
Draft 
BOROUGH OF HIGH BRIDGE 

REGULAR COUNCIL MEETING MINUTES 
Date: February 13, 2025 – 7:30 p.m. – Location: Fire House, 7 Maryland Ave., High Bridge NJ 

________________________________________________________________________________________________________________ 
CALL TO ORDER 
Presiding Officer calls meeting to order and states: “Pursuant to the Open Public Meetings Act, notice of 2025 
meeting dates was published in the Hunterdon Review on December 18th, 2024 and the Hunterdon Democrat on 
December 19th, 2024, and posted on the bulletin board at Borough Hall. Action may now be taken.” 

 
FLAG SALUTE:  LEAD BY MAYOR OR PRESIDING OFFICER 

 
ROLL CALL 

  Councilwoman Conroy  present Councilwoman Hamlin present  Mayor Lee present 
  Councilman Doyle   present Councilwoman Matos present  
  Councilwoman Ferry   absent  Councilman Nowell present   
Also present were Clerk Adam Young, Attorney Wendy Quiroga, and thirty-one members of the public and 
press. Administrator Bartman joined via audio/video platform. 
 
READING OF PRIOR MINUTES: 01/23/2025 
Motion to dispense with the reading of the January 23, 2025 regular minutes: Nowell / Doyle 

Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
 
APPROVAL OF PRIOR MINUTES: 01/17/2025 EXEC, 01/23/2025 
Motion to approve January 17, 2025 executive minutes: 

Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
Motion to approve January 23, 2025 regular minutes: 

Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
 
VISITORS: NONE 

 
AWARDS: 
A. 2024 Green Awards – Presented by Mayor Lee and Councilwoman Coleen Conroy 

 
PUBLIC COMMENTS: 3 MINUTES PER PERSON: NONE 

 
PUBLIC HEARINGS: NONE 

 
WRITTEN COMMUNICATIONS: 
A. January Administrator’s Report 
B. January Tax Collector’s Report 
C. January Zoning Report 

 
OLD BUSINESS: NONE 

 
NEW BUSINESS: 
A. Consent Agenda 

RESOLUTION # TITLE 
Resolution - 083 - 2025 Adopt Minutes of Previous Meetings To Be Approved Need Not Be Read By The 

Borough Clerk 
Resolution - 084 - 2025 Adopt Procedures for Administration And Inspection Of Federal Aid Highway 

Projects -  NJDOT/FHWA 2024 Safe Routes To Schools Project 



Resolution - 085 - 2025 Appointment of School Crossing Guard 
Resolution - 086 - 2025 Appropriation Transfers 
Resolution - 087 - 2025 Approval Of Form For Use Photographs 
Resolution - 088 - 2025 Approval of Soap Box Derby Event and Road Closure 
Resolution - 089 - 2025 Approval of Soap Box Derby Open Container Area 
Resolution - 090 - 2025 Approving Payment from Spending Plan - 9 Overlook Drive 
Resolution - 091 - 2025 Approving the Agreement Between the Borough and GPI for the 2023 TAP 

Streetscaping and Sidewalk Replacement 
Resolution - 092 - 2025 Authorization of Planning Services For Fourth Round Housing Element and Fair 

Share Plan and Spending Plan 
Resolution - 093 - 2025 Authorizing An Application for Certification of A Soil Erosion and Sediment 

Control Plan for 2018 SRTS Downtown Connection Phase 1 
Resolution - 094 - 2025 Authorizing Minimum Notice Requirement Temporary Fire Permit Type 1 
Resolution - 095 - 2025 Lien Redemption 
Resolution - 096 - 2025 Resolution Determining The Form And Other Details Of Not Exceeding 

$1,868,000 Bonds Of The Borough Of High Bridge, In The County Of 
Hunterdon, New Jersey, And Providing For Their Sale To The New Jersey 
Infrastructure Bank And The State Of New Jersey And Further Authorizing The 
Execution Of Various Agreements, All pursuant To The New Jersey Water Bank 

Resolution - 097 - 2025 Resolution Determining The Form And Other Details Of Not Exceeding 
$100,000 Bonds Of The Borough Of High Bridge, In The County Of Hunterdon, 
New Jersey, And Providing For Their Sale To The New Jersey Infrastructure 
Bank And The State Of New Jersey And Further Authorizing The Execution Of 
Various Agreements, All Pursuant To The New Jersey Water Bank 

Resolution - 098 - 2025 Social Media Appointments and Updates 
Resolution - 099 - 2025 Support Publishing Legal Notices on Official Government Websites 
Resolution - 100 - 2025 Tax Refund 
Resolution - 101 - 2025 Amending Resolution 063-2025 -  Sustainable Jersey Grant 

Motion to approve the consent agenda: Nowell / Doyle 
Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 

 
INTRODUCTION OF NEW ORDINANCES: 
A. Ordinance 2025-002: Amend Chapter 180 Fire Prevention - Life Hazard Fees 
Motion to introduce Ordinance 2025-002: Nowell / Doyle 
Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
Mayor Lee states that the Ordinance 2025-002 shall be published in the Hunterdon Review and/or the Hunterdon 
County Democrat along with the public hearing date of February 27, 2025. 
B. Ordinance 2025-003: Updated Salary and Wage Ranges 
Motion to introduce Ordinance 2025-003: Nowell / Doyle 
Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
Mayor Lee states that the Ordinance 2025-003 shall be published in the Hunterdon Review and/or the Hunterdon 
County Democrat along with the public hearing date of February 27, 2025. 

 
COUNCIL COMMITTEE AND SPECIAL ASSIGNMENT REPORTS: NONE 

 
LEGAL ISSUES: NONE 

 
APPROVAL OF BILL LIST: 
Approval of Bills as signed and listed on the Bill Payment List.      Total Amount: $791,839.21 
Motion to approve bill list: Nowell / Doyle 

Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 

 



PUBLIC COMMENTS: 1 MINUTE PER PERSON: NONE 
 
EXECUTIVE SESSION: NONE 

 
ADJOURNMENT:  
Motion to adjourn: Nowell / Doyle 
Roll call vote: Conroy, yes ; Doyle, yes ; Ferry, absent ; Hamlin, yes ; Matos, yes ; Nowell, yes ; 
Motion passes: 5 yes, 1 absent 
 
Next Council Meeting: February 27, 2025 - 7:30 pm – Fire House, 7 Maryland Ave., High Bridge, NJ 
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ORDINANCE: 2025-002 

BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY  
 

AMENDING BOROUGH CODE CHAPTER 180-16 – NON-LIFE HAZARD USES 

 
WHEREAS, the Borough maintains Borough Code Chapter 180-16, entitled Non-Life Hazard 
which reads: 
 
§ 180-16 Non-Life hazard uses. 

B. Business/Professional 
 
B-1 Professional use 1 and 2 story less than 5,000 square feet per floor  $25 
B-2 1 and 2 story more than 5,000 square feet less than 10,000 square feet per floor $50 
B-3 1 and 2 story more than 10,000 square feet     $75 
B-4 3 to 5 story less than 5,000 square feet per floor     $100 
B-5 3 to 5 story more than 5,000 square feet less than 10,000 square feet per floor $150 
B-6 3 to 5 story over 10,000 square feet per floor     $200 
 

WHEREAS, Borough Code Chapter 180-16 shall be amended to read 
 

B. Business/Professional 
 
B-1: $75 for the first 1,000 square feet. 
B-2: $100 for 1,001 to 3,500 square feet. 
B-3: $150 for 3,501 to 6,000 square feet. 
B-4: $200 for 6,001 to 11,999 square feet. 
B-5: $400 for 12,000 square feet to unlimited. 

 

NOW THEREFORE BE IT ORDAINED, by the Borough Council of the Borough of High 
Bridge, in the County of Hunterdon, to amend the Borough code as above. 

NOW THEREFORE BE IT FURTHER ORDAINED, that this Ordinance is effective 
immediately upon passage. 

 

 
. 

https://ecode360.com/36295441#36295441
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BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY  
 

ORDINANCE #2025-003 
 

AN UPDATED ORDINANCE OF THE BOROUGH OF HIGH BRIDGE 
SETTING FORTH THE SALARY AND WAGE RANGE OF 

OFFICERS AND EMPLOYEES 
 
 BE IT ORDAINED by the Mayor and Common Council of the Borough of High Bridge in the 
County of Hunterdon and State of New Jersey that the 2025 Salary Ordinance be adopted in the form 
following: 
 SECTION 1: The salary and wage for compensation of certain Officers and Employees of the 
Borough of High Bridge having a salary and wage range are as follows: 
        SALARY AND WAGE RANGES 
Chief of Police $130,000 ---- $175,000 per annum 
Sergeant of Police $115,000 ---- $130,000 per annum 
Police Officer - 1st Class $100,000 ---- $120,000 per annum 
Police Officer - 2nd Class $ 90,000  ---- $100,000 per annum 
Police Officer - 3rd Class $ 80,000  ---- $90,000 per annum 
Police Officer - 4th Class $ 74,000  ---- $80,000 per annum 
Police Officer - 5th Class  $ 67,000 -----$74,000 per annum 
Police Officer - 6th Class $ 59,000------$67,000 per annum 
Police Officer - 7th Class $ 52,000------$59,000 per annum 
Police Officer - 8th Class $ 44,000------$52,000 per annum 
Police Officer – Probationary $ 35,000------$44,000 per annum 
Matrons - Police Dept. $14.13 ------- $20.00 per hour 
School Crossing Guards $19.00……..$25.00 per hour 
Director of Public Works & Utilities/Recycling/RTK $75,000  ----- $130,000 per annum 
Code Enforcement Officer $5,000 ……..$7,500 per annum 
Road Supervisor  $55,000 ----- $95,000 per annum 
Extra Laborer - Public Works & Utilities $15.00  ------ $25.00 per hour 
Extra Laborer – (CDL)Public Works & Utilities $20.00  ------ $30.00 per hour 
Extra Laborer-Seasonal $14.13------- $20.00 per hour 
Water Operator $9,000--------$15,000 per annum 
Water Operator - Secondary $1,000--------$5,000 per annum 
Sewer Operator $7,000--------$12,000 per annum 
Utility Collector $10,000 ----- $25,000 per annum 
Assistant Utility Collector $15.00……...$30.00 per hour 
Animal Control Officer $2,500……...$4,000 per annum 
Assistant Animal Control Officer $1,500……...$3,000 per annum 
Librarian $18,000------ $25,000 per annum 
Assistant Librarian $14.13  ------ $20.00 per hour 
Extra Clerical – All Depts. Not otherwise classified $14.13 ------- $30.00 per hour 
Administrative Assistant $15.00……..$30.00 per hour 
Technical Assistant $15.00 ------- $30.00 per hour 
Mayor $0.00  -------- $3,500.00 per annum 
Member of Common Council $2,000  ------ $3,500.00 per annum 
Municipal Administrator                                    $40,000 ----- $125,000 per annum 
Deputy Administrator $40,000-------$115,000 per annum 
Zoning Officer       $5,000--------$10,000 per annum 
CCO Officer $4,000--------$6,500 per annum 
Registered Municipal Clerk/Registrar $40,000-------$90,000 per annum 
Deputy Municipal Clerk $40,000-------$65,000 per annum 
Deputy Registrar $500………..$1,000 per annum           
Recycling Coordinator      $500………  $3,000 per annum 



Assistant Recycling Coordinator     $500….…….$3,000 per annum 
Right to Know Coordinator     $1,000-------- $3,000 per annum 
Municipal Housing Liaison (COAH)    $1,000---------$5,000 per annum 
Municipal Administrative Agent (COAH)    $1,000---------$3,000 per annum 
Certified Municipal Finance Officer $35,000-……$100,000 per annum 
Certified Municipal Tax Collector $35,000 ----- -$70,000 per annum 
Deputy Tax Collector $5,000……...$15,000 per annum 
Finance Assistant I $30,000-------$75,000 per annum 
Finance Assistant II $15.00--------$30.00 per hour 
Finance Asst/Utility&Tax Collector/Asst. Recycling $65,000------$125,000 per annum 
Tax Assessor $15,000  ----- $35,000 per annum    
Planning Board Secretary $15.00--------$30.00 per hour 
Assessment Program Inspector $15.00--------$30.00 per hour 
Construction Sub-code Official $10,000  ----- $15,000 per annum 
Building Sub-code Official $5,000   ----- $7,500 per annum  
Plumbing Sub-code Official $5,000   ----- $7,500 per annum 
Electrical Sub-code Official $5,000   ----- $7,500 per annum 
Fire Sub-code Official $5,000   ----- $7,500 per annum 
Mechanical Sub-code Official  $5,000--------$7,500 per annum 
Substitute Sub-code Official $35.00--------$55.00 per hour 
Fire Official $8,000……...$10,000 per annum 
Recreation Coordinator $15.00--------$30.00 per hour 
Summer Recreation Counselor  $15.00 ------- $20.00 per hour  
Summer Recreation Director     $1,000 --------$1,700 per annum 
Summer Recreation Assistant Director    $600-----------$1,000 per annum 
Laborer– Step 12 Public Works      $70,000$-----$75,000 per annum 
Laborer– Step 11 Public Works      $67,000 ----- $72,000 per annum 
Laborer– Step 10 Public Works      $64,000 ----- $69,000 per annum 
Laborer– Step 9 Public Works      $62,000 ----- $66,000 per annum 
Laborer– Step 8 Public Works      $59,000 ----- $63,000 per annum 
Laborer– Step 7 Public Works      $57,000 ----- $60,000 per annum 
Laborer– Step 6 Public Works      $54,000 ----- $57,000 per annum 
Laborer– Step 5 Public Works      $52,000 ----- $54,000 per annum 
Laborer– Step 4 Public Works      $49,000 ----- $52,000 per annum 
Laborer– Step 3 Public Work      $47,000 ----- $49,000 per annum 
Laborer– Step 2 Public Work      $44,000 ----- $46,000 per annum 
Laborer– Step 1 Public Work      $42,000 ----- $43,000 per annum 
Laborer– Starting Public Works      $39,000 ----- $41,000 per annum 
Laborer License Holders C,W,T       $1.25 per hour additional 
Reassessment Officer      $15,000 ----- $30,000 per annum 
 
         
 SECTION 2: All ordinance or sections of ordinances deemed to be inconsistent with the terms 
of this ordinance are hereby repealed. 
 
 SECTION 3: This ordinance shall become effective retroactively to January 1, 2025 upon 
passage and publication in accordance with the laws of the State of New Jersey.  
 
 
 
 
 
 
 
 
 
 
 
 
Underlined text indicates added text 



BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 
 

A RESOLUTION TO ADOPT PROCEDURES FOR ADMINISTRATION AND 
INSPECTION OF FEDERAL AID HIGHWAY PROJECTS WITH ADDITIONAL 

SUPPORTING DOCUMENTS 
 

RESOLUTION: 102-2025                                                 ADOPTED:   
  

WHEREAS, Resolution 084-2025, titled A Resolution to Adopt Procedures for 
Administration and Inspection of Federal Aid Highways Projects was passed by the Borough 
Council on February 13, 2025; and 

 
WHEREAS, additional documentation is required to be approved by the Borough 

Council for this project which is attached here to; and 
 
WHEREAS, the Federal Highway Administration (FHWA) provides opportunities for 

Local Public Agencies (LPA), such as the BOROUGH OF HIGH BRIDGE, to receive Federal Aid 
Highway Program (FAHP or federal-aid) funds through New Jersey Department of Transportation 
(NJDOT); and  
 
 WHEREAS, the BOROUGH OF HIGH BRIDGE is presently the recipient of federal-aid 
funds through a project awarded under the NJDOT/FHWA 2024 Safe Routes to Schools Project, 
Fairview Ave. & Church St; and 
 
 WHEREAS, the BOROUGH OF HIGH BRIDGE as an LPA, is responsible for 
administering federal-aid funded projects in compliance with all federal-aid requirements 
established by the FHWA; and 
 
 WHEREAS, the NJDOT, through its Stewardship Agreement with FHWA, is responsible 
for ensuring that the BOROUGH OF HIGH BRIDGE is adequately staffed and suitably equipped 
to undertake federal-aid projects, and ensure that federal requirements are met; and  
 
 WHEREAS, the BOROUGH OF HIGH BRIDGE, as required by the NJDOT, has 
developed a Policy outlining the required procedures for the Administration of Federally Funded 
Transportation Projects administered through the NJDOT; 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Council of the BOROUGH OF HIGH 
BRIDGE, County of Hunterdon, State of New Jersey, that the BOROUGH OF HIGH BRIDGE 
adopts the policy entitled, “BOROUGH OF HIGH BRIDGE Procedures for the Administration 
and Inspection of federal Aid Highway Projects” dated April 2024. 
 
 I, _____________, RMC, Municipal Clerk of the BOROUGH OF HIGH BRIDGE, do 
hereby certify that the foregoing resolution was duly adopted at a Regular Meeting of the City 
Council of High Bridge Borough held this           day  of              , 2025. 



 
 IN WITNESS WHEREOF, I have hereunto set my hand and official seal this     day of        , 
2025. 
              
      , RMC, MUNICIPAL CLERK 
 
 
              
      , MAYOR 
 
APPROVED:      
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Abbreviations  
 
ADA – American with Disabilities Act 
CFR‐ Code of Federal Regulations  
CO – Change Order 
DBE – Disadvantaged Business Enterprise 
ESBE-Emerging Small Business Enterprise 
FAA – Federal Aid Agreement 
FAR – Federal Acquisition Regulation  
FAHP – Federal Aid Highway Program  
FHWA – Federal Highway Administration 
MPO – Metropolitan Planning Organizational     
NEPA – National Environmental Policy Act  
NJDOT – New Jersey Department of Transportation  
NJDOT-BEPR -New Jersey Department of 
Transportation – Bureau of Environmental 
Program Resources 
LPA – Local Public Agency 
NJDOT – BLA- New Jersey Department of 
Transportation – Bureau of Local Aid   
PS&E – Plans, Specifications & Engineer’s Estimate  
QA/QC – Quality Assurance/Quality Control  
RC/PM – Responsible Charge/Project Manager 
RE – Resident Engineer   
RFP – Request for Proposals  
ROW – Right of Way 
SOW – Scope of Work  
Specifications – 2019 New Jersey Department of Transportation Standard Specifications for 
Road and Bridge Construction 
U.S.C. – United States Codes  
Voucher – State of New Jersey Payment Voucher 
NJDOT - BLA – New Jersey Department of Transportation  - Bureau of Local Aid  
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1.0 Introduction  
 
Federal Highway Administration (FHWA) provides opportunities for Local Public 
Agencies such as High Bridge Borough to receive Federal Aid Highway Program 
(FAHP or Federal Aid) funds through the New Jersey Department of Transportation 
(NJDOT) and the associated regional Metropolitan Planning Organizational (MPO).  
High Bridge Borough’s receiving Federal Aid funds are responsible for administering 
their projects while meeting all Federal requirements. The NJDOT-Bureau of Local 
Aid, through its Stewardship Agreement with FHWA, is responsible for ensuring that 
each High Bridge Borough that receives FHWA funds, is adequately staffed and 
suitably equipped to undertake and administer Federal Aid projects. High Bridge 
Borough must provide the supervision and inspection required to complete each project 
in conformance with the approved Scope of Work (SOW), plans and specifications and 
ensure that all Federal requirements are met.  These requirements are set forth in: 
 

• Title 23 United States Code (U.S.C.) –Federal Aid Highways 
• 40 USC- Brooks Act- Selection of Architects and Engineers 
• Title 40 U.S.C. ‐ Public Buildings, Property and Works 
• Title 23 Code of Federal Regulations (CFR) – Highways 
• Title 48 CFR – Federal Acquisition Regulations System 
• Title 49 CFR -Transportation 
• Title 49 CFR-Part 18 – Uniform Administrative Requirements for Grants and 

Cooperative Agreements to State and Local Governments 
• Uniform Act – Uniform Relocation Assistance and Real Property Acquisition 

Policies Act of 1970, as amended, 42 USC 4601 and 49 CFR part 24     P.L. 91‐
646  

 
The purpose of this document is to provide Standard Procedures to be used by High Bridge 
Borough for the Administration of Federally Funded Transportation Projects funded through 
NJDOT-BLA (Bureau of Local Aid). 
 
