $ 44,000------ $52,000 per annum
Police Officer — Probationary $ 35,000------ $44,000 per annum
Matrons - Police Dept. $14.13 - $20.00 per hour
School Crossing Guards $19.00........ $25.00 per hour
Director of Public Works & Utilities/Recycling/RTK $75,000 ----- $130,000 per annum
Code Enforcement Officer $5,000 ........ $7,500 per annum
Road Supervisor $55,000 ----- $95,000 per annum
Extra Laborer - Public Works & Utilities $15.00 ------ $25.00 per hour
Extra Laborer — (CDL)Public Works & Utilities $20.00 ------ $30.00 per hour
Extra Laborer-Seasonal $14.13--——-- $20.00 per hour
Water Operator $9,000-------- $15,000 per annum
Water Operator - Secondary $1,000-------- $5,000 per annum
Sewer Operator $7,000-------- $12,000 per annum
Utility Collector $10,000 ----- $25,000 per annum
Assistant Utility Collector $15.00.........830.00 per hour
Animal Control Officer $2,500.........$4,000 per annum
Assistant Animal Control Officer $1,500.........$3,000 per annum
Librarian $18,000------ $25,000 per annum
Assistant Librarian $14.13 ---—-- $20.00 per hour
Extra Clerical — All Depts. Not otherwise classified $14.13 ------- $30.00 per hour
Administrative Assistant $15.00........ $30.00 per hour
Technical Assistant $15.00------- $30.00 per hour
Mayor $0.00 -------- $3,500.00 per annum
Member of Common Council $2,000 ------ $3,500.00 per annum
Municipal Administrator $40,000 ----- $125,000 per annum
Deputy Administrator $40,000------- $115,000 per annum
Zoning Officer $5,000-------- $10,000 per annum
CCO Officer $4,000-------- $6,500 per annum
Registered Municipal Clerk/Registrar $40,000------- $90,000 per annum
Deputy Municipal Clerk $40,000------- $65,000 per annum
Deputy Registrar $500........... $1,000 per annum

Recycling Coordinator $500......... $3,000 per annum



Assistant Recycling Coordinator
Right to Know Coordinator
Municipal Housing Liaison (COAH)
Municipal Administrative Agent (COAH)
Certified Municipal Finance Officer
Certified Municipal Tax Collector
Deputy Tax Collector

Finance Assistant I

Finance Assistant 11

Finance Asst/Utility&Tax Collector/Asst. Recycling
Tax Assessor

Planning Board Secretary
Assessment Program Inspector
Construction Sub-code Official
Building Sub-code Official
Plumbing Sub-code Official
Electrical Sub-code Official

Fire Sub-code Official

Mechanical Sub-code Official
Substitute Sub-code Official

Fire Official

Recreation Coordinator

Summer Recreation Counselor
Summer Recreation Director
Summer Recreation Assistant Director
Laborer— Step 12 Public Works
Laborer— Step 11 Public Works
Laborer— Step 10 Public Works
Laborer— Step 9 Public Works
Laborer— Step 8 Public Works
Laborer— Step 7 Public Works
Laborer— Step 6 Public Works
Laborer— Step 5 Public Works
Laborer— Step 4 Public Works
Laborer— Step 3 Public Work
Laborer— Step 2 Public Work
Laborer— Step 1 Public Work
Laborer— Starting Public Works
Laborer License Holders C,W,T

$500........... $3,000 per annum

$1,000-------- $3,000 per annum
$1,000--------- $5,000 per annum
$1,000--------- $3,000 per annum

$35,000-...... $100,000 per annum
$35,000 ----- -$70,000 per annum
$5,000.........$15,000 per annum
$30,000------- $75,000 per annum
$15.00-------- $30.00 per hour
$65,000------ $125,000 per annum
$15,000 ----- $35,000 per annum
$15.00-------- $30.00 per hour
$15.00-------- $30.00 per hour
$10,000 ----- $15,000 per annum

$5,000 ---—-- $7,500 per annum
$5,000 ---—-- $7,500 per annum
$5,000 ---—-- $7,500 per annum