2.0 Administrative Responsibilities of High Bridge Borough and Responsible Charge 

 
High Bridge Borough must designate a Responsible Charge (RC/PM) for each federal aid project 
by submitting a letter of notification to the NJDOT Local Aid District Office. The RC/PM must 
be a full-time High Bridge Borough employee as required by Title 23 CFR 635.105(c). In addition 
to being a “full-time” employee of High Bridge Borough, the person in “Responsible Charge” 
(RC) must complete the Rutgers CAIT Responsible Charge Training Course and receive a 
Certificate of Course Completion. This Certification is valid for a three (3) year period. 
Responsible Charge candidates with an expired certification must be recertified by completing a 
Responsible Charge Training Course and obtaining a new course completion certification. The 
designated employee will be in “responsible charge” of all phases of the  Federal Aid Project from 
project initiation to final payment and closeout. The RC/PM can be, if needed, acting as responsible 
charge on more than one project, and directing High Bridge Borough personnel assigned to specific 
projects. The RC/PM can work in conjunction with a Resident Engineer but at a minimum, the 
RC/PM will be responsible for the administration and oversight of the following tasks: 
 

a. Administers project activities, regarding cost, time, adherence to contract requirements, 
design and construction quality and scope. 



5 | P a g e  
 

b.  is aware of the qualifications, assignments and on the job performance of agency and 
consultant staff at all stages of the project. 

c. Reviews financial processes, transactions, and documentation to ensure that safeguards 
are in place to eliminate the possibility of fraud, waste and abuse. 

d. Either by High Bridge Borough staff or with the support of a consulting engineering 
firm, NJDOT-BLA and NJDOT Bureau of Environmental Program Resources (NJDOT-
BEPR), prepares and/or administers the disbursement of National Environmental Policy 
Act (NEPA) documents and permits, and coordinates with the correspondent agency, 
state or federal, involved in the preparation and filing of such documents.  

 
e. Provides review, comments, and final acceptance of all design documents.  

 
f. Oversees Right-of-Way availability and acquisition during the design phase. Verifies 

that any ROW acquisition follows approved NJDOT Right-Of-Way procedures and is 
reviewed by High Bridge Borough Counsel. High Bridge Borough must use Right-Of-
Way procedures that are in conformance with the Uniform Act of 1970 and have been 
reviewed and approved by NJDOT Right-Of-Way.  

 
g. Provides coordination with all public and private utilities. 

 
h. Reviews and concurs with the consultant’s construction bid review, analysis, and 

recommendation.  Requests further evaluation from consultant if the recommendation 
is deemed incomplete. 
 

i. Verifies that the Form CR-266, CR-272, CR-273, and CR-274 have been submitted to 
and approved by NJDOT Civil Rights prior to Award of Contract. 

 
j. Prepares and submits a recommendation of award for approval and resolution of award 

by High Bridge Borough’s Governing Body or performs this task in accordance with 
NJDOT BLA approved High Bridge Borough procedures. 

 
k. Works with High Bridge Borough Legal Counsel to request Contractor submittal of all 

legal forms and documents for the preparation of the contract from the contractor for 
approval and resolution of award by High Bridge Borough’s Governing Body Agenda 
or performs this task in accordance with NJDOT BLA approved High Bridge Borough 
Procedures.  

 

l. The  pre-construction meeting is scheduled, in coordination with NJDOT-BLA and 
High Bridge Borough, after the contract has been signed. 

m. Notice to Proceed is issued after the pre-construction meeting specifying the start date, 
the duration of the project as per the specifications and the completion date. 

n. Along with the RE, reviews and approves the Material Questionnaire and submits to 
NJDOT-BLA. Reviews and approves any changes to Materials and submits revised 
Material Questionnaire to NJDOT-BLA.  
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o. Oversees Construction Contract Administration and Construction Inspection with 
responsibility to provide final decisions on all issues related to the contract as 
recommended by the RE and/or design consultant. 
 

p. Visits and reviews the project site on a frequency appropriate to the complexity of the 
project and maintains a record of these visits. 
 

q. Monitors the work zone safety and traffic control and provides comments and revisions 
to the Resident Engineer/Inspector for immediate action by the Contractor. Maintains 
familiarity of day-to-day project operations, including project safety issues. At a 
minimum the RC/PM, requires and confirms that the Resident Engineer does a daily 
check of the maintenance and protection of traffic control to ensure it is set up as 
established on the bid documents and requests the Contractor to resolve any non-
conformance issues found. 

r. Directs project staff, High Bridge Borough or consultant, to carry out project 
administration and contract oversight, including daily entries documenting all project 
work. 

s. Ensures that the project receives adequate supervision and inspection to ensure that 
work is accomplished in conformance with approved plans and specifications. 

t. Verifies Source Documents related to material testing, material certifications, delivery 
tickets, daily inspection report, DBE/Trainee participation, project completion, project 
schedules, Buy America and Build America is strictly controlled by the Resident 
Engineer / Inspector (retained consultant or agency staff). This is to be done under direct 
supervision of the RC/PM to ensure that all records are properly maintained for the 
duration of the project. (See sections 6.5, 6.6 and 6.7 for additional information on 
Source Documentation) 

 

u. Along with the Resident Engineer, monitors sampling/testing of materials for 
compliance with mandated requirements. Makes provisions for testing by a certified 
material testing firm. Material used that does not pass required tests, will be rejected, 
and shall be replaced at no cost to High Bridge Borough. 

 

v. Makes and/or participates in decisions about changed conditions or scope changes that 
require change orders or supplemental agreements. Immediately notifies NJDOT-BLA 
of any changes to the project. 

 

w. Monitors contract time, originally set by the contract documents by comparing the initial 
construction schedule with progress schedules during construction. Requests for Time 
extensions, will be evaluated, commented and/or approved and submitted to NJDOT for 
acceptance as soon as the need for additional time is known. 

 
x. Ensures that prime contractor is not executing pay items designated for DBE 

Subcontractor, as approved by NJDOT Civil Rights. 

y. Follows NJDOT Civil Rights process for changing, replacing, substituting, and omitting 
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a DBE from the Project. 

z. Along with the Resident Engineer, monitors and/or completes necessary forms to 
comply with Wage Rate Compliance and DBE/ training goals set for the project. 

 
 

aa. Along with the Resident Engineer, oversees and verifies the ADA compliance 
requirements of the project. 
 

bb. Along with the RE, reviews payments requested by contractor. Submits invoices for 
reimbursement to NJDOT-BLA as per the project agreement. 

 

cc. Notifies NJDOT-BLA when construction is complete and arranges a final inspection. 
 

dd. Reviews and submits all documents required for final payment and project closeout 
 

ee. Monitors and rates the performance of the design and/or inspection consultants.  
Submits rating to NJDOT-BLA. 

 

 
An Organizational Chart showing High Bridge Borough’s personnel associated with Federal Aid 
Project administration, along with their duties, is included in this document (See Appendix A). 
 
 
3.0 Procurement of Professional Services – Consultant Selection (For Design & 

Construction Management/Construction Inspection) 

This section covers the procurement and administration of professional services and consultant 
selection for federally funded projects. High Bridge Borough retains consultant services to provide 
the following tasks, including but not limited to environmental, surveying, engineering design, 
right-of-way, geotechnical, landscape design, construction management and inspection services, 
and material testing.  

Consultant services funded wholly or partially with FHWA funds are procured and administered 
by High Bridge Borough in accordance with 49 CFR – Part 18 – Uniform Administrative 
Requirements for Grants and Cooperative Agreements to State and Local Governments. All 
contracts for engineering and design services related to construction projects will comply with the 
requirements of 23 U.S.C 112-Letting of Contracts and 23 CFR 172 – Procurement, Management 
and Administration of Engineering and Design Related Services. 

High Bridge Borough must follow the requirements defined by the Brooks Act (40 U.S.C.), for 
competitive negotiation/qualification-based Consultant selections as per the procedure listed 
below: 

    

 



8 | P a g e  
 

 

DESIGN ASSISTANCE PROGRAM 

Please note- NJDOT-BLA may provide Design Assistance for certain federally funded programs.  
If offered, Design Assistance will provide full funding for the design of the project. The NJDOT-
BLA will solicit and rate proposals in compliance with the Brooks Act to establish a pool of 
qualified design engineering consultants.  High Bridge Borough will choose a pre-qualified 
consultant from this pool, and in conjunction with NJDOT-BLA request a SOW and cost estimate 
from the selected consultant.  After the SOW is finalized and cost is negotiated, High Bridge 
Borough will ask NJDOT-BLA to request federal authorization funding for design.  This 
authorization will provide funding for Preliminary Engineering, further authorizations for Final 
Design and Construction Support Services will be made at the appropriate time.    Once the project 
receives federal authorization for the Preliminary Engineering phase, High Bridge Borough will 
enter into an agreement with the consultant and follow the procedures for awarding and 
administering a consultant contract as stipulated in this manual. 

3.1   Request for Proposals 

DESIGN 

High Bridge Borough will administer and oversee the procurement of professional services by 
preparing an RFP for Design Services. The RFP must be approved by NJDOT-BLA, and include, 
but not be limited to the following requirements.  
 
For each design phase High Bridge Borough shall prepare a detailed scope of work (SOW) that 
includes the following, as a minimum: 
 

1.       Description of the project location and existing conditions 
2. A clear, accurate and detailed description of the proposed project (SOW), technical 

requirements, and qualifications of consultants necessary for the services to be 
rendered. The SOW should detail the purpose and description of the project, 
services to be performed, deliverables to be provided, estimated schedule for the 
performance of work and applicable standards, specifications and policies. 

 

3. A list of the tasks to be included in the project, and a description of the work (SOW) 
to be performed for each of the tasks. 

4. Estimated project schedule by tasks using the critical path method, Bar Chart or 
approved method as per NJDOT-BLA requirements. 

5.       Location Map 
6.       Method of payment must be cost plus fixed fee,  

 
• The Cost-plus Fixed Fee Method of payment reimburses the Consultant for 

its direct and indirect costs (salary, overhead, direct expenses) in addition 
to a negotiated amount as a fixed fee. The fixed fee rate will be calculated 
in accordance with NJDOT methodology.  
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• Allowable costs include those directly associated with the specific contract 
as well as overhead costs, also known as their indirect cost rate.  

 
• Federally funded projects require that consultant contracts be 

compliant with 48 CFR part 31 – Contract Cost Principles 
Under the Federal Acquisition Regulations (FAR). This 
federally funded project has NJDOT oversight, and to ensure 
the consultant contract is compliant with FAR cost principles 
when using federal‐aid funds, only NJDOT approved 
overhead rates will be used. Consultants that do not have 
approved NJDOT overhead rates must be approved in 
accordance with NJDOT Procurement policies. 
 

• The fixed fee calculated using NJDOT format and procedure 
will be used for the purpose of developing the cost estimate,  
negotiating and making payment on the contract.    

 
7. Creation of a Proposal Submittal Checklist including but not limited to:   

• Copies of DBE certifications   
• Proof of NJDOT approved overhead rates  
• New Jersey Business Registration  
• Statement of Ownership  
• Non‐Collusion Affidavit  
• Acknowledgment of Receipt of Addendum -if required 
• Checklist Signature Page  
• Iran form (DC-16) 
• Russia Belarus form 
• Byrd anti-lobbying certification-( contracts over $100,000.00) 

    
8. Project Cost and Work Hour Estimate   

• High Bridge Borough will create a cost estimate based on tasks and 
work hours. The tasks listed in this form must match the tasks 
described in the SOW.  

• This estimate shall be used to negotiate costs 
9. Rating and Evaluation 

High Bridge Borough will create a rating form and rating criteria to 
be used to evaluate proposals. These documents will be submitted 
to NJDOT-BLA for review and approval. High Bridge Borough will 
form a rating team of at least three individuals who will use the 
approved rating forma and criteria to perform a quality-based 
selection. (See below for full rating process) 

 
Note: this section outlines the tasks and deliverables for three phases of the NJDOT design 
process-Concept Development, Preliminary Engineering and Final Design. All phases may not be 
necessary for each project 
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PHASES OF NJDOT DESIGN PROCESS 
 
Concept Development Phase- if required 
 
Conduct data collection, evaluate deficiencies and identify fatal flaws, evaluate planning 
alternatives, coordinate with stakeholders, complete environmental screening, assess Right of 
Way, Utility and Access impacts, determine Preliminary Preferred Alternative, identify 
substandard design elements, determine environmental impacts and document, prepare 
construction cost estimate, and execute the public involvement action plan. 
  

Deliverables 
  Design Communication Report 
  Purpose and Need Statement 
  Preliminary Preferred Alternative 
  Environmental Document Classification 
  Concept Development Report 
   
 
 
 
 
Preliminary Engineering Phase 
 
Coordinate with Stakeholders, conduct environmental analysis for PPA, initiate roadway 
engineering, initiate structural engineering, initiate ROW and access, identify utility impacts, 
prepare final design and construction cost estimate, execute public involvement plan 

 
 Deliverables 
  Design communication report 

Preliminary engineering report 
Approved environmental document 
Approved design exception report 
Cost estimate – final design and construction 
Approved project plans  
 
 

 
Final Design Phase 
 
Complete roadway engineering, structural engineering, ROW, utility and access impacts, 
environmental process and prepare final design submission, execute public involvement plan. 
 
 Deliverables 
  Design communication report 
  Environmental reevaluation and permits 
  Acquisition of ROW 
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  Construction contract documents 
 
The construction support services tasks, if included, are but not limited to, the following: 

• Bidding process and award of contract 
• Attending pre-construction meeting 
• Shop and/or working drawings reviews and approvals. 

 
 Note: The Design Consultant may be retained to perform construction 
support services during the construction phase if the scope for these services 
is included in the design solicitation. 

 
 
 
 
 
Construction Management & Inspection (CM/CI) 
 
High Bridge Borough will administer and oversee the procurement of Construction Management 
and Inspection services by preparing an RFP which outlines the tasks and deliverables for the 
Construction Management/Inspection contract including but not limited to the following:  
 

• Detailed Scope of Work 
• Construction Schedule 
• Key Staff/Inspector Qualifications Requirements/Responsibilities 
• Prior Similar Work Experience 
• Deliverables 
• Method of Contract Payment. 
• Proposal Evaluation Criteria 
 
Note: Additional CM/CI RFP requirements are included in Section 5 of this document.  

 
 
3.2   Proposal Evaluation Process (Design & CM/CI) 

 
High Bridge Borough will do the following: 

•  Prepare a rating form (Appendix C) that includes a list of the evaluation factors 
and their importance. This form will be provided in the RFP package and includes 
criteria such as: experience of the Design or Resident Engineer and key staff, 
experience with similar projects, location (proximity to project site), past 
performance, workload, capacity, technical approach, understanding of scope of 
work, and project management plan. Proposal Evaluation Forms generally consist 
of the similar criteria which can be modified to be more project specific.  The 
criteria selected from the list below shall be cited in the public solicitation as per 
23 CFR 172.7(a)(1) 
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• Prepare a rating guide (Appendix C) that provides guidance to the selection 
committee on how to assign points for each of the evaluation factors. 

• Prepare a detailed cost estimate, using a project cost work hour proposal form that 
is approved by the LAPM, showing project specific tasks and workhours for the 
professional services, to be broken down by the type of labor, direct costs, and 
Consultant’s fixed fee and Overhead Rate for the defined scope of work. 

• Submit the detailed RFP, the rating form, the rating guide, cost estimate and to 
NJDOT-BLA for their review and approval. 

• Prepare a package of documents to be distributed to firms responding to the 
solicitation for  technical proposals along with a separate cost proposal. These 
documents- along with the advertisement- must be approved by NJDOT-BLA prior 
to advertising for proposals. 

The Proposal Package includes 

o The approved RFP. 
o An estimated project schedule using a Bar Chart or Critical Path Method 

including milestones including start date, duration and completion date. 
o The evaluation form that includes the weighted evaluation factors and 

their relative importance. 
o A cover letter containing instructions for submitting proposals including 

the time and place for submission of the proposals, the cost proposal and 
the ESBE requirements. The requirement that the technical Proposal and 
Cost Proposal are to be submitted in separate sealed envelopes will be 
clearly stated in the RFP. 

 
 
Advertisement for Consultant Services 

High Bridge Borough advertises for technical proposals. The advertisement is placed in at least 
two legal newspapers (1 local and 1 regional), for three consecutive weeks. High Bridge Borough 
will provide at least 14 working days after the last advertisement for the Consultant to respond to 
the solicitation. A copy of the advertisement and dates will be filed at High Bridge Borough’s 
offices unless requested by the Local Aid District Office 
 

The advertisement must include the following statement 

• “Proposals are being solicited through a fair and open process in accordance with 
N.J.S.A. 19:44A-20.3, et seq., and as such, contractors are exempt from the 
limitations on making political contributions under that law. Further, for that 
reason, as well as because of language in the New Jersey's Annual Appropriations 
Act, refusal to disclose campaign contributions otherwise required by N.J.S.A. 
19:44A-20.3 et seq. and 19:44A-20.25 et seq., will not adversely affect your 
consideration for award.” 
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Evaluation of the Proposals and Consultant Selection 

High Bridge Borough receives the proposals at the designated time and place. A separate 
sealed cost proposal is submitted as part of the proposal. 

Proposals are evaluated and ranked independently by members of the Consultant Selection 
Committee. The Consultant Selection Committee shall consist of at least three individuals 
including representatives of High Bridge Borough. 

All submitted proposals must be evaluated and ranked according to the evaluation criteria and 
scoring process outline in the RFP. (Proposal Rating Guide is in Appendix C of this document) 

The members of the Consultant Selection Committee meet to discuss the rankings and, if 
necessary, ask the top ranked Consultants to make an oral presentation. 

The top ranked Consultant is selected, their cost proposal is opened, and negotiations take place 
to ensure an acceptable project cost is reached.  
 
High Bridge Borough negotiates the Workhours with the selected Consultant using High Bridge 
Borough’s previously prepared cost estimate.. This is used as the basis for the negotiation to 
arrive at a fair and reasonable compensation for the solicited services. Only work included in 
the original advertised scope of services is incorporated into the contract. The allowable costs 
include the direct costs associated with the specifics of the contract, the fixed fee as well as 
overhead costs. Only NJDOT approved overhead rates can be used.  
 
If a satisfactory negotiation cannot be reached with the number one ranked Firm, then cost 
proposal of the number two Firm will be opened. 

All other Cost Proposals are returned unopened after a successful negotiation process. The RC/PM 
submits documentation of the Consultant selection process to NJDOT- BLA for approval after the 
selection of the Consultant and negotiation of the cost proposal. This includes the following: 

• selected technical proposal  
• the cost proposal 
• DC-16 Disclosure of Activities in Iran 
• Russia and Belarus form 
• Byrd Anti-Lobbying form (contracts over $100,000.00)  
• letter from the sponsor supporting the selection, stating that the consultant and any 

subconsultants are not debarred and requesting federal authorization.  

After receiving written authorization from NJDOT- BLA, High Bridge Borough executes a 
contract with the Consultant for the amount authorized.  
 
3.3   Award of Consultant Contract 
 
The RC/PM recommends the award of contract to the selected consultant to the governing body 
of High Bridge Borough after receiving written authorization from NJDOT-BLA.   High Bridge 
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Borough passes an award resolution for the amount authorized. 

3.4 Federal Agreement for Design Services 

High Bridge Borough executes a project specific Federal Aid Agreement (FAA) with NJDOT, this 
agreement allows for payment of federal funds to High Bridge Borough. 

NJDOT-BLA prepares and submits to High Bridge Borough a Federal Aid Agreement for 
signatures by High Bridge Borough authorized official and clerk.  This agreement allows for 
reimbursement of costs and includes the terms of the contract between High Bridge Borough and 
the NJDOT.  High Bridge Borough returns four(4) copies of the originally signed agreement along 
with four (4) copies of a signed resolution that states the amount of the agreement, the agreement 
number and designates the authorized official and the clerk to sign the agreement.to NJDOT-BLA.  

Please note- if High Bridge Borough requires additional signatures on agreements, the RC will 
inform the LAPM and ask that additional names and titles be added to the agreement signature 
page. 

NJDOT-BLA will circulate the agreement for execution by the Department and returns one copy 
to High Bridge Borough upon execution. No work can be done until this agreement is fully 
executed. 
 

 
3.5   Consultant Contract Administration and Monitoring (Design or CM/CI) 

 
High Bridge Borough monitors consultant work throughout the contract assigning a full-time 
employee as Responsible Charge, who schedules a kickoff meeting with the consultant and 
representatives from NJDOT-BLA and NJDOT-BEPR (if required) to discuss the following: 

a. Scope of Work 
b. Sub - consultants 
c. Project schedule 
d. ESBE/DBE compliance 
e. Specifications, requirements, and guidelines 
f. NEPA/Environmental process 
g. Change orders 
h. Payment procedures 
i. Affected agencies 

 
The RC/PM schedules monthly progress meetings with the consultant to discuss the project 
progress and any High Bridge Borough comments on the progress plans and specifications. 
 
The RC/PM reviews the monthly payments submitted by the consultant to ensure the costs are 
consistent with the contract terms and progress of the consultant’s work. 
 
The RC/PM reviews ESBE/DBE goal compliance along with the consultant progress schedule 
and makes monthly payments to the consultant based upon approved invoices submitted. 
 
The RC/PM submits invoices for reimbursements to NJDOT-BLA monthly or at minimum 
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quarterly or as requested. The invoice package includes: 
a. Copies of the consultant invoices 
b. Proof of payments 
c. Project progress schedule and description  

Narrative description of work performed during the payment period and any difficulties or delays 
encountered include: 

Design Consultant: 

1) comparison of actual accomplishments to the goals established for the payment 
period; 

2)  comparison, by tasks, of costs incurred with amounts budgeted, and; 
 

Design or CM/CI Consultant: 

3) comparison, by task, of work performed compared to the schedule, including a 
percentage of the total work completed.  This requirement can be met by including 
a bar chart showing schedule timing and actual progress. 

4) Copies of contract compliance documents as completed for the voucher 
payment period by the Resident Engineer that is designated by High Bridge 
Borough, a complete set of which shall be furnished by the State at kickoff 
and/or preconstruction meetings 

DESIGN PHASE 
 
The consultant, under the supervision of the RC/PM, prepares documents for the appropriate 
design phase. This may include such documents as information for the environmental document, 
plans, specifications, and engineer’s estimate (PS&E). The RC/PM reviews the documents 
produced in each design phase and provides comments to the consultant. The consultant revises 
the documents and submits all revisions back to High Bridge Borough for record; copies of the 
submittals are submitted to NJDOT-BLA for review and approval.  
 
Preliminary Engineering 
 
Environmental document- the RC submits the following to NJDOT-BLA for review, if acceptable 
the LAPM will submit the CED package to NJDOT-BEPR and request completion of the CED: 
 

• Preliminary plans 
• CED form, with first two sections completed 
• location map, 
• one page SOW 
• Documentation of public outreach and support 

 
Once the environmental document is approved High Bridge Borough will submit the following 
to the LAPM    
 

a. Preliminary Plans  
b. Engineer’s Estimate 
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c. Preliminary Design Report 
d. Design Communication Report 

 
These documents along with the approved Environmental Document will be used to request 
Final Design Authorization                 
 
 
Final Design 
 
The following documents are required for construction authorization- Please note -there will be 
an initial review and a final review by NJDOT-BLA: 
 

a. Final Plans and Specifications 
b. Environmental Re-evaluation 
c. Engineer’s Construction Estimate (no older than 30 days from the 

time of submittal)                
d. Design exception (if applicable) 
e. Project Schedule 
f. DBE and Trainee forms 
g. Construction schedule/bar chart/CPM Schedule 
h. Design Certification 
i. Right of Way Certification* 
j. Utility Certification 
k. Permit Certification with copies of the permits (if applicable) 
l. Railroad Certification 
m. Advertising assurance letter 
n. Funding assurance letter 
o. Response to NJDOT comments 

 

 

*Any need for right-of-way, as determined by the design consultant, will be processed in 
accordance with NJDOT-BLA and NJDOT Right-Of-Way Guidelines for Federally Funded 
Projects procedure and the Uniform Act. A right-of-way approval must be obtained from 
NJDOT Right-Of-Way Office to be included in the construction authorization package along 
with the ROW certification from High Bridge Borough. High Bridge Borough’s ROW 
procedure must be approved by NJDOT ROW before any ROW work is done.  

 
For projects with estimated construction costs of $12.5 million or more, High Bridge 
Borough in accordance with N.J.S.A. 52:15C-10, notifies the Office of the State Comptroller 
as early as practicable, but not later than 30 days before advertisement.  
 
High Bridge Borough will receive a letter from NJDOT-BLA approving the Final PS&E 
submission. Once the project is authorized by FHWA and NJDOT, High Bridge Borough 
receives a written authorization to advertise for construction along with the funding 
agreement from NJDOT-BLA.  
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3.6 Consultant Evaluation 

High Bridge Borough evaluates the Consultant’s performance at the completion of the contracts 
for design services, construction support services, and construction inspection services.  The 
evaluation  also evaluates  the overall project design.  
 
High Bridge Borough evaluates the Consultants on: 

a. Adherence to schedule, 
b. Quality of work and 
c. Project Management. 

High Bridge Borough evaluates the consultant performance once each contract is completed. (The 
Consultant Evaluation Form is included in Appendix D). High Bridge Borough holds the 
consultant liable for any errors and omissions resulting in construction increased cost. 

The Consultant evaluation is recorded on forms prepared by High Bridge Borough team under the 
supervision of the RC. The forms include the evaluation categories, the weight of each category, 
and the eligible rating for each category. Guidelines are prepared for rating of each of the 
categories to provide a consistent rating. 

For the design service phase, the RC/PM rates the Consultant using the information from the 
written log of the Consultant performance developed by the RC/PM during the design phase of 
the project. 

For the construction support services area, the RC/PM may rate the Design Consultant based on 
the written log developed by the RC/PM during the construction phase and on information 
received from the Resident Engineer and Inspectors. 

For the construction inspection services phase, the RC/PM rates the Consultant based on 
observations and partly on the written log developed by the RC/PM during the construction phase. 

High Bridge Borough prepares an evaluation of the overall quality of the design project detailing 
any major design issues.    High Bridge Borough RC/PM reviews and signs the evaluation forms 
and discusses the evaluation with each Consultant. 

High Bridge Borough keeps records of consultant selection and executed contract on file for a 
minimum of seven years following submittal of final invoice to NJDOT-BLA. 
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4.0 Advertisement and Award of Construction Contracts 
 

• The RC/PM will send NJDOT-BLA a schedule of advertisement, anticipated bid date, start 
date for construction, construction duration, construction completion date and a current 
construction Bar Chart or a Critical Path Method Schedule, prior to advertisement. 
NJDOT-BLA must review and approve the Advertisement language. Upon approval, High 
Bridge Borough will advertise the project for construction bids within 60 days from the 
date of the Construction authorization letter from NJDOT-BLA.  
 

• The construction items and quantities must be the same as the final plans, specs and 
estimate as submitted with the authorization request. Any modifications to the construction 
items and quantities will require NJDOT-BLA and FHWA’s prior approval and 
authorization before advertising for bids. 

 
The RC requests advertisement of the project from the Governing body per High Bridge Borough 
procedures.  

The project advertisement is published once a week for three consecutive weeks in two legal 
newspapers (1 Local and 1 Regional). High Bridge Borough allows a minimum of 10 working 
days after the last date of advertisement prior to receiving bids. Copies of all advertisements and 
a certification from the newspaper must be submitted to the NJDOT-BLA. 

The start date, number of days to complete the project and a completion date will be specified in 
the project specifications with provisions for liquidated damages as per NJDOT 2019 Standard 
Specifications for Road and Bridge Construction section 108.20. 
 
A pre-bid Conference may be scheduled by High Bridge Borough to answer questions about the 
construction of the project. 
 
Note: if bidders are to be pre-qualified by High Bridge Borough, High Bridge Borough will follow 
the requirements of NJSA 40:11-25 
 
 
High Bridge Borough will place the following language into the construction bid 
solicitation:  
 

• “Proposals are being solicited through a fair and open process in accordance with 
N.J.S.A. 19:44A-20.3, et seq., and as such, contractors are exempt from the 
limitations on making political contributions under that law. Further, for that 
reason, as well as because of a language in the New Jersey's Annual Appropriations 
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Act, refusal to disclose campaign contributions otherwise required by N.J.S.A. 
19:44A-20.3 et seq. and 19:44A-20.25 et seq., will not adversely affect your 
consideration for award.” 

• The Disadvantaged Business Enterprise goal is     %. These requirements are indicated in 
Federal Attachment No. 1 in the bid specifications. 

•  The number of Training Positions will be ‘___’ where feasible consisting of at least ‘   ’ 
Apprentices and ‘   ’ Trainees (Total Trainees Hours =      ).  These requirements are 
In Federal Attachment No. 2 in the bid specifications. 
 

Please note the bid documents must include wage rates from the US Department of Labor 
and NJ Prevailing Wage rates. 

o The prevailing wage rates determined by the United States Secretary of Labor and 
the New Jersey Department of Labor must be used unless the prevailing wage rate 
prescribed for any craft by the United States Secretary of Labor is not the same as 
the prevailing wage rate prescribed for that craft by the New Jersey Department of 
Labor, pay the higher rate. 

o General wage determinations issued under Davis-Bacon and related acts, published 
by US Department of Labor, may be obtained from the Wage Determinations online 
website at https://sam.gov/search/?index=dbra&sort  Select state, High Bridge 
Borough and construction type heading: HIGHWAY where the Project is to be 
performed then click Search. 

o State wage rates may be obtained from the New Jersey Department of Labor & 
Workforce Development (Telephone:  609-292-2259) or by accessing the 
Department of Labor & Workforce Development’s website at 
https://www.nj.gov/labor/wagehour/wagerate/prevailing_wage_determinations
.html.  The State wage rates in effect at the time of award are part of this Contract, 
pursuant to Chapter 150, Laws of 1963 (N.J.S.A. 34:11-56.25 et seq.). 

o If an employee of the Contractor or subcontractor is paid a rate of wages less than 
the prevailing wage, the Department may suspend the Work, and declare the 
Contractor in default. 

 
The Wage Rates from the above listed websites must be downloaded not more than 
ten (10) days prior to advertisement and inserted into the final bid specifications.  

 

High Bridge Borough will receive the bids at the time and place specified, and verifies the required 
documents shown on the Bidder’s checklist are included in the bid proposal at the bid opening. 
The RC is also present at the bid opening. The bid opening is documented by the RC. 

After legal review the Authorized representatives of High Bridge Borough provide the RC with 
copies of all responsive bids proposal packages after the bids are opened and read to the public. 
The responsive bids are emailed to NJDOT-Civil Rights for their review and approval with a copy 
to NJDOT-BLA. See Pre-Award of Contract -Civil Rights Approval for procedure (below). 

https://sam.gov/search/?index=dbra&sort
https://www.nj.gov/labor/wagehour/wagerate/prevailing_wage_determinations.html
https://www.nj.gov/labor/wagehour/wagerate/prevailing_wage_determinations.html
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The RC provides a copy of the bids which meet High Bridge Borough and NJDOT Civil 
Rights requirements listed below under Pre-Award of Contract to the consulting firm 
retained to perform construction support services, requesting a bid analysis to ensure that 
bids are balanced. This analysis shall be prepared in accordance with the FHWA’s 
Guidelines on Preparing Engineer's Estimate, Bid Reviews and Evaluation, dated October 
7, 2021 {Formerly T5080.4} 
http://www.fhwa.dot.gov/programadmin/contracts/ta508046.pdf.  
The consultant makes recommendation and notes any discrepancies, the analysis will be 
reviewed by the RC and submitted to NJDOT-BLA.  
 
 
 
 
 
 
4.1  Pre-Award of Contract- Civil Rights Approval 
 

High Bridge Borough’s bid solicitation package will state that bidders must submit 
the following forms either at the time of bid or within 5 days after bid opening: 

 
• A completed and signed Form CR-266 – Schedule of DBE/ESBE/SBE 

Participation listing each DBE firm being used to meet the Contract goal. 
Forms can be downloaded from: 
http://www.state.nj.us/transportation/business/civilrights/forms.shtm. Revisions to 
the CR-266 will not be accepted after its initial submission and prior to award of 
the Contract. (A statement that all forms can be downloaded from the site location 
above will be included in the Specifications and Bid Advertisement) 

• A completed and signed Verification of DBE/ESBE/SBE Firm (Form CR-273) for 
each firm listed on the CR-266 to demonstrate direct written confirmation from 
each DBE firm of willingness to participate on the Contract, confirming the kind 
and amount of work that was provided on the Contractor’s CR-266. This form must 
be completed in its entirety and signed by each DBE firm. 

• A completed and signed DBE/ESBE/SBE Regular Dealer/Supplier Verification 
(Form CR-272) for all Regular Dealers/Suppliers listed on the CR-266 form, if 
applicable. This form must be completed in its entirety and signed by each DBE 
firm. 

• A completed and signed DBE/ESBE/SBE Trucking Verification (Form CR-274) 
for all DBE trucking firms listed on the CR-266, if applicable. This form must be 
completed in its entirety and signed by each DBE firm. 

• Documented evidence of good faith efforts if the bidder’s commitment shown on 
the CR-266 fails to equal or exceed the contact DBE goal. 
 

Immediately after the five day Civil Rights document submittal period following the bid 
opening, High Bridge Borough will verify that all forms have been submitted and email to 
the Local Aid project manager as well as cc. DOT-CR.Verifications@dot.nj.gov the 
following: 
 

• The above noted forms submitted by each bidder. 

http://www.fhwa.dot.gov/programadmin/contracts/ta508046.pdf
http://www.state.nj.us/transportation/business/civilrights/forms.shtm
mailto:DOT-CR.Verifications@dot.nj.gov
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• A list of all responsive bidders as determined by High Bridge Borough’s Legal 
Department in the order of lowest bidder to highest bidder. 

 
Note - If the Department (NJDOT) determines that the apparent lowest responsive Bidder has failed 
to commit to meet the Contract DBE Goal and made adequate good faith efforts to do so, High 
Bridge Borough must, before awarding the Contract, provide the Bidder an opportunity for 
Administrative Reconsideration. High Bridge Borough, in conjunction with the NJDOT, will start 
the process of Administrative Reconsideration. Administrative Reconsideration will follow the 
process shown in the 2019 Standard Specifications Section 102.13.01(3) Bidders Pre-Award 
Requirements. 
 
Firms listed on the CR-266 will not be counted toward the Contract DBE goal unless 
completed and signed CR-273 form(s), and applicable CR-272 and CR-274 form(s) are 
submitted to High Bridge Borough within the 5 days after bid opening.  
 
NJDOT- Civil Rights will review the submitted forms and if the apparent lowest responsive 
bidder meets the Contract DBE goal, will issue an approval to the NJDOT-BLA Project 
Manager. High Bridge Borough will then be notified that they can proceed with the award 
of this project. 
 
High Bridge Borough MAY NOT AWARD A CONTRACT PRIOR TO THE 
DEPARTMENT’S APPROVAL AS PER SECTION 102.15 “DISQUALIFICATION 
OF BIDDERS” IN THE PROJECT SPECIFICATIONS CONSISTENT WITH THE 
FOLLOWING:  
 

• Failure to submit CR-266 completed and signed with CR-273, applicable CR-272 
and CR-274 signed and completed at the time of bid or within 5 days after bid 
opening will be considered as non responsive bid, and bid will be rejected. No 
corrections or editing will be allowed after the forms are submitted. 

• If the submitted CR-266 form does not meet the contract DBE goal, the bidder must 
submit at the time of bid or within 5 days after bid opening documentation of “good 
faith effort”. Submittal of such information does not imply NJDOT-Civil Rights 
approval. NJDOT-Civil Rights has sole authority to determine whether the 
contractor is meeting the contract DBE goal or made adequate good faith efforts to 
do so.  

 
 
4. 2  Award of Contract 
 

• High Bridge Borough will award the construction contract within 4 months of the date of 
the authorization to advertise notification from NJDOT-BLA. High Bridge Borough 
understands that failure to award construction within 4 months of NJDOT-BLA’s letter 
may result in the withdrawal of funding. Withdrawal of funds may require the project to 
be reprogrammed by the MPO and rescheduled for approvals in the Transportation 
Improvement Program (TIP) and Statewide Transportation Improvement Program (STIP) 
and reauthorization of funds by FHWA. This could result in significant project delays. 

• Upon award of construction contract, High Bridge Borough will submit the following to 
NJDOT-BLA  for the concurrence in the award of construction contract: 
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a. Certified copy of the bid summary 
b. Original resolution of award 
c. Affirmative Action approval letter for Prime & Sub-Contractors approved by 

NJDOT- Civil Rights 
d. Byrd Anti-Lobbying Amendment Certification (contract over $100,000.00) 
e. Iran form DC-16 
f. Russia/Belarus form  
g. Affidavits of advertisements 
h. Written verification that contractor and/or subcontractors are not on the debarred list 
i. Record of Bid opening 
j. Copy of Construction Contract Award Letter to Contractor 
k. Non-collusion affidavit 

NOTE - High Bridge Borough may jeopardize  Federal Funds if High Bridge Borough 
enters contract with prime contractor without Award Concurrence from NJDOT-BLA or 
without the approval of NJDOT-Civil Rights. 

If the bids are rejected for any reason, NJDOT-BLA will be notified in writing, explaining the 
reason(s) the bids were rejected as per 23 CFR 635.114.  The FHWA must be notifed by NJDOT-
BLA of rejection of bids prior to High Bridge Borough re-advertisement of the project. 
 
Once approval from NJDOT Civil Rights is received and the bid analysis is accepted by NJDOT-
BLA, High Bridge Borough contacts the selected construction company and requests the 
necessary legal documents for the award of contract. Once the legal documents are submitted, the 
contract is scheduled to be presented before High Bridge Borough Governing Body for adoption 
of Resolution to approve award the contract as per High Bridge Borough process. 
 