$5,000 ----- $7,500 per annum
$5,000-------- $7,500 per annum
$35.00-------- $55.00 per hour
$8,000.........$10,000 per annum
$15.00-------- $30.00 per hour
$15.00------- $20.00 per hour
$1,000 -------- $1,700 per annum
$600----------- $1,000 per annum
$70,0008-----$75,000 per annum
$67,000 ----- $72,000 per annum
$64,000 ----- $69,000 per annum
$62,000 ----- $66,000 per annum
$59,000 ----- $63,000 per annum
$57,000 ----- $60,000 per annum
$54,000 ----- $57,000 per annum
$52,000 ----- $54,000 per annum
$49,000 ----- $52,000 per annum
$47,000 ----- $49,000 per annum
$44.,000 ----- $46,000 per annum
$42.,000 ----- $43,000 per annum
$39,000 ----- $41,000 per annum
$1.25 per hour additional

SECTION 2: All ordinance or sections of ordinances deemed to be inconsistent with the terms

of this ordinance are hereby repealed.

SECTION 3: This ordinance shall become effective retroactively to January 1, 2025 upon
passage and publication in accordance with the laws of the State of New Jersey.
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	4:4.12 Surrender of Property While Under Suspension
	4:4.13 Firearms – (penalty dependent upon offense / violation)
	4:5.2 Forwarding Communications to Higher Commands – (Class 3 Violation)
	4:5.3 Private Use of Department Address – (Class 4 Violation)
	4:5.4 Telephones – (Class 4 Violation)
	4:5.5 Radio Discipline – (Class 4 Violation)
	4:6.2 Professional Demeanor – (Class 4 Violation)
	4:6.3 Impartiality – (Class 3 Violation)
	4:6.4. Request for Identification – (Class 5 Violation)
	4:6.5 Disparaging Comments – (Class 3 Violation)
	4:6.6 Use of Derogatory or Antagonizing Language – (Class 3 Violation)
	4:6.7 Public Statements – (Class 2 Violation)
	4:6.8 Subversive or Radical Organizations – (Class 3 Violation)
	4:6.9 Affiliation with Certain Organizations Prohibited – (Class 3 Violation)
	4:6.10 Commercial Testimonials – (Class 4 Violation)
	4:6.11 Public Appearance Requests – (Class 4 Violation)
	4:6.12 Publicity – (Class 5 Violation)
	4:6.13 Preferential Treatment – (Class 2 Violation)
	4:6.14 Availability – (Class 3 Violation)
	4:6.15 Responding to Calls – (Class 3 Violation)
	4:7.2 Election to Public Office – (Class 2 Violation)
	4:7.3 Off Duty Political Activities – (Class 3 Violation)
	4:7.4 Soliciting Prohibited – (Class 2 Violation)
	4:7.5 Contributions – (Class 3 Violation)
	4:7.6 Polling Duties – (Class 3 Violation)
	4:7.7 Displaying of Political Material – (Class 3 Violation)
	5:1.2 Duties and Responsibilities
	5:1.3 Compensation
	5:2.2 Release of Information at Crime Scene – (Class 3 Violation)
	5:2.3 Confidential Information – (Class 2 Violation)
	5:2.4 Compromising Criminal Cases – (Class 2 Violation)
	5:3.2 Assisting Criminals – (Class 1 Violation)
	5:3.3 Reports and Bookings – (Class 1 Violation)
	5:3.4 Recommending Attorneys and Bail Bond Brokers Prohibited – (Class 3 Violation)
	5:3.5 Acting as Bailor Prohibited – (Class 2 Violation)
	5:4.2 Testifying for the Defendant – (Class 3 Violation)
	5:4.3 Truthfulness – (Class 1 Violation)
	5:4.4 Civil Action, Acting As An Expert Witness, Court Appearance – Subpoena – (Class 4 Violation)
	5:4.5 Civil Depositions and Affidavits – (Class 4 Violation)
	5:4.6 Civil Cases
	5:5.2 PROBATIONARY PERIOD
	5:5.3 OUTSIDE EMPLOYMENT – (Class 3 Violation)
	5:5.4 Hours of Duty
	5:5.5 Scheduled Days Off
	5:5.6 Vacation Leave
	5:5.7 Sick Leave / Workman’s Compensation – (Class 2 Violation)
	5:5.8 Other Leave
	5:5.9 Suspension of Leave
	5:5.10 Absence from Duty for Five Days Continuously – (Class 1 Violation)
	5:5.11 Sick or Injured on Duty – (Class 2 Violation)
	5:5.12 Unauthorized Absence –(Class 2 Violation)
	5:5.13 Grievance Procedures
	5:5.14 Resignations
	5:5.15 Resignation Prohibited While Charges are Pending
	5:5.16 Law Enforcement Licensing Requirement
	In accordance with P.L. 2022, c.065 (S2742 SCS CC), C.542:17B-67.1 all members are required to hold a valid, active license as a law enforcement officer issued in accordance with P.L. 2022, c65 9C.52:17B-71a et al.)
	6:l.2 Establishing Elements of Violation
	6:1.3 Penalties
	6:1.4 Grading of Violations
	6:2.2 Counseling Not To Be Considered Discipline
	6:2.3 Authorized Actions of Superior or Supervisory Officers
	6:2.4 Emergency Suspensions
	6:2.5 Follow-up After Emergency Suspensions
	6:2.6 Reports of Disciplinary Action Taken or Recommended
	6:2.7 Distributions of Reports of Disciplinary Action
	6:2.8 Endorsement and Forwarding of Disciplinary Reports
	6:2.9 Informing the Person Being Disciplined
	6:2.10 Hearing
	6:2.11 Appeals from Penalties
	6:2.12 Misconduct Observed by Police Personnel
	6:2.13 Polygraphs
	Section 3:
	6:3.l Channeling of Complaints
	6:3.2 Internal Complaint Form
	6:3.3 Serious Complaints or Allegations
	6:3.4 Investigation of Alleged Misconduct
	6:3.5 Reports and Investigation of Alleged Acts of Misconduct