Per High Bridge Borough process, High Bridge Borough prepares a contract to be signed by 
authorized representatives of both High Bridge Borough and the lowest responsible bidder after 
High Bridge Borough receives a letter of concurrence of award from the NJDOT-BLA.  
 
A copy of the contract between High Bridge Borough and the contractor must be submitted to 
NJDOT-BLA prior to the pre-construction meeting. 
 
For sub-contracts between the prime contractor and any sub-contractors the DC-18 – Sub-
Contractor Agreement -must be submitted by the prime contractor to High Bridge Borough at least 
20 days before the anticipated start of work by the sub-contractor. DC-18’s must be submitted to 
NJDOT-BLA at least 10 days before the start of any anticipated work. NJDOT-BLA must approve 
the DC-18 before any sub-contracting work can be done. 
 
 
 
 
4.3  Federal Agreement - Construction 
 
 
NJDOT-BLA will provide the Federal Project Agreement to High Bridge Borough at the time of 
Construction Authorization (under seperate cover letter) 
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High Bridge Borough will provide the following to NJDOT-BLA; 
 

• Within 45 days of receiving the agreement, High Bridge Borough will provide Four (4) 
original signed and sealed copies of the Agreement along with Four (4) signed/sealed 
Resolutions for execution by the NJDOT.  
 

NOTE: No reimburseable work can be performed until the project agreement is executed by the 
NJDOT.  High Bridge Borough understands that failure to follow all Federal requirements may 
result in the loss of Federal reimbursement. 
 

 

 

 

 

 

5.0 Construction Project Management 

Title 23 CFR 635.105 specifies oversight requirements for locally administrated federal aid 
construction projects, which mandates a full-time employee to be in responsible charge of Federal-
Aid construction projects. The RC may work in conjunction with a consulting company providing 
Construction Management and Construction Inspection Services outlined by the RFP as described 
in Section 2 of this document. 
 
In accordance with 23 CFR 635.105, a full-time High Bridge Borough employee will be designated 
to be the “Responsible Charge” for each federally funded project. This protocol will be required 
and applied even when consultants are providing design/contract administration/ or other 
engineering services on the project. See Section 2 of this document for the duties of the RC/PM. 
 
5.1 Construction Inspection 
          
Title 23 CFR 635.123 requires projects receive adequate supervision and detailed construction 
inspection to ensure construction is completed in conformance with the approved plans and 
specifications. All activities delineated in this Section are to be done by in house inspectors or the 
consultant selected for Construction Inspection Services as Resident Engineer/Inspectors, under 
the supervision of the RC/PM, who will request revisions or additional information as needed.   
 
The RE/Inspector provider is required to ensure that the project is in compliance with all Federal 
and State Regulations during the life cycle of the project. The penalty, in dollar amount, imposed 
by NJDOT or FHWA for any loss of revenue due to lack of vigilance will be recovered from 
Construction Inspection Firm. This provision will be included in the Construction Inspection 
Contract. 

Please note-The Resident Engineer and any Inspectors must provide proof of attendance at the 
Rutgers/CAIT course Highway Inspection Procedures for Federal Aid Highways prior to the 
start of construction. 



24 | P a g e  
 

 
During or following the preconstruction meeting, High Bridge Borough will issue a written Notice 
to Proceed to the contractor.  Unless otherwise noted, the date of the Notice to Proceed will be the 
start date of the project and will include the duration of the project and the calendar date 
construction must be completed.  The contractor must fully complete the project within the 
specified timeframe in the contract documents and the Notice to Procced. 
. 
          
 Attendees of the pre-construction meeting will be the RC/PM, Contractor, construction inspection 
consultant, the design consultant, police, utility companies, local representatives, NJDOT- BLA, 
and NJDOT Civil Rights. The following items, at a minimum, will be included in the pre-
construction meeting agenda: 
 

a. Project Description 
b. Key personnel 
c. Construction schedule 
d. Utilities 
e. Maintenance and protection of traffic 
f. Sub contactors- DC-18A (Approval to sublet) 
g. Items of Construction 
h. Progress meetings frequency 
i. Material Questionnaire 
j. Change Orders 
k. Material sampling requirements 
l. Certificates of compliance for all materials 
m. Buy America requirement- Iron and Steel 
n. Build America material requirements-construction materials 
o. DBE goal and requirements 
p. Trainee Goals & Requirements 
q. Civil Rights, Title VI and Sexual Harassment Policies (Posters) 
r. Source documents for verifying and documenting all work 
s. Invoicing 
t. All other federal guidelines and requirements 
u. Final inspections 

 
        
 
A NJDOT-BLA and a NJDOT-Civil Rights representative will discuss the Federal Project 
Requirements and will describe their role in checking for compliance with all requirements, 
additional federal forms will be provided to Contractor, the Resident Engineer and the RC. 
 

Forms, Civil Rights/Affirmative Action, Doing Business (state.nj.us)  
 
         
No construction work shall be allowed on the project before the Federal Aid agreement is executed 
between the NJDOT and High Bridge Borough, a pre-construction meeting is held, the progress 
schedule is approved, the field office has been established (if required), and the right-of-way 
limits, limits of the construction, environmentally restricted areas have been laid out and all 
environmental agencies that issued permits have been notified. The Resident Engineer under the 

https://www.state.nj.us/transportation/business/civilrights/forms.shtm
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supervision of RC/PM, will schedule, create agenda, maintains notes and records related to 
progress meetings. Progress meetings will be arranged as often as necessary.  
 
The Resident Engineer and RC/PM reviews all the items submitted by the Contractor such as but 
not limited to material questionnaire (DC-2891), list of Sub-contractors, affirmative action plan, 
list of DBE Firms and other subcontractors, project work schedule, list of the emergency contact 
telephone number, material certifications, list of suppliers and mix design reports. 
          
High Bridge Borough, in executing the inspection of the project, will use the 2019 NJDOT 
Standard Specifications, the approved project Supplementary Specifications, NJDOT Standard 
Roadway Construction, Traffic Control and Bridge Construction Details, the MUTCD and the 
project plans. The field inspection team will accurately maintain records during construction 
including daily inspection reports, engineer’s diary, material delivery tickets, material 
certifications, material questionnaires DBE requirements, material testing results and Buy 
America/Build America Certification. 
 
All activities on the project are documented in the daily inspection reports using NJDOT Daily 
Inspectors Report Form (DC-29, DC-144 or approved equal) and an Item Summary Sheet. The 
inspections report is supplemented with field notes that includes measurements (length, width, 
depth, slope), calculations (area, volume, weights), sketches, a statement of compliance with the 
plans and specifications, any field changes, comments, delivery tickets that must be received and 
initialed by the inspector before placement. The RE will ensure that testing of materials is properly 
conducted and documented in the project files and referenced in the daily reports.  The inspection 
reports are signed and dated and reviewed and initialed by the RE. (see Section 5.2 for more 
detail). 
          
The Resident Engineer will use the summary of pay items (DC-70 or equal) to verify and negotiate 
the contractor’s payment request and to develop the monthly payments and submit them for 
review to the RC/PM. 
               
The inspection team performs wage rate inspection using the required forms including Form DC-
126 and verifies that the prevailing wage rate requirements of 23 U.S.C. and 40 USC the Davis-
Bacon Act and/or NJ Prevailing Wage are met. 
          
The inspection team and RC will make sure that all the environmental commitments and/or permit 
requirements are met. They will also verify that all required Civil Rights notices are posted at a 
location visible at the project site and documents this  in the daily inspection reports. 
          
The maintenance and traffic control plan impacting work zone and pedestrian safety must be in 
compliance with the MUTCD and reviewed by the resident engineer on a daily basis. The 
Contractor will be immediately notified to correct any discrepancies to the approved plan or 
supplement accordingly. A record of this daily inspection must be included on the daily report. 
The inspection team shall ensure that all the pedestrian facilities constructed in accordance with 
Section 504 of the Rehabilitation Act of 1973 and Title II of the ADA Act of 1990 and in 
accordance with AASHTO standards and Americans with Disabilities Act, Accessibility 
Guidelines (ADAAG). 
          
The inspection team, under RC/PM supervision, monitors and requests corrections from the 
Contractor as needed of the progress schedule, Contractor payments and contract completion to 
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make sure full adherence to the approved schedule and specified contract time. 
          
The inspection team shall monitor and verify that the DBE/ESBE goals identified in the  bid 
documents on the approved Form CR-266-Schedule of DBE Participation for the project are met. 
The inspection team verifies and ensures that the work to be performed by DBE Sub-contractors 
is being performed by the  approved DBE Firms listed on the Form CR-266. The Resident 
Engineer will use the daily reports to document the on-site monitoring. 
 
Any changes to the DBE Goals or Contractors must be submitted to NJDOT on revised Form 
(CR-266) for approval.  Section 108.01 of the NJDOT specifications must be followed. 
 
The RC/PM submits to NJDOT the following documents monthly and/or with Partial Payment 
Request (Invoice): 

a. Form DC-126 - Wage Rate Inspection 
b. Form DC-127- Monthly Summary of Contractors Payrolls 
c. Form 347 Statement of Compliance and Certified Payrolls 
d. Form CR-267 -Monthly Report, DBE Utilization 
e. Proof of payment to all subcontractors (DL-72) 
f. Cancelled checks as proof of payment for DBE subcontractors  

 
The RC/PM and the RE ensures that the Contractor and his sub-Contractors submit the CC-257 
electronically each month. Copies shall be submitted to NJDOT-BLA Office with each payment 
voucher. 
 
 
5.2 Source Documentation 
            
High Bridge Borough complies with Title 23 CFR 635.123 to provide for adequate assurance that 
the quantities of completed work will be determined accurately and on uniform basis. All related 
source documents upon which payment is based must be matter of record, as basis for the 
determination of acceptable pay quantities and monthly payments to the Contractor. The means 
and methods consisting of notes and/or daily reports for the documentation of length, width, depth 
and slope, calculations of area, volume, weights, sketches must be presented by the Resident 
Engineer, assigned to the project to protect the public interest and to ensure that the number, size, 
and characteristics of what being delivered match the plans/specs. The following is a list of the 
documents and procedures normally accepted as proper source of documentation:            
          

a. Delivery tickets are received initialed by inspector prior placement of materials 
b. Testing of materials is documented in the project files and referenced in daily 

inspection reports. 
c. Form DC-29 (or DC-144 or approved equal) is used for daily inspection reports 

and all instructions on the DC-29 are followed. Inspection reports are 
supplemented with field notes, pay quantity summaries and photographs that tie 
the work being done to the plans, specifications and related contract documents  
http://www.state.ni.us/transportation/business/localaid/documents/DC29 

d. Inspection reports are signed and dated by the inspectors. 
e. The Resident Engineer reviews and initials the daily inspection reports. 
f. The Resident Engineer prepares a summary of pay quantities based on the daily 

inspection reports 

http://www.state.ni.us/transportation/business/localaid/documents/DC29
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g. The Resident Engineer uses the summary of pay items to develop periodic pay 
estimates for the RC/PM. The summary of pay items must be used for comparison 
and negotiation of the Contractor payment request. The RC/PM must ensure 
proper payments are being made in accordance with the contract provisions. Upon 
acceptance of the negotiated Contractor payment, a voucher request will be 
forwarded to High Bridge Borough for Contractor payment as per High Bridge 
Borough process. 

h.  The Resident Engineer reviews and verifies that all prevailing wage rate 
requirements have been met and are documented in the project files. 

i.  NEPA and all environmental commitments and/or permit requirements must be 
met and documented in the daily inspection reports. 

j.  All pedestrian facilities must be constructed or reconstructed in accordance with 
the American with Disabilities Act (ADA) of 1990; Section 504 of the 
Rehabilitation Act of 1973; 28 CFR 35.151 (i) and NJDOT Standard Construction 
Details. 

k. DBE and trainee requirements are monitored and enforced to ensure compliance 
with 49 CFR 26; the contract plans, specifications and related contract documents. 
(see Section 5.4) 

l. Buy America/Build America certifications are received by the inspector at the 
time of delivery (see Section 5.3 

 
 
 
 
 
5.3 Buy America/Build America 
 
Buy America 
 
Steel or iron products including application of coating permanently incorporated into federal-aid 
projects must be manufactured in the United States as per Title 23 CFR 635.410 requirements. 
These requirements apply to the entire federal-aid project. There is no exemption for steel and 
iron purchased with other than federal funds. Minimal use of foreign steel or iron is permissible if 
the cost of such materials does not exceed one-tenth of one percent of the total cost or $2,500, 
whichever is greater. 
          
The RC/PM will ensure that the Resident Engineer and Inspector are aware that the Buy America 
Certification must be provided at the time of material delivery. No steel or iron will be 
incorporated into the project without a signed Buy America certification. The certification must 
be properly labeled as per project specific, and be current, dated, signed, and notarized, and 
specific to the materials at hand and should be received at the time of delivery or prior to steel/iron 
material is installed. The certification must be printed on the supplier letterhead. This must be 
documented in the daily inspection reports. 
          
The Resident Engineer will maintain a log of all iron and steel placed on the project; permanently 
incorporated, temporary, and temporary but must remain in place including stay in place forms, 
temporary sheeting left in place by the Contractor. 
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Build America 
 
Ensure all construction materials are manufactured in and manufacturing processes occurred in 
the United States. Construction materials includes an article, material, or supply - other than an 
item of primarily iron or steel; a manufactured product; cement and cementitious materials; 
aggregates such as stone, sand, or gravel; or aggregate binding agents or additives – that is or 
consists primarily of nonferrous metals, plastic and polymer-based products (including PVC, 
composite building materials, and polymers used in fiber optic cables), glass (including optic 
glass), lumber or drywall. Items that consist of two or more of the listed materials that have been 
combined through a manufacturing process, and items that include at least one of the listed 
materials combined with a material that is not listed through a manufacturing process, should be 
treated as manufactured products, rather than as construction materials. 

Precast Concrete Steel and Concrete Pipe Certification of Compliance. For precast concrete and 
concrete pipe items, a Buy America Compliance Plan is required to confirm that the material 
meets the Buy America requirements and the Infrastructure Investment and Jobs Act (“IIJA”), 
Pub. L. No. 117-58, which includes the Build America, Buy America Act (“the Act”). Pub. L. 
No. 117-58, §§ 70901-52 as specified in Section 106.03 of the NJDOT specifications. The 
Materials Engineer (ME), High Bridge Borough approved representative or equal, will 
periodically audit compliance with the program at the precast plant. If the precast concrete item 
is not inspected by ME, submit a Certification of Compliance for the precast concrete item as 
required in Section 106.07.01. When a Certification of Compliance is submitted, ensure that the 
Certification of Compliance contains a statement that the reinforcing steel used in the precast 
concrete item complies with the Buy America requirements and the Infrastructure Investment 
and Jobs Act (“IIJA”), Pub. L. No. 117-58, which includes the Build America, Buy America Act 
(“the Act”). Pub. L. No. 117-58, §§ 70901-52 as specified in Section 106.03.Certification for 
Construction Materials. For construction materials, a Buy America Compliance Plan is required 
to confirm that the material meets the Infrastructure Investment and Jobs Act (“IIJA”), Pub. L. 
No. 117-58, which includes the Build America, Buy America Act (“the Act”). Pub. L. No. 117-
58, §§ 70901-52 as specified in Section 106.03. When a Certification of Compliance is 
submitted, ensure that the Certification of Compliance contains a statement that the construction 
materials used complies with the Infrastructure Investment and Jobs Act (“IIJA”), Pub. L. No. 
117-58, which includes the Build America, Buy America Act (“the Act”). Pub. L. No. 117-58, §§ 
70901-52 as specified in Section 106.03. 

 
 
5.4 DBE/Trainee Compliance 
 
The RC/PM and the Resident Engineer must continuously monitor DBE and Trainee participation 
to verify compliance with the approved DC-266. The RC and RE also monitor and perform 
Commercial Useful Function reviews as the project progresses and are responsible for ensuring 
the DBE contract goals will be met at the time of project completion. Under the supervision of 
the RC/PM, the Resident Engineer is responsible and maintains a separate file for: 
 

a. Verification of Recommendation to Award memorandum and the schedule of 
Participation DBE Form CR-266, to determine status of Sub-contractors to 
monitor for compliance. 

b. During the Contract, monitors true participation by comparing DBE goal 
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commitments against Request for Approval to Submit Form DC-18; also, cross 
check the daily reports with each affected Form DC-18, the Recommendation 
to Award and the Utilization of DBE/SBE Monthly Report Form CR-267.  

c. Ensures all DBEs are performing Commercial Useful Function (CUF). 
d. Uses the Daily Inspection Report (DC-29, DC-144 or equal) to document on-

site monitoring of stipulated DBE work items and Contractor performing the 
work under to ensure compliance. 

e. Notifies the RC/PM and the Contractor in writing of any violations and will 
direct the Contractor to comply with the requirements. Revisions to the 
approved DBE program can be made only upon the Contractor submittal of the 
revised Form CR-266. The Resident Engineer must follow-up promptly to 
ensure timely solution. 

f. For any DBE/ESBE goal commitments, outlined in the Specifications, which 
may not be fulfilled, as soon as it is known the goal will not be met the contactor 
must promptly submit supporting adequate Good Faith Effort with Form CR-
267, this will be reviewed by RC/PM and recommended documentation for 
approval and sent to NJDOT-BLA Office.  Changes to DBE compliance must 
be approved by NJDOT - Civil Rights. 

g. DC-18’s – along with Executed sub-contracts 
h. Cancelled checks showing payment to sub-contractors – copies of front and 

back of check to be provided. 
i. Monitors Trainee goal requirements (If Trainees are Required) through on-site 

monitoring (DC-29A Daily Inspector’s Report/or DC-144 or Approved Equal 
Local Form will be used to monitor the performance of the Trainees). Evidence 
of Contractor’s Trainee compliance must be maintained throughout contract. 

j. High Bridge Borough will have Contractor provide and maintain 
Apprentice/Trainee Approval Memorandum Part "A", Biweekly Training 
Reports, Contractor's 1409 Quarterly Training Reports, and Training 
Certificate for each Trainee candidate assigned to project. 

          
 
5.5 Contract Changes 
          
Changes to the plans and specifications, quantities, extra work (if necessary) and time, are to be 
done in accordance with the requirements of NJDOT Standard Specifications, Section 104.03, 
Section 108.11,  Title 23 CFR 635.120, NJAC 5:30 and the procedure outlined below. 
          
Contract changes must be monitored and documented daily. The Contractor may not deviate from 
the requirements of the contract unless and until a field order is issued by Resident Engineer upon 
approval by the RC/PM and NJDOT-BLA. Contract line-item overruns are not permissible 
without formal requests by the Contractor and approvals by the RC/PM and NJDOT-BLA. All 
new or supplemental costs must be negotiated, itemized, and justified. In addition, contract time 
must be evaluated for each change to the contract. All documentation of the negotiations, 
including the basis of cost, must be on file and included in the change order request. 
 
 
5.6   Change Orders 
         
The Resident Engineer will notify the RC/PM once it becomes apparent that a change to the Plans 
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and/or Specifications is required. After reviewing the Plans and/or Specifications to determine if 
the change is valid and necessary the RC in conjunction with the RE and/or the consultant who 
designed the project the potential extra work is  and recommended for approval. 

• The RC/PM notifies  NJDOT- BLA once it has been established that a Change Order for 
changes in the contract quantities or extra work is necessary and prepares a field order (see 
Section 5.7). The form shall state the description of the change or extra work , reason for 
the change, value of the change (increases or decreases against the contract price). Time is 
also evaluated as part of the change order. This form will authorize the Contractor to 
proceed with the work upon written approval from NJDOT-BLA. 

• The Contractor shall provide to the RE a detailed cost proposal (materials, labor, 
equipment, overhead) for extra work. The cost will be reviewed by the RE and RC, 
documented, and negotiated based on the cost estimate prepared by the RE, under the 
supervision and approval of the RC, for the extra work presented by the Contractor.  
Documentation of the negotiated costs will be included in the change order. The change 
order will be signed by the Contractor, the RE and submitted to the RC for review.  If the 
price for the extra work cannot be mutually agreed upon, High Bridge Borough will initiate 
work by force account as per Section 104.03 of the Standard Specifications. 

• The RC prepares a Federal Change Order (DC-173A) and submits to NJDOT-BLA for 
review and approval once High Bridge Borough formally approves the change order. The 
Change Order will serve as a contract document adjusting the contract price. Any amounts 
in excess of the authorized contract amount cannot be expended until the Change Order is 
approved. 

• Work included in the Change Order cannot be invoiced until the DC-173A has been 
approved by NJDOT-BLA. Time should always be evaluated as part of a change order as 
it could change the contract time and contract completion date. 

• The RC/PM will notify NJDOT-BLA if during construction, an inherent job condition 
should arise, and said condition, if not immediately corrected or changed, would unduly 
delay the Contractor. Upon the written authorization of the NJDOT-BLA, the Contractor 
will be instructed by field order and High Bridge Borough will proceed with the approval 
of the time extension change order at the next available High Bridge Borough Governing 
Body meeting. 

• Changes of 20% or more to the contract will require approval in accordance with NJAC 
5:30-11.3 and 11.9. 

• Changes to the contract may require revision of DBE goals. NJDOT-Civil Rights will 
review changes to determine if the goal is to be revised or if changes to the CR-266 are 
required. 

 
 
5.7 Field Orders (see Appendix E) 
 
The RC/PM will notify NJDOT-BLA, if during construction, an inherent job condition should 
arise, and said condition, if not immediately corrected or changed, would unduly delay the project 
completion. The Contractor will provide to the Resident Engineer and RC/PM a detailed cost 
proposal (materials, labor, equipment, overhead) for extra (new work).  Upon approval by 
NJDOT-BLA, the Contractor will be instructed by Field Order to proceed with the work.  High 
Bridge Borough will use the negotiated cost to develop the formal change order and will submit 
the DC-173A along with backup documentation once approved and signed by High Bridge 
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Borough. 
 
Field Orders 
 

• The contractor shall immediately notify the Resident Engineering that there is a need for 
a Field Order. 

• The Resident Engineer shall set up a meeting in the field to include the Contractor and the 
RC/PM to discuss the needed change, potential cost impacts and potential changes to the 
Progress Schedule. 

• Once the change has been agreed upon by all parties, the Resident Engineer shall issue, 
after the meeting, a written description of the change using High Bridge Borough’s field 
order form (Appendix E), including the reason for the immediate need for the change, 
impacts to the scope of work, changes to the contract time and the anticipated cost. 

• The RC/PM will evaluate the Field Order request and, if acceptable, immediately notify 
the NJDOT-BLA by e-mail. Upon written approval from NJDOT-BLA, the Resident 
Engineer shall then issue a verbal approval to the contractor. The contractor can then 
proceed with the Field Order. The Resident Engineer will immediately prepare a written 
approval of the Field Order after verbal approval is given. The Resident Engineer shall 
record and verify all work and quantities related to the Field Order and immediately notify 
the RC/PM if the estimated work for the change should differ significantly from what was 
discussed. If there are significant differences, RC/PM shall decide whether a revised field 
change order is required. 

• The RC/PM will proceed with inclusion of  the Field Order in a Change Order at the next 
available High Bridge Borough Governing Body meeting and submit to NJDOT-BLA for 
formal approval by use of a Federal Aid Change Order (Form DC-173A) as outlined above 
(Section 5.5). 

 
5.8 Change Order Protests/Disputed Work 
 
If the Contractor disagrees with any terms and conditions of a Change Order or a Field Order, a 
written protest must be submitted to High Bridge Borough within 15 days of receipt of the Change 
Order in accordance with Section 104.03 of the 2019 NJDOT Standard Specifications. 
          
High Bridge Borough will notify NJDOT-BLA of the Contractor’s written protest. Submission of 
written protest will not relieve the Contractor from obligation to proceed with the work directed 
by the Change Order.  
 
High Bridge Borough will pursue a satisfactory resolution of disputed work issues or claims 
within a reasonable period of time as required by Standardized Changed Condition clauses per 23 
CFR 635.109, NJDOT Standard Specifications and the project Supplementary Specification. The 
cost to settle work disputes, contract claims, or court awards must be reviewed by NJDOT prior 
to reimbursement as per 23 CFR 635.124. Any disputed work must be documented in the project 
records. Disputed work issues or claims must be resolved prior to close out of the project. 
        

 
 
6.0 Contract Completion  
          
Contract Completion – Time of Completion and Liquidated Damages shall be in accordance with 



32 | P a g e  
 

NJDOT Standard Specification, Section 108.20. The RC/PM issues a formal “Notice-To-
Proceed” (NTP), at the Pre-Construction meeting or shortly after.  The NTP must include the 
Contract Completion Date.  
          
The Resident Engineer with the supervision of RC/PM, schedules status review meetings 
periodically to evaluate the progress on the project and request progress schedule updates from 
the Contractor. If the Contractor falls behind the schedule, the Contractor will be notified in 
writing and asked to make every effort to improve the progress in accordance with the approved 
schedule. 
          
The Contractor will be advised by the Resident Engineer, who will ensure that, contract time 
extensions will only be granted for excusable delays specified in Section 108.11 of the NJDOT 
2019 Standard Specifications and shall be submitted and approved by Change Order as the project 
progresses and at the time an excusable delay occurs. 
 
If the Contractor fails to complete the contract within the contract time specified in the contract 
documents, the Contractor will be charged liquidated damages for each working day that the 
Contractor fails to complete the construction project in accordance with Section 108.20 
Liquidated Damages found in the supplemental specifications. 
          
The RC/PM monitors the project progress, and the Resident Engineer and Inspector documents 
any contract delays throughout the duration of the project. A Contractor request for a contract 
time extension shall be fully justified, adequately documented, and submitted at the time the 
excusable delay occurred. A revised progress schedule will be submitted documenting how this 
delay affected the critical path of the project work. Contract time extensions need approval from 
NJDOT-BLA and High Bridge Borough. 
          
Liquidated Damages 
    
Information regarding Liquidated Damages is included in the Contract Special Provisions – Time 
of Completion and Liquidated Damages. The 2019 NJDOT Standard Specification, Section 
108.20, will be followed which is defines the daily amount set forth in the contract to be deducted 
from the contract price to cover the additional cost incurred by High Bridge Borough because of 
the Contractor’s failure to complete work within the specified Contract Time. The Contractor 
must be advised by the Resident Engineer that Liquidated Damages will be assessed at each time 
that the progress schedule is not been met. 
 
Liquidated Damages or any other penalties proposed will be assessed from the original grant 
amount shown in the agreement. 
 
Progress Schedules 
          
The RC/PM with the assistance of the Resident Engineer reviews progress schedule and monitors 
the contract progress to evaluate impacts to contract time in accordance with Section 153 of 
NJDOT Standard Specifications. Progress payments are compensation for value of work 
performed during a covered period as specified in Title 23 CFR 635.123. The RC/PM monitors 
and documents the project’s progress, Contractor payments and contract completion to ensure 
compliance to the approved project schedule and contract time.  The RC will notify NJDOT-BLA 
of any changes to the progress schedule as soon as changes are known. 
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6.1   Final Inspection 
 
Requests for final inspection and acceptance to NJDOT-BLA shall be made by High Bridge 
Borough no later than 30 days following Substantial Completion of construction. 
 
The RC/PM  notifies NJDOT-BLA in writing that the project is substantial completed, once all the 
pay items have been completed,  giving the date the last item was completed. 
 
The Resident Engineer, the Design Consultant (if retained), and the RC/PM in the presence of the 
Contractor will perform the pre-final inspection once all the pay items of the project have been 
completed. The Resident Engineer will provide the Contractor with a punch list of items to be 
corrected. 
          
          
The RC will schedule an inspection with NJDOT-BLA.  NJDOT-BLA will inspect the project site 
along with the RC/PM and Resident Engineer/Inspector and inform High Bridge Borough of any 
necessary corrective action required in writing. 
          
The RC/PM will notify the NJDOT-BLA in writing after the Contractor has corrected the work 
included in the punch list and the corrective action list developed by the Resident 
Engineer/inspector and NJDOT-BLA. 
 
NJDOT-BLA, the RC and RE will perform the final inspection and if High Bridge Borough and 
NJDOT-BLA deem all the work acceptable, and once the final inspection letter has been received 
from NJDOT-BLA, the RC/PM will begin preparing the final change order (if required), final 
payment, as-built quantities and all other documentation required for final payment and closeout. 
     
           
 
 
 
7.0  Payment Procedure  
 
Project Billing 
 
High Bridge Borough will provide NJDOT-BLA with an initial billing (payment voucher) for the 
construction project no later than 3 months after NJDOT-BLA has concurred in the award of the 
construction contract.  NJDOT-BLA may receive subsequent billings (payment vouchers) monthly 
after the initial billing but no later than 3 months thereafter as stipulated in the project agreement.  
High Bridge Borough understands that failure to meet the billing requirements may result in the 
restriction of authorization of any future FWHA funding until such time as progress on timely 
billings is demonstrated. 
The project will be considered “Inactive” if High Bridge Borough fails to submit an invoice within 
the durations described in 23 CFR 630.106.  It is High Bridge Borough’s responsibility to ensure 
that the federal funding is not jeopardized for this project due to an “Inactive” project status.  In 
general, a project is inactive if there are no NJDOT payments made within a one year timeframe. 
 
The Contractor submits request for payments to the Resident Engineer who verifies the work and 
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quantities and submits to the RC. The RC/PM reviews the payment request for completeness. 
          
The monthly payment estimates are prepared based on the field measured quantities recorded in 
the daily inspection reports, and the summary of the pay item sheets (DC-70), and include 
payments for the quantities of work that have been fully completed and are acceptable to the 
Resident Engineer and RC/PM.  Bid unit prices and calculations for item cost are verified.       
The RC/PM verifies Contractor submission of certified payroll, DBE utilization report (if 
applicable), monthly utilization report, and training report (if applicable) and notifies the 
Contractor if any additional information is needed.          
 
The RC/PM will ensure NJDOT'S Standard Specification are enforced which require prime 
contractors pay subcontractors and suppliers for satisfactory performance of their work. As per 
Section 109.05 of the NJDOT specification, payment is required either, no later than 30 days or 
no later than 10 days of the prime receiving payment from High Bridge Borough. This includes 
payment of full retainage and subcontractors paying their subcontractors and suppliers. This 
payment details must be outlined in Form DL-72 and submitted regularly as required by Civil 
Rights. 

All deficiencies that prevent processing will be identified and the invoice will be returned to the 
vendor within 10 days of receipt by letter citing the deficiencies. The return date shall be recorded 
in the log. 
 
Mathematical errors or other items identified as non-payable items can be marked within the 
payment voucher package.  Any changes must be crossed out, and the initials and date must be 
placed next to the change(s).  The payee shall be notified of any reductions. 
 
NJDOT will not provide payment for any IMPROPER PAYMENTS made by High Bridge 
Borough including but not limited to following: 

• The item summary sheet and source document are mismatched. 
• The Steel or Iron items installed missing Buy  America Certification . 
• Construction materials installed missing Build America Certification 
• The prime contractor executed pay items which were designated for DBE Subcontractor 

as approved by Civil Rights. 
• When the Federal Project is INACTIVE. 
• In the case of non-compliance of Federal Regulations. 
• The CUF (commercially useful function) is not performed by DBE. 
• Any penalty imposed by Civil Rights for lack of CUF, Shortfall in DBE goal 

achievement, Minimum Wage Requirement or other associated issues.  

 

For Professional Services: The consultant sends a certified invoice with progress schedule to the 
RC/PM; the RC/PM reviews the invoice to ensure there are no discrepancies. If the invoice has 
no discrepancies, the RC/PM makes recommendation for payment per High Bridge Borough 
procedures.     
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For Construction Services: The contractor sends the invoice to the Resident Engineer who 
reviews the invoice to ensure there are no discrepancies. If the invoice has no discrepancies, the 
RE recommends payment to the RC/PM; the RC/PM reviews the invoice to ensure conformance. 
If the invoice conforms, the RC/PM recommends payment to Contractor per High Bridge Borough 
Procedures  for an invoice to be processed by NJDOT: 
  

• Payee has originally signed and dated the invoice form PV-C in the payee 
declaration box.  

• Progress report shall accompany the invoice, in accordance with Section 7.5.4 
of the Federal Aid Agreement. (see 7.1 below )   

• Evidence of costs incurred to date in the form of payroll certifications or 
receipts of contractor payments. 

• Federal contract compliance documents in accordance with Section 7.5.4.5 of 
the Federal Aid Agreement have been submitted and verified during the billing 
period.   

• Change Orders if applicable (prior approval required)  
• Cost incurred dates for all submissions are within the appropriate timeframe 

and the contract completion time including modifications. . 

 
 
 
 
 
 
 
 
7.1   Request for Partial Payment 
 
The RC/PM prepares the documents and submits invoices for reimbursement to the NJDOT-Local 
Aid Office either monthly or quarterly on PV forms in accordance with Federal Aid Guidelines 

Progress Reports will accompany all payment vouchers and shall include: 
1) narrative description of work performed during the payment period and any 

difficulties or delays encountered; 

2)  comparison of actual accomplishments to the goals established for the payment 
period; 

3)  comparison, by tasks, of costs incurred with amounts budgeted, and; 

4) comparison, by task, of work performed compared to the schedule, including a 
percentage of the total work completed. This requirement can be met by including 
a bar chart showing schedule timing and actual progress. 

5) Copies of all contract compliance documents as completed for the voucher 
payment period by the Resident Engineer that is designated by High Bridge 
Borough, a complete set of which shall be furnished by the State at kickoff and/or 
preconstruction meetings.  
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6) Electronic copies of the DC-29s (or DC-144 or approved equal) and an item 
summary sheet  (DC-70 or approved equal) for that voucher payment period.   

 
7.2   Final Payment and Closeout  
 
Close-out documents shall be submitted by High Bridge Borough to NJDOT-BLA within 6 months 
of receipt of acceptance by NJDOT. 
 
High Bridge Borough understands that failure to meet the time requirements for project close-out 
may result in the restriction of authorization of future FWHA funding until such time as progress 
on close-out is demonstrated. 
 
High Bridge Borough may appeal decisions made by NJDOT regarding all above compliance 
issues on a case-by-case basis, but NJDOT reserves the right to make a final determination whether 
to continue funding the project or not.  High Bridge Borough understands that NJDOT will be 
reviewing the status of the federal-aid agreement and the issues associated with compliance on a 
monthly basis. 
 
Final Payment and Project Closeout Submittal 
 
         

The RC/PM submits the following to NJDOT once the final payment has been issued to 
the Contractor. 

a. Final Payment Voucher (Form PV-c) along with back up documentation 
(copies of the payments to the Contractors) 

b. Chief Financial Officers Certification 
c. Engineer’s Certification for Project Completion 
d. Federal Aid Change Order (Form DC-173A) 
e. List of As-built quantities 
f. DC-17LA Buy America form 
g. Build America Certifications – construction materials 
h. Evidence of Contractors and sub-contractors Payroll compliance 
i. Form DC-123- Contractors Final Certificate of Compliance 
j. Form DC-126- Wage Rate Inspections- not previously submitted 
k. Form DC-127- Monthly Summary-not previously submitted 
l. Form CR-268- Final DBE/ESBE Report 
m. Form 347-2 Statement of Compliance  
n. DL-72 Contractor Certification of Payment to Subcontractors and Suppliers – 

if not previously submitted  
o. Evidence of Contractor’s EEO compliance 
p. Form CC-257- Monthly Employment Utilization Report (electronically)-

documentation of submittal to on-line portal 
q. Final Training Certification – if required 
r. DC-29’s (or DC-144 or approved equal)-not previously submitted 
s. DC-70’s (or approved equal) (electronically) – not previously submitted 
t. Material test results 
u. Calculations for asphalt and fuel price adjustments 
v. Calculations for steel price adjustment - if required 
w. Release Statement from Agreement for Federal Aid 
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x. Letter certifying all corrective work has been completed 
y. and any other forms and/or documentation deemed necessary 

 
The NJDOT-BLA will process the final invoice for payment to High Bridge Borough and close 
out the federal aid agreement.          
       
 

8.0   Records Retention 

As per State of New Jersey Requirements, “All documents and records, from Consultant 
Selection through completion of Construction, up to and including payment of the final invoices 
and vouchers, will be retained for a minimum of 7 (seven) years following payment of final 
invoice and closeout of the project.  Warranty item documents will be retained for a minimum of 
3 (three) years from the end of the warranty period.”  

High Bridge Borough is solely responsible for producing any documents required by FHWA or 
NJDOT during the project lifecycle during and after the project is closed out throughout the record 
retention period. 
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SAMPLE PROFESSIONAL SERVICES 
CONTRACT 

 
 
 
 



44 | P a g e  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX G 
TITLE VI POLICY STATEMENT 

 
 
 
 
 
 



45 | P a g e  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX H 
 

RESOLUTION/LETTER ADOPTING FA 
PROCEDURES 



BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 
 

RESOLUTION OF THE MUNICIPALITY OF THE BOROUGH OF HIGH BRIDGE, 
COUNTY OF HUNTERDON, STATE OF NEW JERSEY, AUTHORIZING THE 

APPOINTMENT OF AARON WILSON AS TAX ASSESSOR 

RESOLUTION: 103-2025     ADOPTED:  

WHEREAS, N.J.S.A. 40A:9-146 requires every Municipality to provide for the appointment of 
a Tax Assessor; and 

WHEREAS, the Borough Council of the Borough of High Bridge wish to appoint Aaron Wilson 
as Tax Assessor effective March 1, 2025 with an annual salary of $20,000.00; and 

WHEREAS, the Tax Assessor will hold public office hours by appointment; and 
 

NOW, THEREFORE, BE IT RESOLVED,  that said appointment is a conditional offer of 
employment.  AARON WILSON must receive a satisfactory medical examination, criminal 
background check and drug screening.  In the event AARON WILSON fails any and / or is 
determined unsatisfactory for said requirements set forth above, the conditional offer of 
employment may be withdrawn immediately. 

BE IT FURTHER RESOLVED THAT, certified copies of said Resolution shall be forwarded 
to the following: 

1. Director, Division of Taxation 
2. Administrator, Board of Taxation 
3. Administrator of the Municipality 
4. Tax Assessor 

 

I, Adam Young, Municipal Clerk of the Borough of High Bridge, do hereby certify that the 
foregoing resolution was duly adopted by the Borough Council at their regular meeting held on 
_____________________, 202____. 