	RES - 017-2025 - Duplicate Tax Certificate
	RES - 018-2025 - Volunteer Tuition Credit Program - annual
	RES - 019-2025 - Join Morris County Co-op ------ Follow up after meeting
	RES - 020-2025 - Authorization To Advertise for Borough Staff
	RES - 021-2025 - Electronic Tax Sale
	RES - 022-2025 - Veterans Tax Exemption Policy - ANNUAL
	RES - 023-2025 - Certification of compliance - civil rights 1 of 2 - Annual
	GOVERNING BODY CERTIFICATION OF COMPLIANCE WITH THE UNITED STATES EQUAL EMPLOYMENT OPPORTUNITY COMMISSION'S

	RES - 023-2025 - Certification of compliance - civil rights 2 of 2
	GOVERNING BODY CERTIFICATION PURSUANT TO P.L. 2017, C.183 OF COMPLIANCE WITH THE UNITED STATES EQUAL EMPLOYMENT OPPORTUNITY COMMISSION’S
	“Enforcement Guidance on the Consideration of Arrest and Conviction Records in Employment Decisions Under Title VII of the Civil Rights Act of 1964”
	GROUP AFFIDAVIT FORM FOR MUNICIPALITIES AND COUNTIES

	RES - 024-2025 - Committee Signage Approval Process  -  ANNUAL
	RES - 025-2025 - Resolution to Join the Statewide Insurance Fund - Send to David
	INDEMNITY AND TRUST AGREEMENT

	RES - 026-2025 - Appoint Statewide Insurance Fund Commissioner - Send to David
	RES - 027-2025 - Golf Rates
	RES - 028-2025 - Borough Fees
	RES - 029-2025 - Business And Rental Unit Liability Insurance Implementation 1 of 2
	RES - 029-2025 - Business And Rental Unit Liability Insurance Implementation 2 of 2 - BLANK FORM.docx
	RES - 030-2025 - Approve Borough Title VI Plan and LEP Plan 1 of 2
	RES - 030-2025 - Approve Borough Title VI Plan and LEP Plan 2 of 2
	High Bridge Title VI Complaint Form
	TITLE VI NON-DISCRIMINATION COMPLAINT FORM
	Title VI Complaint Consent/Release
	Please return this complaint form to:

	LEP Plan - Borough of High Bridge 2025
	Notice of Rights Title VI
	Title VI Program - Plan - Borough of High Bridge 2025
	I. Non-Discrimination Policy Statement
	II. Organization, Staffing, and Structure
	III. Title VI Complaint Procedures
	VI. Data Collection
	VII. Public Participation
	VIII. Notice of Rights
	IX. Limited English Proficiency Program
	X. Environmental Justice in Minority and Low-Income Populations
	In accordance with Executive Order 12898, “Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations”, the Borough of High Bridge will develop strategies to address disproportionately high and adverse health o...