 

      
Adam Young, Borough Clerk, RMC 
 

 

 



BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 

RESOLUTION AUTHORIZING EXECUTION OF AGREEMENT WITH COLLIERS 
ENGINEERING & DESIGN FOR ENGINEERING SERVICES FOR THE WILSON 

AVENUE IMPROVEMENT PROJECT 

RESOLUTION:  104-2025                  ADOPTED:  
 

WHEREAS, the High Bridge Borough (“Borough”) was awarded a grant from the Municipal 
Aid portion of the Transportation Trust Fund in the amount of $219,330.00 from the NJDOT for 
the Wilson Avenue Improvement as part of the FY 2024 program; and 

WHEREAS, Colliers Engineering & Design has provided an agreement for professional 
services in the amount of $87,950.00; and 

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of High Bridge, in 
the County of Hunterdon and in the State of New Jersey does hereby approve the execution of 
this agreement by the Borough Administrator. 

Certified as a true copy of the Resolution adopted by the Mayor and Council 
On this 27th day of February 2025. 
 
 
 
_______________________ 
Adam Young, RMC, Borough Clerk 
 
 
My signature and the Clerk’s seal serve to acknowledge the above resolution and constitute 
acceptance of the terms and conditions of the grant agreement and approve the execution of the 
grant agreement as authorized by the resolution above. 
 
 
ATTEST  
 
    
Adam Young      
Municipal Clerk 

 Michele Lee 
Mayor 

 

 
 



Shelbourne at Hunterdon 

53 Frontage Rd, Ste 110 

Hampton, NJ 08827 

Main: 877 627 3772 

 

 

February 21, 2025 

 

Brett Bartman, Borough Administrator 

Borough of High Bridge 

97 West Main Street 

High Bridge, New Jersey 08829 

 

Proposal for Professional Services 

NJDOT FY2024 – Wilson Avenue Improvement Project  

Borough of High Bridge, Hunterdon County 

Colliers Engineering & Design Project No.: HIB0152P 

 

Dear Mr. Bartman, 

Colliers Engineering & Design Inc. (CED) is pleased to present this agreement to provide survey, 

design, bidding, grant administration, and construction services relating to the NJDOT FY2024 – 

Wilson Avenue Improvement Project. Specifically, the limits are Wilson Avenue – from Washington 

Avenue/River Road to the municipal boundary. The Borough has been awarded a Fiscal Year 2024 

Municipal Aid grant from the New Jersey Department of Transportation (NJDOT) in the amount of 

$219,330.00. The preliminary cost estimate for the project, as included in the grant application, is 

approximately $400,464.00. The aforesaid grant award is intended to assist the Borough with 

funding of improvements outlined in the Borough’s respective Municipal Aid grant application. 

Survey will be performed within the roadway so that any ponding or drainage issues due to low 

spots in existing grade elevation, failing infrastructure and/or lack of infrastructure can be 

identified/mitigated, and guiderail replacement can be included as part of the design. In addition, 

areas that require curbing and/or modification to the roadway grading, can be designed with 

roadway profiles and cross sections, if necessary. Accordingly, the work will include installation of 

replacement guide rail, milling and resurfacing of the pavement surface, spot curb repair (where 

necessary), full depth base repairs in areas of pavement failure, the upgrade of inlet grates to 

comply with NJDOT bicycle safety and environmental requirements, drainage improvements, as 

necessary, and restoration. 

In order to comply with the grant requirements, the Borough is obligated to award a construction 

contract within 24 months of grant award (which was November 1, 2023) or any extension limits 

approved by the NJDOT. 

 

 

 



Project No. HIB0152P 

February 21, 2025 

Page 2 | 7 

CED will provide the following services: 

 

Scope of Services 

Task 1.0 Roadway Topographic Survey 

CED will perform a roadway topographic survey of a portion of Wilson Avenue located within the 

Borough of High Bridge, Hunterdon County, New Jersey in accordance with the standards set forth in 

the Laws of the State of New Jersey Statutory Reference NJSA 45:8-28(e) and more specifically, the 

administrative rules and regulations promulgated by the State Board of Professional Engineers and 

Land Surveyors and contained in N.J.A.C. 13:40-5.1. 

Roadway survey limits: 

• Along Wilson Avenue (variable width right-of-way) from its intersection with Washington 

Avenue/River Road easterly approximately 2,600 LF to the Borough Boundary with Clinton 

Township. 

 

Wilson Avenue Survey Limits 

 

 
 

The topographic survey will extend eight feet (8’) behind the north (uphill) edge of pavement and 

15 feet behind the south (downhill) edge of pavement along the roadway, and will include the 

following: 
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• Establish on-site project survey control tied to the New Jersey State Plane Coordinate System, 

North American Datum (NAD) 1983 adjustment, and to the North American Vertical Datum of 1988 

(NAVD88); 

• Set project elevation benchmarks at approximate 400’ – 500’ intervals along survey route; 

• Perform field cross sections of roadway corridor at approximate 50-foot stations within the survey 

limits; 

• Field survey and map visible utility hardware including inverts of accessible storm and sanitary 

sewer within the survey limits including next immediate structure outside of limits; 

• Field survey and map existing physical features such as pavement edges, curbs, driveways, 

sidewalks, guide rails, buildings, trees, hedge rows, utility poles, mailboxes, signs, valves, storm 

and sanitary structures, fences, retaining wall, stairs, doorsills and pavement markings; 

• Delineate differences in paving and curb material; 

• Plot elevation contours at one-foot (1)’ interval; 

• Compile topographic survey map in AutoCAD Civil 3D format. 

We will survey visible evidence of existing utilities within the survey limits based on investigation and 

designation performed by our subsurface utility engineering group under separate task of this 

contract. 

Traffic safety protection for field survey crew, and cleaning of clogged or obstructed drain and sewer 

structures is not included in the fee for this survey.  If it is determined that safety protection is required 

for any of the survey services performed under this contract, we will advise you of the approximate 

cost prior to moving forward.  Such additional cost would be invoiced as a reimbursable expense 

pursuant to prior authorization. 

Task 2.0 Design and Bidding 

CED will develop construction drawings and specifications to be utilized for public bid. Bid 

documents will be prepared in accordance with NJDOT requirements. The scope of improvements 

expressed in the bid documents will be as specified in the respective grant application.   

The existing site conditions will be investigated during the design; more specifically, the conditions of 

the roadway, driveways, guide rail, curbing, and drainage structures.  Utilizing the survey prepared 

in Task 1.0 above as a base map, this information will be located, inspected for condition, and 

depicted on a plan that will be utilized for bidding.   

The improvements will include the replacement of non-compliant and damaged guide rail to meet 

industry standards. The proposed guide rail will be designed per NJDOT standards, using NJDOT 
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specifications and standard construction details. Guide rail design will include length of need 

calculations and roadside recovery area analysis. The improvements will also include review of 

potential drainage issues toward mitigation. The installation of storm water infrastructure in the 

form of inlets and piping will be proposed, where necessary. Runoff collected by the proposed 

infrastructure will be conveyed to the nearest existing infrastructure while maintaining existing 

drainage patterns to the greatest extent feasible. Roadway cross slopes, gutter slopes and 

longitudinal slopes will be evaluated, and grading will be designed, as feasible, to improve slopes 

and associated drainage. Where applicable, the vertical profile and cross sections of the proposed 

roadways will be modified in an effort to meet industry standards while minimizing drainage issues 

and impact to the surrounding properties. Accordingly, guiderail, drainage structures, milling, 

paving, curbing (where necessary), replacement of inlet grates and curb pieces, reconstruction of 

storm inlets to remain, pavement base repair as needed, striping, and restoration of landscape 

areas are included as part of the project. In addition, modifications to gutter profiles may require re-

design of certain driveway aprons. While tree removals and/or utility pole relocations are not 

anticipated based on a preliminary review, during design it may be necessary for us to recommend 

these removals/relocations to facilitate the proposed improvements.  We will advise accordingly. 

CED will prepare the base mapping, title sheet, general notes and legend, estimate of quantities, 

construction plans and the construction details.  CED will also prepare the supplemental and 

technical specifications for the site improvement items that are specified on our construction 

drawings for incorporation into the overall bid specifications. The specifications will be prepared in 

the latest NJDOT format, as amended.  As this project develops, and the Construction Cost Estimate 

(CCE) is closer to completion during the design phase, the Borough will be updated with the status of 

design and whether alternate bids are recommended. 

The project limits may be adjusted by utilizing alternate bids based upon the budget approved by 

the Borough. CED will prepare the CCE based on the quantity required for each alternate bid and 

finalize the design in order for the project to remain within the construction budget.  Bidding 

services will be coordinated through our Clinton office.  

Specifications will be developed in accordance with NJDOT Standard Specifications for Road and 

Bridge Construction, as currently amended.  An Engineer’s Estimate will be prepared and submitted 

to NJDOT Bureau of Local Aid along with an Engineer’s Design Certification, plans, and specifications.  

Upon receiving authorization to bid from NJDOT, we will coordinate with the Borough regarding 

public advertisement of the bid documents. 

Throughout the project, CED will prepare submittals to NJDOT Bureau of Local Aid in accordance 

with the Municipal Aid program requirements.  Submittals will include final plans, specifications, 

Engineer’s Estimate, and Engineer’s Design Certifications. 
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Task 3.0 Construction Administration & Observation  

After the construction contracts have been completed and executed, CED will schedule and conduct 

a preconstruction meeting with the Contractor, the Borough, and all applicable utilities as required. 

Throughout the course of construction, CED will provide construction observation services on a part-

time basis, which will reflect approximately five (5) hours per day through the construction duration. 

CED will hold periodic construction meetings, as required, to keep the project on schedule. CED will 

review all contractor shop drawings, manuals, and closeout documents. CED will also review and 

recommend for approval all contractor pay applications, review all change order requests, and 

contractor RFI’s. Once construction is complete, CED will issue a punch list for the project. Included 

in this task is the coordination between business owners, residents, and the Borough officials for 

any delays and inconveniences throughout construction. This task will also include the final closeout 

and invoicing with NJDOT, as well as, any other required coordination/submissions with NJDOT. 

Fee Agreement 

For your convenience, we have broken down the total estimated cost of the project into the categories 

identified within the Scope of Services. 

 

Task Name  Fee 

Task 1.0 Roadway Topographic Survey  $ 18,450.00 

Task 2.0 Design and Bidding $ 37,500.00 

Task 3.0 Construction Administration & Observation $ 32,000.00 

TOTAL LUMP SUM FEE $ 87,950.00 

 

The above engineering services will be provided on a lump sum basis not to exceed the listed 

amount.  All services shall be performed in accordance with the terms and conditions in the contract 

between the Borough of High Bridge and CED for municipal engineering services for the 2025 

calendar year.  

 

Project Schedule 

The following is the anticipated project schedule: 

 

   Anticipated Duration 

Mayor & Council Award of  

Professional Services  Anticipate Authorization February 2025 
 

Survey Services  To be completed within 60 days of Authorization 
 

Preparation of Design Plans   To be completed within 120 days of Authorization 

and Specifications   
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NJDOT Concurrence To be submitted after Design is complete – Anticipate 30 

days for Approval 
 

Bidding of Project To be bid after NJDOT Approval – Anticipate 30 days for 

bidding process 
 

Contractor Award  TBD – Anticipate Summer/Fall 2025 
 

Construction (Anticipated)  TBD – Anticipate Summer/Fall 2025 
 

Project Closeout (Anticipated) Post construction – Anticipate Fall 2025 

Project Deliverables 

One (1) copy of the final bid documents will be provided to the Borough prior to bidding. 

 

Reimbursable Expenses  

Reimbursable expenses including delivery, printing, copying, postage, and other reproducible costs 

for the above-mentioned deliverables are included within this agreement and are included in the 

project cost.   

 

Exclusions 

Services relating to the following items are not anticipated for the project or cannot be quantified at 

this time.  Therefore, any service associated with the following items is specifically excluded from the 

scope of professional services within this agreement. 

 

• Services not specifically outlined above; 

• Traffic studies and/or evaluations; 

• Property corner stakeout; 

• Property title search; 

• ALTA/NSPS Land Title Survey; 

• Construction stakeout services; 

• Wetland delineation, reports or surveys; 

• Tree Location Plan and/or surveys; 

• NJDEP permitting; 

• Traffic safety costs. 
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If any item listed herein, or otherwise not specifically mentioned within this agreement or the Borough 

Engineering Agreement, is deemed necessary, then CED may prepare an addendum to this agreement 

for your review, outlining the scope of additional services and associated professional fees with regard 

to the extra work. Unanticipated additional services shall be in accordance with the Schedule of Hourly 

Rates for the number of hours expended. No extra engineering services will be performed without 

authorization from the Borough. 

 

Client Contract Authorization  

I hereby declare that I am duly authorized to sign binding contractual documents.  I also declare that 

I have read, understand, and accept this contract. 

 

    

Signature  Date 

 

    

Printed Name  Title 

 

If you find this proposal acceptable, please initial each sheet and sign where indicated above.  

Invoices are due within 30 days.  

 

We thank you very much for the opportunity to offer our services and look forward to working with 

you on this and future projects.  In the meantime, should you have any questions regarding this 

agreement, please feel free to contact me. 

 

Sincerely, 

Colliers Engineering & Design 

 

 

 

 

William H. Burr, IV, P.E. 

Senior Project Manager 

 
cc:  
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BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 
STATE OF NEW JERSEY 

AUTHORIZING MEMBER PARTICIPATION 
IN THE HUNTERDON COUNTY COOPERATIVE PRICING SYSTEM ID#51 (“HCCPS”) 

 
RESOLUTION: 105-2025         ADOPTED:  

 
 

WHEREAS, N.J.S.A. 40A:11-11(5) authorizes contracting units to establish a Cooperative Pricing 
System and to enter into Cooperative Pricing Agreements for its administration; and 
 
WHEREAS, the County of Hunterdon, hereinafter referred to as the “Lead Agency " has offered 
voluntary participation in a Cooperative Pricing System for the purchase of goods and services; and 
 
WHEREAS, on February 27th, 2025 the governing body of the Borough of High Bridge, County of 
Hunterdon, State of New Jersey duly considered participation in a Cooperative Pricing System for 
the provision and performance of goods and services; 
 
NOW, THEREFORE BE IT RESOLVED as follows: 
 

TITLE 
This RESOLUTION shall be known and may be cited as the Cooperative Pricing Resolution of the  

Borough of High Bridge 
 

AUTHORITY 
Pursuant to the provisions of N.J.S.A. 40A:11-11(5), the Mayor is hereby authorized to enter into a 

Cooperative Pricing Agreement with the Lead Agency. 
 

CONTRACTING UNIT 
The Lead Agency shall be responsible for complying with the provisions of the Local Public 

Contracts Law (N.J.S.A. 40A:11-1 et seq.) and all other provisions of the revised statutes of the 
State of New Jersey. 

 
EFFECTIVE DATE 

This resolution shall take effect immediately upon passage. 
 

 



BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 
 

AWARD OF BID  – MAIN STREET, CREGAR AVENUE, LARRISON ROAD & 
CREGAR ROAD – WATER MAIN REPLACEMENT PROJECT 

 
RESOLUTION: 106-2025  ADOPTED: 

 

WHEREAS, the governing body of the Borough of High Bridge, County of Hunterdon, 
State of New Jersey has solicited bids for the Main Street, Cregar Avenue, Larrison 
Road & Cregar Road - Water Main Replacement Project (hereinafter referred to as the 
“Project”); and 

WHEREAS, bids for the Project have been solicited by the Borough of High Bridge in 
accordance with the provisions of the New Jersey Local Public Contracts Law, N.J.S.A. 
40A:11-1 et seq.; and 

 
WHEREAS, in response to the request for bids, seven bids were received on 
February 19, 2025; and 

 
WHEREAS, the submitted bids for the Project are as follows: 
 
Contractor 
 

Base Bid 

Reivax Contracting Corp. $             679,371.69 

Penn Bower Inc. $             776,134.00 

P.M. Construction Corp. $             777,920.00 

Dumor Contracting, Inc. $             841,548.70 

Underground Utilities Corp. $             951,730.50 

M.S.P. Construction Corp. $          1,014,918.00 

Your Way Construction Inc. $          1,034,128.81 

 
WHEREAS, the Borough Engineer and Borough Attorney have reviewed the bids and 
have determined that the bids are responsive, and the bidders are responsible, and 

 
WHEREAS, the apparent lowest bidder based on the bid submitted is Reivax 
Contracting Corp. located at 165 River Rd, Flemington, NJ 08822; and 

 
WHEREAS, the bid submitted by Reivax Contracting Corp. is in substantial compliance 
with the contract documents and in accordance with the bid specifications as written; and 

 
WHEREAS, the Borough Engineer is recommending that the Borough of High Bridge 
award the Base bid to Reivax Contracting Corp in the amount of $679,371.69; and 

 
WHEREAS, the Chief Financial Officer has certified funds are available for this project, 
and 



 
NOW, THEREFORE, BE IT RESOLVED this 27th day of February, 2025 by the 
Council of the Borough of High Bridge, in the County of Hunterdon and State of New 
Jersey, as follows: 

 
1. The Borough Council awards the contract for the Main Street, Cregar Avenue, 

Larrison Road & Cregar Road - Water Main Replacement Project bid to Reivax 
Contracting Corp. located at 165 River Rd, Flemington, NJ 08822 in the amount 
of $679,371.69. 

2. The Borough Council authorizes and directs the Mayor and the Municipal 
Clerk to execute any and all necessary documents in order to implement the 
intent of the Resolution. 

3. A certified copy of this Resolution shall be forwarded by the Municipal Clerk 
to the following: 

- Borough Administrator 
- CFO/QPA 
- Borough Attorney 
- Borough Engineer 
- DPW Director 
- Lowest Responsible Bidder 

 
 
__________________________________ 
Adam Young, RMC, Borough Clerk 
 
 
My signature and the Clerk’s seal serve to acknowledge the above resolution and constitute 
acceptance of the terms and conditions of the grant agreement and approve the execution of 
the grant agreement as authorized by the resolution above. 
 
 
ATTEST and AFFIX SEAL   _________________________      ____________________ 
                   (Clerk)        (Presiding Officer) 
         Adam Young, RMC      Michele Lee, Mayor 
                                                        Borough Clerk 
 



Shelbourne at Hunterdon 

53 Frontage Road, Suite 110  

Hampton New Jersey 08827 

Main: 877 627 3772 

 

 

 

February 20, 2025 

 

Borough Mayor & Council 

Borough of High Bridge 

97 West Main Street 

High Bridge, NJ 08829 

 

Bid Summary & Recommendation of Contract Award 

Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project 

Borough of High Bridge, Hunterdon County, New Jersey 

Colliers Engineering & Design Project No. HIB0174 

Dear Mayor & Council, 

On Wednesday, February 19, 2025, bids were received and opened for the Main Street, Cregar 

Avenue, Larrison Road & Cregar Road - Water Main Replacement Project.  Bids were received from a 

total of seven (7) contractors. 

The bids were received and opened as follows: 

Contractor 

 

Base Bid  

Reivax Contracting Corp. $             679,371.69  

Penn Bower Inc. $             776,134.00  

P.M. Construction Corp. $             777,920.00  

Dumor Contracting, Inc. $             841,548.70  

Underground Utilities Corp. $             951,730.50  

M.S.P. Construction Corp. $          1,014,918.00  

Your Way Construction Inc. $          1,034,128.81  

The apparent low bidder was Reivax Contracting Corp. (“Reivax”) of Flemington, NJ, with a bid of 

$679,371.69.  Attached is a copy of the bid summary for your review. Our Engineer’s Estimate for this 

project was $782,357.00.   

Following the receipt of the bid, I had a conversation with Xavier Pimenta, Vice President of Reivax, 

to review their bid and determine if the contractor had a good understanding of the scope of work. 

Our office has considerable history working with Reivax and they are reputable in their work. 



Project No. HIB0174 
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Since Reivax is qualified and has an understanding of the work, I would recommend that the Borough 

award a contract to Reivax for the project in the amount of $679,371.69 subject to legal review of the 

bid and the availability of funds. 

Should you have any questions regarding this matter, please do not hesitate to call me.  

Sincerely, 

Colliers Engineering & Design, Inc. 

(DBA Maser Consulting) 

 

 

 

William H. Burr, IV, P.E. 

Borough Engineer 
 

R:\Projects\E-H\HIB\HIB0174\Correspondence\OUT\250220_WHB_Award Recommendation.docx 



Bid Summary

Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project
Project No. HIB-0174
Municipality: High Bridge Borough
County: Hunterdon County Street Address Street Address Street Address

City State/Zip City State/Zip City State/Zip
Flemington NJ 08822 High Bridge NJ 08829 Hillside NJ 07205

Item # Description Quantity Unit Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount
BASE BID

1 SOIL EROSION AND SEDIMENT CONTROL 1 LS 5,000.00$                   5,000.00$                   7,500.00$                   7,500.00$                   5,000.00$                   5,000.00$                   10,000.00$                  10,000.00$                  
2 TRAFFIC DIRECTOR, FLAGGER 280 HOUR 95.00$                        26,600.00$                  95.00$                        26,600.00$                  95.00$                        26,600.00$                  95.00$                        26,600.00$                  
3 POLICE TRAFFIC DIRECTORS           120 HOUR 75.00$                        9,000.00$                   75.00$                        9,000.00$                   75.00$                        9,000.00$                   75.00$                        9,000.00$                   
4 MAINTENANCE AND PROTECTION OF TRAFFIC 1 LS 10,000.00$                  10,000.00$                  2,500.00$                   2,500.00$                   5,000.00$                   5,000.00$                   10,000.00$                  10,000.00$                  
5 FUEL PRICE ADJUSTMENT 100 DOLLAR 1.00$                          100.00$                      1.00$                          100.00$                      1.00$                          100.00$                      1.00$                          100.00$                      
6 CLEARING SITE 1 LS 10,000.00$                  10,000.00$                  3,500.00$                   3,500.00$                   5,000.00$                   5,000.00$                   20,000.00$                  20,000.00$                  
7 EXCAVATION, TEST PIT 80 CY 150.00$                      12,000.00$                  200.00$                      16,000.00$                  150.00$                      12,000.00$                  100.00$                      8,000.00$                   
8 EXCAVATION AND DISPOSAL OF IMPACTED NON HAZARDOUS SOIL MATERIAL (IF/WHERE DIRECTED) 100 TON 90.00$                        9,000.00$                   65.00$                        6,500.00$                   0.01$                          1.00$                          1.00$                          100.00$                      
9 HMA MILLING, 3” OR LESS 2254 SY 5.00$                          11,270.00$                  4.00$                          9,016.00$                   2.00$                          4,508.00$                   10.00$                        22,540.00$                  
10 TACK COAT 118 GALLON 3.00$                          354.00$                      1.00$                          118.00$                      2.00$                          236.00$                      1.00$                          118.00$                      
11 HOT MIX ASPHALT 9.5M64 SURFACE COURSE 424 TON 125.00$                      53,000.00$                  92.00$                        39,008.00$                  100.00$                      42,400.00$                  100.00$                      42,400.00$                  
12 HOT MIX ASPHALT 25M64 BASE COURSE 26 TON 120.00$                      3,120.00$                   92.00$                        2,392.00$                   75.00$                        1,950.00$                   100.00$                      2,600.00$                   
13 HOT MIX ASPHALT 19M64 BASE COURSE 138 TON 100.00$                      13,800.00$                  92.00$                        12,696.00$                  75.00$                        10,350.00$                  100.00$                      13,800.00$                  
14 CONCRETE SIDEWALK, 4" THICK 3 SY 120.00$                      360.00$                      125.00$                      375.00$                      60.00$                        180.00$                      500.00$                      1,500.00$                   
15 DETECTABLE WARNING SURFACE 1 SY 250.00$                      250.00$                      750.00$                      750.00$                      500.00$                      500.00$                      1,000.00$                   1,000.00$                   
16 9” X 18” CONCRETE VERTICAL CURB 11 LF 100.00$                      1,100.00$                   35.00$                        385.00$                      150.00$                      1,650.00$                   100.00$                      1,100.00$                   
17 TRAFFIC STRIPES, 4" 566 LF 4.00$                          2,264.00$                   1.59$                          899.94$                      1.25$                          707.50$                      2.00$                          1,132.00$                   
18 TRAFFIC MARKINGS LINES, 12" 10 LF 8.00$                          80.00$                        7.45$                          74.50$                        2.00$                          20.00$                        10.00$                        100.00$                      
19 TRAFFIC MARKINGS LINES, 24" 145 LF 10.00$                        1,450.00$                   7.45$                          1,080.25$                   3.00$                          435.00$                      20.00$                        2,900.00$                   
20 4" DIP WATER PIPE, CLASS 52 4 LF 110.00$                      440.00$                      120.00$                      480.00$                      300.00$                      1,200.00$                   100.00$                      400.00$                      
21 6" DIP WATER PIPE, CLASS 52 23 LF 120.00$                      2,760.00$                   120.00$                      2,760.00$                   150.00$                      3,450.00$                   60.00$                        1,380.00$                   
22 8" DIP WATER PIPE, CLASS 52 2179 LF 150.00$                      326,850.00$                120.00$                      261,480.00$                147.50$                      321,402.50$                120.00$                      261,480.00$                
23 FIRE HYDRANT ASSEMBLY 4 UNIT 10,000.00$                  40,000.00$                  8,500.00$                   34,000.00$                  10,000.00$                  40,000.00$                  10,000.00$                  40,000.00$                  
24 CONNECT TO EXISTING WATER MAIN (4") 1 UNIT 2,000.00$                   2,000.00$                   3,500.00$                   3,500.00$                   5,500.00$                   5,500.00$                   5,000.00$                   5,000.00$                   
25 CONNECT TO EXISTING WATER MAIN (6") 5 UNIT 3,000.00$                   15,000.00$                  3,500.00$                   17,500.00$                  9,500.00$                   47,500.00$                  6,000.00$                   30,000.00$                  
26 CONNECT TO EXISTING WATER MAIN (8") 5 UNIT 4,500.00$                   22,500.00$                  3,500.00$                   17,500.00$                  10,000.00$                  50,000.00$                  10,000.00$                  50,000.00$                  
27 WATER SERVICE RECONNECTIONS (1") 43 UNIT 2,000.00$                   86,000.00$                  2,500.00$                   107,500.00$                1,950.00$                   83,850.00$                  2,500.00$                   107,500.00$                
28 WATER SERVICE RECONNECTIONS (6") 1 UNIT 5,000.00$                   5,000.00$                   4,500.00$                   4,500.00$                   5,500.00$                   5,500.00$                   6,000.00$                   6,000.00$                   
29 1" COPPER SERVICE PIPE (IF/WHERE DIRECTED) 352 LF 50.00$                        17,600.00$                  25.00$                        8,800.00$                   45.00$                        15,840.00$                  70.00$                        24,640.00$                  
30 8” GATE VALVE 19 UNIT 4,000.00$                   76,000.00$                  3,500.00$                   66,500.00$                  3,500.00$                   66,500.00$                  3,000.00$                   57,000.00$                  
31 6" X 6" WET TAP (IF/WHERE DIRECTED) 2 UNIT 9,500.00$                   19,000.00$                  8,000.00$                   16,000.00$                  3,500.00$                   7,000.00$                   10,000.00$                  20,000.00$                  
32 TOPSOIL SPREADING, 4” THICK 51 SY 5.00$                          255.00$                      5.00$                          255.00$                      50.00$                        2,550.00$                   10.00$                        510.00$                      
33 FERTILIZING AND SEEDING, TYPE ERNMIX-106 51 SY 3.00$                          153.00$                      1.00$                          51.00$                        2.00$                          102.00$                      10.00$                        510.00$                      
34 STRAW MULCHING 51 SY 1.00$                          51.00$                        1.00$                          51.00$                        2.00$                          102.00$                      10.00$                        510.00$                      

TOTAL BASE BID - ITEMS 1 - 34 782,357.00$                679,371.69$                776,134.00$                777,920.00$                

I certify that this is a true copy of the bids received on February 19, 2025.
William H. Burr, IV, P.E.
N.J.P.E. License No. 47029

Contractor Name

Reivax Contracting Corp

165 River Rd

Engineer's Estimate Contractor Name Contractor Name

Penn Bower, Inc. P.M. Construction Corp.

143 W Main St 1310 Central Ave
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Bid Summary

Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project
Project No. HIB-0174
Municipality: High Bridge Borough
County: Hunterdon County

Item # Description Quantity Unit
BASE BID

1 SOIL EROSION AND SEDIMENT CONTROL 1 LS

2 TRAFFIC DIRECTOR, FLAGGER 280 HOUR

3 POLICE TRAFFIC DIRECTORS           120 HOUR

4 MAINTENANCE AND PROTECTION OF TRAFFIC 1 LS

5 FUEL PRICE ADJUSTMENT 100 DOLLAR

6 CLEARING SITE 1 LS

7 EXCAVATION, TEST PIT 80 CY

8 EXCAVATION AND DISPOSAL OF IMPACTED NON HAZARDOUS SOIL MATERIAL (IF/WHERE DIRECTED) 100 TON

9 HMA MILLING, 3” OR LESS 2254 SY

10 TACK COAT 118 GALLON

11 HOT MIX ASPHALT 9.5M64 SURFACE COURSE 424 TON

12 HOT MIX ASPHALT 25M64 BASE COURSE 26 TON

13 HOT MIX ASPHALT 19M64 BASE COURSE 138 TON

14 CONCRETE SIDEWALK, 4" THICK 3 SY

15 DETECTABLE WARNING SURFACE 1 SY

16 9” X 18” CONCRETE VERTICAL CURB 11 LF

17 TRAFFIC STRIPES, 4" 566 LF

18 TRAFFIC MARKINGS LINES, 12" 10 LF

19 TRAFFIC MARKINGS LINES, 24" 145 LF

20 4" DIP WATER PIPE, CLASS 52 4 LF

21 6" DIP WATER PIPE, CLASS 52 23 LF

22 8" DIP WATER PIPE, CLASS 52 2179 LF

23 FIRE HYDRANT ASSEMBLY 4 UNIT

24 CONNECT TO EXISTING WATER MAIN (4") 1 UNIT

25 CONNECT TO EXISTING WATER MAIN (6") 5 UNIT

26 CONNECT TO EXISTING WATER MAIN (8") 5 UNIT

27 WATER SERVICE RECONNECTIONS (1") 43 UNIT

28 WATER SERVICE RECONNECTIONS (6") 1 UNIT

29 1" COPPER SERVICE PIPE (IF/WHERE DIRECTED) 352 LF

30 8” GATE VALVE 19 UNIT

31 6" X 6" WET TAP (IF/WHERE DIRECTED) 2 UNIT

32 TOPSOIL SPREADING, 4” THICK 51 SY

33 FERTILIZING AND SEEDING, TYPE ERNMIX-106 51 SY

34 STRAW MULCHING 51 SY

TOTAL BASE BID - ITEMS 1 - 34

I certify that this is a true copy of the bids received on February 19, 2025.

Street Address Street Address Street Address Street Address

City State/Zip City State/Zip City State/Zip City State/Zip
Union NJ 07083 Linden NJ 07036 Flemington NJ 08822 Irvington NJ 07111

Unit Price Amount Unit Price Amount Unit Price Amount Unit Price Amount

5,000.00$                   5,000.00$                   5,000.00$                   5,000.00$                   5,000.00$                   5,000.00$                   1.00$                          1.00$                          
95.00$                        26,600.00$                  95.00$                        26,600.00$                  95.00$                        26,600.00$                  95.00$                        26,600.00$                  
75.00$                        9,000.00$                   75.00$                        9,000.00$                   75.00$                        9,000.00$                   75.00$                        9,000.00$                   

10,000.00$                  10,000.00$                  15,000.00$                  15,000.00$                  25,000.00$                  25,000.00$                  4,370.00$                   4,370.00$                   
1.00$                          100.00$                      1.00$                          100.00$                      1.00$                          100.00$                      1.00$                          100.00$                      

5,000.00$                   5,000.00$                   45,000.00$                  45,000.00$                  50,000.00$                  50,000.00$                  45,500.00$                  45,500.00$                  
100.00$                      8,000.00$                   300.00$                      24,000.00$                  100.00$                      8,000.00$                   0.01$                          0.80$                          
100.00$                      10,000.00$                  75.00$                        7,500.00$                   50.00$                        5,000.00$                   93.15$                        9,315.00$                   

7.50$                          16,905.00$                  7.00$                          15,778.00$                  11.00$                        24,794.00$                  7.55$                          17,017.70$                  
3.65$                          430.70$                      10.00$                        1,180.00$                   7.00$                          826.00$                      0.01$                          1.18$                          

135.00$                      57,240.00$                  150.00$                      63,600.00$                  120.00$                      50,880.00$                  105.10$                      44,562.40$                  
115.00$                      2,990.00$                   110.00$                      2,860.00$                   200.00$                      5,200.00$                   140.90$                      3,663.40$                   
112.00$                      15,456.00$                  110.00$                      15,180.00$                  150.00$                      20,700.00$                  121.20$                      16,725.60$                  
100.00$                      300.00$                      200.00$                      600.00$                      500.00$                      1,500.00$                   313.20$                      939.60$                      
400.00$                      400.00$                      400.00$                      400.00$                      7,500.00$                   7,500.00$                   155.00$                      155.00$                      
65.00$                        715.00$                      100.00$                      1,100.00$                   100.00$                      1,100.00$                   83.40$                        917.40$                      
1.75$                          990.50$                      2.25$                          1,273.50$                   3.00$                          1,698.00$                   2.00$                          1,132.00$                   
1.80$                          18.00$                        6.00$                          60.00$                        6.00$                          60.00$                        4.95$                          49.50$                        
7.50$                          1,087.50$                   12.00$                        1,740.00$                   11.00$                        1,595.00$                   9.90$                          1,435.50$                   

155.00$                      620.00$                      300.00$                      1,200.00$                   500.00$                      2,000.00$                   790.10$                      3,160.40$                   
155.00$                      3,565.00$                   300.00$                      6,900.00$                   500.00$                      11,500.00$                  563.70$                      12,965.10$                  
155.00$                      337,745.00$                175.00$                      381,325.00$                205.00$                      446,695.00$                200.70$                      437,325.30$                

8,500.00$                   34,000.00$                  11,500.00$                  46,000.00$                  10,000.00$                  40,000.00$                  12,140.00$                  48,560.00$                  
4,000.00$                   4,000.00$                   1,500.00$                   1,500.00$                   3,000.00$                   3,000.00$                   1,430.00$                   1,430.00$                   
4,500.00$                   22,500.00$                  1,500.00$                   7,500.00$                   3,000.00$                   15,000.00$                  2,330.00$                   11,650.00$                  
5,000.00$                   25,000.00$                  1,500.00$                   7,500.00$                   3,000.00$                   15,000.00$                  2,430.00$                   12,150.00$                  
3,500.00$                   150,500.00$                2,850.00$                   122,550.00$                3,000.00$                   129,000.00$                4,130.00$                   177,590.00$                
4,500.00$                   4,500.00$                   6,000.00$                   6,000.00$                   10,000.00$                  10,000.00$                  9,000.00$                   9,000.00$                   

40.00$                        14,080.00$                  32.00$                        11,264.00$                  50.00$                        17,600.00$                  91.45$                        32,190.40$                  
3,500.00$                   66,500.00$                  5,000.00$                   95,000.00$                  3,000.00$                   57,000.00$                  4,740.00$                   90,060.00$                  
4,000.00$                   8,000.00$                   14,000.00$                  28,000.00$                  10,000.00$                  20,000.00$                  8,280.00$                   16,560.00$                  

4.00$                          204.00$                      10.00$                        510.00$                      50.00$                        2,550.00$                   0.01$                          0.51$                          
1.00$                          51.00$                        5.00$                          255.00$                      10.00$                        510.00$                      0.01$                          0.51$                          
1.00$                          51.00$                        5.00$                          255.00$                      10.00$                        510.00$                      0.01$                          0.51$                          

841,548.70$                951,730.50$                1,014,918.00$             1,034,128.81$             

William H. Burr, IV, P.E.
N.J.P.E. License No. 47029

404 Coit St

Your Way Construction, Inc

Contractor NameContractor Name

Underground Utilities Corp.

711 Commerce Rd940 Stuyvesant Ave

Contractor NameContractor Name

M.S.P. Construction Corp.Dumor Contracting, Inc.

19-B Minneakoning Rd
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BOROUGH OF HIGH BRIDGE 
COUNTY OF HUNTERDON 

STATE OF NEW JERSEY 
 

AWARD OF EMERGENCY CONTRACTOR SERVICES 
 

RESOLUTION: 107-2025     ADOPTION:  
 
WHEREAS, the Borough of High Bridge Water and/or Sewer Utility experience various 
emergencies such as water main breaks and pump/motor failures, and 
 
WHEREAS, when such emergencies occur, time is of the essence to make repairs in an 
expedient manner so as not to affect the health and welfare of the customers, and 
 
WHEREAS, the Borough of High Bridge Water and/or Sewer Utility has utilized the following 
vendors for their services in the past and would like to call upon them in an emergency:  
 

Penn Bower 
Toby Barkman Excavating 

Samuel Stothoff 
Kusant Electric 
Rowe Electric 
Hope Electric 

Pennucci Construction 
Pumping Services 

Electronic Drive & Controls 
Rapid Pump 

PCS-Pump and Process Inc. 
Harrington Construction Co Inc 

 
WHEREAS, if any of the vendors listed above are not available, the Borough of High Bridge 
Water and/or Sewer Utility will search for a vendor that can provide the service required at the 
time of the emergency. 

 
NOW, THEREFORE, BE IT RESOLVED that the Borough Council of the Borough of High 
Bridge, in the County of Hunterdon and State of New Jersey approve the use of the above listed 
vendors during emergency situations. 
 
I, Michael Pitts, Chief Financial Officer of the Borough of High Bridge, do hereby certify funds 
are available for this contract from: Water/Sewer – Repairs/Contracts - #60510051 / #62510051. 
 