	RES - 031-2025 - Film Ready - Code of Conduct 1 of 2
	WHEREAS, the Borough desires to pursue NJ Film Ready certification which requires adoption of a code of conduct for filmmakers (Exhibit A); and

	RES - 031-2025 - Film Ready - Code of Conduct 2 of 2
	RES - 032-2025 - Amending Borough Personnel Policy 1 of 2
	RES - 032-2025 - Amending Borough Personnel Policy 2 of 2
	Chapter 1 .OFFICERS AND EMPLOYEES
	Article I. Defense and Indemnification
	1.1.2. DEFINITIONS.
	1.1.4  Indemnification for civil claims.
	1.1.5  Criminal actions.
	1.1.6  Limitations.
	1.1.7  Procedure for claims; method of providing defense.
	1.1.8 Approval of settlements.
	1.1.9  Counsel fees and costs of litigation.
	1.1.10. Precedence of other statutes.
	1.1.11. Counterclaims or affirmative causes of action.
	1.1.12  Commission of crimes.
	1.1.13. When effective; effect on prior actions.


	Chapter 2. PERSONNEL
	Article I. General Provisions
	2.1.1 Purpose.
	2.1.2 Changes in employee policies.
	2.1.3. Police Department.
	2.1.4. DEPARTMENT OF PUBLIC WORKS.
	2.1.5. Interpretation.

	Article II. General Employment Practices
	2.2.1. Nondiscrimination.
	2.2.2. Americans With Disabilities Act compliance.
	2.2.3. New employee process.
	2.2.4. Employee status definitions.
	2.2.5. Continuing education and training.

	Article III. Working Conditions
	2.3.1. Hours of work.
	2.3.2. Suggestions.
	2.3.3. Uniforms and equipment.

	Article IV. Standards of Conduct
	2.4.1. Drug-free workplace.
	2.4.2. Sexual and other harassment.
	2.4.3. Standard of conduct.
	2.4.4. Safe workplace.
	2.4.5. Conduct.
	2.4.6. Consumption of any performance inhibiting substances.
	2.4.7. Cell phones and similar devices.

	Article V. Benefits; Holiday; Leave
	2.5.1. Employee benefits.
	2.5.3. Sickness and leaves of absence.

	Article VI. Personnel Management
	2.6.1 Pay schedules.
	2.6.2 Personnel records.
	2.6.3 Communications.
	2.6.4 Personal problems.
	2.6.5 Complaints.
	2.6.6 Performance reviews.
	2.6.7 Termination of employment.


	Article VII. Discipline
	2.7.1 Consequences of misconduct.
	2.7.2 Consequences of serious conduct violations.
	2.7.3 Documentation of misconduct or violations.
	Article VIII. Adoption and Implementation
	2.8.1Titles for public employment; salary ranges.
	2.8.2 Personnel policies and procedures.
	2.8.3 Implementation and enforcement.



	RES - 033-2025 - Utility Rates and Fees
	RES - 034-2025 - Appointment of Administrator Brett Bartman
	WHEREAS, Chapter 2-23,section (u), provides that the Administrator shall devote his entire efforts  to the performance of his duties as Administrator and not engage in any other occupation or employment, except that the Administrator may perform the d...
	WHEREAS, the Mayor and Borough Council find there is no conflict between Brett Bartman holding said part-time position while also being the Administrator of the Borough of High Bridge; and
	WHEREAS, the Mayor and Borough Council find that it is in the best interest of the Borough of High Bridge to allow Brett Bartman to continue as the Administrator while also holding said part-time position: and
	WHEREAS, the Council therefore approve of Brett Bartman continuing as the Administrator for the Borough of High Bridge while continuing to hold said part-time position;