 
 



 
BOROUGH OF HIGH BRIDGE 

COUNTY OF HUNTERDON 
STATE OF NEW JERSEY 

 
DEWEY AVE NATURAL RECYCLING DATES 

 
RESOLUTION: 108-2025    ADOPTED:  
 
WHEREAS, the Dewey Ave. natural recycling drop off dates are set by the Borough 
code and by Resolution each year; and 
 
NOW, THEREFORE, BE IT REOLVED by the Council of the Borough of High 
Bridge, in the County of Hunterdon and the State of New Jersey that the dates shall be as 
follows: 
 
April 19 
April 26 
May 17 
May 31 
June 14 
June 21 
July 12 
July 26 
August 16 
August 30 
September 20 
September 27 
October 18 
October 25 
November 8 
November 15 
 



Page 1/3      Report Printed  2025-02-26 13:14:58           Borough of High Bridge

List of Bills   - (All Funds) 

                         Vendor                                     Description                                          Payment    Check Total

CURRENT FUND

                 2196 - A&K EQUIPMENT CO. INC                    PO 31078  DPW - OE - EQUIPMENT                           5,798.08      5,798.08

                  301 - A&S HYDRAULICS, INC.                     PO 31017  DPW - OE - HOSE REPAIRS                           90.00         90.00

                 1331 - AMERIGAS                                 PO 31083  HEATING FUEL - PROPANE - FIRE HOUSE - AC         705.93        705.93

                 2730 - AT&T MOBILITY                            PO 30390  WIRELESS DEVICES                                 932.51

                                                                 PO 31251  WIRELESS DEVICES                                 932.51      1,865.02

                  769 - CINTAS CORPORATION #101                  PO 30311  BUILDINGS & GROUNDS - PD & BH - WEEKLY M         251.16

                                                                 PO 31289  BUILDINGS & GROUNDS - PD - WEEKLY MAT SE         263.16        514.32

                 2903 - CIOCCA CDJR, INC                         PO 31198  POLICE - OE - VEHICLE REPAIR 1410                163.55        163.55

                  987 - COMCAST                                  PO 31069  POLICE - INTERNET - 2025 - A/C 8499-0527         404.13        404.13

                  987 - COMCAST                                  PO 31070  INTERNET/PHONE - BOROUGH HALL - ACCT #84         905.90        905.90

                  987 - COMCAST                                  PO 31071  INTERNET/PHONE - FIRE DEPT - ACCT # 8499         329.14        329.14

                  987 - COMCAST                                  PO 31072  INTERNET - COMMONS ACCT# 8499-0527-10126         299.57        299.57

                  987 - COMCAST                                  PO 31074  DPW - INTERNET A/C  8499 05 271 0008535          289.89        289.89

                  987 - COMCAST                                  PO 31075  INTERNET - UFP ACCT# 8499-05271-0222144          109.55        109.55

                  213 - COUNTY OF HUNTERDON                      PO 30597  4TH QTR 2024 - FOOD - HEALTH INSPECTION          200.00        200.00

                  835 - CRISTAL ASSOCIATES LLC                   PO 31022  BUILDINGS & GROUNDS - JANITORIAL                 484.00        484.00

                 1349 - DEER CARCASS REMOVAL SERVICE LLC         PO 31227  BUILDINGS & GROUNDS -  DEER CARCASS REMO          57.00         57.00

                   90 - FIRST ENERGY                             PO 31136  STREET LIGHTING - JAN 2025 - ACCT#200000       5,672.00      5,672.00

                   90 - FIRST ENERGY                             PO 31137  STREET LIGHTING - FEB 2025 - ACCT#200000       5,610.23      5,610.23

                   90 - FIRST ENERGY                             PO 31253  STREET LIGHTING - 27 MAIN STREET - STREE          38.40         38.40

                   90 - FIRST ENERGY                             PO 31254  SOLITUDE HOUSE - 7 & 9 RIVER ROAD ACCT #          21.00         21.00

                   90 - FIRST ENERGY                             PO 31255  STREET LIGHTING - SNACK SHACK - WASHINGT         115.64        115.64

                   90 - FIRST ENERGY                             PO 31256  STREET LIGHTING - 72 MAIN STREET - STREE          47.74         47.74

                   90 - FIRST ENERGY                             PO 31257  ELECTRIC - NORTHWOOD AVE - ACCT#100 154          538.69        538.69

                  190 - FRANK RYMON & SONS, INC                  PO 31188  DPW - OE - EQUIPMENT                             201.20        201.20

                 2965 - GEORGE LOGAN TOWING INC                  PO 30979  DPW - OE - VEHICLE REPAIR                        750.00        750.00

                 2974 - GovCONNECTION INC                        PO 31086  PB/CON/TAX/FIN - OE - 2 LAPTOPS                1,780.64      1,780.64

                 2874 - HERO OUTFITTERS LLC                      PO 30991  POLICE - OE - UNIFORMS/CLOTHING BARTMAN          516.50        516.50

                  100 - HESCO, INC                               PO 31242  BUILDINGS & GROUNDS - LIGHTS                     896.30        896.30

                 1530 - HIGH BRIDGE HILLS GOLF COURSE            PO 31240  GOLF - OE - JAN/FEB                           81,378.64     81,378.64

                 2312 - IMPERIAL COPY PRODUCTS, INC              PO 31243  BUILDINGS & GROUNDS - COPIER LEASE RAD71         153.28        153.28

                 2976 - LGI TRANSPORT LLC                        PO 31288  DPW - OE - MOVE CONTAINER                        650.00        650.00

                  976 - LOWE’S                                   PO 31223  DPW - OE - SUPPLIES                              461.11        461.11

                 2064 - MARCO TECHNOLOGIES, LLC                  PO 31058  BUILDINGS & GROUNDS - POLICE BLDG - COPI         184.53        184.53

                 2664 - MASON, GRIFFIN & PIERSON, PC             PO 31221  PLANNING BOARD - OE - LEGAL                      487.50        487.50

                  144 - METROPOLITAN LIFE INS CO                 PO 31111  GROUP INSURANCE - DENTAL - POLICY #TS053       3,520.64      3,520.64

                 2941 - MIDWEST MOTOR SUPPLY CO INC              PO 30823  DPW  - OE - EQUIPMENT                            370.20        370.20

                  214 - NJ ADVANCE MEDIA                         PO 30197  ADVERTISING - ACCT #1160892 / 1164892 /           26.88         26.88

                  214 - NJ ADVANCE MEDIA                         PO 31003  ADVERTISING - ACCT #1160892 / 1164892 /           89.56         89.56

                 2857 - NJ HILLS MEDIA GROUP                     PO 30198  ADVERTISING - ACCT #000630                        65.11

                                                                 PO 31004  ADVERTISING - ACCT #000630                       193.46        258.57

                  480 - NJ OFFICE WEIGHTS & MEASURES             PO 31259  POLICE - OE - EQUIPMENT REPAIR                   100.00        100.00

                  157 - NJ STATE LEAGUE OF MUNICIPALITIES        PO 31005  FINANCE - OE - ADVERTISEMENT FOR ADMIN/C         115.00        115.00

                  217 - NO HUNT-VOORHEES REG HS BD ED            PO 31030  MARCH 2025  - REGIONAL HIGH SCHOOL TAX L     464,878.67    464,878.67

                   98 - NORTH EAST PARTS GROUP LLC               PO 31012  DPW                                              149.94        149.94

                 2595 - PRIMEPOINT LLC                           PO 30971  FINANCE - OFFICE - DATA                          249.75        249.75

                 2565 - PRO CAP 8 LLC                            PO 31276  OUTSIDE LIEN REDEMPTION-CERT #2024-002 -      19,960.96     19,960.96

                 2832 - PUMP and PROCESS,INC                     PO 30783  DCA WATER GRANT - SKADA FOR BUNNVALE          10,939.40     10,939.40

                 2926 - REASSESSMENT SERVICES LLC                PO 30806  REASSESSMENT INSPECTIONS                         248.00        248.00

                 2335 - RICK ALLEN’S AUTO REPAIR, INC.           PO 31015  DPW - OE - VEHICLE REPAIR                        535.55        535.55

                  559 - SHAMMY SHINE CAR WASHES INC.             PO 31294  POLICE - OE - MAINTENANCE CONTRACTS               30.00         30.00

                 2438 - STANDARD INSURANCE CO                    PO 31131  GROUP INSURANCE - LIFE/LTD - POLICY #00-       1,193.72      1,193.72

                  519 - STATE OF NEW JERSEY                      PO 31034  BUILDINGS & GROUNDS - RESCUE - CUSTOMER        1,092.50      1,092.50

                  169 - STATE OF NJ-DIV PENSIONS&BENE            PO 31100  INSURANCE - GROUP HEALTH - FEB 2025  ID#      37,438.08     37,438.08

                 2852 - THE HOSE SHOP                            PO 31286  DPW - OE - VEHICLE REPAIR                        220.00        220.00

                  466 - TOWNSHIP OF CLINTON                      PO 31291  QTRLY 2025  COURT SERVICES RENDERED - IN      11,097.25     11,097.25

                 2610 - TROON GOLF LLC                           PO 31046  GOLF - OE - MGMT FEE                          12,600.00     12,600.00

                 2661 - UNITED SITE SERVICES                     PO 30424  BUILDINGS & GROUNDS - LAKE SOLITUDE & CO       1,245.78      1,245.78

                 1490 - USA BLUE BOOK                            PO 31271  DPW - OE - RED-B-GONE                            491.46        491.46

                  199 - VAN DOREN OIL COMPANY                    PO 31245  HEATING FUEL - FIREHOUSE - ACCT # 05610        2,204.56      2,204.56
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                 2141 - VSP VISION CARE                          PO 31117  VISION INSURANCE #30065389 - MAR                 274.99        274.99

                 1606 - W.B. MASON COMPANY                       PO 31095  OFFICE SUPPLIES                                  970.99        970.99

                 2962 - WEINER LAW GROUP LLP                     PO 31079  LEGAL - OE - MUNICIPAL                         5,936.40      5,936.40

                 2296 - WELLS FARGO VENDOR FIN                   PO 31065  BUILDINGS & GROUNDS - COPIER LEASE #450-         299.99        299.99

PREMIUM FUND

                 2565 - PRO CAP 8 LLC                            PO 31277  PREMIUM - OUTSIDE LIEN REDEMPTION-CERT #      45,700.00     45,700.00

GENERAL CAPITAL FUND

                 1993 - GPI                                      PO 30944  SRTS - 2021-DT-DLA-556                        79,377.11     79,377.11

                 1448 - TOP LINE CONSTRUCTION CORP.              PO 30681  CAPITAL - CENTER ST                          165,364.13    165,364.13

WATER UTILITY FUND

                 2819 - BRIGHTSPEED                              PO 31226  WATER - 2025 - TELEPHONE CUST # 908-730-          53.56         53.56

                  176 - EUROFINS ENVIRO TESTING PHILA LLC        PO 30432  WATER - OE - ANAYLSIS                            110.00        110.00

                  176 - EUROFINS ENVIRO TESTING PHILA LLC        PO 31182  WATER - OE - ANALYSIS                          1,076.00      1,076.00

                   90 - FIRST ENERGY                             PO 30350  WATER- BUNNVALE WELL - 2024 - ACCT 100 1       2,513.42      2,513.42

                   90 - FIRST ENERGY                             PO 31149  WATER- STREET LIGHT - FEB 2025 - ACCT 20       2,585.97      2,585.97

                   90 - FIRST ENERGY                             PO 31172  WATER- BUNNVALE WELL - 2025 - ACCT 100 1       1,661.99      1,661.99

                 2437 - GRIFFITH-ALLIED TRUCKING LLC             PO 31008  WATER/SEWER - GASOLINE ACCT #45007-02          2,221.72      2,221.72

                  144 - METROPOLITAN LIFE INS CO                 PO 31112  WATER - GROUP INSURANCE - DENTAL - POLIC         693.14        693.14

                  590 - PENN BOWER, INC                          PO 30411  WATER - OE - REPAIRS/CONTRACTS - REPAIR        9,639.92      9,639.92

                  590 - PENN BOWER, INC                          PO 31081  WATER - OE - REPAIRS/CONTRACTS - REPAIR       14,784.84     14,784.84

                 2438 - STANDARD INSURANCE CO                    PO 31132  WATER - GROUP INSURANCE - LIFE/LTD - POL         126.98        126.98

                  169 - STATE OF NJ-DIV PENSIONS&BENE            PO 31100  INSURANCE - GROUP HEALTH - FEB 2025  ID#       9,138.73      9,138.73

                 2141 - VSP VISION CARE                          PO 31117  VISION INSURANCE #30065389 - MAR                  61.99         61.99

SEWER UTILITY FUND

                  987 - COMCAST                                  PO 31076  SEWER - 2025- TELEPHONE - ACCT# 8499 052          72.53         72.53

                   90 - FIRST ENERGY                             PO 31161  SEWER- STREET LIGHTING - FEB 2025 -20000       3,474.04      3,474.04

                 2437 - GRIFFITH-ALLIED TRUCKING LLC             PO 31008  WATER/SEWER - GASOLINE ACCT #45007-02          2,221.72      2,221.72

                 2971 - HARRINGTON CONSTRUCTION CO INC           PO 31279  SEWER - OE - REPAIRS - 26 PATTON SEWER I       8,642.00      8,642.00

                  144 - METROPOLITAN LIFE INS CO                 PO 31113  SEWER - GROUP INSURANCE - DENTAL - POLIC         527.68        527.68

                  122 - MSI PLUMBING, INC                        PO 30539  SEWER - OE - METER CALIBRATION - BACKFLO         175.00        175.00

                 2438 - STANDARD INSURANCE CO                    PO 31133  SEWER - GROUP INSURANCE - LIFE/LTD - POL         110.26        110.26

                  169 - STATE OF NJ-DIV PENSIONS&BENE            PO 31100  INSURANCE - GROUP HEALTH - FEB 2025  ID#       8,005.30      8,005.30

                 2141 - VSP VISION CARE                          PO 31117  VISION INSURANCE #30065389 - MAR                  43.95         43.95

SOLID WASTE UTILITY FUND

                 2048 - LMR DISPOSAL, LLC                        PO 31252  SOLID WASTE - CONTRACTED HAULER- 2025 -       29,750.00     29,750.00

                  144 - METROPOLITAN LIFE INS CO                 PO 31114  SOLID WASTE - GROUP INSURANCE - DENTAL -         279.42        279.42

                 2438 - STANDARD INSURANCE CO                    PO 31134  GROUP INSURANCE - LIFE/LTD - POLICY #00-          60.60         60.60

                  169 - STATE OF NJ-DIV PENSIONS&BENE            PO 31100  INSURANCE - GROUP HEALTH - FEB 2025  ID#       4,104.91      4,104.91

                 2141 - VSP VISION CARE                          PO 31117  VISION INSURANCE #30065389 - MAR                  24.79         24.79

DEVELOPER ESCROW TRUST FUND

                 1398 - COLLIERS ENGINEERING & DESIGN            PO 31230  ESCROW - 1 MAIN ST - DeTOMMASO - HIP0047          46.25         46.25

                 1398 - COLLIERS ENGINEERING & DESIGN            PO 31232  ESCROW - 100 WEST MAIN - HIP0053               2,365.00      2,365.00

                 2664 - MASON, GRIFFIN & PIERSON, PC             PO 31292  ESCROW - 100 WM - INV 92329                      390.00        390.00

                 2664 - MASON, GRIFFIN & PIERSON, PC             PO 31293  ESCROW - 8 MAIN ST - INV 92328                    58.50         58.50

                 2962 - WEINER LAW GROUP LLP                     PO 31285  LEGAL - OE - MUNICIPAL                         3,922.00      3,922.00

SUI

                 1216 - STATE OF NEW JERSEY-DEPT. OF LABOR       PO 30635  SUI EXPENDITURES - UNEMPLOYMENT                   90.08         90.08

                                                                                                                                   -------------

                   TOTAL                                                                                                            1,087,731.85

   Total to be paid from Fund 10 CURRENT FUND                          688,258.32

   Total to be paid from Fund 22 PREMIUM FUND                           45,700.00

   Total to be paid from Fund 30 GENERAL CAPITAL FUND                  244,741.24

   Total to be paid from Fund 60 WATER UTILITY FUND                     44,668.26

   Total to be paid from Fund 62 SEWER UTILITY FUND                     23,272.48

   Total to be paid from Fund 64 SOLID WASTE UTILITY FUND               34,219.72
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   Total to be paid from Fund 71 DEVELOPER ESCROW TRUST FUND             6,781.75

   Total to be paid from Fund 73 SUI                                        90.08

                                                                     =============

                                                                     1,087,731.85


	Minutes - Feb 13 2025 - Draft
	CALL TO ORDER
	FLAG SALUTE:  LEAD BY MAYOR OR PRESIDING OFFICER
	ROLL CALL
	READING OF PRIOR MINUTES: 01/23/2025
	APPROVAL OF PRIOR MINUTES: 01/17/2025 EXEC, 01/23/2025
	VISITORS: NONE
	AWARDS:
	PUBLIC COMMENTS: 3 MINUTES PER PERSON: NONE
	PUBLIC HEARINGS: NONE
	WRITTEN COMMUNICATIONS:
	OLD BUSINESS: NONE
	NEW BUSINESS:
	INTRODUCTION OF NEW ORDINANCES:
	COUNCIL COMMITTEE AND SPECIAL ASSIGNMENT REPORTS: NONE
	LEGAL ISSUES: NONE
	APPROVAL OF BILL LIST:
	PUBLIC COMMENTS: 1 MINUTE PER PERSON: NONE
	EXECUTIVE SESSION: NONE
	ADJOURNMENT: 

	SECOND - ORD - 2025-002 - Amending Borough Code Chapter 180-16, Non-Life hazard uses
	SECOND - ORD - 2025-003 - Updated Salary and Wage Ranges 2025
	BOROUGH OF HIGH BRIDGE
	COUNTY OF HUNTERDON
	STATE OF NEW JERSEY
	ORDINANCE #2025-003
	AN UPDATED ORDINANCE OF THE BOROUGH OF HIGH BRIDGE
	SETTING FORTH THE SALARY AND WAGE RANGE OF
	OFFICERS AND EMPLOYEES
	SALARY AND WAGE RANGES

	RES - 102-2025 - Adopt Procedures For Administration And Inspection Of Federal Aid Highway Projects With Additional Supporting Documents 1
	RES - 102-2025 - Adopt Procedures For Administration And Inspection Of Federal Aid Highway Projects With Additional Supporting Documents 2
	3.0 Procurement of Professional Services – Consultant Selection (For Design & Construction Management/Construction Inspection)
	DESIGN
	All other Cost Proposals are returned unopened after a successful negotiation process. The RC/PM submits documentation of the Consultant selection process to NJDOT- BLA for approval after the selection of the Consultant and negotiation of the cost pro...
	 selected technical proposal
	 the cost proposal
	 DC-16 Disclosure of Activities in Iran
	 Russia and Belarus form
	 Byrd Anti-Lobbying form (contracts over $100,000.00)
	 letter from the sponsor supporting the selection, stating that the consultant and any subconsultants are not debarred and requesting federal authorization.
	After receiving written authorization from NJDOT- BLA, High Bridge Borough executes a contract with the Consultant for the amount authorized.
	3.3   Award of Consultant Contract
	3.4 Federal Agreement for Design Services
	High Bridge Borough executes a project specific Federal Aid Agreement (FAA) with NJDOT, this agreement allows for payment of federal funds to High Bridge Borough.


	RES - 103-2025 - Appointment of Tax Assessor - Aaron Wilson
	RES - 104-2025 - Authorizing Execution Of Agreement With Colliers Engineering & Design For Engineering Services For The Wilson Avenue Improvement Project 1
	RES - 104-2025 - Authorizing Execution Of Agreement With Colliers Engineering & Design For Engineering Services For The Wilson Avenue Improvement Project 2
	RES - 105-2025 - Authorizing Member Participation In The HC Coop Pricing
	RESOLUTION: 105-2025         ADOPTED:

	RES - 106-2025 - Award of Bid - Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project 1
	RES - 106-2025 - Award of Bid - Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project 2
	RES - 106-2025 - Award of Bid - Main Street, Cregar Avenue, Larrison Road & Cregar Road - Water Main Replacement Project 3
	RES - 107-2025 - Award of Emergency Contractor Services
	RES - 108-2025 - Dewey Ave Natural Recycling Dates
	PreLim