	RES - 035-2025 - Appointment Risk Manager
	RESOLUTION APPOINTING RISK MANAGEMENT CONSULTANT
	GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS

	RES - 036-2025 - Boards and Committees
	BOARDS AND COMMITTEE APPOINTMENTS

	RES - 037-2025 - General Borough Appointments
	RES - 038-2025 - Pay to Play - Non-fair and open process for professional contracts ----AD IN PAPER
	RES - 039-2025 - Creative Team
	RES - 040-2025 - Deputy Registrar Appointment
	RES - 041-2025 - Green Team
	RES - 042-2025 - Municipal Court Appointment - Judge Eric Perkins
	APPOINTING A MUNICIPAL COURT JUDGE

	RES - 043-2025 - Readoption of Shared service agreement - Zoning Officer - Send Copies Post Mtg
	RES - 044-2025 - Council Committee Assignments
	2025 COUNCIL COMMITTEE ASSIGNMENTS

	RES - 045-2025 - Adopt Green Purchasing Policy
	ADOPT A GREEN PURCHASING POLICY

	RES - 046-2025 - Annual Tree Board
	RESOLUTION: 046-2025        ADOPTED:

	RES - 047-2025 - Anti-Idling - annual
	RES - 048-2025 - Apply for wildlife habitat community re-certification
	RES - 049-2025 - NJ Wildlife Resolution
	RES - 050-2025 - Recycling Grant
	RES - 051-2025 - Support Water Conservation
	RES - 052-2025 - Tree City re-certification with update
	RES - 053-2025 - Officer Stephan Stein to 5th Class
	RES - 054-2025 - Shared Service Agreement - Animal Control - 1 of 2 - Send to State
	WHEREAS, the Borough of Hampton wishes to enter in to an agreement for Animal Control Services; and
	WHEREAS, the Borough of High Bridge has Animal Control Services that is qualified and able to provide such services to the Borough of Hampton; and
	WHEREAS, the Borough of High Bridge shall provide Animal Control Services as outlined in the Interlocal Services Agreement (Appendix A); and
	WHEREAS, the parties have agree that High Bridge will provide Animal Control Services to Hampton in accordance with the Uniformed Shared Services and Consolidation Act, N.J.S.A. 40A:65-1 et seq. (“Shared Services Act”) as set forth in the terms and co...

	RES - 054-2025 - Shared Service Agreement - Animal Control - 2 of 2
	THIS INTERLOCAL SERVCIES AGREEMENT made this _____ day of ___________, 2025 by and between THE BOROUGH OF HIGH BRIDGE (“High Bridge”), a municipal corporation in the County of Hunterdon, State of New Jersey with offices at 97 West Main Street, High Br...
	WITHNESSETH:
	WHEREAS, the Borough of Hampton wishes to enter in to an agreement for Animal Control Services; and
	WHEREAS, the Borough of High Bridge has Animal Control Services that is qualified and able to provide such services to the Borough of Hampton; and
	WHEREAS, the Borough of High Bridge shall provide Animal Control Services as outlined herein; and
	WHEREAS, the parties have agreed that High Bridge will provide Animal Control Services to Hampton in accordance with the Uniformed Shared Services and Consolidation Act, N.J.S.A. 40A:65-1 et seq. (“Shared Services Act”) as set forth in the terms and c...
	WHEREAS, Hampton has approved this Agreement pursuant to RESOLUTION xxx- and High Bridge has approved this Agreement pursuant to RESOLUTION xxx.

	RES - 055-2025 - Transportation Alternatives Program - Agreement - FY 2023 - 1 of 2
	RES - 055-2025 - Transportation Alternatives Program - Agreement - FY 2023 - 2 of 2
	INTRO - ORD - 2025-001 - Salary and Wage Ranges 2025
	BOROUGH OF HIGH BRIDGE
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	STATE OF NEW JERSEY
	ORDINANCE #2025-001
	AN UPDATED ORDINANCE OF THE BOROUGH OF HIGH BRIDGE
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	SALARY AND WAGE RANGES


